JOB TITLE:

Reading First Coordinator

PURPOSE:

The purpose of the Reading First Coordinator (RFC) is to effectively implement the LEA’s Reading First Plan. This person acts as a liaison between the SEA, LEA, and the LEA’s Reading First Schools. The focus of the RFC is to provide support for  Reading First schools in order for them to achieve the primary Reading First objective, which is all K-3 children reading proficiently at grade level. The goal of the RFC is to collaborate with SEA staff, State Reading Specialists, site principals and coaches to build a successful, sustainable model of a comprehensive reading system. 
RECOMMENDED PRIOR EXPERIENCE:

At a minimum, it is recommended that the successful candidate have prior experience in:

· K-3 instruction, 

· working with site-based teams, 

· providing professional development at the local level and

· Federal programs

· Grants management

SPECIFIC DUTIES AND RESPONSIBILITIES:

Professional Knowledge

· Comprehensive knowledge of the LEA’s Reading First Plan.

· Understands assessment data to support sites with fiscal and other resources. 

· Demonstrates knowledge and understanding of scientifically based reading research (SBRR) and scientifically based reading instruction (SBRI) specifically related to K-3 students.
· Understands the purpose and specifics of core reading programs, supplemental, and intervention programs and serves as a guide to the K-3 staff to effectively use these   programs.

· Demonstrates knowledge and understanding in adult learning theories and the practice of coaching teachers in the area of instruction.

· Understands the tenets of Title I legislation.

Leadership and Coordination
· Attend all State Reading First mandatory professional development.
· The RFC supports sites in establishing a Reading Leadership Team (RLT) with representative teachers from all grades K-3, including specialists (SPED, ELL).
· The RFC leads monthly meetings with the LEA’s Reading First principals to discuss topics which include but not limited to, analysis of assessment data, coaching, instruction, observations, etc.
· The RFC provides specific feedback to all principals at least once a month based on LEA observations, and/or walk-throughs and assessment data. 
· The RFC ensures all schools have a master schedule that protects: 
· A minimum of 90 uninterrupted minutes for reading instruction and includes:
· Additional 30-minute intervention allotment of time for all K-3 classrooms designated for strategic (Tier 2) instruction daily.
· Additional 60 minute intervention allotment of time for all K-3 classrooms designated for intensive (Tier 3) instruction daily.
· The RFC collaborates with district stakeholders to establish district wide reading goal(s): 
· The RFC collaborates with principals and other district stakeholders to set site reading goal(s). 
· The RFC ensures all staff members participate in all mandatory Reading First training:

· Principals

· K-3 elementary teachers.

Assessment
· The RFC ensures the DIBELS data are collected and entered into the data management system in a timely manner for the LEA.
· The RFC in cooperation with principals, leads the district in analyzing assessment data to inform instruction.
· The RFC establishes a system is in place to administer, score, report, share and analyze DIBELS at each of the RF sites.
Technical Assistance
· The RFC provides/coordinates differentiated technical assistance to all school sites.
· The RFC (and other TA providers) plan, support and ensure that assistance/intervention is provided to school sites which have been identified needing intensive support.
· The RFC ensures ongoing professional development that includes principals, coaches, teachers, special education staff, ELL specialist and other specialists.
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