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Soaring Beyond Expectations
in Afterschool Programs




Sample Letter #1

September 1, 2009
Dear Parents,


Your child has been selected to receive tutoring services in the after-school program. Your child was selected by reviewing reading and/or math scores and first-quarter grades as well as teacher recommendation. This is an important opportunity to help your child improve in school. By sending your child to the after-school program you are showing support and helping your child to be a success in the years to come.


The emphasis of the program will be on reading/math and homework tutoring with enrichment opportunities. Students will receive a snack after school. Then they will report to a first hour academic class. During this time they will have homework assistance and then work on either math or reading lessons to help them improve in that area. After the academic hour, if students have completed their homework they will attend a 40-minute enrichment class. If students have not completed their homework they will be required to attend the homework center.


If your child has been referred it is very important that they attend the program. Your child’s teacher may offer extra credit in the subject they are attending for. Please fill out the attached permission slip and send it back to Room 13 by Monday, October 31, 2009. Classes will begin on Monday, November 7 for Junior High Students. It is very important that if you sign your child up they do not miss any days. After this first session is over, students will be reevaluated to determine if they need to continue services during the second semester. If you have any questions or concerns please do not hesitate to call 555-5555 ext. 555. 

Thank You, 

21st CCLC Program Coordinator


Sample Letter #2









November 1, 2009
Dear Parents,


Your child is receiving a D or F in reading and or math. Therefore, it is strongly recommended that they sign-up for tutoring services in the after-school program. Once signed up students will be required to attend every day unless they are absent from school or have a note from a parent excusing them. Without this extra help to improve their grades, there is a chance that your child will be retained. Please help them improve their grades by encouraging them and signing them up for the program.


The emphasis of the program will be on reading/math and homework tutoring with enrichment opportunities. Students will receive a snack after school. Then they will report to a first hour academic class. During this time they will have homework assistance and then work on either math or reading lessons to help them improve in that area. After the academic hour, if students have completed their homework they will attend a 40-minute enrichment class. If students have not completed their homework they will be required to attend the homework center.

If your child has been referred it is very important that they attend the program. Your child’s teacher may offer extra credit in the subject they are attending for. Please fill out the attached permission slip and send it back to Room 13 immediately. If you have any questions or concerns please do not hesitate to call 555-5555 ext. 555. 

Thank You, 

21st CCLC Program Coordinator


Sample Letter #3

August 23, 2009
Dear Parents, 

Your child has been selected to participate in the sports program at Stanfield School. All sports will be included in the after-school program this year. 

At the end of the school day, students will report to the cafeteria to check-in before practice. Students will receive a snack and then 30 minutes of homework time before they will be permitted to practice with the team they are on. If they do not have homework, students must bring a book to read quietly. At 3:45, they will be released for practice. They are excused from checking in on game days.

If your child becomes ineligible due to grades, they will be permitted to attend a tutoring session after-school to bring up their grades. Once grades have improved, they will be eligible and may practice with the team.

Please fill out the attached permission slip and send it back to Room 13 by August 31, 2009. The program will begin on September 7, 2009 and run until December 15, 2009 (Monday-Thursday). Students will be here until 5:00 p.m. 

If you have any questions or concerns, please do not hesitate to call 555-5555 ext. 555. 

Thank You,

21st CCLC Program Coordinator

