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Voucher vs. Fee for Service 
Mission 

To establish new reference type codes to differentiate between voucher and fee-for service special 
education students receiving services from an Arizona State School for the Deaf and the Blind school.  A 
new reference type code would prevent students from receiving funding from both the voucher system 
with Exceptional Student Services and State-Aid funding with School Finance.  Additionally, this change 
will increase the accuracy of placement data.  The placement data is currently captured through the 
service codes. 

Governing Statutes, Rules and Resources 

A.R.S. 15-1182 

This statute refers to the special education fund and the appropriations of the voucher monies. 

A.R.S. 15-1184(B) 

This statute refers to the special education child being placed solely in the private residential facility with 
a voucher or at a district school. 

1.1 Business Rules 

1.1.1 Create a new reference type ID for ASDB schools to be used for voucher 
students.  

1.1.1.1 The new type ID to identify schools for Arizona State School for the Deaf 
and the Blind will be used by Responsible Districts or Responsible Schools 
when reporting their students that are voucher students at an ASDB 
service provider to SAIS.  

1.1.1.2 Only special education students with the membership tuition payer code 
of 2 shall be allowed to be submitted to this reference type ID. 

1.1.1.3 The new reference type ID for ASDB schools that is to be used to identify 
only voucher students may not be listed as a responsible school. 

1.1.1.4 Voucher students may only be reported with a service code of E, EA, EB, or 
EC. 

1.2 Create a new reference type ID for ASDB schools to be used for fee for 
service students. 

1.2.1 The new reference type ID to identify schools for Arizona State School for the 
Deaf and the Blind will be used by Responsible Districts or Responsible Schools 

http://azleg.gov/FormatDocument.asp?inDoc=/ars/15/01182.htm&Title=15&DocType=ARS�
http://azleg.gov/FormatDocument.asp?inDoc=/ars/15/01184.htm&Title=15&DocType=ARS�
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when reporting their students that are fee for service students at an ASDB 
service provider to SAIS. 

1.2.2 Only special education students with the membership tuition payer code of 1 
may be submitted to this reference type ID. 

1.2.3 The new reference type ID for ASDB schools that is used to identify only fee for 
service students may not be listed as a responsible school. 

1.2.4 Fee-for-service students may only be reported with service codes A, B, C, or D. 

1.3 Known Affected Applications/System Areas 

1.3.1 Student Detail Data Interchange 

1.3.2 DOR_DOA and SPED Reporting Changes 

1.3.3 SAIS Online 

1.3.4 Entity History Tables 

1.3.5 Enterprise and Ref type codes 
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Differentiate Residential and Private Schools 
Mission 

To identify a separate type code for private residential treatment centers that is different than the 
existing type code of private approved special education day schools.  

Governing Statutes, Rules and Resources 

A.R.S.15-1185(A)  

This statute defines the home school district’s responsibility in placing voucher students in a private 
residential facility.   

A.R.S. 15-1182(E)(1)(2) 

This statute refers to the placement of non-special education students that are placed in a residential 
education facility by a state placing agency. 

A.R.S. 15-1181 

This statute refers to the state fund to pay for the services of non-special education students and special 
education students that have been placed by a state placing agency.  Students typically placed in 
residential treatment centers are referred to as voucher students. 

1.4 Business Rules 

1.4.1 Assumptions 

1.4.1.1 Specified rules will be applicable for fiscal year 2012 and forward. 

1.5 Private Residential Treatment Centers (RTC) 

1.5.1 Create a new type code to refer to private residential treatment centers. 

1.5.2 Exceptional Student Services will continue to verify what private residential treatment 
centers will be approved and what services will be offered. 

1.5.3 Non-special education students placed in approved private residential facilities should 
have a tuition payer code of 4 submitted for the membership. 

1.5.4 Existing SPED integrity checks relating to private residential treatment centers will 
continue to apply with the appropriate updates occurring to reference the new type 
code assigned to private residential treatment centers. 

1.5.5 The service codes of E, EA, EB, EC will continue to apply to students that are in a public 
or private RTC for greater than 50% of school day. 

http://azleg.gov/FormatDocument.asp?inDoc=/ars/15/01185.htm&Title=15&DocType=ARS�
http://azleg.gov/FormatDocument.asp?inDoc=/ars/15/01182.htm&Title=15&DocType=ARS�
http://azleg.gov/FormatDocument.asp?inDoc=/ars/15/01181.htm&Title=15&DocType=ARS�
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1.5.6 The service code of PG will continue to apply to pre-school students who receive all 
special education and related services in a public or private residential schools or 
residential medical facilities on an in-patient basis. 

1.6 Approved private SPED schools  

1.6.1 Keep the existing type code of 21 but it will now refer to private approved SPED day 
schools.   

1.6.2 Exceptional Student Services will continue to verify what schools will be approved and 
what services may be offered. 

1.6.3 The service code of D will continue to apply to students that are in a public or private 
separate day school for greater than 50% of the school day. 

1.6.4 The service code of PE shall continue to apply for pre-school students who receive all 
special education and related services in public or private day schools designed 
specifically for children with disabilities. 

 

1.7 Known Affected Applications/System Areas 

1.7.1 Student Detail Data Interchange 

1.7.2 DOR_DOA and SPED Reporting Changes 

1.7.3 Service Code Changes PH1/PH2 

1.7.4 May eventually affect the ESS Voucher Application 
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  Arizona Department of Education 

FY 2012 

Accommodation Districts 
Acting as Public 
Consortiums 
Business Rules 

Provided by Exceptional Student Services 
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Accommodation Districts acting as Public Consortiums 
Mission 

 To assign a new reference type code to differentiate between an accommodation district and an 
accommodation district that is acting as a public consortium. 

Governing Statutes, Rules and Resources 

A.R.S. 15-764(d) 

This statute defines that a county school superintendent may establish programs in cooperation with 
county accommodation schools and other districts to provide special education services.  

1.8 Business Rules 

1.8.1 Accommodation Districts 

1.8.1.1 Keep the current reference type for accommodation districts unless the 
accommodation district has been acting as a public consortium.  These 
entities are specified in 3.2. 

1.9 Assign a new type code to the following Accommodation Districts acting 
as a public consortium:  

1.9.1 Navajo County Accommodation District (CTD: 0901990000). 

1.9.2 Greenlee County Accommodation District (CTD: 060199000). 

1.9.3 Graham County Special Services (CTD: 050199000). 

1.10 Transaction checks 

1.10.1 All existing transaction checks pertaining to accommodation districts acting as public 
consortiums must be modified so that the new reference type code is specified. 

1.11 Known Affected Applications/System Areas 

1.11.1 Student Detail Data Interchange 

1.11.2 SAIS Online 

1.11.3 Enterprise 
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  Arizona Department of Education 

FY 2012 

College Sponsored Charter 
Schools 
Business Rules 

Provided by School Finance 
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University and Community College Sponsored Charter Schools 
Background 

Effective in Fiscal Year 2012, public universities and community colleges have the ability to sponsor 
charter schools. 

Mission 

To modify ADE’s Enterprise and SAIS systems to identify and handle charter schools sponsored by public 
universities, community college districts, and groups of community college districts. 

Governing Statutes, Rules and Resources 

A.R.S. § 15-183 

This statute governs the charter school applications process. 

A.R.S. § 15-183 (C.)  states: “The sponsor of a charter school may be either a school district governing 
board, the state board of education, the state board for charter schools, a university under the 
jurisdiction of the Arizona board of regents, a community college district with enrollment of more than 
fifteen thousand full-time equivalent students or a group of community college districts with a 
combined enrollment of more than fifteen thousand full-time equivalent students, . . .”

A.R.S. § 15-183 (C.) (3.) states: “The applicant may submit the application to a university under the 
jurisdiction of the Arizona board of regents, a community college district or a group of community 
college districts. A university, a community college district or a group of community college districts may 
approve the application if it meets the requirements of this article and if the proposed sponsor 
determines, in its sole discretion, that the applicant is sufficiently qualified to operate a charter school.” 

 (Emphasis 
added.) 
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1.12 Business Rules 

1.12.1 Enterprise application modifications 

1.12.1.1 Create the following three new “Types” in Enterprise. 

1.12.1.2 Charter Holder-University 

1.12.1.3 Charter Holder-Community College District 

1.12.1.4 Charter Holder-Community College Group 

1.12.2 Add the three new types in the “Type:” drop down in Enterprise. 

1.13 SAIS modifications 

1.13.1 The new Charter types in 3.1 should function like Charter Board-sponsored Charters in 
all data processing (e.g., Integrity, Aggregation, Payment System, etc.). 

1.14 Known Affected Applications/System Areas 

1.14.1 Enterprise application 

1.14.2 Integrity 
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Charter Estimated Counts Updates 
Mission 

Update the Charter Estimated Counts application to allow charters to identify full-time and part-time 
Arizona Online Instruction (AOI) students. 

Governing Statutes, Rules and Resources 

A.R.S §15-185 

This statute governs the operation of charter school. It includes the requirement that charter schools 
must submit estimated counts. 

A.R.S. § 15-808 

This statute governs the operation of AOI schools. It also defines AOI full-time and AOI part-time 
statuses are and the funding level associated with each. 

1.15 Business Rules for Charter Estimated Counts 

1.15.1 User interface modifications 

1.15.1.1 Modify the Charter Estimated Counts Application to allow a charter to 
identify if a student is AOI full-time or AOI part-time. 

1.15.1.2 If the Charter is identified as an AOI school (Distance Learning Program), 
display a checkbox showing “Full-time AOI” and “Part-time AOI.” 

1.15.1.3 The default status is “Full-time AOI.” 

1.16 Upload file modifications 

1.16.1 Modify upload file specifications to require Charter to identify if a student is non-AOI, 
AOI full-time, or AOI part-time.  This is a required field. 

1.17 Charter Estimated Counts Report modifications 

1.17.1 Retire “Charter School September Enrollment Summary” report. 

1.17.2 Modify and rename “Charter School Student Enrollment Summary” report. 
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1.17.2.1 Design report in landscape format. 

1.17.2.2 Change report name to “Charter School Estimated Enrollment Summary” 

1.17.2.3 Change report heading to “Charter School Estimated Enrollment 
Summary – FY XXXX 

1.17.2.4 Add second line of heading that reads “For (insert month selected in 
Charter Estimated Counts Administrative Tool) Payment.” 

1.17.2.5 Delete “K” column 

1.17.2.6 Add a double asterisk (**) to the “K-3” and “K-8” column headings. 

1.17.2.6.1 Add double asterisk (**) to the footnote “All reported Kindergarten 
counts have been divided in half for this report.” 

1.17.2.7 Delete the footnote “Student counts listed above will be used as the basis 
for October payment.” 

1.17.2.8 Change “Total LEP Students:” to “Total ELL Students:” 

1.17.2.9 Include separate report sections for Non-AOI, Full-Time AOI, and Part-
Time AOI counts. 

1.17.2.9.1 Include these categories for regular education students, SPED students, 
and ELL students. 

1.17.2.10 A total count should be included for each section (regular 
education students, SPED students and ELL students). 

1.17.2.11 Logic for the counts is the same for AOI Full-Time and AOI Part-
Time as logic for Non-AOI. 
 

NOTE: Please see Exhibit 1 on next page for mockup of report. 

 

  



 

FY12-Changes Overview V.1.4.Docx  Page 17 of 50 

Charter School Estimated Enrollment Summary – FY XXXX 

For ( _Month

 

_) Payment 

Regular Education Students 
 Non-AOI AOI F/T AOI P/T 

 **K-3 ** K-8 9-12 ** K-3 ** K-8 9-12 ** K-3 ** K-8 9-12 

School 1          

School 2          

 Total Total Total Total Total Total Total Total Total 

 
 SPED Students - Resource 

Code SPED Category Non-AOI AOI F/T AOI P/T 

ED Emotional Disability Count Count Count 

SLI Speech/Language Impairment Count Count Count 

Etc. Etc. Count Count Count 

 
 SPED Students – Self-Contained 

Code SPED Category Non-AOI AOI F/T AOI P/T 

ED Emotional Disability Count Count Count 

SLI Speech/Language Impairment Count Count Count 

Etc. Etc. Count Count Count 

 
 Non-AOI AOI F/T AOI P/T 

ELL Students Count Count Count 

 

Has Calendar been set? Yes * Has M/O Form been submitted? Yes * 

* These items must be completed before payment can be made. 
 

** All reported Kindergarten counts have been divided in half for this report. 

 

Exhibit 1 
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1.18 CHAR55-1 modifications 

1.18.1 Modify report to show calculations for Student Counts on last page of report. 

1.18.1.1  Non-AOI Student Counts = Weighted Student Count + Total Student Count 
Add-On. 

1.18.1.2  AOI Full Time Student Counts = (Weighted Student Count + Total Student 
Count Add-On) X 0.95. 

1.18.1.3 AOI Part Time Student Counts = (Weighted Student Count + Total Student 
Count Add-On) X 0.85 

1.18.1.4 Include a total student count which sums the Non-AOI, Full Time AOI, and 
Part Time AOI counts. 

 

1.19 Known Affected Applications/System Areas 

1.19.1 Charter Estimated Counts user interface 

1.19.2 Charter Estimated Counts upload file specifications 

1.19.3 Estimated Enrollment Summary report 

1.19.4 CHAR55-1 report 
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SDER Updates 
Mission 

Update School District Employee Report (SDER) to include a new position and modify existing fields.  

Modify the SDER Teacher Experience Index (TEI) calculation. 

Governing Statutes, Rules and Resources 

A.R.S. § 15-941 

This statute requires school districts to submit teacher experience data to ADE and defines how the TEI 
is calculated. 

A.R.S. § 15-501 

This statute contains definitions applicable to SDER, e.g., Administrator, Superintendent, Certificated 
Teacher. 

A.R.S. § 15-901 

This statute contains definitions of Certified Teacher and Full-Time Equivalent (FTE) Certified Teacher. 

A.R.S. § 15-503 

This statute allows a District governing board to employ a superintendent. The superintendent no longer 
needs to be certified. 
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1.20 Business Rules for SDER Updates 

1.20.1 Non-certified (classified) district superintendent 

1.20.1.1 On the Add New Employee screen, create a new classified position for 
Superintendent.  {ADD POSITION #} 

1.20.1.2 Modify the Salary page to allow the salary to be displayed for the 
classified superintendent. 

1.20.1.3 SDER currently displays salaries for certified staff only 

1.20.1.4 On the Display Options page, modify the note that reads “Note: The Salary 
page ALWAYS shows only the Certified positions.” 

1.20.1.4.1 The note should read: “Note: The Salary page shows all certified 
positions and, if applicable, the classified superintendent position.” 

1.20.1.5 On the Edit Salaries page, modify the note that reads “Only certified 
employees are shown.” 

1.20.1.5.1 The note should read: “Only salaries for certified employees and, if 
applicable, the classified superintendent, are shown.” 

1.20.2 Modify the Employee List report at the District level to allow the salary to be displayed 
for the classified superintendent. 

1.20.2.1 The report currently displays salaries for only a certified superintendent 
and other certified staff employed at the District level. 

1.20.3 Modify the FTE Statistics (SDER30) report at the District level to shows the classified 
superintendent position in the “Administrative” section. 

1.20.4 Modify the Positions by Ethnicity and Gender (SDER31) report at the District level to 
shows the classified superintendent position in the “Administrative” section. 

1.21 Superintendent’s salary 

1.21.1 On the Add New Employee screen and the Edit Salaries screen, allow the District to 
enter any amount for the superintendent’s salary 
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1.21.1.1 This applies to both the certified superintendent and the non-certified 
(classified) superintendent positions. 

1.22 Teacher experience 

1.22.1 When a District changes the Experience field for a teacher or adds a new teacher, do not 
allow the District to enter a value of “0” for years of experience. 

1.22.2 If a value of “0” is entered, display a popup that states” 

“You must enter 1 or more for years of experience. If this is a new teacher with no 
previous teaching experience, please enter 1 in this field.” 

1.23 Race/Ethnicity changes 

1.23.1 Update Ethnicity field to reflect the FY11 federal changes of ethnicity and race. This is 
similar to the changes made to SAIS Transaction 001 – Student Enrollment and SAIS 
Transaction 005 – Student Personal Information. 

1.23.1.1 Change field name to Ethnicity/Race. 

1.23.1.2 Allow Ethnicity designation of Hispanic/Latino. 

1.23.1.3 Allow Race designation of American Indian or Alaskan Native, Asian, 
Black or African American, Native Hawaiian or other Pacific Islander, 
and White. 

HI Hispanic/ Latino: A person of Cuban, Mexican, Puerto Rican, or other Spanish culture or origin, 
regardless of race. 

AM 
American Indian or Alaskan Native: 
Person has origins in any of the original peoples of North and South America (including Central 
America), and who maintains tribal affiliation or community attachment. 

AS 
Asian: Person has origins in any of the original peoples of the Far East, Southeast Asia, or the Indian 
subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the 
Philippine Islands, Thailand, and Vietnam. 

BL Black or African American: Person has origins in any of the black racial groups of Africa. 

PI Native Hawaiian or other Pacific Islander: Person has origins in any of the original peoples of Hawaii, 
Guam, Samoa, or other Pacific Islands. 

WH White: Person has origins in any of the original peoples of Europe, the Middle East, or North Africa. 

 

1.23.2 Update “Positions by Ethnicity and Gender” report (SDER31) to reflect the FY11 federal 
changes of ethnicity and race. 
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1.23.3 Retroactively update the FY 2010 SDER data to populate the new Race/Ethnicity fields. 

1.24 SDER Upload File 

1.24.1 Apply all the changes identified in sections 1.31.1 through 1.34 to the SDER upload file 
specifications and error messages. 

{Specs and codes to be provided when available} 

 

1.25 TEI Calculation modifications 

1.25.1 Exclude any teacher employed at the District level. 

1.25.2 Exclude any teacher at a district-sponsored charter school from the TEI calculation. 

1.25.2.1 This applies to positions at both the school level and the charter holder 
level. 

1.25.3 If a District reports a teacher’s FTE as greater than 1.0, the TEI calculation should reduce 
the FTE value to 1.0. The FTE as reported in the SDER will not be changed. 

NOTE:  A teacher who splits time between two schools in the district could have an FTE of greater than 
1.0 depending on the teacher’s course load at each school. 

 Example: District determines that a full class load is 5 classes. A teacher who teaches 3 classes at 
School A and 3 classes at School B would have an FTE of 1.2. For purposes of the TEI calculation, 
this must be reduced to 1.0. 

 

1.26 Business Rules for Superintendent’s Annual Financial Report (SAFR) 
Updates 

1.26.1 Non-certified (classified) district superintendent data 
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1.26.1.1 Modify Volume 2, Statistical Information Section VII in the Definitions 
section to read:  

1.26.1.2 “VII. Superintendent’s Salary: 

1.26.1.3 Total salary paid to the superintendent, whether certified or classified, as 
reported by the district on the School District Employee Report.” 

1.26.1.4 Modify each district’s Summary of Financial Data page in Volume 2 to 
include the classified superintendent, if applicable, in the Managers 
count in the Classified Staff column. 

1.26.1.5 Modify each district’s Summary of Financial Data page in Volume 2 to 
report the classified superintendent’s salary, if applicable, on the 
Superintendent’s Salary line. 

1.26.1.6 Modify each County Totals page in Volume 2 to include classified 
superintendents, if applicable, in the Managers total in the Classified 
Staff column. 

1.26.1.7 Modify each County Totals page in Volume 2 to include any classified 
superintendents’ salaries, if applicable, in the total on the 
Superintendent’s Salary line. 

1.26.1.8 Modify the State Totals page in Volume 2 to include classified 
superintendents, if applicable, in the Managers total in the Classified 
Staff column. 

1.26.1.9 Modify the State Totals page in Volume 2 to include any classified 
superintendents’ salaries, if applicable, in the total on the 
Superintendent’s Salary line. 

1.27 Known Affected Applications/System Areas 

1.27.1 SDER 

1.27.2 SAFR  
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AOI Approved Grade Integrity Checks 
Mission 

To modify integrity checks for Arizona Online Instruction (AOI) schools to check a student's grade against 
the AOI school's approved grades instead of the district’s/charter’s approved grades. 

Governing Statutes, Rules and Resources 

A.R.S. § 15-808 

This statute governs the operation of AOI schools. 

A.R.S. § 15-808 (A.) states: “The State Board of Education and the State Board for Charter Schools shall 
jointly develop standards for the approval of online course providers and online schools based on the 
following criteria . . .  

“A. (9.) The grade levels that will be served.” 

1.28 Business Rules 

1.28.1 Integrity Modification for AOI Schools 

1.28.1.1 Modify Integrity to verify the grade of a student’s AOI enrollment against 
the approved grades for the AOI school and not the approved grades for 
the LEA (District or Charter). 

1.28.1.2 If the student’s grade is not approved for AOI at the school level, record 
should fail Integrity. 

1.28.1.3 Create an error message that states that the AOI is not approved for the 
student’s grade. 

1.28.1.4 Example: Enterprise shows grades 9 – 12 are approved for a high school 
district. The district’s AOI school is approved to offer online instruction 
for grades 11 and 12. If an AOI student’s enrollment is grades 9 or 10, the 
record should fail Integrity. 

 

1.29 Known Affected Applications/System Areas 

1.29.1 Integrity 
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LEA Calendar Application Enhancements 
Mission 

To allow LEAs to enter any number of days on calendar. 

To require the LEAs to verify that their calendar meets the minimum instructional time requirements. 

Governing Statutes, Rules and Resources 

A.R.S. § 15-1042 

Statute requires LEAs to submit all data electronically. 

A.R.S. § 15-901 

Statute defines minimum instructional time requirements for preschool, kindergarten, and grades 1 – 
12. 

A.R.S. § 15-801 

Statute governs school holidays and recesses. 

 

1.30 Business Rules 

1.30.1 Calendar Days 

1.30.1.1 LEAs must have the ability to enter any number of days on the Calendar. 

1.30.1.2 Allow LEAs to enter the “Winter Break” designation for individual days. 

1.30.1.3 Allow LEAs to enter one or more holidays (e.g., Christmas Day, New Year’s 
Day) between Day 1 and Day 10 of the Winter Break 

1.30.1.4 Do not allow LEAs to enter “Regular School Day” for any day(s) between 
Day 1 and Day 10 of the Winter Break. 
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Example 1: Holidays (H) between Day 1 (WB1) and Day 10 (WB10) of Winter Break. Winter 
Break begins on 12/22. School resumes on 1/7. 

December 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

 1 
 

2 3 4 5 6 

7 8 
 

9 10 11 12 13 

14 15 
 

16 17 18 19 20 

21 22 

WB1 
23 

WB2 
24 

WB3 
25 

H 
26 

WB4 
27 

28 29 

WB5 
30 

WB6 
31 

WB7 
   

 

January 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

    1 

H 
2 

WB8 
3 

4 5 

WB9 
6 

WB10 
7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 
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Example 2: Holiday (H) occurs after Day 10 (WB10) of Winter Break. Winter Break begins on 
12/16. School resumes on 1/3. 

December 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

    1 
 

2 3 

4 5 6 7 8 
 

9 10 

11 12 13 14 15 
 

16 

WB1 
17 

18 19 

WB2 
20 

WB3 
21 

WB4 
22 

WB5 
23 

WB6 
24 

25 26 

H 
27 

WB7 
28 

WB8 
29 

WB9 
30 

WB10 
31 

 

January 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

1 2 

H 
3 

 
4 5 6 7 

8 
 

9 10 11 12 13 14 

15 
 

16 17 18 19 20 21 

22 
 

23 24 25 26 27 28 

29 
 

30 31     
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Exhibit 1 

1.31 Activating the Calendar 

1.31.1 When user clicks on “Activate” (See Exhibit 1 above) after all Calendar data has been 
entered, display a screen with a checkbox and the following statement and table: 

  

When user clicks on 
“Activate,” display 
checkbox and 
statement described in 
3.2.1 
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“By checking this box, we verify that this calendar meets the minimum instructional time 
requirements as defined in A.R.S. § 15-901 and summarized below.” 
 

Grade Minutes/Week Hours/Year 

Preschool 360 N/A 

Kindergarten N/A 356 

1 – 3 N/A 712 

4 – 6 N/A 890 

7 – 8 N/A 1,000 

9 – 12 N/A 720 

NOTE: The data displayed in the table is fiscal year specific. 

1.31.2 Also display a “grayed out” button with the words “Activate Calendar.” See Exhibit 2 
below.  

 

 
“By checking this box, we verify that this calendar 
meets the minimum instructional time requirements 
as defined in A.R.S. § 15-901 and summarized below.” 

Grade Minutes/Week Hours/Year 

Preschool 360 N/A 

Kindergarten N/A 356 

1 – 3 N/A 712 

4 – 6 N/A 890 

7 – 8 N/A 1,000 

9 – 12 N/A 720 

 
 

Exhibit 2 

1.31.3 When user clicks on the checkbox, activate the “Activate Calendar” button. 

  

Activate Calendar 

Sample of page to be 
displayed as described in 
3.2.1 and 3.2.2. 

CTDS: 070403000 Track Number: N/A 
Name: Tempe School District Status: Active 7/7/2011 
Fiscal Year: 2011/2012 Days In Session: 180 
  Change Minimum Days In Session 
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1.31.4 When user clicks on the “Activate Calendar” button, display a confirmation page that 
shows the checked checkbox, the verification statement, the table, and a confirmation 
that the calendar has been activated. See Exhibit 3 below. 

 

“By checking this box, we verify that this calendar 
meets the minimum instructional time requirements 
as defined in A.R.S. § 15-901 and summarized below.” 

Grade Minutes/Week Hours/Year 

Preschool 360 N/A 

Kindergarten N/A 356 

1 – 3 N/A 712 

4 – 6 N/A 890 

7 – 8 N/A 1,000 

9 – 12 N/A 720 

070403000 
Congratulations! Your Calendar is now active. 

7/7/2011 8:52:03 AM 
You can activate a Calendar or edit an activated Calendar 

prior to 9/1/2011. After that date, please contact your  
Account Analyst to make any changes to your Calendar. 

Exhibit 3 

1.31.5 When user makes a change to the Calendar, again display the screen described in 3.2.1 
and 3.2.2 and shown in Exhibit 2. 

1.31.6 When user clicks on the checkbox, activate the “Activate Calendar” button. 

1.31.7 When user clicks on the “Activate Calendar” button, display a confirmation page that 
shows the checked checkbox, the verification statement, the table, and a confirmation 
that the calendar has been activated. See Exhibit 3 above. 

  

Sample of 
confirmation 
page described in 
3.2.4. 

CTDS: 070403000 Track Number: N/A 
Name: Tempe School District Status: Active 7/27/2011 
Fiscal Year: 2011/2012 Days In Session: 180 
  Change Minimum Days In Session 
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1.31.8 If the LEA or school has already activated its FY12 calendar, do not retroactively check 
the required instructional hours checkbox 

1.31.8.1 If any change is made to an activated FY12 calendar, require the LEA or 
school to activate the updated calendar as described in 3.2.5, 3.2.6, and 
3.2.7. 

 

NOTE: The Calendar Change form will be updated to require the LEAs to indicate on the form 
that their instructional hours meet the required amount. 

 

1.32 Known Affected Applications/System Areas 

1.32.1 LEA Calendar application 
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PH Service Code Modification 
Mission 

 To break the current PH service code into two separate codes that will map to the federal definitions by 
the Office of Special Education (OSEP).  The two new service codes of PH1 and PH2 will describe the 
minutes per week a preschool special education student receives services.  The implementation of the 
PH service code change will improve efficiency and accuracy in reporting this data by alleviating manual 
processes.    

Governing Statutes, Rules and Resources 

P.L. 108-446, Section 618 (a)(1)(A)(ii), Section 618 (a)(1)(A)(iii), and Section 618 (a)(3); 34 CFR §§300.640, 
300.641, 300.642(b), 300.644, 300.645 

The section referenced above from the Individuals with Disabilities Education Act of 2004 mandates that 
the total number of students with disabilities be reported by specific categories.  The category and 
location of the special education students are identified by service code. 

Article 4 Special Education R(7)(2)(401)(G)  

Each public education agency shall ensure delivery of special education services in the least restrictive 
environment as identified by IDEA and regulations, and state statutes and State Board of Education 
rules.  Special education services and supports for students will disabilities shall be available through 
each public education agency.  

1.33 Business Rules 

1.33.1 Service code of PH 
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1.33.1.1 The service code of PH will be retired for fiscal year 2012 and all future 
fiscal years in student detail data interchange and in SAIS online. 

1.33.1.2 The service code of PH must still be able to be submitted for fiscal year 
2011 and earlier in student detail data interchange and in SAIS online.   

1.33.1.3 All integrity rules referencing the service code of PH for fiscal year 2011 
and earlier must remain in place. 

1.33.1.4 All transaction rules referencing the service code of PH for fiscal year 
2011 and earlier must remain in place. 

1.33.1.5 All transaction rules referencing the service code of PH must be modified 
for FY2012 and forward to function for both of the service codes of PH1 
and PH2. 

1.33.1.6 All integrity rules referencing the service code of PH must be modified for 
FY2012 and forward to function for both service codes of PH1 and PH2. 

1.34 Service code of PH1  

1.34.1 A new service code of PH1 will be used to define students that are home at least 360 
minutes per week.  It shall be used to describe a preschool child who receives all special 
education and related services in the principal residence of the child’s family or 
caregivers.  The term caregiver shall include babysitters. 

1.34.2 PH1 shall not be used to describe students who attended a regular early childhood 
program while receiving services at home for less than 360 minutes per week. 

1.34.3 PH1 shall not be used to describe preschool special education students who received 
special education services provided in a separate class while receiving services at home 
for at least 360 minutes per week. 

1.34.4 PH1 shall not be used to describe preschool special education students who received 
special education services in a separate school while receiving services at home for at 
least 360 minutes per week. 

1.34.5 PH1 shall not be used to describe preschool special education students who received 
special education services in a residential facility while receiving services at home for at 
least 360 minutes per week.  

1.34.6 PH1 shall be used to describe preschool special education students who receive special 
education services both at home for at least 360 minutes per week and in a service 
provider location or some other location that is not in any other category already 
specified.   
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1.34.7 PH1 may not be used to submit a special education student that is in any grade other 
than preschool. 

1.34.8 For fiscal year 2012 and forward the service code of PH1 must be able to be submitted 
in either student detail data interchange or in SAIS Online. 

1.34.9  For all preschool special education students that fit the criteria of the PH1 service code 
need of developmental delay (DD), hearing impairment (HI), preschool severe delay (P-
SD), speech/language impairment (SLI) and visual impairment (VI) may be submitted.   

1.34.10The service code of PH1 will refer to resourced special education students. 

1.34.11Charter schools may not submit a service code of PH1. 

1.35 Service code of PH2 

1.35.1 The service code of PH2 will be used to define to special education students that are 
home less than 360 minutes per week.  It shall be used to describe a preschool child 
who receives all special education and related services in the principal residence of the 
child’s family or caregivers.  The term caregiver shall include babysitters. 

1.35.2 PH2 shall not be used to describe students who attended a regular early childhood 
program while receiving services at home for less than 360 minutes per week. 

1.35.3 PH2 shall not be used to describe preschool special education students who received 
special education services provided in a separate class while receiving less than 360 
minutes of special education services at home. 

1.35.4 PH2 shall not be used to describe preschool special education students who received 
special education services provided in a separate school while receiving less than 360 
minutes of special education services at home. 

1.35.5 PH2 shall not be used to describe preschool special education students who received 
special education services in a residential facility while receiving less than 360 minutes 
of special education services at home per week. 

1.35.6 PH2 shall be used to describe preschool special education students who received special 
education services both at home for less than 360 minutes per week and in a service 
provider location or some other location that is not in any other category specified. 

1.35.7 PH2 may not be used to submit a special education student that is in any other grade 
other than preschool. 

1.35.8 Preschool students with the service code of PH2 submitted are not eligible for state-aid 
since they receive less than 360 minutes per week of services. 
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1.35.9 For all preschool special education students that fit the criteria of the PH2 service code 
need of developmental delay (DD), hearing impairment (HI), preschool severe-delay (P-
SD), speech and language impairment (SLI), and visual impairment (VI) may be 
submitted. 

1.35.10For fiscal year 2012 and forward the service code of PH2 must be able to be submitted 
in either student detail data interchange or in SAIS Online. 

1.35.11The service code of PH2 will refer to resourced special education students. 

1.35.12Charter schools may not submit a service code of PH2.   

1.36 Report Modifications 

Update the following reports to include students with service codes of PH1 and PH2. 

1.36.1 SPED 71-1 

1.36.2 SPED 71-2 

1.36.3 SPED 75-1  

Known Affected Applications/System Areas 

1.36.4 Student Detail Data Interchange 

1.36.5 DOR_DOA and SPED Reporting Changes 

1.36.6 Transaction validations for service codes 

1.36.7 Integrity validations for service codes 

1.36.8 SPED 71-1, 71-2, 75-1 reports 

1.36.9 SAIS Online 
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Modify Federal Primary Need Indicator (FPNI) Rules 
Mission 

 To further define the Federal Primary Need Indicator business rules in order to generate more accurate 
results for the Federal child count.   

Governing Statutes, Rules and Resources 

§300.641(c) Annual report of children served--information required in the report. 

 The State Education Agency may not report a child under more than one disability category. 

§300.643 Annual report of children served--certification. 

The SEA must include in its report a certification signed by an authorized official of the agency that the 
information provided under §300.640 is an accurate and unduplicated count of children with disabilities 
receiving special education and related services on the dates in question. (Authority: 20 U.S.C. 
1418(a)(3)) 

§300.645(c)Annual report of children served--other responsibilities of the State Education Agency.  

Obtain certification from each agency and institution that an unduplicated and accurate count has been 
made. 

1.37 Business Rules 

1.37.1 Assumptions 

1.37.1.1 Requested change will be from fiscal year 2012 forward.  All rules for 
fiscal year 2011 and prior shall remain the same.  

1.37.1.2 FPNI refers to Federal Primary Need Indicator. 

1.37.1.3 FPNI of 1 (one, yes or true) means that a need specified is the federal 
primary need. 

1.37.1.4 FPNI of 0 (zero, no or false) means that the need specified is not the 
federal primary need. 

1.37.1.5 FPNI is an integrity check for Federal SPED integrity but not state SPED 
integrity. 

1.38 Federal SPED Integrity Rule  

1.38.1 Existing FPNI integrity rules shall remain in place with the exception of SC-INT-
SPED001.19.1. 
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1.38.2 Existing FPNI scenarios 1-4 shall remain in place with the exception of scenario’s 5 and 7 
which will address failures occurring for services with an FPNI of 0 for non-session days 
such as breaks or weekends. 

1.38.3 Any Special Education service that has a FPNI of 0 for an in-session day should fail. 

1.38.4 Each student receiving SPED services is required to have at least one primary need (FPNI 
of 1) for each in-session day they are receiving services. (Modify Federal SPED integrity 
check SC-INT-SPD-001.19.1) 

1.38.5 Modify existing integrity rule ID SC-INT-SPED-001.19.1 so that each student with a SPED 
Service Participation is required to have one Federal Primary Need Indicator equaling ‘1’ 
for each in-session day they are receiving SPED services. (See 3.3 Scenario Charts below) 

1.38.5.1 In-session days are determined by the LEA calendar for the service 
provider. 

1.38.6 Ignore non-session days when validating if there is an FPNI. 

1.38.7 Keep all other federal SPED integrity rules that do not pertain to breaks in sped service 
without a federal primary need indicator as they currently exist for FY2012 and forward. 

1.39 Federal Primary Need Indicator Business Rule Scenario Chart 

1.39.1 Modify existing scenario number 5 for the FPNI business rules and add Scenario #7 to 
FPNI Business Rules. 

1.39.1.1 Current FPNI Scenario #5 Business Rule 
Business 

Rule # 
Current Rule Definition Expected Effect on 

Integrity Check 
Applicable Fed 
SPED Integrity 

Check 

Scenario 
Reference 
Number 

FPNI – 5 Any service whose FPNI is 0 and has 
any days in its Span where it is the 
only service 

FAIL SC-INT-SPD-
001.19.1 

5 

 

1.39.1.2  
Revision of FPNI Scenario #5 and addition of Scenario #7 Business Rule 

Business 
Rule # 

Revised Rule Definition Expected Effect on 
Integrity Check 

Applicable Fed 
SPED Integrity 

Check 

Scenario 
Reference 
Number 

FPNI – 5 Any service whose FPNI is 0 on in- FAIL SC-INT-SPD- 5 
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session days and has any days in its 
Span where it is the only service 

001.19.1 

FPNI – 7 Any service whose FPNI is 0 on non-
session days and has only one need 
with FPNI=1 in its Span where it is 
the only service at a service 
provider on in-session days 

PASS SC-INT-SPD-
001.19.1 

7 

1.39.1.3 FPNI Scenario 7: FPNI=0 and has days in its span where it has more than 
one service.  FPNI=1 and has days in its span where it is the only service 
on in-session days. 

|_____________FPNI=1______________|____FPNI=0____|__ ____________FPNI=1__         _

 

___________ 

 

|_____________________    ________________FPNI=0______________________________________ _____| 

1.40 Known Affected Applications/System Areas 

Integrity result=PASS  

1.40.1 Student Detail Data Interchange 

1.40.2 DOR_DOA and SPED reporting changes modifications for fiscal year 2012 
 
  

8/05 – end of year (Need C) 

8/05 - 9/19 (Need A) 9/22 – end of year (Need B) Non-session days 
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Kindergarten Funding 
Mission 

To allow a school district or charter school to receive a portion of basic state aid if an early Kindergarten 
pupil was enrolled and was then re-enrolled in the subsequent year. 

Governing Statutes, Rules and Resources 

Senate Bill 1256 

SB 1256 amended A.R.S. § 15-821 (C) to read in part. 

“If a child who has not reached the age of five before September 1 of the current school year is admitted 
to kindergarten but does not remain enrolled, a school district or charter school may receive a portion 
of basic state aid on behalf of that child in the subsequent year.” 

A.R.S. §15-901 (A.)(1.)(a)(i) 

Statute defines full time equivalency for kindergarten students. 

“In computing the average daily membership, preschool children with disabilities and kindergarten 
students shall be counted as one-half of a full-time student.

1.41 Business Rules for ADM Allocation 

” (Emphasis added.) 

1.41.1 Allocating ADM 

1.41.1.1 Allow an early Kindergarten student enrolled in KG in Year 1 and re-
enrolled in KG in Year 2 to generate funding during Year 2. 

1.41.1.2 The student did not have to pass Integrity and generate funding in Year 1 
to be eligible to generate funding in Year 2. 

1.41.1.3 As long as the student was enrolled in KG for any part of Year 1, the 
student is eligible to generate funding in Year 2. 

1.41.2 Funding is capped at a maximum of 0.5 ADM over both years. 

1.41.2.1 Example: An early Kindergarten student generates 0.2 ADM in Fiscal 
Year 1. In Fiscal Year 2, the maximum ADM that the student can generate 
is 0.3. 

 

1.42 Business Rules Reports 

1.42.1 Early Kindergarten Report 
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1.42.1.1 Create a new Student Details report at the LEA level and one at the school 
level identifying all current year early Kindergarten students and the 
prior year’s early Kindergarten students who are re-enrolled in 
Kindergarten during the current fiscal year. 

1.42.1.1.1  This is a pre-integrity report 

1.42.1.2 Group report by the school of attendance  

1.42.1.3 All current year early Kindergarten students should appear initially on 
the report followed by prior year’s early Kindergarten students. 

1.42.1.4 Columns to be included in the current year early Kindergarten student 
section of the report will be: SAIS ID, School Student ID, Last Name, and 
First Name 

1.42.1.5 Columns to be included in the prior year’s early Kindergarten student 
section of the report will be: SAIS ID, School Student ID, Last Name, First 
Name, FY (previous) ADM, and Potential Maximum FY (current) ADM. 

1.42.1.6 If student did not generate funding in previous fiscal year, display 0.0 for 
the previous year’s ADM. 

1.42.1.7 Sort by Last Name, then First Name, then SAIS ID. 
 

1.43 Known Affected Applications/System Areas 

1.43.1 Aggregation 

1.43.2 SDDI Reports 
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Glossary 
Term 

Accommodation Districts 

Is Defined As: 

A public educational unit of high school grade or under established by 
and under the supervision of the County School Superintendent. 

ADM Average Daily Membership. For JTEDs, this is defined in A.R.S. § 15-
393 (P) 

AOI Arizona Online Instruction. A.R.S. § 808 governs AOI schools. 

Approved Private SPED Day School Private Special Education day schools that are approved by ESS to 
provide SPED services. 

Approved private SPED schools Residential treatment centers and day schools approved by ESS to 
provide SPED services. 

ASDB Arizona State School for the Deaf and the Blind 

Distance Learning Program This term in the “Nature:” field in Enterprise identifies a school as an 
AOI school. 

DOA District of Attendance. The school district is which the student attends 
school. 

DOR District of Residence. The school district in which the student resides. 

Early Childhood Program A program that includes at least 50% of non-disabled children.  This 
category may include but is not limited to: Head Start, public or 
private preschool or Kindergarten classes, and group child 
development center or child care.  

Early Kindergarten student A student who is less than five years old before September 1 of the 
school year in which he or she initially enrolls in Kindergarten. 
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Enterprise An application in Common Logon which contains information (e.g., 
approved grades, contacts, charter holder, if applicable) about LEAs 
and schools. 

ESS Exceptional Student Services division at Arizona Department of 
Education that oversees special education. 

Federal Primary Need Indicator (FPNI) The need that most adversely affects the special education child’s 
ability to progress through the general curriculum. 

Fee-For-Service Student Students that receive special education services as part of a 
contractual agreement between either a district or charter holder and 
the Arizona State Schools for the Deaf and the Blind. 

FTE Full-Time Equivalency. A.R.S. §15-901 (A.)(1.)(a)(i) establishes 0.5 as 
the FTE for Kindergarten students. 

Funded SPED services DOR The entity that receives the special education funding, also known as 
the Responsible District. 

Home school district Per A.R.S. 15-761(9): The school district in which the person resides 
who has legal custody of the child. If the child is a ward of the state 
and a specific person does not have legal custody of the child, the 
home school district is the district that the child last attended or, if 
the child has not previously attended a public school in this state, the 
school district within which the child currently resides. 

IEP Individualized education program means a written statement for 
providing special education and related services to a child with a 
disability.  Defined in US States Code sections 1401 and 1412, and 
A.R.S. 15-761(11). 

JTED Joint Technical Education District, as defined in A.R.S. § 15-393. 

Juvenile Correction Facility Arizona Department of Juvenile Corrections or a county juvenile 
detention facility. 

LEA Local Educational Agency. LEAs are districts and charter holders 
throughout the state. LEA is defined in section 14101 of the 
Elementary and Secondary Education Act of 1965. 
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PEA Public Education Agency.  Per A.R.S. 15-761(26) A school district, a 
charter school, an accommodation school, a state supported 
institution or any other political subdivision of this state that is 
responsible for providing education to children with disabilities. 

PH1 A preschool special education student who receives all special 
education services at home for at least 360 minutes per week. All 
special education and related services in the principal residence of the 
child’s family or caregivers and who attended neither a regular early 
childhood program nor a special education program provided in a 
separate class, separate school, or residential facility.  It includes 
children who receive special education both at home and in a service 
provider location or some other location that is not in any other 
category.  The term caregiver includes babysitters. 

PH2 A preschool special education student who is receives all special 
education services at home for less than 360 minutes per week.  All 
special education and related services in the principal residence of the 
child’s family or caregivers and who attended neither a regular early 
childhood program nor a special education program provided in a 
separate class, separate school, or residential facility.  It includes 
children who receive special education both at home and in a service 
provider location or some other location that is not in any other 
category.  The term caregiver includes babysitters.   

Private Residential Treatment Center 
(RTC) 

Residential treatment centers are approved by ESS for students to 
reside at the facility and receive SPED services.    

Public SPED Institution Arizona State School for the Deaf and the Blind and Arizona (ASDB) 
the Arizona State Hospital (ASH) 

Residential Facility Facility in which the student resides and receives education or special 
education services. 

Responsible District (RD) The CTDS of the District/Charter holder that is responsible for 
reporting data & administering the student’s special education 
program.   

Responsible School (RS) The CTDS of the school that is responsible for determining and case 
managing the student’s SPED needs and curriculum.   

SAFR Superintendent’s Annual Financial Report as required by A.R.S. §15-
255. 

SAIS Student Accountability Information System is Arizona Department of 
Education’s student data collection system 

SDER School District Employee Report. The primary purpose of SDER data is 
to calculate the district’s Teacher Experience Index (TEI) pursuant to 
A.R.S. § 15-941. The SDER lists data for all full-time and all part-time 
employees who function within the district and are paid from the 
district budget. 
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Secure Care Facility Arizona Department of Juvenile Corrections, Arizona Department of 
Corrections, county juvenile detention facilities, County Jails (Sheriff’s 
offices). 

Separate Class A class that includes a majority of at least 50% of children with 
disabilities.  This category can include a class in a regular school 
building, trailers or portables, child care facilities, hospital outpatient 
facilities or other community based settings. 

Separate School School designed for children with disabilities. 

Service code A code to refer to the least restrictive environment in which all of a 
special education student’s disabilities are being served. 

Service Provider The school that is approved and provides the special education 
services to the student. 

Span The in-session days in any service between the SPED Service Entry 
Date and the SPED Service Exit Date, including the SPED Service Entry 
Date and the SPED Service Exit Date 

Teacher Compensation Survey An annual report submitted to the National Center for Education 
Statistics. 

TEI Teacher Experience Index as defined in A.R.S. §15-941. 

Voucher Student Students that have been approved by Arizona Department of 
Education, Exceptional Student Services for special education services 
to be provided by the Arizona State School for the Deaf and the Blind. 
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	Differentiate Residential and Private Schools
	1.4 Business Rules
	1.4.1 Assumptions
	1.4.1.1 Specified rules will be applicable for fiscal year 2012 and forward.


	1.5 Private Residential Treatment Centers (RTC)
	1.5.1 Create a new type code to refer to private residential treatment centers.
	1.5.2 Exceptional Student Services will continue to verify what private residential treatment centers will be approved and what services will be offered.
	1.5.3 Non-special education students placed in approved private residential facilities should have a tuition payer code of 4 submitted for the membership.
	1.5.4 Existing SPED integrity checks relating to private residential treatment centers will continue to apply with the appropriate updates occurring to reference the new type code assigned to private residential treatment centers.
	1.5.5 The service codes of E, EA, EB, EC will continue to apply to students that are in a public or private RTC for greater than 50% of school day.
	1.5.6 The service code of PG will continue to apply to pre-school students who receive all special education and related services in a public or private residential schools or residential medical facilities on an in-patient basis.

	1.6 Approved private SPED schools 
	1.6.1 Keep the existing type code of 21 but it will now refer to private approved SPED day schools.  
	1.6.2 Exceptional Student Services will continue to verify what schools will be approved and what services may be offered.
	1.6.3 The service code of D will continue to apply to students that are in a public or private separate day school for greater than 50% of the school day.
	1.6.4 The service code of PE shall continue to apply for pre-school students who receive all special education and related services in public or private day schools designed specifically for children with disabilities.

	1.7 Known Affected Applications/System Areas
	1.7.1 Student Detail Data Interchange
	1.7.2 DOR_DOA and SPED Reporting Changes
	1.7.3 Service Code Changes PH1/PH2
	1.7.4 May eventually affect the ESS Voucher Application


	Accommodation Districts acting as Public Consortiums
	1.8 Business Rules
	1.8.1 Accommodation Districts
	1.8.1.1 Keep the current reference type for accommodation districts unless the accommodation district has been acting as a public consortium.  These entities are specified in 3.2.


	1.9 Assign a new type code to the following Accommodation Districts acting as a public consortium: 
	1.9.1 Navajo County Accommodation District (CTD: 0901990000).
	1.9.2 Greenlee County Accommodation District (CTD: 060199000).
	1.9.3 Graham County Special Services (CTD: 050199000).

	1.10 Transaction checks
	1.10.1 All existing transaction checks pertaining to accommodation districts acting as public consortiums must be modified so that the new reference type code is specified.

	1.11 Known Affected Applications/System Areas
	1.11.1 Student Detail Data Interchange
	1.11.2 SAIS Online
	1.11.3 Enterprise


	University and Community College Sponsored Charter Schools
	1.12 Business Rules
	1.12.1 Enterprise application modifications
	1.12.1.1 Create the following three new “Types” in Enterprise.
	1.12.1.2 Charter Holder-University
	1.12.1.3 Charter Holder-Community College District
	1.12.1.4 Charter Holder-Community College Group

	1.12.2 Add the three new types in the “Type:” drop down in Enterprise.

	1.13 SAIS modifications
	1.13.1 The new Charter types in 3.1 should function like Charter Board-sponsored Charters in all data processing (e.g., Integrity, Aggregation, Payment System, etc.).

	1.14 Known Affected Applications/System Areas
	1.14.1 Enterprise application
	1.14.2 Integrity


	Charter Estimated Counts Updates
	1.15 Business Rules for Charter Estimated Counts
	1.15.1 User interface modifications
	1.15.1.1 Modify the Charter Estimated Counts Application to allow a charter to identify if a student is AOI full-time or AOI part-time.
	1.15.1.2 If the Charter is identified as an AOI school (Distance Learning Program), display a checkbox showing “Full-time AOI” and “Part-time AOI.”
	1.15.1.3 The default status is “Full-time AOI.”


	1.16 Upload file modifications
	1.16.1 Modify upload file specifications to require Charter to identify if a student is non-AOI, AOI full-time, or AOI part-time.  This is a required field.

	1.17 Charter Estimated Counts Report modifications
	1.17.1 Retire “Charter School September Enrollment Summary” report.
	1.17.2 Modify and rename “Charter School Student Enrollment Summary” report.
	1.17.2.1 Design report in landscape format.
	1.17.2.2 Change report name to “Charter School Estimated Enrollment Summary”
	1.17.2.3 Change report heading to “Charter School Estimated Enrollment Summary – FY XXXX
	1.17.2.4 Add second line of heading that reads “For (insert month selected in Charter Estimated Counts Administrative Tool) Payment.”
	1.17.2.5 Delete “K” column
	1.17.2.6 Add a double asterisk (**) to the “K-3” and “K-8” column headings.
	1.17.2.6.1 Add double asterisk (**) to the footnote “All reported Kindergarten counts have been divided in half for this report.”

	1.17.2.7 Delete the footnote “Student counts listed above will be used as the basis for October payment.”
	1.17.2.8 Change “Total LEP Students:” to “Total ELL Students:”
	1.17.2.9 Include separate report sections for Non-AOI, Full-Time AOI, and Part-Time AOI counts.
	1.17.2.9.1 Include these categories for regular education students, SPED students, and ELL students.

	1.17.2.10 A total count should be included for each section (regular education students, SPED students and ELL students).
	1.17.2.11 Logic for the counts is the same for AOI Full-Time and AOI Part-Time as logic for Non-AOI.


	1.18 CHAR55-1 modifications
	1.18.1 Modify report to show calculations for Student Counts on last page of report.
	1.18.1.1  Non-AOI Student Counts = Weighted Student Count + Total Student Count Add-On.
	1.18.1.2  AOI Full Time Student Counts = (Weighted Student Count + Total Student Count Add-On) X 0.95.
	1.18.1.3 AOI Part Time Student Counts = (Weighted Student Count + Total Student Count Add-On) X 0.85
	1.18.1.4 Include a total student count which sums the Non-AOI, Full Time AOI, and Part Time AOI counts.


	1.19 Known Affected Applications/System Areas
	1.19.1 Charter Estimated Counts user interface
	1.19.2 Charter Estimated Counts upload file specifications
	1.19.3 Estimated Enrollment Summary report
	1.19.4 CHAR55-1 report


	SDER Updates
	1.20 Business Rules for SDER Updates
	1.20.1 Non-certified (classified) district superintendent
	1.20.1.1 On the Add New Employee screen, create a new classified position for Superintendent.  {ADD POSITION #}
	1.20.1.2 Modify the Salary page to allow the salary to be displayed for the classified superintendent.
	1.20.1.3 SDER currently displays salaries for certified staff only
	1.20.1.4 On the Display Options page, modify the note that reads “Note: The Salary page ALWAYS shows only the Certified positions.”
	1.20.1.4.1 The note should read: “Note: The Salary page shows all certified positions and, if applicable, the classified superintendent position.”

	1.20.1.5 On the Edit Salaries page, modify the note that reads “Only certified employees are shown.”
	1.20.1.5.1 The note should read: “Only salaries for certified employees and, if applicable, the classified superintendent, are shown.”


	1.20.2 Modify the Employee List report at the District level to allow the salary to be displayed for the classified superintendent.
	1.20.2.1 The report currently displays salaries for only a certified superintendent and other certified staff employed at the District level.

	1.20.3 Modify the FTE Statistics (SDER30) report at the District level to shows the classified superintendent position in the “Administrative” section.
	1.20.4 Modify the Positions by Ethnicity and Gender (SDER31) report at the District level to shows the classified superintendent position in the “Administrative” section.

	1.21 Superintendent’s salary
	1.21.1 On the Add New Employee screen and the Edit Salaries screen, allow the District to enter any amount for the superintendent’s salary
	1.21.1.1 This applies to both the certified superintendent and the non-certified (classified) superintendent positions.


	1.22 Teacher experience
	1.22.1 When a District changes the Experience field for a teacher or adds a new teacher, do not allow the District to enter a value of “0” for years of experience.
	1.22.2 If a value of “0” is entered, display a popup that states”

	1.23 Race/Ethnicity changes
	1.23.1 Update Ethnicity field to reflect the FY11 federal changes of ethnicity and race. This is similar to the changes made to SAIS Transaction 001 – Student Enrollment and SAIS Transaction 005 – Student Personal Information.
	1.23.1.1 Change field name to Ethnicity/Race.
	1.23.1.2 Allow Ethnicity designation of Hispanic/Latino.
	1.23.1.3 Allow Race designation of American Indian or Alaskan Native, Asian, Black or African American, Native Hawaiian or other Pacific Islander, and White.

	1.23.2 Update “Positions by Ethnicity and Gender” report (SDER31) to reflect the FY11 federal changes of ethnicity and race.
	1.23.3 Retroactively update the FY 2010 SDER data to populate the new Race/Ethnicity fields.

	1.24 SDER Upload File
	1.24.1 Apply all the changes identified in sections 1.31.1 through 1.34 to the SDER upload file specifications and error messages.

	1.25 TEI Calculation modifications
	1.25.1 Exclude any teacher employed at the District level.
	1.25.2 Exclude any teacher at a district-sponsored charter school from the TEI calculation.
	1.25.2.1 This applies to positions at both the school level and the charter holder level.

	1.25.3 If a District reports a teacher’s FTE as greater than 1.0, the TEI calculation should reduce the FTE value to 1.0. The FTE as reported in the SDER will not be changed.

	1.26 Business Rules for Superintendent’s Annual Financial Report (SAFR) Updates
	1.26.1 Non-certified (classified) district superintendent data
	1.26.1.1 Modify Volume 2, Statistical Information Section VII in the Definitions section to read: 
	1.26.1.2 “VII. Superintendent’s Salary:
	1.26.1.3 Total salary paid to the superintendent, whether certified or classified, as reported by the district on the School District Employee Report.”
	1.26.1.4 Modify each district’s Summary of Financial Data page in Volume 2 to include the classified superintendent, if applicable, in the Managers count in the Classified Staff column.
	1.26.1.5 Modify each district’s Summary of Financial Data page in Volume 2 to report the classified superintendent’s salary, if applicable, on the Superintendent’s Salary line.
	1.26.1.6 Modify each County Totals page in Volume 2 to include classified superintendents, if applicable, in the Managers total in the Classified Staff column.
	1.26.1.7 Modify each County Totals page in Volume 2 to include any classified superintendents’ salaries, if applicable, in the total on the Superintendent’s Salary line.
	1.26.1.8 Modify the State Totals page in Volume 2 to include classified superintendents, if applicable, in the Managers total in the Classified Staff column.
	1.26.1.9 Modify the State Totals page in Volume 2 to include any classified superintendents’ salaries, if applicable, in the total on the Superintendent’s Salary line.


	1.27 Known Affected Applications/System Areas
	1.27.1 SDER
	1.27.2 SAFR 


	AOI Approved Grade Integrity Checks
	1.28 Business Rules
	1.28.1 Integrity Modification for AOI Schools
	1.28.1.1 Modify Integrity to verify the grade of a student’s AOI enrollment against the approved grades for the AOI school and not the approved grades for the LEA (District or Charter).
	1.28.1.2 If the student’s grade is not approved for AOI at the school level, record should fail Integrity.
	1.28.1.3 Create an error message that states that the AOI is not approved for the student’s grade.
	1.28.1.4 Example: Enterprise shows grades 9 – 12 are approved for a high school district. The district’s AOI school is approved to offer online instruction for grades 11 and 12. If an AOI student’s enrollment is grades 9 or 10, the record should fail Integrity.


	1.29 Known Affected Applications/System Areas
	1.29.1 Integrity


	LEA Calendar Application Enhancements
	1.30 Business Rules
	1.30.1 Calendar Days
	1.30.1.1 LEAs must have the ability to enter any number of days on the Calendar.
	1.30.1.2 Allow LEAs to enter the “Winter Break” designation for individual days.
	1.30.1.3 Allow LEAs to enter one or more holidays (e.g., Christmas Day, New Year’s Day) between Day 1 and Day 10 of the Winter Break
	1.30.1.4 Do not allow LEAs to enter “Regular School Day” for any day(s) between Day 1 and Day 10 of the Winter Break.


	1.31 Activating the Calendar
	1.31.1 When user clicks on “Activate” (See Exhibit 1 above) after all Calendar data has been entered, display a screen with a checkbox and the following statement and table:
	1.31.2 Also display a “grayed out” button with the words “Activate Calendar.” See Exhibit 2 below. 
	1.31.3 When user clicks on the checkbox, activate the “Activate Calendar” button.
	When user clicks on the “Activate Calendar” button, display a confirmation page that shows the checked checkbox, the verification statement, the table, and a confirmation that the calendar has been activated. See Exhibit 3 below.
	1.31.5 When user makes a change to the Calendar, again display the screen described in 3.2.1 and 3.2.2 and shown in Exhibit 2.
	1.31.6 When user clicks on the checkbox, activate the “Activate Calendar” button.
	1.31.7 When user clicks on the “Activate Calendar” button, display a confirmation page that shows the checked checkbox, the verification statement, the table, and a confirmation that the calendar has been activated. See Exhibit 3 above.
	1.31.8 If the LEA or school has already activated its FY12 calendar, do not retroactively check the required instructional hours checkbox
	1.31.8.1 If any change is made to an activated FY12 calendar, require the LEA or school to activate the updated calendar as described in 3.2.5, 3.2.6, and 3.2.7.


	1.32 Known Affected Applications/System Areas
	1.32.1 LEA Calendar application


	PH Service Code Modification
	1.33 Business Rules
	1.33.1 Service code of PH
	1.33.1.1 The service code of PH will be retired for fiscal year 2012 and all future fiscal years in student detail data interchange and in SAIS online.
	1.33.1.2 The service code of PH must still be able to be submitted for fiscal year 2011 and earlier in student detail data interchange and in SAIS online.  
	1.33.1.3 All integrity rules referencing the service code of PH for fiscal year 2011 and earlier must remain in place.
	1.33.1.4 All transaction rules referencing the service code of PH for fiscal year 2011 and earlier must remain in place.
	1.33.1.5 All transaction rules referencing the service code of PH must be modified for FY2012 and forward to function for both of the service codes of PH1 and PH2.
	1.33.1.6 All integrity rules referencing the service code of PH must be modified for FY2012 and forward to function for both service codes of PH1 and PH2.


	1.34 Service code of PH1 
	1.34.1 A new service code of PH1 will be used to define students that are home at least 360 minutes per week.  It shall be used to describe a preschool child who receives all special education and related services in the principal residence of the child’s family or caregivers.  The term caregiver shall include babysitters.
	1.34.2 PH1 shall not be used to describe students who attended a regular early childhood program while receiving services at home for less than 360 minutes per week.
	1.34.3 PH1 shall not be used to describe preschool special education students who received special education services provided in a separate class while receiving services at home for at least 360 minutes per week.
	1.34.4 PH1 shall not be used to describe preschool special education students who received special education services in a separate school while receiving services at home for at least 360 minutes per week.
	1.34.5 PH1 shall not be used to describe preschool special education students who received special education services in a residential facility while receiving services at home for at least 360 minutes per week. 
	1.34.6 PH1 shall be used to describe preschool special education students who receive special education services both at home for at least 360 minutes per week and in a service provider location or some other location that is not in any other category already specified.  
	1.34.7 PH1 may not be used to submit a special education student that is in any grade other than preschool.
	1.34.8 For fiscal year 2012 and forward the service code of PH1 must be able to be submitted in either student detail data interchange or in SAIS Online.
	1.34.9  For all preschool special education students that fit the criteria of the PH1 service code need of developmental delay (DD), hearing impairment (HI), preschool severe delay (P-SD), speech/language impairment (SLI) and visual impairment (VI) may be submitted.  
	1.34.10 The service code of PH1 will refer to resourced special education students.
	1.34.11 Charter schools may not submit a service code of PH1.

	1.35 Service code of PH2
	1.35.1 The service code of PH2 will be used to define to special education students that are home less than 360 minutes per week.  It shall be used to describe a preschool child who receives all special education and related services in the principal residence of the child’s family or caregivers.  The term caregiver shall include babysitters.
	1.35.2 PH2 shall not be used to describe students who attended a regular early childhood program while receiving services at home for less than 360 minutes per week.
	1.35.3 PH2 shall not be used to describe preschool special education students who received special education services provided in a separate class while receiving less than 360 minutes of special education services at home.
	1.35.4 PH2 shall not be used to describe preschool special education students who received special education services provided in a separate school while receiving less than 360 minutes of special education services at home.
	1.35.5 PH2 shall not be used to describe preschool special education students who received special education services in a residential facility while receiving less than 360 minutes of special education services at home per week.
	1.35.6 PH2 shall be used to describe preschool special education students who received special education services both at home for less than 360 minutes per week and in a service provider location or some other location that is not in any other category specified.
	1.35.7 PH2 may not be used to submit a special education student that is in any other grade other than preschool.
	1.35.8 Preschool students with the service code of PH2 submitted are not eligible for state-aid since they receive less than 360 minutes per week of services.
	1.35.9 For all preschool special education students that fit the criteria of the PH2 service code need of developmental delay (DD), hearing impairment (HI), preschool severe-delay (P-SD), speech and language impairment (SLI), and visual impairment (VI) may be submitted.
	1.35.10 For fiscal year 2012 and forward the service code of PH2 must be able to be submitted in either student detail data interchange or in SAIS Online.
	1.35.11 The service code of PH2 will refer to resourced special education students.
	1.35.12 Charter schools may not submit a service code of PH2.  

	1.36 Report Modifications
	1.36.1 SPED 71-1
	1.36.2 SPED 71-2
	1.36.3 SPED 75-1 


	Known Affected Applications/System Areas
	1.36.4 Student Detail Data Interchange
	1.36.5 DOR_DOA and SPED Reporting Changes
	1.36.6 Transaction validations for service codes
	1.36.7 Integrity validations for service codes
	1.36.8 SPED 71-1, 71-2, 75-1 reports
	1.36.9 SAIS Online

	Modify Federal Primary Need Indicator (FPNI) Rules
	1.37 Business Rules
	1.37.1 Assumptions
	1.37.1.1 Requested change will be from fiscal year 2012 forward.  All rules for fiscal year 2011 and prior shall remain the same. 
	1.37.1.2 FPNI refers to Federal Primary Need Indicator.
	1.37.1.3 FPNI of 1 (one, yes or true) means that a need specified is the federal primary need.
	1.37.1.4 FPNI of 0 (zero, no or false) means that the need specified is not the federal primary need.
	1.37.1.5 FPNI is an integrity check for Federal SPED integrity but not state SPED integrity.


	1.38 Federal SPED Integrity Rule 
	1.38.1 Existing FPNI integrity rules shall remain in place with the exception of SC-INT-SPED001.19.1.
	1.38.2 Existing FPNI scenarios 1-4 shall remain in place with the exception of scenario’s 5 and 7 which will address failures occurring for services with an FPNI of 0 for non-session days such as breaks or weekends.
	1.38.3 Any Special Education service that has a FPNI of 0 for an in-session day should fail.
	1.38.4 Each student receiving SPED services is required to have at least one primary need (FPNI of 1) for each in-session day they are receiving services. (Modify Federal SPED integrity check SC-INT-SPD-001.19.1)
	1.38.5 Modify existing integrity rule ID SC-INT-SPED-001.19.1 so that each student with a SPED Service Participation is required to have one Federal Primary Need Indicator equaling ‘1’ for each in-session day they are receiving SPED services. (See 3.3 Scenario Charts below)
	1.38.5.1 In-session days are determined by the LEA calendar for the service provider.

	1.38.6 Ignore non-session days when validating if there is an FPNI.
	1.38.7 Keep all other federal SPED integrity rules that do not pertain to breaks in sped service without a federal primary need indicator as they currently exist for FY2012 and forward.

	1.39 Federal Primary Need Indicator Business Rule Scenario Chart
	1.39.1 Modify existing scenario number 5 for the FPNI business rules and add Scenario #7 to FPNI Business Rules.
	1.39.1.1 Current FPNI Scenario #5 Business Rule
	1.39.1.2 Revision of FPNI Scenario #5 and addition of Scenario #7 Business Rule
	1.39.1.3 FPNI Scenario 7: FPNI=0 and has days in its span where it has more than one service.  FPNI=1 and has days in its span where it is the only service on in-session days.


	1.40 Known Affected Applications/System Areas
	1.40.1 Student Detail Data Interchange
	1.40.2 DOR_DOA and SPED reporting changes modifications for fiscal year 2012


	Kindergarten Funding
	1.41 Business Rules for ADM Allocation
	1.41.1 Allocating ADM
	1.41.1.1 Allow an early Kindergarten student enrolled in KG in Year 1 and re-enrolled in KG in Year 2 to generate funding during Year 2.
	1.41.1.2 The student did not have to pass Integrity and generate funding in Year 1 to be eligible to generate funding in Year 2.
	1.41.1.3 As long as the student was enrolled in KG for any part of Year 1, the student is eligible to generate funding in Year 2.

	1.41.2 Funding is capped at a maximum of 0.5 ADM over both years.
	1.41.2.1 Example: An early Kindergarten student generates 0.2 ADM in Fiscal Year 1. In Fiscal Year 2, the maximum ADM that the student can generate is 0.3.


	1.42 Business Rules Reports
	1.42.1 Early Kindergarten Report
	1.42.1.1 Create a new Student Details report at the LEA level and one at the school level identifying all current year early Kindergarten students and the prior year’s early Kindergarten students who are re-enrolled in Kindergarten during the current fiscal year.
	1.42.1.1.1  This is a pre-integrity report

	1.42.1.2 Group report by the school of attendance 
	1.42.1.3 All current year early Kindergarten students should appear initially on the report followed by prior year’s early Kindergarten students.
	1.42.1.4 Columns to be included in the current year early Kindergarten student section of the report will be: SAIS ID, School Student ID, Last Name, and First Name
	1.42.1.5 Columns to be included in the prior year’s early Kindergarten student section of the report will be: SAIS ID, School Student ID, Last Name, First Name, FY (previous) ADM, and Potential Maximum FY (current) ADM.
	1.42.1.6 If student did not generate funding in previous fiscal year, display 0.0 for the previous year’s ADM.
	1.42.1.7 Sort by Last Name, then First Name, then SAIS ID.


	1.43 Known Affected Applications/System Areas
	1.43.1 Aggregation
	1.43.2 SDDI Reports
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