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Arizona Department of Education 
Summer Food Service Program 

 

How to Complete Eligibility  

Quick Sheet  

Eligibility  

To qualify as an open site in the SFSP, the site must be area eligible. Area eligible means the 
site is located in the attendance area of public school (elementary, middle or high school) or 
census block where at least 50% of the students are eligible for free or reduced-price meals 
under the National School Lunch Program.  

 School Site Eligibility  

To determine the eligibility for a school site, visit the free/reduced percentage reports. Look 
up the school’s data using this report. Once you locate the school, look to see if 50% or 
more of the children attending qualify for free or reduced-price meals. If so, take a 
screenshot of the section of the report that includes the appropriate school and save the 
image as a jpg. (How to take a screenshot on a PC. How to take a screenshot on a Mac.) 

 

 

 

 

 Non-School Site Eligibility  

There are two options to determine eligibility for a non-school site: school data or census data.  

To determine eligibility using school data, follow these steps:  

1. Locate the proper school’s data using school boundaries. School boundaries can be 
found on American Hometown Locator.  

2. Scroll down to the section titled, “Input a Home Address-Find the School Zones (& Other 
Data)”. 

3. Enter the address of the site in the search box and click “search.”  

 

 

 

http://www.azed.gov/hns/frp/
https://www.cnet.com/how-to/8-ways-you-can-take-screenshots-in-windows-10/
https://www.cnet.com/how-to/three-ways-to-take-a-screenshot-on-a-mac-keyboard-shortcuts/
https://arizona.hometownlocator.com/schools/
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4. This will give you a listing of the public schools you can use to determine area eligibility 
for the site.  

 

 

 

 

 

 

 

 

 

5. Now that you know what school to use, you will visit the free/reduced price percentage 
reports. This is where you will locate the free/reduced percentage for the school you 
identified on American Hometown Locator. Once you locate the school, look to see if 
50% or more of the children attending qualify for free or reduced-price meals. If so, take 
a screen shot of the section of the report that includes the appropriate school and save 
image as jpg. (How to take a screenshot on a PC. How to take a screenshot on a Mac.) 

 

 

 

 

 What should I submit if using school data for eligibility?  
1. If area eligibility is based on a school that is not the site, send a screenshot of the 

public-school boundaries found on the Arizona Hometown Locator and the eligibility 
data from the free/reduced-price percentage reports as in the example above.  

http://www.azed.gov/hns/frp/
http://www.azed.gov/hns/frp/
https://www.cnet.com/how-to/8-ways-you-can-take-screenshots-in-windows-10/
https://www.cnet.com/how-to/three-ways-to-take-a-screenshot-on-a-mac-keyboard-shortcuts/
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2. If your site is housed within an eligible school, you only need to send the data from 
the free/reduced-price percentage report.  

3. If the site is located in a private or charter school, you can either use the data from 
that school or use the data from the assigned public school following the steps above 
for a non-school site. Submit the data for the eligible school. 

 

 
 Census Data 

Census data may be used if the sponsor 
does not wish to use the free/reduced-
price percentage report. To use Census 
data, follow these steps:  

1. Click on the link for the USDA 
Census Data Mapper.  

2. Enter the site address in the 
search field.  

3. If the site is in a red area, it is 
eligible. If it is in a blue area, it is 
not.  

4. Submit a screenshot of the map. 
(How to take a screenshot on a 
PC. How to take a screenshot on 
a Mac.) 

 

Troubleshooting Eligibility  

There may be times where eligibility is not clear. See below for special cases.  

 What can I do if the schools that were identified on the Arizona Hometown Locator 
do not have a free/reduced-price percentage of 50% or above?  

If you find that the free/reduced-price percentage of your site does not qualify it for summer 
food, you may check the census data. If the census data is red, the site is eligible. If the 
census data is blue, the site is not eligible.   

 If I am adding a brand-new site, and the free/reduced area eligibility does not 
qualify (below 50%), can I use the eligibility from another year? 

When adding a brand-new site, the sponsor must use the data from the current school year. 
If you find that the free/reduced-price percentage is below 50%, you cannot use another 
year for that location. Sponsors can look up schools that are within the sites’ boundaries or 
use census data to qualify the new site. 

https://www.fns.usda.gov/areaeligibility
https://www.fns.usda.gov/areaeligibility
https://www.cnet.com/how-to/8-ways-you-can-take-screenshots-in-windows-10/
https://www.cnet.com/how-to/8-ways-you-can-take-screenshots-in-windows-10/
https://www.cnet.com/how-to/three-ways-to-take-a-screenshot-on-a-mac-keyboard-shortcuts/
https://www.cnet.com/how-to/three-ways-to-take-a-screenshot-on-a-mac-keyboard-shortcuts/
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If you are need in immediate assistance,  
please call the Specialist of the Day: 

602-542-8700 Option 1 
 

 

 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 
participating in or administering USDA programs are prohibited from discriminating based on race, 
color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any 
program or activity conducted or funded by USDA. 

Persons with disabilities who require alternative means of communication for program information 
(e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency 
(State or local) where they applied for benefits. Individuals who are deaf, hard of hearing or have 
speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339. 
Additionally, program information may be made available in languages other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination 
Complaint Form, AD-3027, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, 
and at any USDA office, or write a letter addressed to USDA and provide in the letter all of the 
information requested in the form. To request a copy of the complaint form, call (866) 632-9992 
Submit your completed form or letter to USDA by: (1) mail: U.S. Department of Agriculture, Office 
of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 
20250-9410; (2) fax: Call: (202) 690-7442; or (3) email: program.intake@usda.gov. 

This institution is an equal opportunity provider. 
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