


Disclaimer

This training was developed by the Arizona Department of Education (ADE) Health and Nutrition Services
Division (HNS). The content in this training is intended for professionals operating one or more USDA Child
Nutrition Programs in Arizona under the direction of ADE. The information in this training is subject to
change. Attendees are encouraged to access professional development materials directly from the

training library to prevent use of outdated content.



Nntended Audience

This training is intended for School Food Authorities
(SFAs) operating the National School Lunch Program
(NSLP). All regulations are specific to operating the
NSLP under the direction of ADE.

Opjectives

At the end of this training, attendees should be able to:

e explain the meaning of an Extension;

e complete the Extension application process,
iIncluding where to access the application and
application deadlines; and,

e calculate socioeconomic data with Unemployment
data and Direct Certification data.




Provision 2 Guidance

Mational School Lunch and School Breakfast Programs

USDA
i

Usha
Food and Mulritbon Service

The instruction within this Online Course is based on Chapter 3
of USDASs Special Assistance Guidance Manual.

It is recommended to review the Special Assistance Guidance
Manual in addition to reviewing this course for complete

guidance on Special Assistance.

Click here to access the manual.



https://fns-prod.azureedge.us/sites/default/files/Prov2Guidance.pdf
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KEY TERMS

School Food Authorities (SFA)

The governing body which is responsible for the
administration of one or more schools and has the

‘ m J[ rO d u CJ[ ‘ O m J[O S p e C ‘ a ‘ legal authority to operate the Child Nutrition
Programs (CNPs). The SFA is responsible for

maintaining the NSFSA and observing the

requirements for and limitations on the use of

D rO\/‘ S ‘ Q m E ><J[ e m S ‘ O m nonprofit school food service revenues.

Special Assistance Cycle
Special Assistance Provisions 2 and 3 use base year
data for their non-base year claims. Provision 2 cycles

School Food Authorities participating in Special

Assistance Provision 2 or 3 may complete and submit an use base year data for the following 3 years and
application to the Arizona Department of Education to Provision 3 uses base year data for the following 4
dditi i 5 years. At the end of the cycle, the SFA may return to
request to operate an additional four non-base years sl AR e (et e TR i e Commm e
using the original base year data after the Special Eligibility Provision, conduct another base year, or

continue to claim with an extension of their original
non-base year data per the approval of the Arizona
Department of Education (ADE).

Assistance cycle has ended.

Special Provision Extension

Approval per the Arizona Department of Education
(ADE) to operate an additional four non-base years
using your original base year data after your Special
Assistance cycle has ended.
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Provision Cycle Examples

PROVISION 2 CYCLE WITH EXTENSION

Example: Provision 2 Cycle with Extension

YEAR 1 2020-2021 BASE YEAR*

YEAR 2 2021-2022 1st Non-Base Year

YEAR 3 2022-2023 2nd Non-Base Year

YEAR 4 2023-2024 3rd Non-Base Year
Year 1 of Extension 2024-2025 1st Non-Base Year due to Extension
Year 2 of Extension 2025-2026 2nd Non-Base Year due to Extension
Year 3 of Extension 2026-2027 3rd Non-Base Year due to Extension

Year 4 of Extension 2027-2028 4th Non-Base Year due to Extension
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Provision Cycle Examples

PROVISION 3 CYCLE WITH EXTENSION

Example: Provision 3 Cycle with Extension

YEAR 1 2020-2021 BASE YEAR*

YEAR 2 2021-2022 1st Non-Base Year

YEAR 3 2022-2023 2nd Non-Base Year

YEAR 4 2023-2024 3rd Non-Base Year

YEAR 5 2024-2025 4th Non-Base Year
Year 1 of Extension 2025-2026 1st Non-Base Year due to Extension
Year 2 of Extension 2026-2027 2nd Non-Base Year due to Extension
Year 3 of Extension 2027-2028 3rd Non-Base Year due to Extension

Year 4 of Extension 2028-2029 4th Non-Base Year due to Extension
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SECTION 2 APPLYING FOR AN EXTENSION

VVNo would want to
apply for an Extension”

Schools participating in Special Assistance Provision 2 or 3
that feel the socioeconomic status of their population has
not significantly changed from their base year.

e For example, if that school were to do another base year,
the school would establish around the same
Free/Reduced/Paid claiming percentages as their
original base year.
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How Many Extensions
Can Be Applied For?

You may apply for an extension every four years. You may
continue to be granted an indefinite number of extensions,
as long as you can demonstrate that the income level of
your school's population has remained the same, declined,
or had only a negligible improvement, when comparing the
originally approved base year data and comparable current
data for the year in which you are requesting the extension.
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ADE Approva

ADE may approve an extension if the income
level of the school's population, as adjusted for
Inflation, has remained stable, declined, or had
only negligible improvement since the base
year.

e Negligible Improvement: An improvement
INn the school population’s base year
iIncome of no more than 5% change, as
adjusted for inflation.

If approved, the SFA is granted a four-year
extension.
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Cligibility

WHO IS ELIGIBLE TO APPLY FOR AN EXTENSION?

A school operating Provision 2 or 3 is eligible to apply for an Extension if they meet the following criteria:

The school in their last non-base year;

AND,

The school has complied with all requirements of participating in
Special Assistance such as retaining all base year records.”
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Application
D r Q C e SS Community Eligibility Provision (CEP)

WHERE DO | FIND THE EXTENSION  CEP Application Information for SY 2023-2024
CEP Participation Form
APPLICATION? :

CEP Eligibility Worksheet

CEP Monthly Federal Reimbursement Estimator (Excel)
CEP _Grouping_Calculator

CEP Parent Qutreach Letter

Annual Identified Student Percentage (ISP) Form

¥ Special Provision Options

L ]

The Special Assistance Extension Application
Packet is available on the National School
Lunch Forms Webpage, under the Program
Forms and Resources button, located under Special Assistance Provisions 2 and 3

the Special Provisions Options accordion. * Financial Analysis Tool
e Special Assistance Application

e Special Assistance Extension Application Packet

o https://www.azed.gov/hns/nslp/forms



https://www.azed.gov/hns/nslp/forms
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Whnen do | apply for an EXLension” ke

EXTENSION
THE APPLICATION PROCESS: WEEEEL:I&T:';}ND

e March 1st of the |last non-base year: submit supporting socioeconomic SUPPORTING BATA

data to apply for extension.

YEAR 4
YEAR 2 NON-BASE
NON-BASE YEAR
YEAR 2023-2024
2021-2022
YEAR 5
YEAR 3 EXTI:EI:ss:lou
YEAR 1 NO:E'ZQSE NON-BASE
BASE YEAR YEAR
2020-2021 2022-2023 2024-2025

Example for a Provision 2

Sponsor
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Ntroouction

PAGE 1: INSTRUCTIONS

The first page of the Special Assistance
Extension Packet provides basic
Instructions.

INn addition to reviewing this training, please
read through this page to understand the
Extension Application Packet.

Q%
Special Assistance Extension Application Packet

Friwr b0 agplyng 1of & Epitial Bagsiancn Exsnson, Bohool Food Autaontins. musi mead Thes Unlied Slaios
EBisarimard ot ki bl L Loy iSsr resding Fa massipl Fthe BFA ol e
agly i &n enlanssn or Spn ol hAusanid Prosisaos 2 or 3, ey bl FlENl O Complale Sl AS5ed | Sl
nookoatan peckat bt tha &epeg Depwtrrsni of Educaion (ADE | Bsahh and MaulrBon Sersost (HNE] By Marth
1 & ha ] Aa-Dala pdd

Componamnis of s Complain Spenlal Assisiarca Packhsl

» Reguantlor an Exbesnson oon Speclal Assisiamncs
» [Extiirk o O 6l ewlstasn Worka higails] - Foom o il soiied oreiemi dala Caltulalord. Pikass nona, § o
thon aad &0e /% aEeheng for an ameasics, & saparahe cakewi fins womahesf and luppedng daln s o qeeed

AT Ty il

o Buipeisriing Do umdastaion: Seibbncamnoma Datd - Dewcr Canficannn L Ursmplopmant Dala o hiorda e
A EhuiTE b usad B sncoscharmmic dals caicy lafane, ar asth sk apphyesg 1e0 an eslondan musl Ge
slbimeiied i Supeor Ta cakulations on e Exiansaen Gl ulaton Werkahsal

+ Training Car|fcales - The Faininag cprffcale proyng phmplalisn of B Hos o S&pply Tor an Falensgn |
Priswsinn 2 Of 3 0k i) Tl Bel o B 17 PE]

Fia i i Wlniia i, pladia rackine e Hiw 10 AS0Y 160 Gn Eslanidn & Prosaian 2 o 5 ¥ainiag ond e Ueoks
Esalas D ol of Aockc dhaos's Prodleion 2 Geadance Manal

SLIDE 18




SECTION 2 APPLYING FOR AN EXTENSION SLIDE 19

Reguest for an Extension on Special Assistance
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Extension Calculation Worksheet
Due BMarch 151 of the Lot Non-Base Year of the Cument Cyole
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PAGES 3 AND 4: EXTENSION CALCULATIONS T G ———

CALCULATION FOR S5

MIC DATA USING UNEMPLOYMENT DATA®

In your last non-base year, complete and submit the
Extension Calculation Worksheet and submit, with
supporting data, to ADE by March Ist.

4
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Extension Calculation Worksheet
Due BMarch 151 of the Lost Non-Base Year of e Cuvent Cyole

Extension Calculation Worksheet
Dwe March 151 of the Last Non-Base Year of the Cument Cycle
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page 4 to
complete your
calculation if you
are using Direct
Certification
Percentages.
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VWays to Calculate socioeconomic Data

1. UNEMPLOYMENT DATA
2. DIRECT CERTIFICATION DATA

The following slides will review the different data sources to help you determine which method works
best for your organization.

This calculation is not needed if there is a decrease in income level.
e Meaning, DC data or unemployment data is higher in non-base year than base year.
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Jsing Unemployment
ata

PAGE 3 OF THE APPLICATION PACKET

The Calculation for Socioeconomic Data using
Unemployment Data can be completed in two steps:

G Find unemployment percentages of your county
IN the current year and of your base year.

o Calculate the percent change by plugging in your
values on the Extension Calculation Worksheet.

Extension Calculation Worksheet
Due March 1st of the Last Non-Basea Year of the Current Cycle

Local Educalion Agency: CTOEs
Site Namea: Sile CTDSR:
ContactTitle Fhone #

Flease mdicale the approved socioecontmic data that you ame submilting 1o HNS. Data submitied must be
from the Dase year and he last non-base year. All data must be suberetted by March 1st of the last non-base
year. Please ensure that the selecton bedow matches whal was indicabed on your extension apphcation from

las] yeas.
Socoeconomic Data Source (selsct BASE LAST MNOMN-BASE
one) YEAR YEAR
Linedriphoyim ent or Danact Cerilicaton percentages
Diala '
Cabcutation for Socioeconomic Data Using Unemployrsent Data
Steg Foirula SFAS angwer

Slep 1: Calculate e percent in
unemployment from the base year
and the las non-base year

Uinemplayment rate from e non
bage year -- anempioyrmant from
bage year

Slep 2! Calculate e peroent
change in unemgplayment from
ihe base year 1o the last non-
DASE year.

(Non- base year % - base year %) . .o
Base Year %

"Has the incoms level improved by 5% or mofe? (Yeas of MNa)

[Improved = Less Employment)

"Example: If the unemployment rabe in e base year s T8% and in the last non-base year 8 7%k, the
percent change would be improved by 10.25%, which would the answer 10 e gueslion above ‘ves'. in this
example, the site would nol be eligible for an exlension based on Unemployment Data

Jure 2025 | Health and Mubibon Servicss | Avizona Department of Education | This instbution s an squal apparuniby prorvder

SLIDE 24
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Follow Us W | Release Calendar | Blog

U | U ‘ t
Q Search BLS.gov
HOME v SUBJECTS v [DIVERGLIERYE PUBLICATIONS v ECONOMIC RELEASES ¥ CLASSROOM v BETA Vv : a l a

Bureau of Labor Statistics » Data Tools > Data Retrieval Tools > Maps

Local Area Unemployment Statistics Map...... HOW To CORRECTLY IDENTI FY
P e Y e UNEMPLOYMENT DATA

Select dataview type: Select Yea Select Mg
2023V | Novepg

== U.S. BUREAU OF LABOR STATISTICS

® unemployment Rate

e, o Go to: http://data.bls.gov/map/

e On the webpage, click on the Counties tab.

Unemployment rates by state, seasonally adj gber 2023



http://data.bls.gov/map/
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Local Area Unemployment Statistics Map U S ‘ m 9 U m @ m p ‘ Qy m @ m J[
e Y ~ata

‘ Select state: Select dataview type: Select Year: Select Month:
|' = i I 1
| Arizona V‘ O Unemployment Rate M| (October v

ot Mo Chengs HOW TO CORRECTLY IDENTIFY THE
Draw Map UNEMPLOYMENT DATA

Unemployment rates by county, not seasonally adjusted, Arizona October 2023 US|ng the dro pd OWhS, Select AHZOHa, the year
| and month of this current school year.

e Choose the same month from your base

year and current year to compare
unemployment rate (%)
W o748 unemployment rates.

e For example: if you choose unemployment
data from November of the current year;
you must find unemployment data from
November of your base year.

Click Draw Map.
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Py county, not season? sted, Arizona October 2023

Jsing Unemployment
= = )ata

Apache County

s | = HOW TO CORRECTLY IDENTIFY THE
Cocoine County UNEMPLOYMENT DATA

Gila County

vV,

Py county, not seasonally adjusted

Graham County

| Greenlee County 2| Find your county and the unemployment
—— percentage.

Maricopa County
Mohave County
Navajo County

oo Comty ' Print this page for your records and for the
Pinal County | 7 | backup documentation you are required to
Bt e o submit with the packet.

When you place your cursor on a county, it |

Yavapai County

Yuma County

\ L/ For example, based on the screenshots above,
= the unemployment rate in Gila County for

/=" October 2023 is 4.8%.
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Local Area Unemployment Statistics Map

States States
(seasonally adjusted) (not seasonally adjusted) Metro Areas

Select state: Select dataview type: 4~  Select Year: "\ Select Month:

12019 v | October  v|

® Unemployment Rate il
(12 Month Net Change

| Arizona v |

Not Seasonally Adjusted

Draw Map

' Unemployment rates by county, not seasonally adjusted, Arizona October 2019

unemployment rate (%)

B ii4t016.9
B 20113
W 55073
B s3t05.4

Jsing Unemployment
ata

HOW TO CORRECTLY IDENTIFY THE
UNEMPLOYMENT DATA

Change the year at the top of the page to the
year of your base year. Do not change the
month.

Click Draw Map
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ayps by county, not 5%

Map Title: Unemp
Map Type: Arizond
Month/Year: October

Apache County

adjusted, Arizona October 2023

by county, not seasonally adjusted

Cochise County

Coconino County

Gila County

Graham County

Greenlee County

La Paz County

Maricopa County

Mohave County

Navajo County

Pima County
Pinal County

When you place your cursor on a county, it | Santa Cruz County

L

-

4

Yavapai County

Yuma County

. For example, based on the screenshots above,
= the unemployment rate in Gila County for
October 2019 (base year) is 5.3%.
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Jsing Unemployment
ata

HOW TO CORRECTLY IDENTIFY THE
UNEMPLOYMENT DATA

Find your county and the unemployment
percentage.

Print this page for your records and for the
backup documentation you are required to
submit with the packet.
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Calculating Unemployment Data

Here is how to calculate the percent change for the socioeconomic data using
unemployment data on the Extension Calculation handout (page 3).

Socioeconomic Data Source (select BASE LAST NON-BASE
one) YEAR YEAR
Unemployment or Direct Certification percentages D 2019 2023
Data

Calculation for Socioeconomic Data Using Unemployment Data

Step Formula SFA's answer

Unemployment rate from the non
base year -- unemployment from
base year

Step 1: Calculate the percent in
unemployment from the base year
and the las non-base year.

4.8% - 5.3% =0.5%

Step 2: Calculate the percent
0.5% / 5.3% x 100 =
change in unemployment from (Non- base year % - base year %) X 100 ° °x

the base year to the last non- Base Year %
base year.

9.43%

*Has the income level improved by 5% or more? (Yes or No)

(Improved = Less Employment) YES

Improved by 9.43%

*Example: If the unemployment rate in the base year is 78% and in the last non-base year is 70%, the
percent change would be improved by 10.25%, which would the answer to the question above ‘yes’. In this
example, the site would not be eligible for an extension based on Unemployment Data.
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Jsing Direct Certification
Percentages

PAGE 4 OF THE APPLICATION PACKET

The Calculation for Socioeconomic Data using Direct
Certification Percentages can be completed in three steps:

G Use your Direct Certification percentages from
your base year (filed with base year records) .

Q Conduct Direct Certification for the final non-base year.
 For help conducting Direct Certification, refer to Step by
Step: How to Conduct Direct Certification found on
ADE’s Training webpage.

° Calculate the percent change by plugging in your
values on the Extension Calculation Worksheet.

Request for an Extension on Special Assistance
Due March 1st of the Last Non-Base Year of the Current Cycle

Continuation

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula SFA's answer

Step 1: Calculate percentage of
students with access o fres

rmieals through Direct Total Enredimant
Centification from the base year.

Number of students directly cartified

Step 2: Calculste percentage of

students with access o fres Number of students divectly cartified
meats through Direct Certification Total Envelmant
from the last non-base year.
Step 30 Calculate the percentage
change. {Non- base year % - hase year %)
X 100
Haze Year %

*Has the income level improved by 5% or more? (Yes or bo)
(Improwed = Less children matching in Direct Cerification)

*Example: If the percentage of students directly certified in the base year is 71.4% and in the last non-base
year is 68%, the percent change would have improved by 4.76%, which would make the answer to the
question above ‘no’ In this example, the site would be ebgible for an extension based on the Dinect
Certification percentages

SLIDE 31
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Request for an Extension on Special Assistance
Due March 1st of the Last Mon-Basze Year of the Current Cycle

Jsing Direct Certification B

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Fomula SFA's answer

) < 5 ‘ Step 1: Calculate percentage of )
E E r C m a E ; E ; sludents with access 1o frea Mumber of students directly certifiad
mieals through Drect

) Totsl Envoliment
Centification from the base year.

PAGE 4 OF THE APPLICATION PACKET vl

meats through Direct Certification Total Envoliment
from the last non-base year.

Step 30 Calculate the percentage

change. {Non- base year % - hﬂae_','earﬁjx 100
Haze Year %

*If you do not have the original match list
printed/downloaded from the CNP Direct o e oo el Tmpeeved by 5% o o (vos o
. . . (Improwed = Less children matching in Direct Cerification)
Certification website from your base year, you are
. . . . *Example: If the percentage of students directly certified in the base year i 71.4% and in the last non-bass
out of compliance with the provision and must year i 6% th percent change wou have improved by 4 76% which wouk ke e enower o te

Certification percentages.

either return to normal NSLP operation, or apply
for a new base year. ADE cannot accept match
results/data provided by your electronic point of
service database (i.e. NutriKids).

e 2025 | Healh and Mulrilion Services | Arizora Depariment of Education | This inslilulion is an equal opporiunity prosider
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Calculating Direct Certification Data

Calculate the percent change for the socioeconomic data using Direct Certification Data on the
Extension Calculation handout (page 4)

Example:

Calculation for Socioeconomic Data Using Direct Certification Percentages

Step Formula SFA's answer .
During the base year, the total enrollment was 420

Sep Tt Caculate poroentage of | Number of students directly certiied | 3051420 = 726 students; and 305 students were directly certified.
g:r?:fsi;;tzgﬁirogr;i base year Total Enroliment 726100 = 73%
Step 2: Calculate percentage of During the non-base year, the total enrollment is 465;
students with access to free Number of students directly certified B . .
meals through Direct Certification 3007465 = 645 and 300 students were directly certified.

Total Enrollment
from the last non-base year. 645 x 100 = 65%
Step 3: Calculate the percentage H . .
Sen 3. PEISEN®0° | on- base yoar % - base year ), | 3573173= 108 This data supports that the socioeconomics of the

pase Yoar® 109 x 100 = 10.9% population has improved and the base year data is not

reflective of the current population

*Has the income level improved by 5% or more? (Yes or No)

(Improved = Less children matching in Direct Certification) YES
Improved 11%

*Example: If the percentage of students directly certified in the base year is 71.4% and in the last
year is 68%, the percent change would have improved by 4.76%, which would make the answer to{g@e
question above ‘no'. In this example, the site would be eligible for an extension based on the Direct
Certification percentages.
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sSuomitting an
Application

An extension is an approval per ADE to
operate an additional four non-base years
using your original base year data after your
Special Assistance cycle has ended.

SFAs can access the four-page Extension
Application Packet on the NSLP Forms and
Resources webpage.

e azed.gov/hns/nslp/forms



https://www.azed.gov/hns/nslp/forms
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The Application

SFAs will review the application and follow the
Instructions on page 1 of the Extension Application.

SFAs will apply for an extension by submitting the entire
Extension Application packet, supporting documentation,
and training certificate to ADE by March 1Ist of their last
non-base year.

O Once determined that the data has remained stable,
declined, or had only negligible improvement in the last
non-base year, SFAs must submit page 3/4 and their
supporting data (EITHER unemployment data or Direct
Certification data) to ADE by March st of their last non-
base year.
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Congratulations

You have completed the Online Course:

How to Apply for an Extension for Provision 2 or
Provision 3

Information to include when documenting this
training for Professional Standards:

Training Title: Key Area: 3000 - Administration

How to Apply for an .

: i . . Learning Code: 3130
Extension for Provision 2
or Provision 3 Length: 0.75 hour

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



CertiTicate

Requesting a training certificate
Please click the button to complete a brief

survey about this online training. Once the
survey is complete, you will be able to print your .4/

certificate of completion from Survey Monkey.

Information to include when documenting this training for Professional Standards:
Training Title: Key Area: 3000 — Administration

How to Apply for an Learning Code: 3130
Extension for Provision 2 Length: 0.75 hour

or Provision 3

Please note, attendees must document the amount of training hours
indicated on the training despite the amount of time it takes to complete it.



https://www.surveymonkey.com/r/upliftrecordedwebinar
https://www.surveymonkey.com/r/OnlineHowToGuides

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil
rights regulations and policies, the USDA, its Agencies, offices, and employees, and
INstitutions participating in or administering USDA programs are prohibited from
discriminating based on race, color, national origin, religion, sex, disability, age, marital status,
family/parental status, income derived from a public assistance program, political beliefs, or
reprisal or retaliation for prior civil rights activity, in any program or activity conducted or
funded by USDA (not all bases apply to all programs). Remedies and complaint filing
deadlines vary by program or incident.

Persons with disabilities who require alternative means of communication for program
iInformation (e.g., Braille, large print, audiotape, American Sign Language, etc.) should
contact the responsible Agency or USDA's TARGET Center at (202) 720-2600 (voice and TTY)
or contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program
information may be made available in languages other than English.

To file a program discrimination complaint, complete the USDA Program Discrimination
Complaint Form, AD-3027, found online at How to File a Program Discrimination Complaint
and at any USDA office or write a letter addressed to USDA and provide in the letter all of the
Information requested in the form. To request a copy of the complaint form, call (866) 632-
9992. Submit your completed form or letter to USDA by: (1) mail: U.S. Department of
Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW,
Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.

USDA Is an equal opportunity provider, employer, and lender.


https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

