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Staying On Track
Webinar Series

August 2016

Professional Standards Learning Codes: 2120, 3110, 3120, 3210
Length: 1 hour

This webinar series, Staying on Track is
intended for the School Food Authorities in
the State of Arizona. All regulations are
specific to operating the National School
Lunch Program under the direction of the
Arizona Department of Education.
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* This webinar series is designed to help School
Food Authorities and Directors stay on track with
requirements for the National School Lunch and
School Breakfast Programs.

* We will review relevant updates and key tasks
that should be taking place throughout the
month to ensure your program Iis operating
within the regulations and meeting important
deadlines.



Today's Webinar

* Today’s webinar will cover:
— Professional standards
— Navigating the NSLP Webpage
— Memo HNS 07-2016
— Student Eligibility reminders
— Meal Pattern reminders
— Other reminders
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Professional Standards for
School Nutrition

- Effective July 1, 2015, all LEAs must ensure that all new and current
school nutrition program staff meet minimum annual training
requirements per USDA's Professional Standards regulation.

- These training requirements were created with the intent of helping
employees enhance their knowledge, skills and abilities specific to
their position in NSLP.

- To count a training towards an employee’s training hours, trainings
must:
- align with the employee’s job duties
* meet at least one of USDA's Learning Objectives




Professional Standards
Learning Objectives

Professional Standards Learning Objectives

The Professional Standards Learning Objectives are a resource for school
employees and trainers. It lists training topics in the four Key Areas of Ny
Operations, Administration and Communications/Marketing. Each Key As
several Key Topics and specific training subjects with objectives that will
those who are planning or taking training. These same categories are usg
on-line database of trainings as well as in the optional downloadable Tra
Tool.

KEY AREAS AND KEY TOPICS

NUTRITION - 1000
Menu planning
Nutrition education
General nutrition

OPERATIONS - 2000
Food production

Serving food

Cashier and point of service
Purchasing/Procurement
Receiving and storage

Food safety and HACCP

ADMINISTRATION - 3000
Free and reduced price meal benefits
Program management

Financial management

Human resources and staff training
Facilties and equipment planning

COMIMUNICATIONS AND MARKETING - 4000
Communications and marketing

Administration
Objectives:

FREE AND REDUCED PRICE MEAL BENEFITS - 3100

Emplayee will be able to effectively certify, process, and verify free and reduced price meal eligibility
benefits in accordance with Federal and State regulations related to nutrition programs. Understand
and apply Community Eligibility (CE) to eliminate the administrative burden of school meal applications
and be able to serve meals at no charge.

3110-Centify, process, and verify frez and reduced price meal eligibility benefitsin compliznce with
Federal regulations.

3120-Understand and practice direct certification procedures practiced by your state.

3130- Understand and apply Community Eligibilty (CE).

PROGRAM MANAGEMENT - 3200

Employee will be able to effectively manage staff and resources; prepare for yearly Administrative
Reviews, emergency programs; and utilize Standard Operating Procedures (SOP).

3210-Manage staff work including scheduling.

3220-Oversee Standard Operating Procedures for routine operations

3230-Evaluate and utilize resources to promote a healthy school environment.

3240-Develop and implement emergency and disaster plans as needed
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The Professional Standards Learning Objectives is a resource for school nutrition
employees and trainers.

It lists training topics in the four Key Areas of Nutrition, Operations,
Administration and Communications/Marketing.

Each Key Area has several Key Topics and specific training subjects with
objectives that will assist those who are planning or taking training.




ADE Trainings and Assigned
Learning Objectives

All of the trainings offered by ADE have been designed to meet one of the
Professional Standards Learning Objectives.

* Refer to today’s agenda
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1:30-2:30 pm (1 hour)
(2120)- Complete a food production record and other required paperwork.
3110-Certify, process, and verify free and reduced price meal eligibility benefits in compliance with Federal regulations.

3120-Understand and practice direct certification procedures practiced by your state.

3210-Manage staff work including scheduling.
This webinar will highlight updates for the coming school year and review important tasks

that should be taking place to promote program compliance and enhance operations. It
will also highlight some of the resources available to assist LEAs in the day-to-day
operations in the month of August.
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Navigating the NSLP Webpage




NSLP Webpage

http://www.azed.gov/health-nutrition/nslp/

detailed I

regarding verification, eligibility, s pecial dietary needs

e and all aspecs of operating child nutriion programs

uo

) J . .@ Training: In-person dasses, Web-based training,
A r izewn a Font# | Font- i T
Department Of Educatlon m Viitthis section tosee the variety of NSLP/SBEP

Faining options offered, including ways to meetthe
= L o - = - a - < new Profess ional Standsrds training requirements
HOME ALL PROGRAMS STAFF DIRECTORY CONTACT ADE FAQ SCHOOL REPORT CARDS COMMON LOGON ADECONNECT

The Weal Pattern

Charts, adtivities, production records , memes , and

HEALTH & NUTRITION SERVICES

other guidance are awailsble to help you navigate

through the New Mesl Patiern requiements
Home | Child/Adult Care ¥ | School Nutrition Programs ¥ | School Health Programs ¥ | School Food Programs ¥ | Summer Food | Memos | % Free/Reduced |
Arizona Nutrition Standards and Com petitive Foods

You are here: Home / National School Lunc h & School Breakfast Program

5 HNS PROGRAMS ; Hot Topics |
National School Lunch & School Breakfast Program

Home Event Registration |

Child/Adult Care 1 N | Assist Pronisi
pecial Assistance Provisions
Financial Info s |
To safeguard the health and well-being of the nation’s children cy
(]

Res ources and information on how to apply for the:

Resources, ols, and guidance fo ens ure your
s chaol meets Competitive Food Standards

School Nutrition Programs ]

by establishing good eating habits and providing adequate food FAQ ]
for the children

School Food Programs ) -
Civil Rights |

Summer Food

School Health Programs ]

1 Community Eligibility Provision and ofher Special
\ Assistance Provisions

School Breakfast Program

Resources and ibols toass istschook with

ContactUs |

Memos

implementing & succes sful School Breakfast

% Free/ Reduced Frogram

USDA Professional Standards For School Nutrition

Professionals

— Res ources and information for the new Frofes s ional
Stendards Rule.

=71 The Administrative Review
~
il Inform ation and res curces on the process which

sssesses compliance with s chool nutrifion program

requirements

Add a bookmark to this page.
Everything you need to operate NSLP/SBP can be found here!
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http://www.azed.gov/health-nutrition/nslp/
http://www.azed.gov/health-nutrition/nslp/
http://www.azed.gov/health-nutrition/nslp/
http://www.azed.gov/health-nutrition/nslp/

NSLP Webpage

Operating the National School Lunch and School
Breakfast Program

erating the National School Lunch and School
t Programs

Operating the
ational School Lunch
&
School Breakfast Programs

Program Forms Meal Pattern
At a Glance Calendar Food Safety
Procurement Contracting for Meal

Service




NSLP AT A GLANCE SY 2016-2

NE

NSLP Webpage

Operating the National School Lunch and School

Breakfast Program
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first month of operation
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Weekly E-Blasts

 ADE sends a weekly e-blast from

« Highlights updates and new resources that have
been posted on the website.

« Sent to SFA Contacts on Sponsor Applications.

Please take a moment to check out the following new or updated resources which are available on
the School Nutrition Programs website. The icons and titles below provide links to the web
locations containing the new or updated information.

HEALTH & NUTRITION SERVYICES

11
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HNS 07-2016
Preparation for
Program Year 2017

(School Year 2016-2017)
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Preparations for Program Year 2017

 Community Eligibility Provision (CEP)
— Third year of operation

— Applications are due by August 31, 2016 if you plan to
operate CEP.

— Visit the Special Assistance Webpage and contact

your NSLP Specialist if you have questions about the
application process. R

Special Assistance Provisions

National School Lunch & School Breakfast Program

Welcome to the Arizona Department of

Education's Special Assistance Provisions
websi designed to familianze you
vath the a ofthe USDA's Special Assistance

programs, (Community Eligibility Prowision (CEP)
and Prowsions 2 and 3).

Special Assistance Provisions

These provisions have the potential to impact
participaton, collection and serification of
0 Resources and information on how to apply for the (collections, charges, and wite-offs), ala carte
sales, and hardware/software costs
Community Eligibility Provision and other Special
\ . Comm unity Bigibility Provision
Assistance Provisions

The intent of the Community Eligibility Provision (CEP) is to improve access to free

school meals in eligible high poverty Local Educational Agencie:

LEAS) and schools
to eliminate administrative burden of collecting household applications. Aschool is
eligible for CEP ifthe identified student percentage is atleast 40 percent

“CEP Annual Notification of LEA and School Leve! Eligibility for SY 16-17 (revised
6127/16)

“CEP Annual Notification of LEA and School Level Eligibility for SY 15-16

= CEP FactSheet
= Introduction to CEP

= CEP Monthly Federal timator the financial

13
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Preparations for Program Year 2017

 Administrative Review Schedule

— All LEAs who are receiving an Administrative Review
should have received notification by June 1, 2016.

— How to Prepare for your Administrative Review online

training and off-site assessment tool are available on
the website.

‘ The Administrative Review

Information and resources on the process which
assesses compliance with schoaol nutrition program
requirements.

KIRRR
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Preparations for Program Year 2017

* Procurement

— HNS is providing guidance and resources to assist in

ensuring proper procurement procedures are being
followed.

— Guidance can be found on the HNS Website.

Operating the National School Lunch and School GNP Procurement

Breakfast Programs This web page conlains pertaining to forall
Sponsors of the Child Nutrition Programs (CNP) including National School Lunch

S T Program (NSLP), School Breakfast Program (SBP), Child and Adult Care Food
ponsor lypes Program (GACFP), Summer Food Senice Program (SFSP), Special Milk Program

. . . (SMP) and Food Distribution. Health and Nutrition Services (HNS) is providing

= Special Assistance Provisions
‘You are here: Home / National Schioo! Lunch & School Breakfast Program p guidance and resources to assistin ensuring proper procurement procedures are
National School Lunch & School Breakfast Program = Residential Child Care Institutions being followed.
" Tesie Operating the Program HHS Procurement Memo

= Program Forms
To safeguard the heaith and well-being of the nation’s children

by establishing good eating habits and providing adequate food m Quireach for School Breakfast Program & Summer Food Service Program
fortne chlaren = NSLP Equipment Grant 2016 e
g
How LERS I = CNP Procurement— New!
Apply for the .Onera‘tinz the W
gl S:mul bl m@ s;hod — = The Administrative Review
0ol Breakfast Programs 00l Breakfast Programs = USDA Professicnal Standards For School Nutrition Professionals

Contracting for Meal Service

Program Guidance and Web-Based Instruction
Meal Pattern

Manuals, Guides, and Memos
) Verification = This HNS 05-2016: Local Agency Procurement Updates meme serves as a
R for Food and Nulrition Service (FNS) and State agency guidance
Available with detailed information on requirements s . — resource
econd Review of Applications

* regarding verification, eligibility, special dietary needs .PP regarding local agency procurement updstes.

and zll aspects of operating child nutrition programs. Local Wellness Pollcy
N 4 . Procurement Procedures Template for CHP
= Arizona Nutrition Standards & Com petitive Foods v

Frequently Asked Questions

15
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Preparations for Program Year 2017

Equipment Grant Round 3

— Funds are available for capital kitchen equipment with
a value greater than $5,000.

— ADE will competitively award the grant giving priority
to high-need schools.

— Applications available August 29
o Applications due by OCtOber 14 Operating the National School Lunch and School

Breakfast Programs
‘You are here: Home / National Scheol Lunch & School Breakfast Program
National School Lunch & School Breakfast Program Sponsor Types

= Special Assistance Provisions
Mission: - . -

’ ‘ = Residential Child Care Institutions
To safeguard the health and well-being of the nation’s children
by establishing good eating habits and providing adequate food
for the chilairen.

Operating the Program

Program Forms

Outreach for School Breakfast Program & Summer Food Service Program
NSLP Equipment Grant2016

HulwaEA; Operating the = Resource Management-New
Apply for the A
National School Lunch ational School Lunch = CNP Procurement— New!
& - = Food Safety
School Breakfast Programs 00l Breakfast Programs

= The Administrative Review

USDA Profes sional Standards For School Nutrition Profes sionals
Contracting for Meal Service
Program Guidance and Web-Based Insfruction

Manuals, Guides, and Memos
- Meal Pattern
5

Available with detailed information on requirements Verification
regarding verification, eligibility, special dietary needs Second Review of Applications
and all aspedts of operating child nutrition programs.

‘ , Local Policy

Arizona Nutrition Standards & Com petitive Foods
Frequently Asked Questions

16
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Preparations for Program Year 2017

* Annual Notice of Application (Site and Sponsor
applications in CNPWeb)

— LEASs are required to submit new site and sponsor
applications each year.

— The School Food Authority contact and Program
Contact did not automatically transfer from previous
years.

« Its crucial that this information is updated and accurate.

* The School Food Authority contact should be the person who
s fulfilling the duties of School Nutrition Program Director.

17




HNS 07-2016
Preparations for Program Year 2017

* Annual Notice of Application (Site and Sponsor
applications in CNPWeb)
— Requires access to Common Logon

— Always submit all SITE applications first, then submit
the SPONSOR application.

— Review checklist and submit required documents.

IIIIIII
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Preparations for Program Year 2017

* Annual Notice of Application (Site and Sponsor
applications in CNPWeb)

— Refer to the guide, How to Submit the Site and
Sponsor Applications for step by step instruction.

National School Lunch & School Breakfast Program

Mission:

To safeguard the health and well-being of the nation’s children
by establishing good eating habits and providing adeguate foo

for the children.
I Operat nzj\ e
ool Lunch

&

0ol Breakfast Programs 0ol Breakfast Programs

Manuals, Guides, and Memos

How LEAs
Apply for the
tional School Lunch
&

Available with detailed information on requirements
regarding verification, eligibllity, special dietary needs
3nd all aspects of operating child nutrition programs:

Training: In-person classes, Web-based training,
and How-To guides

Visit this section ta see the variety of NSLP/SBP
training options offered, including ways o meet the

The Meal Pattern

Charts, activities, production records, memos, and

other guidance are available to help you navigate
through the New Meal Pattern requirements

Training and Professional Development

TRAINING for
SCHOOL NUTRITION

PROFESSIONALS

Welcome! Click here to download a copy of the SY 2016-2017 Training Brochure.

STAYING ON TRACK
REGIONAL TRAININGS WEBINAR SERIES

Step by Step Instruction:
How to Submit Site and Sponsor
Applications in CNP Web

Professional Standards Learning Code 3310
Length: 30 minutes

Arizona
ment of Education

JUNE-JULY ~ AUG.-SEFT. OCT.-JAN. FEE.-MAY New webinar series!

. g HoweTsn  DropinWedshop Probssional

; recnrs r:r«suv FoodSalyto  Preparing br Deulopment

Gt our Sf Verifcston Sessions

DiecorsTrade  Sudent Drop-in Workshop:

Upsaks brhe  Sigibilty Am|  Submiting for August2 2016 Py seyngon
School Year DoingitRight?  Verifoaton

Workingwith your

Food SaktyPlan

StudentEligibiie Clickhere to vew

3l NSLF rainings.

ADE ONLINE TRAINING LIBRARY

No registration required. Click here to download @ complete Tist of online trainings.

19
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Student Eligibility
Updates and Reminders
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Program Forms on ADE Webpage

« Updated program forms are on the ADE
Webpage
— Media Release
— Parent Letter
— Household Application
— Income Eligibility Guidelines

Operating the National Schoal Lunch and School

—_— Noti'ﬁca‘tion Letters Breakfast Programs

ALL FORMS UPDATEDFOR SY 2016-2017

Application Packet: Free and Reduced-Price Meals

"You are here: Home / National School Lunch & School Breakfast Program Distribute forms to households no sooner than July 1

National School Lunch & School Breakfast Program

Parent Letier for School Meals English Spanish

pctons for Household Applicaton for Free and

Mission: Reduced-Price Meals ot R
’ 1 & Household Applicaton for Free and Reduced-Price  _
i _— English Spanish
To safeguard the health and well-being of the nation’s children NSLP ata Glance Calendar Monthly Checklist e vt Goosontier Shanraimonston | conn | s
1 by establishing good eating habits and providing adequate food Foster Outreach Leher Sample Template  POF Word
e culi=y Customized Parent Letters
= Parent Letlr for Prowsion 273 Base Year
. sponsor Types SpspopsstR A
How LERY [ Operating : e = Special Assistance Provisions sppicaton for fee and reduced-price meais =S i
_ _ posid above
.AN"V for the at o?:‘hmnha = Residential Child Care Institutions
lational School Lunch 3 = ParentLetier for Provision 273 Non-Base Year  English Spanish
& V 4 { e s Do .
School Breakfast Programs 00 Breakfast Programs ® ParentLetier for Community Eigibility (CEP)  English Spanish

= ParentLetier, non.pricing, collect applications
“Use the instructions and the househ
Qutreach for School Breakfast Program & Summer Food Service Program ticaton for - A English Spanish
on for Fee and reduced-pnce meals
MNSLP Equipment Grant 2016
Resource Management -New
CNP Procurement — New!

Food Safe

% |
2 S’

—_—

| Milk, applications, charge

d the household
applicaton for bee and reduced-price meals  E191Sh i

posted above




Student Eligibility

Media/Press Release
— Template on Program Forms page
— Must be sent out to relevant local media

— Does not need to be printed in local media; that
decision is up to the media agency. However, you do
need documentation that it was sent, as well as
where it was sent.

22
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Student Eligibility

* Direct Certification

— Must be conducted for all students at least 3 times per
year.

— The first search must be within the first 45 school
days.

— Requires Common Logon access to reach CNP Direct
Certification/Direct Verification

— Updated fields in the results

Record Number “ | First Name Last Name Birthdate Results Decision Date SNAP | TANF MA | FOSTER | FDPIR Upload
1 | John Smith 04/03/2004 No Match
2 | Susie Jones 10/01/1998 No Match

23




Direct Certification

— Refer to the guides How to Conduct Direct
Certification for step by step instruction.

Step by Step Instruction:
How to Directly Certify Students Using
Other Documentation

Professional Standards Learning Code 3120
Length: 30 minutes

Step by Step Instruction:
How to Conduct Direct Certification
using File Upload: SAIS IDs

Professional Standards Learning Code 3120
Length: 1 hour

Step by Step Instruction:
How to Conduct Direct Certification using
File Upload: Standard Format

Professional Standards Learning Code 3120
Length: 1 hour

Student Eligibility

;.-(E).
Arizona

Department of Education

Introduction to CNP Direct
Certification in CNP Direct
Certification/ Direct Verification

Professional Standards Learning Code 3120
Length: 30 minutes

Step by Step Instruction:
How to Conduct Direct Certification
using the State Match Method

Professional Standards Learning Code 3120
Length: 30 minutes

Step by Step Instruction:
How to Conduct Direct Certification using
File Upload: SSN

Professional Standards Learning Code 3120
Length: 1 hour

¥Arizona
Degartment of Education

24




* Household Applications
— Must be processed within 10 days of being received.

— Be sure to use correct income guidelines and check
for error-prone applications at time of approval.

— No applications are needed from students who are
directly certified.

— Refer to the guide How to Process Household
Applications for details on reviewing and approving
applications.

; .g).
Arizona
Department of Education
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Student Eligibility

« 30-Day Rollover

— Students can maintain the same meal benefits from
last school year for up to the first 30 operating days of
the new school year.

— This only applies until new documentation is received.
Once a new application is received, it must be
reviewed within 10 days and the new benefits must
be instituted immediately.

26




; .g).
Arizona
Department of Education

* The Benefit Issuance Document (BID)

— The document that tracks the eligibility status of each
student, as well as how and when they were certified.

— Must be kept up to date

— If done electronically, be sure that student data is
entered or uploaded accurately.

— If visible at the point of service, it must be coded to
protect student identity.

— Refer to the guide How to Create A Benefit
Issuance Document for further instruction related to
the BID.
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Student Eligibility

Training and Professional Development

National School Lunch & School Breakfast Program

| Mission: TRAINING for
SCHOOL NUTRITION

Step by Step Instruction:
How to Create a Benefit Issuance Document
(8ID)

To safeguard the heaith and well-being of the nation’s children
by establishing good ealing habits and providing adequate foog
for the children.

PROFESSIONALS

Professional Standards Learning Codes
0, 3120

Welcome! Click here to download a copy of the SY 2016-2017 Training Brochure.

STAYING ON TRACK
REGIONAL TRAININGS g WEBINAR SERIES
Step by Step Instruction.
UNE_TULY  AUG._SEPT  0CT_ AN FEE_aaY New webinar series! L Agpﬂmtms
e [0 CEERTT: R = S

Learning the NSLP.

your Sk Vesitcston Sessions Stsyontracit program requrements. Professional Standards Leaming Code 3110

DiecorsTrade  Swaent Drop-n Werkshop:

Manuals, Guides, and Memos e f s B : =
Working withyour e
Food SabtyPian

Available with detailed information on requirements PR e

regarding verification, eligibility, special dietary needs o= 3l NSLF rainings.

and all aspects of operating child nutrition programs.

e - - \ ADE ONLINE TRAINING LIBRARY Introdisction to CNP Direet
Training: In-person classes, Web-based training, No registration required. Click here to download a complete list of online frainings. Certy'/(at/nn in CNP Direct
i ® and How-To guides Certification/ Direct Verification
PROFESSIOWAL -
o _ _ -~ _ STANDARDS Professional Standard:
Visit this section to see the variety of NSLP/SBP o= CHE DO R LEARNING
TRAINING training oplions offered, including ways to meet the - JOBJECT NE
new Professional Standards training requirements. = day. . B
\_ Y, o 1o Pian = Lunch Vienu - e asies
The Meal Pattern This online vaining how te o e patiem
IHom 10 Plan s Breakist & : T . |18
Meny ‘ensuring all have been planned. L] 1100
Charts, activities, production records, memos, and DT o .
i . - te, tep Instruction:
other guidance are available to help you navigate 'l dees wil beprowd rent pays in which theyn B B mec‘mdfa [))'irm&mﬁcmm ik
s or Mo Hes! unch r Ofer s, Sere. Traming can be compi = 5 . e pec coticon ]
through the Mew Meal Pattern requirements. Ssitatr 3 group raning win ile Upload: Standard Format
who are new F in Arzona. ilbe asked Breven] Professional Standards Leaming Code 3120
ntston b: Natonsl nd & Length: 1 hour
ISchool Lunch Program in course, awendees wil e K e NELP.reoomnizeiff 5 | aq2 3310 21020, -
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Student Eligibility

« Daily Edit Checks

— This form helps ensure daily meal counts do not
exceed the number of students eligible for free,
reduced-price and paid meals.

— Atemplate in word, pdf and excel is available on the
Program Forms page of the website.

— These should be completed daily and reviewed
regularly to ensure meal counts appear accurate.
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Meal Pattern
Updates and Reminders




Meal Pattern and Meal Service

* Meal Pattern Menu Planning

— All NSLP and SBP menus must meet the meal pattern
requirements.

— Refer to the guides How to Plan a Lunch Menu and
How to Plan a Breakfast Menu for more details on the
meal pattern.

Training: In-person classes, Web-based training,
/ and How-To guides

Visit this section to see the variety of NSLP/SBP
TRAINING  training options offered, including ways to meet the

new Professional Standards training requirements.

Step by Step Instruction:

How to Plan a Breakfast Menu

Professional Standards Learning Code 1100
Length: 1.5 hours
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Meal Pattern and Meal Service

« School Breakfast Program Outreach

— Schools who participate in the School Breakfast
Program are required to provide outreach.
* Once at the beginning of the year
« Multiple times throughout the year

— Examples include:
 Notification of breakfast programs in back to school packets
 Reminders over the speaker system at school
« Sending flyers or reminders home via mail or handouts
» Posting information on the school’s website ; J
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Meal Pattern and Meal Service

Production Records

— These should be completed every day, for each meal
service.

— They need to document how many servings are
planned, prepared, and leftover.

— They should be used to help with forecasting, and as
documentation that enough food was prepared so
that each student could receive a reimbursable meal.

— Templates are available on the website.
* Program Forms page En J

&
|
ool Breakfast Program

. Meal Pattern page s °

xxxxxxxx

> '\ Charts, activiies, production records, memos, and
m' ‘ other guidance are available to help you navigate
through the New Meal Pattern requirem ents
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Meal Pattern and Meal Service

* Food Safety Inspections

— All sites where food is served are required to request
at least 2 food safety inspections.

— This includes schools who work with a caterer.

— Contact your county health department to request
these inspections.

— The results should be posted and visible in the
location where meals are served.




Meal Pattern and Meal Service

* Whole Grain Rich Exemption Request

— Extended through this school year

« If previously approved, SFA must submit a copy of the
approval letter with a certified letter requesting further
extension.

— Details and request form available online.

 HNS 08-2016

— Remember... You should still be looking for items that
are acceptable to students, as this exemption is not
permanent.
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Meal Pattern and Meal Service

« USDA Foods
— New system- MyFOODS

— Schools who participated in SY 16:

« Schools MUST update delivery site and contact information
In myFOODS after July 1, 2016 (even if there are not
updates they still must click the update button for each of
their delivery sites and contacts listed).

« Schools MUST have approved site and sponsor applications
In CNP Web.

» Schools MUST submit a PO or statement (on letternead)
stating their school does not require a PO to pay delivery fee
Invoices to US Foods directly (Pam Bowers and Rose Garcia
are the two warehouse contacts).
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Meal Pattern and Meal Service

« USDA Foods

— Schools who have never participated in USDA Foods
but would like to learn more can contact Sandy
Fitzner.

Sandy.Fitzner@azed.gov
(602) 542-8741

IIIIIII
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Additional
Updates and Reminders




Other Reminders and Updates

» Civil Rights
— New And Justice for All posters
« Email ADESchoolNutrition@azed.gov
— Annual training for all school nutrition staff

Hot Topics

Event Registration

Financial Info 1
FAQ

‘ Civil Rights

Contact Us



mailto:ADESchoolNutrition@azed.gov

IIIIIII

Educartion

Other Reminders and Updates

* Civil Rights- Non Discrimination Statement (NDS)
— Long statement on all eligibility documents

« All documents, pamphlets, websites, etc. should be
updated as follows:
— Websites must be updated by December 31, 2015;

— Documents, pamphlets, brochures, etc. using NDS language
prior to 2013 must be updated by December 31, 2015;

— Documents, pamphlets, brochures, etc. using 2013 NDS
language should be updated when supplies are exhausted or by
September 30, 2016; and

— All new printing must use the 2015 NDS.
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Other Reminders and Updates

« Submitting Claims

— Should be done by the 10" of each month in order to
receive payment that same month.

— Can be submitted and revised for 60 days after the
end of the month.

— Refer to the guide, How to Submit a Claim Using
CNP Web for further instruction.

[ 4

4

Visit this sec 0 see the variety of NSLP/SBP
TRAINING training options offered, including ways to meet the

Step by Step Instruction:
0 Subi

w to Submit a Claim using CNP Web
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Other Reminders and Updates

* Training Schedule and Resources
— Remaining Trainings
 Eligibility- Am | Doing It Right?
« Food Safety- How to train your staff
 Verification- Prepare for Verification workshops

— Online Guides for day to day operations

— Webinars

— Email your requests for professional development
topics for the spring to ) T

TRAINING  taining options offered  including ways to meet the
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Other Reminders and Updates

« Unpaid Meal Charges

 SP 46-2016

— All LEAs must have a written policy for how they will
address unpaid meal charges and uncollectable debit.

— Policy must be communicated to families, students
and staff in writing.

— Must be done by July 1, 2017.
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Other Reminders and Updates

« Unpaid Meal Charges-

« SP47-2016
— Debt that is still being collected = delinquent debt=
asset
— Debt that is deemed uncollectable = bad debt =
liability

— Once debt is deemed uncollectable, it cannot be
covered using food service account funds. It must be
covered using non-federal sources.

IIIIIII
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Other Reminders and Updates

* Final Rules recently released
— Local Wellness Policy

— Smart Snacks

 Reminder, as of July 1, 2016, the 10% Daily Value of a
nutrient of public health concern can no longer be used to
gualify a food as a Smart Snack.

— Community Eligibility
— Administrative Review
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Question and Answer Session




Question and Answer Session

« This time is reserved for a questions and answers.

« Questions can be about topics discussed during the
webinar, or any other topics that have come up as you
begin your operation.

« Type your guestions into the conversation bubble at the
bottom of the screen.
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Evaluation and Certificate

* You will receive a survey link within the next few days.
After completing the survey you can print a certificate of
completion.

IIIIIII
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This concludes today’'s webinar.
Thank you for your participation.




