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 HB2385 passed in the 49th legislature 2nd regular 
session 2010 and signed by the governor into 
law.

 Fundamental changes in the definition of ADM 
for non-AOI Entities

 FTE definition clarifications for non-AOI entities 

 Eliminating the Adjusted ADM concept

 School closure guidance and approval by ADE

 Corrections of errors is only allowed for one year

 Effective for FY2011-2012



 ADM: "Average daily membership" means the total 
enrollment of fractional students and full-time 
students, minus withdrawals, who are enrolled on 
September 15, November 15, January 15 and March 
15, divided by four. Withdrawals include students 
formally withdrawn from schools and students absent 
for ten consecutive school days, except for excused 
absences identified by the department of education. 
For the purposes of this section, School districts and 
charter schools shall report student absence data to 
the department of education at least once every sixty 
days in session. For computation purposes, the 
effective date of withdrawal shall be retroactive to the 
last day of actual attendance of the student or 
excused absence. 



 ARS15-901-A-9 : Enrollment means when a pupil is currently 
registered in the school district.

 A continuing student is one who was enrolled through the 
last day of the preceding school year

 A pre-enrolled student is one who has registered prior to the 
first day of classroom instruction of the current school year.

Con tin uous

Pre enroll ment



 For the purposes of determining ADM, the first day 
of enrollment for continuing or pre-enrolled 
students is either the first day a student physically 
attends school or the first day that classroom 
instruction is offered, provided that the student 
physically attends school within the first 10 school 
days

 For all other students, the first day of enrollment is 
the first day a student physically attends school.



An enrollment where at least one day of the 
enrollment (membership) is shared with 
another enrollment (i.e., the enrollments have 
an overlap of at least one day.)

•Concurrency   Site 1  

•ConcurrencySite 2  



Enrollment  
Subsequent 

Enrollment 

An enrollment (membership) that occurs in the same 
fiscal year as another enrollment and yet they have no 
days in common; they do not overlap at all.



Preschool

 A preschool child is one who is enrolled in a program 
for preschool children with disabilities of at least 360 
minutes each week.  This program must meet at least 
three days per week for each child.

 Fractional enrollments are not applicable for preschool 
children



Hours enrolled as applied to a full year schedule

FTE 0 0.25 0.5 0.75 1

Kindergart
en

<360 N/A ≥360 N/A N/A

1 - 3 <178
≥178 and 

<356
≥356 and 

<534
≥534 and 

<712
≥712

4 - 6 <223
≥223 and 

<445
≥445 and 

<668
≥668 and 

<890
≥890

7 - 8 <250
≥250 and 

<500
≥500 and 

<750
≥750 and 

<1000
≥1000



FTE Annual Hours Subjects 

1 FTE at least 720 hours And 4 Subjects

0.75 FTE at least 580 hours And 3 Subjects

0.50 FTE at least 360 hours And 2 Subjects

0.25 FTE at least 180 hours And 1 Subject



 FTE test: Determine the FTE for each student 
for each membership date. 

 Each count date is a membership day

 ADM = (FTE1+FTE2+FTE3+FTE4) /(4 
Membership days)

 4 refers to 4 membership days of Sep. 15, 
Nov. 15, Jan. 15 and Mar. 15

Sep. 15 

=FTE1

Nov. 15 

=FTE2

Jan. 15 

=FTE3

Mar. 15 

=FTE4





 High School Student enrolled in 3 subjects, 
for 612 hours and is scheduled to attend 
school 4 days a week for 17 hours a week. 
Student was enrolled on August 15, and 
withdrew on March 14:

Monday Tuesday Wednesday Thursday 

8-9 AM 8-9 AM 8-9 AM 8-9 AM

9-10 AM 9-10 AM 9-10 AM 9-10 AM

10-10:30
AM

10-11 AM 10-10:30 AM 10-11 
AM

12-1 PM 12-1 PM 12-1 PM

1-2 PM 1-2 PM 1-2 PM



 FTE = 612/720 = 0.85 rounded down to 0.75 
FTE

 ADM at the end of the fiscal year

= (0.75+0.75+0.75+0)/4 = 0.56 ADM because 
the student was enrolled on Sept 15, Nov. 15 
and Jan. 15

Sep. 15 

=0.75

Nov. 15 

=0.75

Jan. 15 

=0.75

Mar. 15 

=0



 Assume in Example 1 that the student withdrew on 
Monday March 17th and last day of attendance was 
Friday, March 14. March 15 was on Saturday.

 FTE = 612/720 = 0.85 rounded down to 0.75 FTE

 ADM at the end of the fiscal year

= (0.75+0.75+0.75+.75)/4 = 0.75 ADM because the 
student was enrolled on Sept 15, Nov. 15, Jan. 15 
and Mar. 15.

Sep. 15 

=0.75

Nov. 15 

=0.75

Jan. 15 

=0.75

Mar. 15 

=0.75



 The limiting module is used to address concurrent 
enrollments and subsequent enrollments.

 Applies to all entities regardless of type or overlap 

 Limits ADM to 1.0 ADM except when a JTED Satellite 
or a JTED main or central campus is involved 

 Limit  ADM to 1.25 when a  JTED satellite or a charter 
and a JTED main is involved.

 Limit  ADM to 1.75 when a JTED main or central 
campus is involved with a member district. 

 If a JTED main or central campus is concurrent with a 
non-member district, then there is no funding for the 
JTED and the limit for the non-member district is 1.0



 A high school student is enrolled in 3 
different schools. 

 Student is enrolled as full time student in 
each school on Sep. 15 and Nov. 15.

 The student has overlapping memberships in 
District School A and Charter School B in the 
first 2 dates(concurrent enrollment).  

• Enrollment through Nov. 15  District A

• Enrollment through Nov. 15  Charter B



 On December 5, ADE aggregated the data and 
calculated ADM

 ADM for each school = (1FTE+1FTE)/ 2 
membership days = 1 ADM

 Due to concurrent enrollment, the ADM will be 
ratcheted down to 1 ADM in the Limiting Module.

 ADM total = 1+1 = 2 , total allowable ADM is 1 

 District A and Charter B will each get ½*1=.50 
ADM 



 Then the student withdraws from both schools A &B on 
Dec. 10 and enrolls in District School C on Jan. 10 and 
stays till the end of the year (subsequent enrollment).

 On April 5, ADE aggregated the data and calculated ADM. 
 A had two membership days for an ADM= 

(1FTE+1FTE+0FTE+0FTE)/4 = .50 ADM
 B had two membership days for an ADM = 

(1FTE+1FTE+0FTE+0FTE)/4 = .50 ADM 
 C had two membership days for an ADM =  

(0FTE+0FTE+1FTE+1FTE)/4 = .50 ADM 
 Total ADM = .50+.50+.50 = 1.50 ADM
 In the Limiting Module, the ADM is ratcheted down to the 

maximum allowable of 1ADM as follows: .50/1.5 = .33 
ADM for each school .



Subsequent 

Enrollment

District C=0.33 ADM 

•Concurrency   

District 

A = 0.33 

ADM  

•Concurrency
Charter 

B = 0.33 

ADM  



• Member District: 4 periods, FTE=.75 = .75 
ADM

• JTED Satellite: 4 periods, FTE=.50 = .50 
ADM

• AOI:  720 hours = 720/900 = 0.80 ADM

• Total ADM to be apportioned among the 
three entities = .75 +.50+.80 = 2.05 ADM

• Maximum allowable ADM = 1.25



• ADM at the end of the fiscal year is calculated as 
follows:

• Member District: (0.75/2.05)*1.25 = 0.46 ADM

• Satellite: (0.50/2.05)*1.25= 0.30 ADM

• AOI: (0.80/2.05)*1.25 = 0.49 ADM

•Enrollment through May 25, FTE=.30JTED- Satellite 

•Enrollment through May 25, FTE =.49AOI

•Enrollment through May 25, FTE=.46Member District 





 Aggregation must be completed by ADE on April 
15 and the ADM data shall be available to the 
schools on April 22nd.

 ADM  may change after the end of the fiscal year 
to capture AOI data submitted after March 15 at 
which time, we will run statewide recalculations 
to finalize the numbers.

 There will be 4 aggregation periods during the 
fiscal year. Aggregations will run in Oct, Dec, Feb 
and Apr., in addition to the state wide 
recalculations (exact timing is being discussed 
with our advisory committee and our IT unit).



 Districts or charters that are interested in 
increasing their session days to 200, will have 
to increase the instructional hours required 
by additional 10% to receive the 5% increase 
to the base level amount.

 Withdrawals will be dated on the last day of 
attendance or the last day of excused 
absence.



 It is the governing board’s and the charter 
governing body’s responsibility to establish a 
policy to excuse students from attendance. 

 Daily absences: No changes to the data reported. 
Calculations will continue to exist using the 
current module, however they will only need to 
be reported at least every 60 days, and will not 
be factored in the ADM calculations.

 Reporting minutes of attendance for non-AOIs 
may no longer be needed as absences are no 
longer a factor in the ADM calculations.



 It is recommended that each public school includes 
additional days of instruction to make up for 
potential closure due to snow or other events.

 The Superintendent of Public Instruction may allow 
school closure without having to make up the days 
under certain circumstances summarized as follow:
a. Widespread illness for any period of 3 consecutive 

business days 
b. Adverse weather conditions for 3 consecutive days 
c. Concerted refusal by students to attend classes for 3 

consecutive days
d. Threats of violence for one day or more
e. Situations that affect safety  



 ADM: Average of 4 days Sept. 15, Nov. 15, Jan. 15 and Mar. 15

 Requires ADE to finalize ADM numbers by April 22nd

 Limit corrections of errors to 1 previous year  (915 process)

 Eliminate the excessive absence penalty 

 Clarify high school FTE definition for ADM calculation 

 Report absences at least once every 60 days –not for funding 
purposes

 Withdrawal is effective on the last day of attendance or last day 
of excused absence.

 Replace the absence adjustment language with school closures, 
same authority and requirements 

 Excused absences are defined by the governing board of the 
district or charter



 School Finance business rules can be 
located on School Finance website at: 
http://publicportal.ade.az.gov/sites/SF/Bus
inessInformation/Business%20Rule%20Docu
ments%20and%20Presentations/Forms/AllIt
ems.aspx

http://publicportal.ade.az.gov/sites/SF/BusinessInformation/Business Rule Documents and Presentations/Forms/AllItems.aspx
http://publicportal.ade.az.gov/sites/SF/BusinessInformation/Business Rule Documents and Presentations/Forms/AllItems.aspx
http://publicportal.ade.az.gov/sites/SF/BusinessInformation/Business Rule Documents and Presentations/Forms/AllItems.aspx
http://publicportal.ade.az.gov/sites/SF/BusinessInformation/Business Rule Documents and Presentations/Forms/AllItems.aspx




Questions ??????




