FY19 State Tutoring Timeline
2018-2019 School Year

	Week of July 23, 2018
	Announcement letter released with all documents available on ADE State Tutoring website.

	July 23,2018-August 24, 2018
	State Tutoring applications open for submission.

	August 31, 2018
	Grant application approval deadline.
Once approved, begin completion of the State Tutoring Checklist, Tutor Verification Form, and Certificate of Supplemental Instruction for all tutors and students.

	September 4, 2018 
	Tutoring can begin. In order for tutoring to begin, all State Tutoring checklists must be submitted and Tutor Verification forms and CSI must be completed and maintained at the school.

	September 28, 2018
	Last day to submit:

State Tutoring checklists completed and submitted to ADE in one file from the LEA. 

Certificates of Supplemental Instruction completed with all signatures and maintained at the school site. 


	Ongoing throughout the 2018-2019 School Year:

	Daily tutoring sessions
	Sign in sheets completed and verified the day of each tutoring session.

	Weekly
	Tutors - Log student and tutor hours in ADEConnect

Principal/Coordinator/Providers - Check and confirm hours in ADEConnect.

	Monthly
	For all LEAs and Providers:

Cash Management Reports/Reimbursement Requests are due monthly. Funds are dispersed on a request basis.  
For all outside providers: AP reports must be verified and approved.

	Bi-Monthly


	For all LEAs: AP reports must be verified and approved.

	October 31, 2018
	Revised Certificate of Supplemental Instruction due for each student. Review academic progress of previous standard goals, note progress based on stated measures and adjust standard goals as necessary with updated measures included.

	February 28, 2019
	Revised Certificate of Supplemental Instruction due for each student. Review academic progress of previous standard goals, note progress based on stated measures and adjust standard goals as necessary with updated measures included.

	May 18, 2019
	Tutoring ends.

	May 21, 2019
	Final AP reports sent to LEAs and Providers for verification and approval.

	June 28, 2019
	Completion reports are due no later than June 28, 2019. These can be completed sooner.
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