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Intended Audience

This training was developed by the Arizona Department of 
Education (ADE) Health and Nutrition Services Division (HNS).

This training is intended for organizations operating the Child 
and Adult Care Food Program (CACFP)..

Training Hours

This training counts toward Empower Program training 
requirements. It is listed on the Arizona Early Childhood 
Workforce Registry. If you want this training to appear on your 
Registry transcript, please provide your ID in the completion survey.

Length: 30 minutes

Arizona Department of Education (ADE)

STOP! If you are NOT the intended audience, please confirm 
that you have the appropriate training before proceeding. 



Objectives

• How to Determine Area Eligibility for a CACFP At-Risk 

Afterschool Meals site

• How to obtain required documentation for Area Eligibility



How to 
Determine 
Area 
Eligibility



What does Area 
Eligibility mean?

≥50%To be eligible for At-Risk CACFP, a site must be area

eligible. Area eligible sites are either

• Located in a school that has a Free or Reduced-Price

School Lunch Percentage of 50% or higher; or

• Located in the attendance area of a school that has

50% or greater children receiving Free or Reduced-

Price Lunch.



School Sites

Load Free/Reduced-Price % Report
Open or download the current year’s Free and 
Reduced-Price Percentage report from ADE’s 
webpage: https://www.azed.gov/hns/frp/

Find School on Report
Search the report for the school site being assessed 
for area eligibility.

Assess Eligibility
On the right side of the report you will find the school’s 
free/reduced-price percentage. If it is ≥50% (or ≥0.50), 
your site is area eligible.

To determine eligibility of school sites, first check 
ADE's Free and Reduced Percentage Report.

Screen Shot
To document area eligibility, take a screen shot of the 
report with the school’s name and ≥50% free/reduced-
price percentage visible. 

https://www.azed.gov/hns/frp/


What’s a 
Screen Shot?

How to take a picture of what is on 
your screen

7

A screen shot is a way to capture all or part of your screen

and save it as an image.

• How to take a screen shot on a PC

• How to take a screen shot on a Mac

Be sure to save the screen shot files to upload later in the

Management Plan.

https://www.cnet.com/how-to/8-ways-you-can-take-screenshots-in-windows-10/
https://www.cnet.com/how-to/three-ways-to-take-a-screenshot-on-a-mac-keyboard-shortcuts/


Attendance
Area

If your site is a school with <50% free/reduced-
price lunch or if it’s a non-school site, you may use 

a nearby district school to determine area 
eligibility. The site must be in the attendance area 

of an area eligible school. 

To find out what schools you may use, navigate to 
the Arizona Hometown Locator site.

The Google Chrome browser is recommended for 
accessing this site. 

https://arizona.hometownlocator.com/schools/


Navigate to Arizona Hometown Locator
Visit the Arizona Hometown Locator site at: 
https://arizona.hometownlocator.com/schools/

Locate the correct search bar
Scroll to the search bar with the heading, “Input a 
Home Address-Find the School Zones (& Other 
Data).”

To determine eligibility of a site based on 
attendance area, follow these steps.

Attendance
Area

Enter the site’s address and search
Enter the address of the site, including the city, state 
and zip code.

https://arizona.hometownlocator.com/schools/


Attendance
Area

Site address

Schools

Screen Shot
Take a screen shot of the page. Make sure the screen 
shot includes the listed schools and the site address.

Find the attendance area schools
A list of schools that may be used to determine the 
eligibility of your site will load under “Schools Districts 
& School Zones.” 



Attendance
Area

Load Free/Reduced-Price % Report
Open or download the current year’s Free and 
Reduced-Price Percentage report from ADE’s 
webpage: https://www.azed.gov/hns/frp/

Find School on Report
Search the report for the school site being assessed 
for area eligibility. You may use any of the schools 
listed in the search results on Arizona Hometown 
Locator

Assess Eligibility
On the right side of the report you will find the school’s 
free/reduced-price percentage. If it is ≥50% (or ≥0.50), 
your site is area eligible.

Schools from Hometown Locator
Free and Reduced=Price Percentage Report

https://www.azed.gov/hns/frp/


Attendance
Area

If any one of the schools within the site’s attendance area has 

≥50%, your site is eligible for At-Risk CACFP.

Take a screen shot of the report with the school’s 

name and ≥50% free/reduced-price percentage. 

You will need two screen shots for the Management Plan:

• Arizona Hometown Locator screen shot

• Free/Reduced-Price % Report screen shot



Ineligible
Sites

Some sites are not eligible to operate the Program

✕ If none of the schools that you found in Arizona 

Hometown Locator have Free and Reduced-Price Lunch 

percentages 50% or greater, then your site is not eligible

for At-Risk CACFP.

If you find your site is not area eligible based on Arizona 

Hometown Locator, but you believe it is a low-income area, 

please contact a CACFP Specialist for further assistance. 



Summary

• Discovered how to identify eligible sites for At-Risk 

CACFP

• Identified documentation required to support eligibility





In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the

USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from

discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any 

program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print,

audiotape, American Sign Language, etc.) should contact the Agency (State or local) where they applied for benefits. Individuals

who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. 

Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, AD-3027, found online 

at http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide 

in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992 Submit your 

completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 

Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: Call: (202) 690-7442; or (3) email: program.intake@usda.gov.

This institution is an equal opportunity provider.

http://www.ascr.usda.gov/complaint_filing_cust.html
mailto:program.intake@usda.gov
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