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SDER Data Collection

What: Certified and Classified Employee Data

Includes all Certified, Classified and PSP employees at the district office
and district schools who are employed as of Oct 1.

Data is rolled over from the prior year. Need only to review data and
modify details, or add/delete individual employees.

Data Usage
Teacher Experience Index (TEl), per A.R.S. § 15-941

State Reporting

Superintendent’s Annual Financial Report (SAFR)
Federal Reporting

EDFacts

National Education Association Statistics Survey

Teacher Compensation Survey
EEO-5 Survey




Deadlines

September 1
ADE opens SDER for submissions.

October 15

All SDER data must be submitted. ADE closes SDER for
submissions.

March 15

ADE notifies schools of TEl calculations. SDER opened for
districts needing to correct data.

April 15

Corrected data must be submitted. ADE recalculates TEl
based on corrected data. ADE closes SDER.
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COMMON LOGON

The gateway to secure data transactions and information
Common Logon Application Menu

@ Academic Achievement Reports

@ Assessment Administration

@ AZ LEARNS [ Adequate Yearly Progress (NCLB)
@ AzZSafe

@ Charter Estimated Counts

@ Enterprise

@ LEA Calendar

@ LEA Profile

@ OELAS

@ SAIS ID Number Search

@ Saisonline

@ School Report Cards
@ SDER
@ SEI Budget Request Application 2.0
@ State Tutor Fund

@ Student Counts Administration

@ Student Detail Data Interchange
4 Student Detail Transaction History
4 Transportation Routes

# Vehicle Inventory

Click On The SDER Application

Change Profile
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COMMON LOGON

The gateway to secure data transactions and information

Please enter a School or District CTDS to proceed:

CTDS < — Enter CTDS Number And
Click Continue
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School District Employee Report

School District Employee Report for District Name for Fiscal Year 2011
Status Page MNote: To change fiscal years, go to the Options page.
[To change a school's employee lists, select an option from the menu on the left.

heck the box to submit your Schoaol District Employee Report to A
Change School D Check the box t bmit School District Empl R tt DE

School District Employee Report

CTDS School Name Total Employees)New Employees]|Deleted Employees|Teachers Missing Salary Information]Submitted?

Edit Details 539 0 0 No
Edit Positions W No
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Status Of Data
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School District Employee Report—

Please note that the display options require that you have cookies enabled for this web site.

Status Page
4 Available Fiscal Years: 2011 v

Display Options

Change School
Number of Records per Page: ’10 ‘
Display Options : \ Va rIOUS Ways Of

® show All Empl
Edit Details ow mployees

o P Classification Display: O show Classified Only Displayi ng The

O show Certified Only

£ s Note: The Salary page ALWAYS shows only the Certified positions. Info rm at|0n On The
S
creens.

Reports

Search Employee List

Common Loion

~

School District Employee Reporti

[To search for an employee, please select an option below:

Status Page

® search By Last Name I l (contains this character string)

GHange Schaol O search By Employee ID | | (contains this character string)
Display Options (O search By Position | vl \
Edit Details

o e Search Criteria If Looking
S For A Specific Individual.

File Import
Reports

Search Employee List

Common Loion
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T ARiZONA DEPARTMENT School District Employee Report
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Please select a school below:
Status Page School District Employee Report

539 u] 0 a

Change Schoaol = 5 0 o

Display Options 94 0 0 0

Edit Details 83 0 0 0

210 W] 0 u]

Edit Positions 100 0 0 o

Edit Salaries 257 o o o

i &0 0 0 0

File Import — P = a
Select An Entity For Detailed Employee Data

Search Employee List ty p y

22 0 0 0

Common Logon 50 0 0 0

689 W] 0 0]

> - ° °

78 0 0 0]

80 W] 0 0]

53 0 0 0

303 0 0 0]

13 0 0 0

56 0 0 0

71 0 0 0]

84 0 0 0

49 W] 0 u]

85 0 0 0]

26 0 0 0

&0 W] 0 u]

32 W] 0 0]

83 0 0 0

37 W] 0 u]

181 W] 0 0]

79 W] 0 u]

76 W] 0 0]

838 W] 0 0]

65 W] 0 u]

o4 W] 0 0]

g0 W] 0 u]

96 W] 0 u]

62 W] 0 0]

72 0 0 0

638 W] 0 0]

86 W] 0 0]

50 0 0 0




= N School District Employee Report®
RIZONA DEPARTMENT

School Name and CTDS

Page 12345678

Status Page | FirstName [MI| LlastName | ID | Gender | Ethnicity | PSP_| New | Deleted
Female White (Not Hispanic) (W) Mo Mo Mo
Change School Female Hispanic or Latino (H) No No No Edit
. _ Female Black or African-American (Mot Hispanic) (B) Mo Mo Mo
Display Options
Female White (Not Hispanic) (W) No No Mo
Edit Details . . . —
Female Hispanic or Latino (H) Mo MNo Mo Edit
Edit Positions Female Hispanic or Latino (H) No No Mo Edit
Edit Salaries Female Asian or Pacific Islander (&) Mo No Mo Edit
File Import Fermnale White (Mot Hispanic) (W) No Mo No
Reports Female White (Not Hispanic) (W) Mo Mo Mo
. Female White (Not Hispanic) (W) No MNo Mo Delete Edit
Search Employee List -
Common Logon Name: First Name MI Last Name Gender: -
' . . " Pu [+
Menu Ethnicity: | White (Net Hispanic) (W) hd -

Employee ID: .
I Employment Start Date: |8f25,"2008

Add New Employee V

Upon Clicking EDIT, Can Update An
Individual’s Data. Click SAVE After Update Is
Complete.

Click DELETE To
Remove An Employee
From The Roster.

If Transferring An Employee From One School
To Another Within The District, Click -’
TRANSFER And Follow Instructions on Screen.

|



School District Employee Report®

o ER L :
* ADIZONA DEPARTMENT
_ OF ED“CA"OH School Name and CTDS

Page 12345678

e T o

(Certified) 304-Emotional Disability |1 Edrt

Change School (Classified) 016-Food Service Warker |1 Ed'rt
Display Options (Classified) 024- T
Custodian/Maintenance 0.5 o

Edit Details (Certified) 207-Elementary 0.5 BA E Edit

i . Classroom !
Edit Positions (Certified) 207-Elementary 1 MA E Edit
gi lari Classroom

ELIEEETES (Classified) 016-Food Service Worker |1
File Import (Certified) 207-Elementary BA + 3 -
Classroom L Hrs

Reports (Certified) 207-Elementary .
. Classroom 1 MA E Edit

Search Employee List (Certified) 305-Specific Learning 0.5 (Certified) 307-Remedial 0.5 MA E =0

Dizability ) Education )
Common Logon . .
Menu (Classified) 017-Cashier 1 Edit

ID: Position 1

Position 1 FTE(M&O,CSF,IIF,FOK)

Save

Add New Employee

Upon Clicking EDIT, Can Update An
Individual’s Data. Click SAVE After Update Is
Complete.

. New Employees Are Added 5
Through This Button. See Next
Slide For New Employee Screen.



School District Employee Report#/

New Employee Data Is Entered Here

School Name and CTDS

First Name MI Last Name
Status Page Rdmme: | I I ]
Employee ID: ’
Change School Gender: Female vJ
Display Options Ethnicity: American Indian or Alaskan Native {I) v]
) ) Employment Start Date:| |
Edit Details Position 1
Edit Positions I _ v
Position 1 FTEM & O
Edit Salaries
Position Information =
File Import Position 2 =
Reports Position 2 FTEM & O
Search Employee List
Grade: v|
Experience: Years i

i k. See Next Slide For Instructions On

Salary: $ 00 .
el Calculating FTE.

|~
v




Calculating FTE

"Full-time" means employed for a full school day, or its

equivalent, or for a full class load, or its equivalent, as
determined by the governing board. (ARS 15-501(3))

If the teacher is employed less than full-time, multiply 1.00 by the
percentage of a full school day, or its equivalent, or a full class

load, or its equivalent, for which the teacher is employed as
determined by the governing board. (ARS §15-201(B))

Examples:
Certified Employee

Assumptions: District full class load is 5 courses. Teacher teaches 4 courses.
FTE=.8 (i.e., 1.0 * (4/5))
Classified Employee

Assumptions: District full-time equivalency is 40 hrs/week. Employee works
15 hrs/week.

FTE = .375 (i.e., (15/40))



[DIZONA DEPARTMENT

School District Employee Report®

School Name and CTDS !

Status Page

Change School
Display Options

Edit Details

Edit Positions

Edit Salaries

File Import

Reports

Search Employee List

Common Logon
Menu

T

New Employees May Also Be
Added Through This Button.

COnly certified employees are shown.

- Years
- Year=
Years
EI fears
Years
E| Years
EI Years
Years
Years
Years

& & | & | & & & | & | & | & | &

Page 12345

__IEI-_
Ma 1.00
No 0.50
Ma 1.00
No 1.00
Ma 1.00
No 1.00
Ma 1.00
No 1.00
Ma 1.00
No 1.00

Save Changes and Show Mext 10 Employees >>

A

An Individual’s Experience, Benefits % and
Salary Are Updated Here. SAVE Changes
After Update Is Complete.

| £

NOTE: Data Available On This Screen Is For Certified Employees Only. This Data Is
Not Collected for Classified Employees.



School District Employee Report®

School Name and CTDS

Status Page

Change School
Display Options
Edit Details
Edit Positions
Edit Salaries
File Import
Reports

Search Employee List

Common Luion
oo |

Fi

[The file format has changed! Flease check the appropriate file format documents to ensure that your file complies with the new file format.

School District Employee Report Text File Format

School st xm Sererms Instead Of Uploading Data Individual
[To import a r.|ew file, click on browse below aﬁ_s;ls:stel'lf fiI]e, then click on upload. By Individual Th rough This TOOI, A File
[ UploadFie | — Containing All

emport History Additions/Deletions/Maodifications Can

123456

Submission 1] _Submission Date JSubmission Success Levellsubmissioll BISH BJ 0] [0 F=T6 [ST6
2702 12/3/2009 1:13:18 PM  |Import Process Incomplete.  |Show Details
2703 12/3/2009 1:13:18 PM  |Import Process Completed. |Show Details
2700 12/3,/2009 1:05:57 PM |Import Process Incomplete. |Show Details
2701 12/3/2009 1:05:57 PM |Import Process Completed. |Show Details
2698 12/3/2009 12:54:23 PM |Import Process Incomplete.  |Show Details
2695 12/3,/2009 12:54:23 PM |Import Process Completed. |Show Details
2697 12/3/2009 11:24:33 AM |Import Process Failed. Show Details
2696 12/3/2009 11:23:41 AM |Import Process Failed. Show Details
2695 12/3,/2009 11:19:20 AM |Import Process Failed. Show Details
2694 12/3/2009 10:40:53 AM |Import Process Failed. Show Details

le Submission Status

-



School District Employee Report

. ARIZONA DEPARTMENT
OF ED“CA"GH District Name and CTDS

School District Employee Report for District Name for Fiscal Year 2011
Status Page MNote: To change fiscal years, go to the Options page.
[To change a school's employee lists, select an option from the menu on the left.
Change School [ check the box to submit yvour Schoal District Employes Report to ADE.
. . School District Employee Report
Display Options (L =
Edit Details 539 0 0 0 No
Edit Positions 78 0 0 a Mo
_ _ 94 0 0 0 Nao
Edit Salaries a3 0 0 0 No
File Import 210 0 0 0 Na
100 0 0 W] I
Reports 2
0 0 o] Mo
Search Employee List VERY IMPORTANT: Check This B
ooy Y : Check This Box ° D T
Common Logoen . g g 0 Mo
To Submit Your Data To ADE : o 0 e
[ ]
0 0 0 Mo
22 0 0 0 No
50 0 0 0 Mo
689 0 0 W] Mo
66 0 0 o] Mo
78 0 0 0 Mo
0 Ma
Upon Checking The o> e
0 Ma
Above Box, The 0 e
0 Ma
A\Y r..n O
No's™ Wi ange to 0 o
0 Ma
A\Y I/ N/
Yes's 0 o
L]
0 Ma
26 0 0 o] Mo
&0 0 0 0 Mo
32 0 0 W] Mo
33 0 0 o] Mo
37 0 0 W] Mo
181 0 0 W] Mo
79 0 0 o] Mo
76 0 0 W] Mo
38 0 0 o] Mo
65 0 0 o] Mo
54 0 0 0 Mo
S0 0 0 o] Mo
96 0 0 0 Mo
62 0 0 u] Mo




School District Employee Report®

ONA DEPARTMENT
2z _?UCATIOH School Name and CTDS )

Reports

Status Page

[To create a report, select one of the options below. All reports will cpen in a new window. The TEI report will only be available as an option when TEI has been calculated for the state.
State wide and county wide reports can be found on the Public SDER Report Pages.
Change School

Display Options

List Filter: |AII Employees V|

Edit Details

. - Include Deleted Employees: []
Edit Positions

Grouping:
Edit Salaries
Report: Employee List hd
File Import Employee List
Reports FTE Statistics (SDER 30)
Position Report-Racial/Ethnic/Gender Grouping (SDER 31)
Search Employee List Signature Sheet
Teachers Degree and Years of Experience (SDER 40

% Teacher Experience Index (1EI) (SDER 96)
e N

Select Appropriate Filter,
Grouping And Report,
Then Click CREATE
REPORT To Generate The
Report.

| €



SDER Reports

T
o Available in two places:
o1 SDER Application

21 School Finance Home Page, Reports Box, “SDER
Reports”

http: / /www.ade.az.gov/sder/publicreports.asp



http://www.ade.az.gov/sder/publicreports.asp

SDER Q & A

\_

P P [

It's QUESTION TIME!!

y,

Email additional questions to


mailto:schoolfinanceinbox@azed.gov

