Procedures for Obtaining LEA Census Information
(SPEDO04-01 Report for all students by DOR)

1) Sign on the Arizona Department of Education website http://www.ade.az.gov/.
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2) After asingle left click, the following School Finance menu will be displayed.
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= der s 3
ecking the status of uploaded files and For uploading files; checking the status of uploaded files and
viewing specific data

Bud =

Fr 2004-2005 AFRs;

Classroom Site Fund;

FY 2005-2006 Expenditure Budgets

Apportionment;

average Daily Membership/attendance;
Carser Ladder & OFIF; Classroom Site Fund;
Courity Reports;

Scroll down, place cursor on Districts & Charters - Student Count & single left click.

3) The following Information & Financial Services home page menu will be displayed.
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: i Districts/Chariers Home Reports/Data Submitted File Status Unload Districtefbarters Selection
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Place cursor on Districts/Charters Selections & single left click.



4) The following Districts/Charters Selection (Student Counts) menu will be displayed.
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Select from the list below and click the Go! button to enter the Districts/Charters section of the web site.

IFIagslaﬂ Unified District(030201000 )

[ Help | Security information | Scheol Finance Home | ADE Commen Logen | Menu | ADE Home Fage ]

E-Mail : schoolfinance @ade az.gov
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Right click on drop down box. Locate LEA by scrolling up & down through the list. Single left click
on LEA to select. System will automatically return to Districts/Charters - Student Counts. Selection
menu & LEA that was selected will be displayed in window.

Place cursor on GO button & single left click.

5) The system will display Districts/Charters home page for LEA selected. Place cursor on Reports/Data &
single left click.
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This application allows schools, school districts, or charter holders to submit
required MNon-Financial (Student Counts) files to ADE and to view related reports
The Help link belowy is slightly out-of-date but is currently being updated
It does however still offer some additional information
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6) The following Information & Financial Services Student Counts Reports & Data menu will be
displayed. Note: that the name of the LEA you are requesting census data for is displayed in the blue
band above the menu selection buttons. Drop down boxes are provided so reports can be customized.

For our purposes, select current fiscal school year & SPED system. Place cursor on GO & single left
click.
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7) A list of Current fiscal year SPED reports for the LEA previously selected is now displayed. Place
cursor on SPEDO04-1 Report for all students by DOR & single left click.
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CECA SPEDDA Report by DOA (2006) - [12/19/2005 7.01:41 AM]
CECA SPEDO4 Report by DOA
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Data of all the students by District Of Attendance
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8) The SPEDO04-1 Report for all students by DOR will be displayed as follows:

3 http:/ /www.ade.state.az.us/Districts/ReportsData/ShowReport.asp?Repor... —|=|x|

s BB e

a
7
B

2

2




