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Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more USDA Child
Nutrition Programs in Arizona under the direction of ADE. The information in this training is subject to
change. Attendees are encouraged to access professional development materials directly from the

training library to prevent use of outdated content.



Nntended Audience

This training is intended for School Food Authorities
(SFAs) operating the National School Lunch Program
(NSLP). All regulations are specific to operating the
NSLP under the direction of ADE.

Opjectives

At the end of this training, attendees should be able

to:

understand what error-prone applications are;
recognize why identifying applications that are error-
prone is necessary;,

understand the purpose of identifying applications
that are error-prone for verification;

utilize the Error-Prone Worksheet when identifying
error-prone applications; and

Identify applications that are error-prone.




Eligibility Manual for School Meals
Determining and Venfying Eligibility

U_S DA USDA Food and Nutntien Services
ﬁ Child Mutntion Programs

The instruction within this Online Course is based on guidance
from USDA's Eligibility Manual For School Meals, 2017.

It is recommended to review the USDA's Eligibility Manual for
School Meals in Addition to reviewing this course for complete
guidance on identifying error-prone household application.

Click here to access the manual.



https://www.azed.gov/sites/default/files/2017/07/SP36-2017_CACFP15-2017_SFSP11-2017a1.pdf?id=595e4a163217e115acbc32bd
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SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION SLIDE 8

-ree & Reauced-Price Meals

All schools participating in the National School Households will complete the application for free
Lunch Program (NSLP) and School Breakfast and reduced-price meals provided by the school
Program (SBP) are required to make free and food authority (SFA) to record household and
reduced-price meals available to eligible children. Income information. Using the Income Eligibility
Each household enrolled in the school Guidelines (IEGs), schools will determine if the
participating in the NSLP and SBP is able to apply household can receive free or reduced-price

for meal benefits using household applications. benefits.

_ N



https://www.azed.gov/sites/default/files/2021/06/2022%20Income%20Eligibility%20Guidelines.pdf
https://www.azed.gov/sites/default/files/2021/06/2022%20Income%20Eligibility%20Guidelines.pdf
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SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION

Veritying Student Eligioility

Each SFA must annually verify the eligibility of For example, SFAs must confirm household
children from a sample of household applications Income or confirm that the child is included in a
approved for free and reduced-price meal benefits household that is certified to receive SNAP, TANF
for that school year. Verification is the process or FDPIR benefits through an eligible case
where school officials will confirm if the self- number that was provided on the application by
reported information on a household application the household.

was accurately provided by the household.


https://www.azed.gov/hns/nslp/training
https://www.azed.gov/hns/nslp/training

SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION

Veritication Sampling
Vethod

DETERMINING YOUR CALCULATION METHOD

SFAs must review the Verification Non-Response Rate
Report to determine which sampling method (Standard,
Alternative 1: Random Sampling, or Alternative 2:
Focused Sampling) can be used to calculate the number
of applications subject to Verification. This will help
determine if error-prone applications must be
documented.

e COPPER: SFAs may choose from any of the three
sampling methods

e RED or NO HIGHLIGHT: SFAs with red or no highlight
must use the Standard Sampling Method and
determine Error-Prone applications.

SLIDE 10

Verification Non-Response Rate Report

Verification Non-Response Rate Report

Please remember this report will be updated
each year and it is the SFAs responsibility to
check the report to ensure the correct
sampling method is implemented.


https://www.azed.gov/sites/default/files/2017/09/Verification%20Non-Response%20Rate%20Report.pdf
https://www.azed.gov/sites/default/files/2017/09/Verification%20Non-Response%20Rate%20Report.pdf
https://www.azed.gov/sites/default/files/2017/09/Verification%20Non-Response%20Rate%20Report.pdf
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Verification Non-Response Rate Report
nnnnnnnnnnnnnn Response Rate Report Koy
Sponsors highlighted in COPPER qually fof use of an allefnative sample $ize duning the 2023-2024 Verihcalion reportng pendd

ernative sample size due to Verification reporting emors and must use the Standard Sampling Method for

nnnnnnnnnnnnnn

alternative sample size, due either to Verification reporting emoes o 1o an insufficient response rate. and must use the

DETERMINING YOUR CALCULATION METHOD R e
On the Non-Response Rate Report, Local Educational : : : Y
Agency (LEA) names highlighted in copper reported at
least 80% of the households selected for verification the
previous year responded to the verification request.
Because their response rate was so high, they qualify to .
use an alternate sampling method for the current year's Verification Non-Response Rate Report
verification process and can choose from the Standard S —

Sampling, Alternate 1, or Alternate 2 sampling methods. =“”L““M“"“"

Sponsors highlighted in RED DO NOT qualify for use

of an alternative sample size due to Verification reporing emors and must use the Standard Sampling Method for
2023-2024 Verificalion Reporting,

Remaining Sponsors DO NOT qualify for use of an alternative sample size, due either to Verification reporting ermors of to an insufficient response rate, and must use the
Standard Sampling Method for 2023-2024 Verification Reporting.

LEAs who do not qualify to use an alternate method will
be shown in red or white and must use the Standard
Sampling method.


https://www.azed.gov/sites/default/files/2017/09/Verification%20Non-Response%20Rate%20Report.pdf

SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION

Quliz Time

How will LEAs know if they qualify to use an alternate
sampling method?

A The LEA will be highlighted in on the Non-
Response Rate Report.

B The LEA will be shown in white on the Non-
Response Rate Report.

Cc It will be indicated on the LEA’s last claim in
CNPWeb.

12



SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION

Quliz Time

How will LEAs know if they qualify to use an alternate
sampling method?

A The LEA will be highlighted in on the Non-
Response Rate Report.

B The LEA will be shown in white on the Non-
Response Rate Report.

Cc It will be indicated on the LEA’s last claim in
CNPWeb.

Each year, ADE HNS releases the
Non-Response Rate Report. LEAS
qualifying for an alternative
sampling method will be
highlighted in

13
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SECTION 1 REVIEW OF HOUSEHOLD APPLICATIONS AND VERIFICATION

Sampling Methods &
-rror-Prone Applications

As indicated on the ADE Non-Response Rate Because error-prone applications are on the cusp
Report, LEAs who do not qualify to use an of being certified as a different eligibility, they are
alternate sampling method must use the required to be selected for verification before
Standard Sampling. applications that are not error-prone.
As indicated on the Non-Response Rate Report, e |fthe LEA did not find error-prone applications
LEAs who qualify to use an alternate sampling or their sample size was higher than the
method can choose from: number of error-prone applications on file, the
e Standard Sampling LEA can then select from applications that are
e Alternate 1. Random Sampling not error-prone when using Standard
e Alternate 2: Focused Sampling Sampling or Alternate 2: Focused Sampling.

Applications identified as error-prone are chosen
first when using the Standard Sampling or
Alternate 2: Focused Sampling methods.


https://cms.azed.gov/home/GetDocumentFile?id=5936c26e3217e11ac0b66918




SECTION 2

ERROR-PRONE APPLICATIONS

—rror-rrone
AP

Household applications are error-prone if the application
is within $100 per month of the applicable IEGs. This will
vary depending on the income frequency of the
application.

e Applicable IEG: the income range for either reduced-
price or free meal benefits used to certify applications
based on self-reported household size and income.

Once the application is processed and certified by the
SFA, the application will be checked for error-prone
status using the Error-Prone Guidelines for the current
year. Please note this worksheet changes annually to
align with the current year's IEGs.

Error-Prone Guidelines

Effective July 1, 2023 -

Child Nutrition Programs

June 30, 2024

The following are the error-prone guidelines to be used by child nutrition program operators when determining
whether an income application is error-prone.

FREE

How often income was received

IR T T T

Househald Min Min Min Miin Min
Size Amuunl Amount hmuunl Amount Amnurlt Amount A.rnnunt Amount Amﬂunl Amount
1 341.93 to 365 G82.85to 729 740 to 790 1,480 to 1,580 17,754 to 18,954
2 469.93 to 493 938.85 to 986 1,019 to 1,069 2037 to 2,137 24,436 to 25,636
3 588.93 1o 622 1,196.85 o 1,243 1,287 to 1,347 2 504 to 2,604 31,118 to 32,318
4 72693 to 750 1,453.85 o 1,500 1,575 to 1,625 3,150 to 3,250 37,800 to 38,000
5 85593 to BT9 1,710.85 o 1,757 1,854 to 1,904 3,707 to 3,807 44 482 to 45 GA2
B 98393 to 1,007 1,867 850 2,014 2,132 to 2,182 4 264 to 4,364 51,164 to 52 354
T 1,112.83 0 1,136 2224 B5 o 2271 2,411 ta 2 461 4821 to 4,921 57 B46 to 58 046
a8 1,240.93 to 1,264 2481850 2 528 2,689 to 2,739 5378 to 5,478 64 528 to 65,728

REDUCED
How often income was received
| wooy | miwooky [ axmonn [ worny | ey
Househald Min Min Min Min Min
Sira Amuunl Amount .hmuunl Amount Amnurlt Amount A.mnun‘t Amount Amuunl Amount
1 485.93 to 519 991.85 to 1,038 1,074 to 1,124 2 148 to 2,248 25,773 to 26.973
2 G678.93 to 702 1,357.85 o 1,404 1.471to 1,521 2941 to 3,041 35,282 to 36.482
3 861.93 to BES 1,722 850 1,769 1,867 to 1,917 3733 to 3,833 44,791 to 45,901
4 1,044.93 to 1,068 2,088.85 o 2,135 2,263 to 2,313 4,525 to 4,625 54,300 to 55,500
5 1,227.93 to 1,251 2454 85 o 2,501 2,659 to 2,709 5318to 5418 63,800 to 65.009
B 1.410.83 1o 1.434 2 82085 to 2 86T 3,055 to 3,105 6,110 to 6,210 73,318 to 74 518
T 1,582.93 to 1,616 3,185.85 o 3 232 3,452 to 3,502 6,903 to 7,003 B2 827 to B4 027
8 1,776.93 to 1,799 3,551.85 to 3,598 3,848 to 3,888 7,625 to 7,795 92,336 to 93,536

Error-Prone Application Guidelines:
= Weekly: Emor-prone applications are those applications where income falls between the income eligibdity limits and $23.07 of the

income eligibility limits for weelkdy.

=  Bl-Weekly: Error-prone applications are those applications where income falls between the income eligibility limits and $46.15 of the
incame eligibility imits for every 2 weaks.
= 2w Month: Emor-prone applications are those applications where income falis between the income eligibility Bmits and $50 of the
income aligibility imits for twice par month.
=  Monthly: Emor-prone applications are those applications where income falls betwean the income aeligibility imits and $100 of the
income eligibility limits for monthly income.
= Annually: Emmor-prone applications are those applications where income falls betweaen the income eligibdity limits and $1200 of the
income aligibility imits for annual income.

ne 2023 | Health and Mutriticn

Services | Arizona Depariment of

Education | This institution is an equal opportunity provider.

Error-Prone Guidelines

SLIDE 16



https://www.azed.gov/sites/default/files/2020/10/Error-Prone%20Guidelines.pdf
https://www.azed.gov/sites/default/files/2020/10/Error-Prone%20Guidelines.pdf
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dentitying Error-Prone Applications

REQUIREMENT BEST PRACTICES

Error-prone applications must be identified It Is a best practice to always check income

for those LEAs who are using the Standard applications for error-prone status, but it is

Sampling or Alternate 2. Focused Sampling mandatory for LEAs who are not receiving

methods. administrative relief through the Non-Response Rate

Report or for those who do receive administrative
relief but have chosen Alternate 2: Focused
Sampling.

It is a best practice to identify applications that are
error-prone at the same time as the SFA certifies
applications for meal benefits. If the SFA chooses to
walit to do this during the process of verification, it
could exceed the timeline of verification reports and
deadlines.
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Quliz Time

Who is required to identify applications that are
error-prone?

A All LEAs.

B LEAs who receive administrative relief based on
the Non-Response Rate Report.

C LEAs who are using Alternate 1: Random
Sampling.

D LEAs who are using Standard Sampling or
Alternate 2: Focused Sampling.
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Quliz Time

Who is required to identify applications that are
error-prone?

A All LEAs. Although it is a best practice for all
LEAs to check for error-prone
B LEAs who receive administrative relief based on applications during the processing
the Non-Response Rate Report. of all income applications, it is only
mandatory for LEAs who are using
C LEAs who are using Alternate 1: Random Standard Sampling or Alternate 2:
Sampling. Focused Sampling to identify

applications that are error-prone.
D )EAs who are using Standard Sampling or
Alternate 2: Focused Sampling.

f)






SECTION 3 IDENTIFYING ERROR-PRONE APPLICATIONS

Child Nutrition Programs

_ r rO r_ D rQ m e Error-Prone Guidelines

Effective July 1, 2023 - June 30, 2024

° ° The following are the error-prone guidelines to be used by child nutrition program operators when determining
whether an income application is error-prone.

FREE

r How often income was received

Max Max

E r rO r_ P rO n e fO r Household Min Min Max Min Max Min Max Min
Sira Amount | Amount | Amount | Amount | Amount | Amount | Amount | Amount | Amount Amount
COM PARING I NCOM E TO ERRO R- FREE E[Iglble { 1 341.93 to 365 B82.85 to 729 740 to 790 1,480 to 1,580 17,754 to 18,954
2 469.93 to 493 93985 to 986 1,019 ta 1,069 2,037 o 2137 24,436 1o 25 B36
Appllcatlons 3 596.93 to 622 1,196.85 o 1,243 1,297 to 1,347 2,554 1o 2,694 31,118 o0 32,318
PRON E GU I DELI N Es 4 7.26.93 to 750 1,453.85 o 1,500 1,575 to 1,625 3,150 to 3,250 37,800 to 39,000
5 855.93 to 879 1,710.85 o 1,757 1,854 to 1,904 3,707 to 3,807 44 482 1o 45 BB2
B 98393 10 1,007 1,967 85 0 2,014 2132 0 2,182 4264 1o 4 364 51,164 to 52,364
k 7 1,112.93 to 1,136 2,224 8510 22T 2,411 to 2,461 482110491 57,846 to 50,048
B 1,240.93 to 1,264 2,481.8510 2,528 2,689 0 2,738 53TBlo 5478 64,528 1o 65,728

REDUCED

Error-prone applications are those that fall
within the range indicated on the Error- Error-Prone for BT T T E—
Prone Guidelines worksheet depending REDUCED _< Hogse | amaunt | ambant | ameant | amount | ameunt | Amount | Amunt | Amount | Amoant | Amount

Eligible 1 485.83 1o 519 991.85 1o 1,038 1,074 to 1,124 2,148 10 2,248 25,773 to 26,873

~

? M 2 G678.93 to 702 1,357 85 o 1,404 1,471 bo 1,521 2,941 to 3,041 35,282 to 36,482

on the household’s reported income. s i | ieinis [tmmnim | iamin | smesm | ek
Appllcatlons 4 1,044.93 to 1,068 2,088.8510 2,135 2,283 10 2,313 4,525 o 4,625 54,300 to 55,500

5 1,227.93 to 1,251 2,454 8510 2,501 26580 2,708 531805418 63,800 to 65,009

k B 141093 1o 1,434 2.820.85 o 2 BET 3,055 10 3,105 6,110 0o 8,210 73,318 1o 74 518

T 1,582.93 to 1,616 3,185.85 0 3,232 3,452 to 3,502 6,903 to 7,003 B2 82T to B4,027

B 1,775.93 to 1,799 3,551.85 1o 3,598 3,B48 to 3,898 7,685 o 7,785 82,336 to 53,536

~

Error-Prone Application Guidelines:
=  Weekly: Emor-prone applications are those applications where income falls between the income eligibdity limits and $23 .07 of the
income eligibility imits for weelkly.

E r ro r_ P ro n e = Bl-Weekly: Ermor-prone applications are those applications where income falls between the income eligibdity limits and $46.15 of the
ncome eligibility lmits for every 2 weeks.
= 2w Month: Emorprone applications are those applications where income falls between the income aligibility lmits and $50 of the
income aeligibility kmits for twice per month.
F req ue n Cy { =  Monthly: Emor-prone applications are those applications where income falls between the income eligibility lmits and $100 of the
income eligibility limits for monthly income.

= Annually: Emor-prone applications are those applications where income falls betwean the income eligibdity limits and $1200 of the

G u i d e Li n es income eligibility kmits for anrueal income.

vices | Arizona Department of Education | This institution is an equal opportunity provider.




SECTION 3 IDENTIFYING ERROR-PRONE APPLICATIONS

PROCESS OF REVIEWING APPLICATIONS

1. Collect Applications

First, collect applications that have been
certified for free and reduced-price benefits
based on household size and income by the
Determining Official.

2. Compare Income to Error-Prone Guidelines
On the Error-Prone chart, find the frequency
and household size under the free or reduced-
price table. If the income falls within the range
listed, it Is considered to be an error-prone
application. If the income is below the range, it
IS not error-prone.

-rror-Prone Applications

3. Indicate Error-Prone on Application (if
applicable)

If an application is determined as error-prone,
return to the household application and check the
Error Prone box found on the application in the
Office Use Only section.

4. Update your BID

The application processing iIs now complete, and
the SFA will update their Benefit Issuance
Document (BID).



SECTION 3 IDENTIFYING ERROR-PRONE APPLICATIONS

n % Ie necuned 1O B3ATONA NN, NEICH SN SNGHE Of PApH

Child's First ame Mi  Chibd's Lasi Nams Schaal Name
Glofel T

| HEREN
ITTTT1
° . "_,."" Ll [ 11 L) C
_ Prmir i HERER . - JIE
TOr ONe ARPP CalloNs

APPLICATION EXAMPLE 1

1. Collect Applications

The application selected was certified by the
Designated Official as free based on IEGs and a
household size of four with a monthly income of $1,000.

) Satuitid P Viarifcation: Confrming OMcials Sgnatee _
' Pl Ditcsly Bgraln [

How often income was received

2. Compare Income to Error-Prone Guidelines e | ey |
On the Error-Prone for FREE Eligible Applications chart, 5™ | o | amoo | a5 | S | S | o | Ao aSi | At | b
you will find that the Monthly Error-Prone range for a 9835 EE 2 21 | 54
household size of four is $3,150 to $3,250. Since $1,000 is s [ omsomsn [ rromuizsy [ tssen o TIBIR ssmnism
not within this range, the application is not error-prone. 2w | amessworm | seresm | emrosm | ossnsos

1,112.83 t6 1,136 2,224 85 o 2271 2,411 to 2 461 4,821 to 4,821 57 B46 to 59,046
1,240.93 to 1,264 2.481.85 o 2,528 2,688 to 2,738 5378105478 64,528 to 85,728

3. Indicate Error-Prone on Application (if applicable)

Eligibliity: Fr«_\/nmucm_ Denled___ - ‘- /

This application is not error-prone, therefore, the Detorining Otcats Sgnatus:_LLe/( | /7 7
Case # Application UFoster Application UDirectly Certified: Date of Disregard

application processing is now complete, and the SFA Finsors Agptostep

Household Size. __ “\ H(‘
Total In-c::.canrﬂe:,',!r f ;CA Par: OWeek CQBI-Weekly (Every 2 Weeks) O2x Month fonthly QAnnual

will update their Benefit Issuance Document (BID). 0 Setctad For Vefction Conering Oficrs Sgnatre: oat:

Follow-Up Official’s Signature: Date:

I QError Prone

e

' I ! NA
Date: (/L 2/ /




SECTION 3

IDENTIFYING ERROR-PRONE APPLICATIONS

1 List ALL invfants, children, and students up to 5nd induding grade 12 in your housahold [ maors sgses are megueid Tor addtonsd names, ttach ancther theal ofpsgerh

smemm | Rhldld mfCT TN —

e | CILLLLTTITTITTTT L] | | (e o]

. . S, | B I | = | 13 (@ g

mrm— ] L] | | [ 11| [ o]

_err Dr@me App“celt‘QME) I [0 EEEEEELS TR EY L[E o]
Iyl vl M = Complete 5TEP 3 'y e Y LTS fi iy TRt s b __ |

1 A Ol e seime
SRR, LI

ook || otk Members bted n STEF T h

APPLICATION EXAMPLE 2

1. Collect Applications
The application selected was certified by the e T
Designated Official (DO) as reduced based on IEGs and A — =
a household size of two with a weekly income of $700. '

. Totsl Howsehold Members

D rrmminineg Ofeiallm 5 gt

REDUCED
How often income was received

2. Compare Income to Error-Prone Guidelines

On the Error-Prone for REDUCED Eligible Applications e | i, | | At et o At | ] A A
1 it Qe et 991.85 10 1,038 1,074 to0 1,124 2,148 to0 2,248 25,773 10 26,973
Chal’t, the Weekly Error_prone ra nge for a household ! 678.93t0702  |]1,357.85 to 1,404 1,471t0 1,521 2,941 t0 3,041 35,282 to 36,482

size of two is $678.93 to $702. Since $700 is within this
range, the application is identified as error-prone.

ob1.¥5 10 860

" 1,722.85 to 1,769

1,867 to 1,917

3,733 to 3,833

44,791 10 45,991

1,044.93 to 1,068

2,088.8510 2,135

2,263 t0 2,313

4,52510 4,625

54,300 to 55,500

1,227.93 to 1,251

2,454.85 to 2,501

2,659 to0 2,709

531810 5,418

63,808 to 65,009

1,410.93 to 1,434

2,820.85 to 2,867

3,065 to 3,105

6,110 10 6,210

73,31810 74,518

1,592.93 10 1,616

3,185.85 to 3,232

3,452 to 3,502

6,903 to 7,003

82,827 o 84,027

|~ || & e N

1,775.93 to 1,799

3,551.85 to 3,598

3,848 to 3,898

7,695 10 7,795

92,336 10 93,536

OFFICE USE OHLY

3. Indicate Error-Prone on Application (if applicable)
Since the application is error-prone, the DO will check
the Error Prone box on the application. Once the box is
checked, the application processing is complete, and
the SFA will update their BID.

I CError Prone

Eligibility: Free__ Reduced #l Denied_ _
Determining Official’s Signature: ‘22l se R wuldo Date: __ 7/9' Mg

OcCase # Application OFoster Application UODirecthy Certified: Date of Disregard:
Qincome Application

Household Size:_&

Total Income: _JO¢ Pemvaeek OBi-Weekly (Every 2 Weeks) O2¢<Month OMonthly OaAnnual

O Selected For Verification: Confirming O fficial's Signature: Date:
Follovelp Offidial's Signature: Date:




SECTION 3 IDENTIFYING ERROR-PRONE APPLICATIONS

Quliz Time

Using the Error-Prone Guidelines worksheet shown on this page, is a
household application that was certified as reduced with a household
size of five and a yearly income of $63,000 error-prone?

Prone range indicating that is it e

No, the application falls below the Yearly Error-
Prone range indicating that it is not error-prone.

Yes, the application falls within the Yearly Error-

rror-prone.

REDUCED
How often income was received

Bi-Weekly Monthly

Household
Size

495.93 to 519
678.93 to 702
861.93 to 885

1,044.93 to 1,068

1,227.93 to 1,251

1,410.93 to 1,434

1,592.93 o 1,616

1,775.93 to 1,799

991.85 to 1,038
1,357.85 to 1,404
1,722.85 to 1,769
2,088.8510 2,135
2,454 .85 to 2,501
2,820.85 to 2,867
3,185.85 to 3,232
3,551.85 to 3,598

1,074 to 1,124
1,471 10 1,521
1,867 to 1,917
2,263 10 2,313
2,659 to 2,709
3,055 10 3,105
3,452 to 3,502
3,848 to 3,898

2,148 to 2,248
2,941 to 3,041
3,733 to 3,833
4,525 to 4,625
5,318 to 5,418
6,110 to 6,210
6,903 to 7,003
7,695 to 7,795

Annually

25,773 10 26,973
35,282 to 36,482
44,791 to 45,991
54,300 to 55,500
63,809 to 65,009
73,318 to 74,518
82,827 to 84,027
92,336 to 93,536

25



SECTION 3 IDENTIFYING ERROR-PRONE APPLICATIONS

Quliz Time

Using the Error-Prone Guidelines worksheet shown on this page, is a
household application that was certified as reduced with a household

size of five and a yearly income of $63,000 error-prone?

( A ) No, the application falls below the Yearly Error-
Prone range indicating that it is not error-prone.

B Yes, the application falls within the Yearly Error-
Prone range indicating that is it error-prone.

REDUCED

How often income was received

Monthly Annually

Household
Size

H
=

Bi-Weekly

495.93 to 519 1,074 10 1,124
678.93 to 702 147110 1,521
861.93 to 885 1,867 t0 1,917
1,044.93 to 1,068 2,263 to 2,313

1,410.93 to 1,434 2,820.85 to 2,867 3,055 10 3,105
1,59293 10 1,616 3,185.85 to 3,232 3,452 to 3,502
1,775.93 to 1,799 3,551.85 to 3,598 3,848 to 3,898

1,227.93 to 1,251 2,454.85 to 2,501 2,659 to 2,709

2,148 to 2,248
2,941
3,733 to 3,833
4,525 to 4,625
5,318 to 5,418
6,110 to 6,210
6,903 to 7,003
7,695 to 7,795

25,773 10 26,973
35,282 to 36,482
44,791 to 45,991
54,300 to 55,500
63,809 to 65,009
73,318 to 74,518
82,827 to 84,027
92,336 to 93,536

This application is not error-prone
because $63,000 is not within the
range of $63,809 to $65,009 as
shown above on the Error-Prone
Guidelines worksheet.
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https://www.azed.gov/hns

Congratulations

You have completed the Online Course:
How to Identify Error-Prone Applications.

Information to include when documenting this
training for Professional Standards:

Training Title:
How to Identify Error-
Prone Applications

Key Area: 3000 - Administration
Learning Code: 3110
Length: 30 minutes

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Requesting a training certificate
Please click the button to complete a brief

survey about this online training. Once the
survey is complete, you will be able to print your .4/

certificate of completion from Survey Monkey.

Information to include when documenting this training for Professional Standards:
Training Title: Key Area: 3000 - Administration

How to Identify Error- Learning Code: 3110

Prone Applications Length: 30 minutes

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.surveymonkey.com/r/upliftrecordedwebinar
https://www.surveymonkey.com/r/OnlineHowToGuides

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
INstitutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA (not all bases apply to all programs). Remedies and complaint filing
deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
iInformation (e.g., Braille, large print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY)
or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
Information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA Is an equal opportunity provider, employer, and lender.


https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

