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SCHOOL FINANCE MEMORANDUM 11-047 
   
 
TO:  Superintendents, Business Managers, and Administrators  
  
FROM:  Yousef Awwad, Director of School Finance  
 
DATE:   February 14, 2011   
 
SUBJECT: School Finance Updates  
 

 
 
This memo is to inform you of SAIS updates as well as general updates. 
 
If you have any questions regarding these updates, please do not hesitate to call your assigned 
account analyst. A listing of account analysts can be found on the School Finance website at 
http://www.ade.az.gov/schoolfinance/  within the Contacts section. 
 
 

1) FY11 Aggregation 

The first aggregation has been scheduled for March 28th.  Please continue to check the IT Bulletin 
Board in the event that there are any modifications to the scheduled date. 

2) JTED satellite and main/central campus distinction 

All students must be submitted under the CTDS number of the site in which they are attending.  
Each site (satellite or main), in which courses are offered, must have its own CTDS number.  If 
you do not have CTDS numbers for each of your sites, please contact your account analyst. 

3) Transportation Route and Vehicle Inventory data  

Transportation route data is to be submitted 12 days after 100th day.  Vehicle Inventory data is to 
be submitted upon commencement of the school year when final odometer readings can be 
obtained.  A webinar will be scheduled towards the end of May on Vehicle Inventory and 
Transportation Routes.  

The webinar material from the Transportation webinars held earlier in the fiscal year can be 
found on our Business Rules and Presentations site (found on the School Finance website within 
the Business Rules/External Guidelines section) within the Webinar section. 

http://www.ade.az.gov/schoolfinance/�
https://www.azed.gov/Administrators/IT/bb/default.aspx�
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4) Absence Adjustment Request  

If needed, please be sure to use the most recent form and provide the required supporting 
documentation outlined within the Absence Approval Requests link within the Forms box on the 
School Finance home page.  If unsure if your LEA will have adjusted ADM due to absences, and 
therefore will qualify for an absence adjustment, use your best judgment (whether using estimates 
derived by your SMS or any other method) to make that determination. We will consider all 
submitted adjustments and will make actual adjustments for approved requests once aggregation 
has been run and we’ve identified whether or not your LEA has adjusted ADM.  Please keep in 
mind that submitting the absence adjustment through School Finance will only modify your 
funding and does not have an impact on your AYP classification or any other absence data that 
may be used by other units within ADE.   

5) Charter Estimated Counts for March and April Payments 

Estimated Counts will continue to be used for the March and April payments for all charters. 
For modifications to your estimated counts for the March payment, windows will be opened 
on an as-requested basis and will all be closed on February 15, 2011 at 4:00 pm. Please 
contact your account analyst immediately if you need to modify your data. 
 
The window for modifications for your April payment will be March 7th to March 17th at 
4:00pm.  Again, please contact you account analyst during this time frame if you would like 
to make modifications to your data.  
 
Please keep in mind that estimated counts means the projected ADM for the current fiscal 
year and is not the headcount of the pupils enrolled. Please see Memo 10-079 for the original 
FY 2011 instructions on submitting your estimated counts. 

6) 15-915 Data Correction Webinars 

We will be holding two webinars in March regarding the 15-915 data correction process.  They 
will be held on March 15th at 9:00 am and on March 17th at 1:00 pm.  If you are interested in 
learning more about prior year data corrections, please sign up at http://ilinc.ade.az.gov and 
follow the registration instructions below. 

Registration instructions: To pre-register for the Webinar please click on the following URL: 
http://ilinc.ade.az.gov.  Located in the upper left hand corner, under “Log In” is a link labeled 
“Register for a Public Session”.  Click on this link. A page appears with a list of Public Sessions. 
Select the “915 Data Corrections” session that works best for you. You may have to scroll down 
until you see the 915 Data Corrections sessions. Once the session is selected, click on the 
“Register” button located in the lower left hand corner of the page.  

http://www.ade.az.gov/schoolfinance/�
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On the next page, verify that you are registering for the correct 915 Data Corrections session. 
Enter the requested information (First and Last Name, E-mail Address, and School/District that 
you are representing) and click on the “Submit” button”.  Your session login information, 
including a link to join the session, will be sent to the e-mail address entered. 
 
7) Districts’ SDER’s Purchase Service Personnel (PSP)  

We are currently in the process of updating the SDER records with the PSP contracted employees 
that were identified by the two contract employee vendors, ESI and smartschoolsplus.  These 
employees will be identified within SDER by February 18th.  Please check your SDER data after 
that date and verify that the employees now identified as “PSP” are truly contracted employees.  
If you find a discrepancy, please contact your account analyst by March 1st. 

8) TEI Calculation 

The Teacher Experience Index (TEI) will be calculated and available to all the districts by March 
15th.  Please check your TEI report (found within SDER in Common Logon) on or after this date 
and notify your account analyst if it is felt your district’s average is incorrect.   A window will be 
opened between March 15th and April 13th on an as-requested basis to allow for data corrections.  
On April 15th, new TEI reports will be available for those districts who have revised their data. 

9) Withdrawal Form 

Please check out the revised withdrawal form that has recently been posted to our website.  It can 
be found on the School Finance website within the Forms section as “Official Notice of Pupil 
Withdrawal Form”.  The withdrawal codes have not changed, but the instructions have and now 
provide more clarification around the documentation of withdrawals and when specific codes are 
to be used. ADE’s Research and Evaluation unit has revised this form to reflect federal 
regulations and their current practice in calculating dropout and grad rates. 

10) FY 2012 ADM Changes 

We are currently in the process of compiling the business rules for the changes to ADM for next 
fiscal year.  Once they are completed, they will be posted to our Business Rules and Presentations 
site.  A few of the known rules are: 

a. The changes affect ADM for all districts and charters, except for AOI schools. 
b. The data submitted for FY 2011 will continue to be submitted for FY 2012.  The 

timeframes for submitting the data may vary, but the data itself will not change (i.e., 
absence data will continue to be submitted, as well as membership data) 

c. The four census dates used within the ADM calculation are September 15, November 15, 
January 15 and March 15.  

http://www.ade.az.gov/schoolfinance/�
http://publicportal.ade.az.gov/sites/SF/BusinessInformation/Business%20Rule%20Documents%20and%20Presentations/Forms/Business%20Rules%20vs%20Presentations.aspx�
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Please check the Business Rules and Presentations website over the next couple of weeks for the 
posted rules. 

11) FY 2011 Remaining Payment Schedule 

Governor Janice Brewer, in her proposed budget, recommended a payment schedule for the 
remaining months in FY2011.  The following table summarizes the remaining 5 payments for the 
fiscal year. 

 
 

 

FY 2011 Supplemental – Remaining Payments  
Pmt#  Date  Districts  Charters  

8 1-Mar-11 No payment (Rollover) Full Payment to be paid 
9 1-Apr-11 Partial Payment (Rollover ) Full Payment to be paid 

10 2-May-11 Full Payment to be paid Full Payment to be paid 
11 1-Jun-11 Full payment (partial by Education 

Jobs) 
Full payment (partial by Education 

Jobs) 
12 30-Jun-11 Partial Payment (Rollover) Full Payment to be paid 


