Webinar:

CNP Direct Certification
Enhancements

March 29, 2018
1:30 PM - 2:30 PM
Professional Standards Learning Code: 3120

This webinar is intended for the School Food Authorities in the State of Arizona. All requlations are specific to
% operating the National School Lunch Program under the direction of the Arizona Department of Education.




This webinar is intended for School Nutrition Program Staff who are
responsible for determining student eligibility for meal benefits and
conducting direct certification.

We will cover the following topics:

1.

2.

The changes that have been made in the CNP Direct Certification system

How to conduct direct certification to match as many students as possible to
increase your Identified Student Percentage (ISP), which is required to be
submitted to ADE by April 13, 2018

Resources available for the new CNP Direct Certification system

Q&A




CNP Direct Certification Enhancements

= Enhancements are a result of feedback from users like you!
= State Match

= File Upload

= |ndividual Student Lookup

= Search History

= “Partial Matching”




CNP Direct Certification Enhancements

= Please be aware that this is the first phase of system enhancements.
There are more improvements that will be made in the coming
months.

= The timing of the release of the current changes is aligned with the
requirement to conduct direct certification around April 15t for
reporting your ISPs to ADE.




Let’s Take a Look at the System

Ty i gbns CNP Direct Certification & Direct Verification

Superintendent of Public Instruction
Welcome, User, HNS

Home  Direct Certification ©Help  ADEConnect  Logout

New! Updated Information as of March 2018

Attention Sponsors of the National School Lunch Program

USDA requires all National School Lunch Program (NSLP) LEAS 1o conduct Direct Certification tnree imes minimum each School year, the st within the first 45 0perating days of the school year

ihe NSLP 1o provide the identified student data to the Arizona Depaniment of Education (ADE) by Apfil 13, 2018

USDA also tequires ail LEAS operali
+ In order to provide the most accurale identified student and enrollment count data, the ADE recommends LEAS conduct Direct Cerfification (DC) on their enlire student population during the fast week of March 2018 up to April 2, 2018 The ADE requires

SFAS 10 CONAITY partial MAtENEs* and INCIUGE N In he SUbMIMed fgures.
- Please » the documents used lo determine the identified student counts and enroliment ase printed andior saved in the school meal programs records. LEAS may be required to provide this information 1o the ADE upon request 10 support the total

identified students and enrollment reported

on how to report Identified Student data, please use the "HELP* button function on the top of this page or contact your assigned specialist by caling 602-542-

if you have any questions on the process of conducting Direct Certfication, or if you have question

8700 and select option 2

caion Informatio
INg SCNOO1 IVINg I NOUSENDITS TECEMINg SUPHIEMENtal NUTINON ASSISTANCE Program (SNAF) benents, of TEmporaTy ASSISTance Tor Needy Families (TANF) Cash SSISTance ¢an bypass the SIandard application Process and be “arectly
= Direct Certification report

Direct Cer
All children attenc
certified” for free

ool meals when they show up as a match on t

The Arizona Department of Educalion Direct Cerlification system provides Ihree search methods Io delermine a child's eligibilty for ree meal services

- Ciick on the File Upload menu button to check the eligibiity of all students at one time by uploading (or sending) a fle to ADE
+ Ciick an the Stale Malch menu buiton which utikzes enrollment data from the AZEDS stale-level dalabase. It requires no addiional fie uploads. It can be used when searching for eligiole children for an entre district o by site
0 the Direct Centification system

by entering each students information directs

+ Click on the Ingividual Student Lookup ment butlon 10 check the eligibily of stude

Partial Matches-the Direct Certification system will fiag students as a partial match. A partial match occurs when a portion, but not all, of the student information malches to the database. This student information needs to be confirmed as a “match” o o

Once confirmed as a malch these sludents can be included in the Direct Cerlification count

malch




Recap

= Conduct direct certification on Monday, April 2"d for purposes of
reporting your ISP.

= You MUST designate partial matches for CEP, and it is highly
recommended that this is completed in the Search History results.

= State Match is the preferred search method (If your LEA reports to
AzEDS).




Resources




# HOME HHE A-Z GUICH SEARCH

Memos

CIVIL RIGHT &

R = [ o [ = [ o

MEMDE CONTACTUE

Health and Nutrition Services

2018 Memorandums

(= T == ==

5P 01-2018

5P 04-2018

5P 05-2018

5P 05-2018

5P 11-2018

CACFP 01-2018

CACFP 02-2018

CACFP 04-2018

CACFP 05-2018

SFSP 04-2018

HHWS 16-201T
HNS 01-2018
HMNS 02-201%

HNS 04-2018
HNS 06-2012
HNS 07-2018

HHS 13-2018
HHS 14-2018

Updated Infant and Preschool Meal Patterns in the Mational School Lunch Program and School Breakfast Program

Grain Requirements in the Child and Adult Care Food Program:; Guestions and Answers

Feeding Infants and Meal Pattern Reguirements in the Child and Adult Care Food Program; Questions and Answers

HNew Automated Phone Greeting System for Health and Mutrifion Services
Locally Grown Fresh, Raw, Whole Fruits and Vegetables

SFSP Program Year 2018 Application and Program Announcement

Market Basket Analysis when Procuring Program Goods and Modifying Contracted-For Product Lists
Providing Child Nutrition Program Benefits to Disaster Survivor Evacuees

HNS Response to New Meal Pattern Recordkeeping Requirements

FOCH Provider Manager System Update

Leaders for School Wellness Subgrant Awardees Announced

Reducing School Meal Certification Error through Improved Online Application Design

Opfion to receive U SDA Foods or Cash In Liew of Commodities

CNP Direct Cerfification Enhancements

HNS Memos

HNS 14-2018: CNP Direct
Certification Enhancements



http://www.azed.gov/hns/memos/
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Health and Nutrition Services

ADE Online Training Library

¥ 1000-Nutrition

* 3000- Administration

ing on Applications for State Reporting (CNP Web,

Course Title

Training on Applications for $tate Reporting

Online Course Descripfion

Learning Objective

ADE Online

Step by Step Instruction: How to Submit Site and This online training will review how to submit both your Site and Sponsor applications for NSLP. Attendees will be asked questions throughout the 1 Hour 30
‘Sponsor Applications in CNPWeb fraining to test their knowledge.
Stop by Step Instruction: How to Submit a Claim in This online training will guide attendees step by step in creating a monthly site-based claim in CNPWeb. Attzndees will be asked questions T5 30
CNFP Web the training to test their Hour [ ] [ ] [ ]
Step by Step Instruction: Introduction to CNP Direct This online training will review the term Direct Certification. explain how the Arizona of tion CNF Direct Certif ion matching 3 Hour M
Certification in CNP Direct Certification/Direct system works_ and explain “match™ and “no match” results. Attendess will be asked quastions throughout the training to test their knowledge.
Verification
Stap by Step Instruction: How to Conduct Diract This online training will guide users through the process of creating and uploading an Excal file using student SAIS IDs in the Arizona Department | 1 Hour 3120
Certification using File Upload: SAIS IDs of Education CNP Direct Certification matching system. Attendees will be asked g i the training to test their
Step by Step Instruction: How to Conduct Direct This online training will guide users through the process of creating and uploading an Excel file using student 58Ns in the Arizona Departmentof | 1 Hour 3120
Certification using File Upload: Social Security Education CNP Direct Cerfification matching system. Attendees will be asked questions throughout the training to test their knowledge.
Numbers (S5N
Step by Step Instruction: How to Conduct Direct This online training will guide users through the process of creating and uploading an Excel file using student first name. last name and birthdate 1 Hour a0
Certification using File Upload: Standard Format in the Arizona of tion CNIP Direct Certif tion matching systam. Attendees will be asked questions throughout the training to
test their knowledge.
$tep by Step Instruction: How to Conduct Direct This online training will guide users through the process of creating and upleading an Exeel file using household's Case Numbers in the Arizona | 1 Hour 3120
Cerfification using File Upload: Case Numbers Department of Education CNP Direct Certification matching system. Attendees will be asked quesfions throughout the training to test their [ . 0 )
e Training on Applications for State
Stop by Step Instruction: How to Conduct Direct This onlina training will guide users through the process of searching student matches by antering student information directly into the Arizona _5 Hour 320
Certification using Individual Student Look Up D of Education CNP Direct Cartification matching system. Attendees will ba asked questions throughout the training to test their R t H
Krowiedge. eporting
Step by Step Instruction: How to Conduct Direct This online training will guide users through the process of receiving matches using the State Match search option found within the Arizona 5 Hour Ha
Cerfification using the State Match Method Depariment of Education CNP Direct Certification matching system. Attendees will be asked questions throughout the training to test their . . .
oot Step by Step Instruction trainings
Step by Step Instruction: How to Conduct Direct This online training will review the requirement for SFAs to conduct Direct ion on the that were selectad for 1 Hour 3110
Verification in CNP Direct Cerfification/Direct Verification and guide users through the process of entering student information directly into the CNP Direct Verification matching system. .
Veroaton e Attomtees wibe asked questions e ririmg o ot hei are bein g up dated to reflect the
Step by Step Instruction: How to Submit the This online training will review the two part Verification Summary Report that is due annually by February 1st. Attendees will be guided through the 1 Hour 10

Verification Report in CNF Verification

various guestions and provided descriptions of the information that should be entered in each part of the report. Attendees will be asked
questions throughout the training to test their knowledge.

new system. Additionally, a new
training is being created for partial
matching.



http://www.azed.gov/hns/nslp/trainingps/online/

Training and Professional Standards

» Training for School Nutrition Professionals

» Regional Trainings (In-person)
+ Live & Recorded Webinars

*Please note:
All live webinars should be watched in Google Chrome or Firefox.
*Review these steps before watching a webinar in Blackboard for NSLP.

Staying on Track Webinars — For Directors

This webinar series will review the activities that should be happening each month to help directors and program staff stay on track with program requirements. Please note: the webinar will follow

the outline provided in ADE's Monthly Checklist. It is recommended to review it prior to the webinar. There will be designated time where the facilitator will be available to answer questions about all [ J
Live & Recorde

= April 3, 2018 (1:30pm-2:30pm): Register Here

= March 6, 2018: Recorded Webinar & Webinar Slides W :

= February 6, 2018: Recorded Webinar & Webinar Slides e I n a rs
= January 9, 2018: Recorded Webinar & Webinar Slides

« December 5, 2017- Recorded Webinar & Webinar Slides

= November 7, 2017: Recorded Webinar & Webinar Slides

« October 3, 2017: Recorded Webinar & Webinar Slides

« September 5, 2017: Recorded Webinar & Webinar Slides

= August 2, 2017: Recorded Webinar & Webinar Slides

= May 2, 2017: Recorded Webinar & Webinar Slides

= April 4, 2017: Recorded Webinar & Webinar Slides

General Content Webinars

This webinar is being recorded and
N will be posted on this page for
[Mar:h 3?5, 3318 f[r(:)n'l;l1:3I;);;mfjﬂ?3;](:nl:n):al2zg1;rt;:d Webinar & Webinar Slides

Do you know what documentation you need on file for the chicken nuggets and beef patties you serve? How about the pancakes you serve? This webinar will review the types of fu t u re u S e .
documentation you need to ensure your menus and ingredients used are meeting the meal pattern requirements

» New! CNP Direct Certification Enhancements (March 29, 2018 from 1:30pm-2:30pm): Reqister Here

ADE is releasing enhancements to the CNP Direct Certification system in March 2018. This webinar will review the changes and walk attendees through how to navigate the new system
There will alse be designated time for the facilitator to answer questions.

« New! Celebrate Farm to Summer Week (April 6, 2018 from 10:00am-11:30am): Register Here
Participants will leamn how to celebrate Farm to Summer within the Summer Food Service Program during June 11th-15th. This webinar will emphasize how to source locally, leveraging the
school or community garden during the summer months and where to find Arizona specific educational resources that can be used in the cafeteria and the classroom.



http://www.azed.gov/hns/nslp/trainingps/

(e Tor lirgiees CNP Direct Certification & Direct
Verification

Home Direct Certification~

Direct Certification State Match Search

= This search method is recommended to search the eligibility of a large number of students

- Student enroliment is pre-populated from AzEDs. () ()

- Select the SFA/Sponsor from the Sponsor Selection dropdown box.

- Choose either all sites or the single site from the Site Selection dropdown box. a r I a a c I n g
= The user may download the results either in Excel or in .PDF.

- Forthose SFA's/Sponsors that do not report students in AZEDs; the State Match function cannot be used. Please see File Upload method.

T Video Tutorial

This video can be found on each
page in CNP Direct Certification.

Sponsor Selection : | Ajo Unified District (100215000) M

Site Selection : All Sites v




Thank you for your time!

You will receive a link to complete your evaluation of this training. The
link will be emailed to the account used to register for this training.
After completing the survey, you can print a certificate of completion
to file for purposes of Professional Standards.

Any Questions?
Please type them into the chat bar now.




Congratulations!

You have completed the Recorded Webinar: CNP Direct Certification
Enhancements.
To request a certificate, please go to the next slide.

In order to count this training toward your Professional Standards training hours,
the training content must align with your job duties.

Information to include when documenting this training for Professional Standards:
Training Title: Recorded Webinar: CNP Direct Certification Enhancements
Learning Codes: 3120
Key Area: 3000-Administration
Length: 30 minutes

Please Note:

Attendees must document the amount of training hours indicated regardless of the
amount of time it takes to complete it.

This recorded webinar is a non-interactive activity, which may count toward no more than
two hours of annual training.




Requesting a Training Certificate

Please click on the link below to complete a brief survey about this webinar. Once
the survey is complete, you will be able to print your certificate of completion from
Survey Monkey. *This will not appear in your Event Management System (EMS) Account.

https://www.surveymonkey.com/r/RecordedWebinarOnlineSurvey

The information below is for your reference when completing the survey:

Training Title: Recorded Webinar: CNP Direct Certification Enhancements

Professional Standards Learning Codes: 3120


https://www.surveymonkey.com/r/RecordedWebinarOnlineSurvey
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