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SPRING 2011 TESTING CRITICAL DATES

Please refer to the Critical Dates calendar provided at the
pre-test workshop.

FOLLOW-UP TO PRE-TEST WORKSHOPS

Below are topics that were discussed at some workshops
but not all. Please review so that all test coordinators
have the same information.

AIMS Sample Tests and Think-Throughs

Again this year, ADE is providing to state-funded schools
AIMS Mathematics Sample Tests and Think-Throughs for
Grades 3-8 and high school. New this year, ADE is
providing to these same schools AIMS Writing Sample
Tests and Think-Throughs for Grades 5-7 and high
school. The high school materials have already been
shipped. The shipments for Grades 3-8 have started and
are expected to be complete by the end of February.

Additional Orders

The Spring 2011 AIMS User Guide for Additional Orders
is now posted on the AIMS landing page of
PearsonAccess. Follow the steps in this guide when
placing an additional order. It is especially important
that the “Date Needed” box is completed as directed in
the guide. Completing this box incorrectly will delay
your additional order.

AIMS HS Form Ts

The make-up form of the AIMS HS tests, Form T, will
not be available for additional orders. The number of
students that may test on a make-up date is limited to the
number of Form T tests available. If schools have more
Form T tests than needed, the extras may be given to
other schools that do not have enough. However, if there
are more students wanting/needing to test on a make-up
date than there are Form T tests, the school will have to
establish a priority list and allow students to participate
on the make-up test date based on priority.

Fixing an Incorrectly Applied Pre-1D Label

If a Pre-ID label is affixed to an incorrect location on a
scorable document or an incorrect Pre-1D label is used,
call or email Mary Pat Wood for directions on how to
correct the situation. Do not try to fix the situation on
your own.

Cohort Student Detail Report

Many high schools use the Cohort Student Detail Report,
available on the Student Detail Download section of the
ADE Common Logon, to verify student cohort.
Unfortunately, that report is not functioning correctly.
The report is scheduled for repairs, but those repairs are
not expected to be completed before the end of March. In
the meantime, there are two other sources for verifying a
student’s cohort: the student’s Pre-1D label and the
Student Membership Report from the Student Detail
Download section of the ADE Common Logon.

The cohort shown on the Pre-ID label is the student’s
cohort as determined by ADE. The field called “Normal
Grad Year” on the Student Membership Report is actually
reporting the student’s cohort as determined by ADE.

Numbering Test Books and Answer Documents

Many schools choose to number the test books and
answer documents for inventory and test security
purposes. This is permitted. Last spring, however, some
numbering interfered with scanning due to its location.
The front covers of the answer documents and test books
have been slightly revised to accommodate numbering
that will not interfere with scanning. Numbering should
be confined to the empty box near the top of every AIMS
test book and answer document.

Revised Retrieval Schedule

The retrieval schedule is going through its final revision
and will be posted to the ADE Common Logon by the
end of February. If you requested a change, check the
revised retrieval schedule prior to your first retrieval
window.
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Test Incident Reports

The Spring 2011 Testing Incident Report included on the
Pre-Test Workshop CD does not have all of the
interactive features that it should. Please do not use this
version of the incident report. Mary Pat Wood will email
a corrected Spring 2011 Testing Incident Report to all
District Test Coordinators. Use this corrected version for
all Spring 2011 testing incidents.

Stanford 10 Issues

Return unused, preslugged SSID sheets - NEW

All unused, preslugged SSID sheets, the purple header
sheet used with the Stanford 10 scorables, are to be
returned with the nonscorables. While these SSID sheets
look like the ones used with the AZELLA test, they are
not the same. Using the SSID sheets that have been
coded for the Stanford 10 with AZELLA test materials
delays the processing of AZELLA. To avoid incorrect
use of preslugged SSID sheets for Stanford 10 testing
with AZELLA testing, include unused sheets in the
nonscorables for return with AIMS materials.

What to do with used scratch paper

The use of scratch paper on the mathematics portion of
the Stanford 10 Grade 2 test is optional. The Stanford 10
Directions for Administering for Grade 2 does not
provide direction regarding used scratch paper.

The use of scratch paper on the mathematics portion of
the Stanford 10 Grade 9 is required. The Stanford 10
Directions for Administering for Grade 9 directs test
administers to “dispose” of the scratch paper.

For both Grades 2 and 9, used scratch paper may be
thrown out or recycled. It is not necessary to return the
scratch paper with the nonscorables.

Marking accommodations on Stanford 10

For any student who received a standard accommodation
on any part of the Stanford 10 test, mark bubble 19 within
the “Special Conditions” section of the demographic
page. It does not matter if the student has a Pre-ID label
or if the student’s demographic data was hand-bubbled.
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Hand-bubbling demographic data on Stanford 10

If a student has a Pre-ID label, use it. The Pre-ID labels
for Stanford 10 go on the back of the Grade 2 test book
and on the back of the Grade 9 answer document. If a
Pre-1D label is used, there is no need to bubble any of the
demographic data on the back of the Grade 2 test book or
the back of the Grade 9 answer document unless the
student received a standard accommodation. If the
student received a standard accommodation, then mark
bubble 19.

If a student does not have a Pre-1D label, the following
demographic data on the back of the Grade 2 test book or
the Grade 9 answer document must be hand-bubbled by
school staff (adults):

section 2 - name,

section 3 - date of birth,

section 4 - gender,

section 5 - race/ethnicity,

section 6 - grade, and

section 7 - student number (SAIS ID number). Add

zeros to the front of the SAIS ID number so that all

boxes are filled.
If the student received a standard accommodation, then
mark bubble 19.
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