Grant Budget Revisions
Helpful Hints
Additional assistance can be found on the ADE website under ESEA Consolidated Bootcamp Micro-Trainings - Building
Your Grant series. Micro-training #6 Approval and Revisions: https://vimeo.com/435794635
Final Allocation can create a need to adjust the set-asides Family/Community Engagement, Homeless, and Private
Schools as these are based on allocation amounts. It can be helpful to start with the set-asides, including recalculation
for Private Schools, and then move to the PPA page before going to the budget. Working in a sequence can save time on
your revision. Final Allocation revisions may affect information on the PPA List, Program Details, Set-Asides, SIAP and/or
LIAP pages as well. Update each section as needed.

Carryover
A grant revision for Carryover may affect information on the PPA List, Program Details, Set-Asides, SIAP and/or LIAP
pages. If a revision changes the FTEs, it should be noted in the Narrative Description. Update each section as needed.

On the Budget page, a remaining balance of zero is necessary.

Starting a revision
Under Sections: Choose Revision Started and Confirm. A revision number will be noted at the top of the page. The
revision number must to be included in the Narrative Description where a change is being made.

Choose Modify next to the section needing a revision.

Example #1: Additional funding to the current line item expenditure(s).
When a revision is made, do not remove or change the original Narrative Description. It should be left in place.
The salaries’ revision below is marked with the revision number and date. The revision number should match the one at
the top of the page (ESEA Consolidated – Rev __). The new information is in a different color and highlight, so it stands
out from the original entry. Clearly labeling each revision will assist the Program Specialist in reviewing and providing
feedback in a timely manner.

Adjust the Line Item Total to match the changes in the Narrative
Description.

Since Example #1 makes a change in salaries, a revision to 6200 Employee Benefits would be expected. If a change in
FTEs is needed, it should also be noted in the revision.

Example #2: Reduction in funding to the current line item expenditure(s).
In this example a reduction is being made in consumable supplies. The revision line is highlighted to distinguish the new
from the original and/or previous change(s). The new line item total is in bold.

Adjust the Line Item Total to match the changes in the Narrative Description.

Example #3: Mixed changes in funding to the current line item expenditures.
In this example one line was increased and one line was decreased. The revision line is highlighted, and the decrease line
is in red to differentiate between increase and decrease.

Since Example #3 makes a change in set-asides and salaries, a modification would be expected on the Set-Asides page
and to Employee Benefits under Object Code 6200.
Adjust the Line Item Total to match the changes in the Narrative Description.

Remember to confirm that the total on the Set-Asides page matches the total budgeted items for Summer School after
changes are completed.

Example #4: Creating a new item to fund.
In this example, a new line item was added to the budget that did not exist in the original grant application. The wording
“New Item” was included in the Narrative Description to alert the Program Specialist. A different color font was used to
denote this change was part of the revision.

The STEM Specialist paraprofessional was added to the SIAP and added to the Program Details page since it was a new
position.

Example #5: Removing a piece from a line item in the current budget.
In this example, a revision was made to remove the certified teacher from the line. The change is in red to bring
attention to what was removed. This change would need to be made in the SIAP as well as Program Details.
Notice the original Narrative Description was not changed.

Example #6: Removing a line item from the current budget.
When removing an item completely from the budget, choose Remove. This action will be recorded in the Change Log.
An update in the SIAP would need to be made with this revision.

Saving revisions
Save the information each time a change is made. The save button is located at the top of the page.

As a new revision is made, it would be helpful to change color/highlight/bold each time. This will set the new
information apart from the original entry or earlier modifications in the grant budget.

Completing a revision
Once a revision is complete, return to the Sections page and choose Revision Completed and Confirm.

Additional assistance can be found on the ADE website under ESEA Consolidated Bootcamp Micro-Trainings - Building
Your Grant series. Micro-training #6 Approval and Revisions: https://vimeo.com/435794635
If you need any support with your ESEA Consolidated Grant Revision, please do not hesitate to contact your Program
Specialist.

