
 

 

 
Facts About Monthly Verifications 
 

Sponsors are required to complete a monthly verification 
stating whether they received the commodities they ordered 
for that particular month or not.  The verification is to 
ensure sponsors are not being charged for items not received 
or vice versa.   
 
You should have the invoices available for the month you are 
verifying.  Compare your invoices to the list of commodities 
displayed on the “Monthly Verification” page (these are the 
commodities that the FDP system says were shipped to you), 
and determine the appropriate box to check on the form.  If 
there are discrepancies that have not been rectified by a 
credit, check, or directly on the invoice from US Food 
Service, please fax the invoices in question with the monthly 
verification form to the FDP.   
 
 
NOTE: You verify shipments for the month prior to the 
current month. For example, if you are verifying April’s 
monthly verification, you would submit it on or after the 15th 
of May (the verification will not be available until this time as 
well). You will have until the end of May to submit the 
verification.  
If the monthly verification is not submitted by the due date, 
the system will not allow you to complete any functions until 
you complete and submit the verification. 
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