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A.R.S. §15-756.01, §15.756.03, and §15.756.04, 
establish procedures and provide a mechanism for 
determining and funding the incremental costs for 
educating English Language Learner (ELL) students who 
are participating in Structured English Immersion (SEI) 
programs approved by the Arizona ELL Task Force. 

Districts or charter schools have an opportunity to apply 
for funding through the SEI Fund Application request 
through §15-756.03(A).
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In collaboration with the Office of the Auditor General, 
ADE developed a formula and process designed to 
assist school districts and charters in determining the 
number of incremental teachers required to implement 
the SEI Models.

The number of teachers determined by the Incremental 
Teacher Spreadsheet process will be included in the SEI 
Fund Application.  
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Spreadsheets Sent Out: 
Friday, October 29, 2010

Responses Required By: 
Wednesday, November 10, 2010
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"Incremental costs" means costs that are 
associated with a structured English 
immersion program pursuant to section 15-
752 or a program pursuant to section 15-
753 and that are in addition to the normal 
costs of conducting programs for English 
proficient students. Incremental costs do 
not include costs that replace the same 
types of services provided to English 
proficient students or compensatory 
instruction.  (A.R.S. §15-756.01(L)(2))

ADE, OELAS    November 2010 5



“All schools, school districts, and charter 
holders must retain for auditing purposes 
any and all documents that substantiate the 
calculated amounts, including a clear 
indication of how the amounts were 
calculated so amounts can be recalculated; 
and documentation to support the reported 
class size policy.” –Arizona Department of the Auditor General, July 2008
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Opens: Tuesday, 
November 30, 2010

Closes: Friday,
December 17, 2010
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A Common Logon account  is required to 
complete the SEI Fund application

All permissions are requested through 
the local district Superintendent

Common Logon questions:
◦ ADE Support Center

(602) 542-7378 Phoenix area
(866) 577-9636 outside the Phoenix area
E-mail enterprise@ade.az.gov
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School level entity
◦ Access to the SCHOOL Incremental Budget

District level entity
◦ Access to the SCHOOL Incremental Budget 
◦ Access to the DISTRICT Incremental Budget
◦ Access to the DISTRICT ROLLUP Budget
◦ Access to Model Adoption Forms
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The following titles have been designated 
as SEI Budget Request Application 2.0
users for Common Logon.

◦ Superintendent
◦ Assistant Superintendent
◦ Chief Financial Officer
◦ Business Manager
◦ ELL Coordinator
◦ Principal
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Accessing Common Logon via the Arizona 
Department of Education’s home page
http://www.ade.az.gov
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There are 3 parts to the SEI Budget:

◦ 1. SCHOOL incremental budget
◦ 2. DISTRICT incremental budget
◦ 3. DISTRICT rollup budget
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All SCHOOL and DISTRICT incremental 
budgets necessary to implement the SEI 
models MUST be completed and submitted 
prior to accessing the DISTRICT ROLLUP 
BUDGET.

The DISTRICT ROLLUP BUDGET will be 
reviewed and evaluated for accuracy and 
compliance by the Office of English Language 
Acquisition Services.
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At the SCHOOL Home page, the user is able 
to access from the dashboard:
◦ SCHOOL Incremental Budget
◦ Help/Instructions
◦ Exit
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At the DISTRICT Home page, the user is able to 
access from the dashboard:
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•Model Adoption Forms
•SCHOOL Incremental Budget
•DISTRICT Incremental Budget
•DISTRICT Rollup Budget
•Help/Instructions
•Exit
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When a DISTRICT level user accesses a 
SCHOOL budget, the following screen will 
appear.
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Form A 
◦ SCHOOL Incremental Budget
◦ DISTRICT Incremental Budget

Form A must be completed and submitted by every school.

If a school does not have any incremental costs required 
for the implementation of the SEI models, the default value 
of $0.00 (enter $0.00) must be submitted for all lines of 
Form A.

All of the school budgets will rollup into the DISTRICT 
ROLLUP BUDGET.
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Form A 
◦ SCHOOL Incremental Budget
◦ DISTRICT Incremental Budget

Must be completed for all school districts or charter holders. 

School districts or charter holders may have incremental costs 
required for the implementation of the SEI models that are not 
associated with any individual school (e.g., district-level 
administrative training costs). 

If a district or charter holder does not have any incremental costs, 
the default value of $0.00 (enter $0.00) must be submitted for all 
lines of Form A.
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Enter the contact information in the provided 
boxes.
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Lines 1 and 2 will be pre-populated with the 
teacher salaries and benefits that were calculated 
on the incremental teacher spreadsheet.

Lines 3–15 will be defaulted to zero ($0.00). 

If a charter holder needs to use line 3 versus lines 
1 and 2, you will need to add lines 1 and 2 
together, put that total amount in line 3, and zero 
out lines 1 and 2.
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Enter the REQUIRED incremental cost for the 
implementation of the SEI models associated with 
textbooks, instructional aids, and assessments in 
line 5.

Enter a complete and explicit narrative explanation 
or justification in line 6 for the incremental costs 
associated with curriculum.
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Enter the REQUIRED incremental cost for the 
implementation of the SEI models associated with 
transportation for itinerant staff between school 
sites for SEI/ELD in line 7. 

Enter an explanation including the math calculation. 
◦ [# of days] x [# of miles]  x [average state mileage 

reimbursement rate of $0.445 per mile]
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Training expenses applies to new administrators and 
teachers who were NOT accounted for in previous SEI 
Budget application processes.
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Enter the REQUIRED incremental cost for the implementation of 
the SEI models associated with training expenses in lines 9–13.

Line 9: Travel expenses for administrators.
◦ Use the state lodging rates ($60.00 per night average), state 

per diem rate ($34.00 per day average), and average state 
mileage ($0.445 per mile) when calculating these incremental 
costs  http://www.gao.state.az.us/travel/

Line 10: Travel expenses for teachers.
◦ Use the state lodging rates ($60.00 per night average), state 

per diem rate ($34.00 per day average), and average state 
mileage ($0.445 per mile) when calculating these incremental 
costs  http://www.gao.state.az.us/travel/
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Line 11: Teacher stipend for non-school day or non-
school year training in the SEI Models.
◦ Use governing board approved rate

Line 12: Classroom substitutes while a teacher is 
attending authorized training in the SEI Models.
◦ Use governing board approved rate

The expenses for teachers that are associated with 
line 11 (teacher stipend) cannot be included as 
expenses for line 12 (classroom substitute) and vice 
versa.
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Line 13: A complete and explicit narrative 
explanation or justification associated with 
training expenses.

In the explanation, please include the math 
calculations for travel expenses for lines 9 
and 10, the governing board daily stipend 
allotment for line 11, and the governing 
board approved substitute rate for line 12.

ADE, OELAS    November 2010 32



Enter the REQUIRED incremental cost for the 
implementation of the SEI models associated 
with other expenses in line 14/15.

Enter a complete and explicit narrative 
explanation or justification for the 
incremental cost associated with other 
expenses.
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The total incremental budget for the school and district is 
shown at the bottom of Form A on line 17.

To SAVE the budget and return later, click on the SAVE
button located at the bottom of Form A on the far left side 
of the screen.

To SUBMIT the budget to the DISTRICT ROLLUP budget, 
click on the SUBMIT button located at the bottom of Form A 
on the left side of the screen. The budget will automatically 
be saved when submitted.
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ALL school and district incremental budgets 
MUST be submitted prior to completing and 
submitting the DISTRICT ROLLUP BUDGET.
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Line 18 = Title I
Line 19 = Title II-A
Line 20 = Title III
Line 21 = Impact Aid
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Line 23 = Desegregation Funding
Line 24 = ELL “Group B Weight” 

ADE, OELAS    November 2010 37



Lines 26, 27, and 28 calculate all of the 
federal, state, and local offsets.

ADE, OELAS    November 2010 38



Lines 29, 30, and 31 calculate all of the state 
and local offsets.

ADE, OELAS    November 2010 39



ADE, OELAS    November 2010 40



The ATTESTATION form with signatures 
and dates is required for submission.
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The status of the incremental budgets is located 
on the SCHOOL and DISTRICT Home Pages 
respectively.

Use the PRINT icon on the home pages to print 
budgets. This allows a budget to be saved as a 
PDF file and printed. The file option for printing 
is unadvisable as it may print a distorted copy.

Exit will take you back to the Common Logon 
menu.
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ADE will review submitted DISTRICT ROLLUP 
budgets for accuracy and compliance.

Refer to the DISTRICT Home page Status for 
ADE’s response:

◦ ACCEPTED, or
◦ DECLINED
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DISTRICT Rollup budget was accepted: there 
is nothing more for you to do at this time. 
You may view and print a PDF copy of your 
accepted budget.

Based on the Arizona ELL Task Force and 
legislative changes, there may be further 
review of the budget to insure accuracy and 
compliance. (e.g. ILLPs)
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If the DISTRICT Rollup budget was 
declined, modifications will need to occur 
at the SCHOOL or DISTRICT Incremental 
budget level. 
You will receive an email from ADE with 
an explanation of the decline.
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If modifications were made at the 
SCHOOL or DISTRICT Incremental level, 
follow the same instructions for 
completing and submitting the DISTRICT 
ROLLUP budget. 
ADE will review the budget.
ADE will accept or decline the budget. 
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If you have any questions or concerns 
regarding the SEI Budget Application Process, 
please contact the Office of English Language 
Acquisition Services.

OELAS  (602) 542-0753
http://www.ade.az.gov/oelas/
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