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All citations for sections of the law refer to the Elementary and Secondary Education Act (ESEA)..
The complete text of the law is available at www.ed.gov/legislation/ESEA02/


Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title I Fiscal Requirements 
The LEA ensures compliance with the fiscal requirements of maintenance of effort; comparability of services; and federal funds to supplement, not supplant, non-federal funds. Evidence of suggested documentation would meet program compliance. Program monitors are not responsible for verifying the accuracy of evidence that is generally reviewed by state and/or local auditors.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How did the LEA target Title I-A funds?
Targeted Assistance Programs*:
How do you track expenses and equipment purchased with federal funds and ensure that they are used for the appropriate program purpose?  For example, if Title I has purchased	computers or other equipment, is its use limited to the Title I program (either at the schools or for administrators)?
Schoolwide Programs*:
How does each schoolwide school track and monitor their schoolwide expenditures?

*Note: Parents shall be involved in decisions regarding how funds are allotted for parent involvement activities.


	C4-02: Title I-A Expenditures
The LEAs fiscal application and use of Title I-A funds aligns with the LEA Continuous Improvement Plan/Update.
Evidence for (1120A.1, 1120.2 and 1120.3) shall include the following:
· Invoices		    Purchase requisitions
· Ledgers		    Expense records
· Budgets
· Inventory Lists including:
·   Description	Serial # or other ID#
·   Title holder	Acquisition date
·   Cost		Location of item
·   Percent of Federal participation in the cost of the property
·   Use and condition of item
·   Any ultimate disposition data including date of disposal and sale price of the item

If the LEA received $500,000 or more in Title IA funds, the LEA reserved not less than 1% of its Title I allocation for parental involvement activities, of which 95% of such funds was distributed to participating schools.

Required Evidence: 
1) An on-site review of Title I Expenditures to ensure they are reasonable and necessary and align with the application and LEA Continuous Improvement Plan.
2) A list of certified staff paid with Title I funds
3) A list of classified staff paid with Title I funds.


Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title I Fiscal Requirements continued 
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	

.


How does the LEA identify and rank order Title I schools?

	C4-03:  Poverty Measure
The LEA uses the same measure of poverty to identify eligible school attendance areas, to determine the ranking of each area, and to determine allocations to each school area based on the number of children in poverty ages 5 through 17.
(1) the most recent census data;
(2) the number of children eligible for free and reduced priced lunches under the Richard B. Russell National School Lunch Act;
(3) the number of children in families receiving assistance under the State program funded under the Social Security Act;
(4) the number of children eligible to receive medical assistance under Medicaid;   
(5) a composite of such indicators.
OR
          The Arizona Department of Education Income Guidelines for determining
          eligibility information for federal funding associated with programs funded 
          under the Elementary and Secondary Education Act.
                                                                OR
Proportional numbers of children in schools operating under the Community Eligibility Program for the Richard B. Russell National School Lunch Act.

Required Evidence: 
Poverty measure used



Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title I Fiscal Requirements continued 
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How does the LEA ensure accuracy of data provided to determine poverty for schools?












Does the LEA retain appropriate documentation to certify the amount of time spent working on a Federal Award?

	C4-04:  Poverty Data 
The LEA shall ensure that the data used in determining the poverty levels for each of the schools is accurate.
The LEA has procedures in place to ensure accuracy of the following data provided in determining poverty for schools.
Required Evidence:   Procedures for determining accuracy including
· Date			Student Name
· Income			# of family members
· Determination status	Signatures


C4-05:  Time and Effort
 All employees paid 100% out of any federally funded grant shall prepare a semi-annual certification. Charges for salaries and wages for employees who are expected to work solely on a single Federal award or cost objective shall be documented by periodic certifications that the employees worked solely on that program for the period covered by the certification. These certifications will be prepared at least semiannually and will be signed by the employee or supervisory official having first‐hand knowledge of the work.

All employees partially paid out of one or more federal grants shall complete a monthly personal activity report (PAR) or monthly spreadsheet. The PAR will detail the number of hours and effort spent on any issues related to the grants and other funding sources. The PAR will be prepared at least monthly and will be signed by the employee or supervisory official having first‐hand knowledge of the work. 





Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title I Fiscal Requirements continued

	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
Does the LEA retain appropriate documentation to certify the amount of time spent working on a Federal Award?

	C4-05:  Time and Effort cont…
 The LEA maintains semi-annual certifications for employees working solely on a single Federal award or cost objective that contain the following:
1) location (site/school where employee is working);
2) the employee name and title;
3) the period to be covered by this certification
semi-annual will need to be July 1st – December 31st and
January 1st – June 30th (or end of school year) to be considered complete;
4) the funding source;
5) signature and date (not in advance).

Charges for salaries and wages for employees who are partially funded out of one or more grants shall be documented by Personnel Activity Reports (PAR) for the all of the funding sources in the contract (i.e. 4 hours Title I, 2 hours IDEA, and 2 hours local funding).

The LEA maintains Personnel Activity Reports (PAR) for employees paid out of more than one funding source that contain the following:
1.) location (site/school where employee is working);
2.) employee name and title;
3.) period covered;
4.) must account for the entire day;
5.) all funding sources and scope of activities; 
6.) employee signature and date line after‐the‐fact (dated after the work has been completed);
7.) supervisor signature and date line after‐the‐fact (dated after the work has been completed).

Required Evidence:  
Time and Effort Documentation



Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title I Fiscal Requirements continued 
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	What procedure does the LEA have in place to determine that the NCLB funds supplement the regular education program?
NOTE:  
There are three questions that can be asked of an LEA to determine if federal funds have been used correctly:
1. Did the LEA use Title I funds to provide services that the LEA was required to  make available under federal, State, or local law?
2. Did the LEA use Title I funds to provide services that the LEA provided with  non-federal funds in the prior year(s)?
3. Did the LEA use Title I funds to provide services for participating children that the LEA provided with non-federal funds for non-participating children? 
If the answer to any of these questions is yes, then a presumption of supplanting occurs and the LEA must provide documentation to rebut the presumption of supplanting.
	C4-06:  Supplement not Supplant
Funds made available under this part shall be used to supplement, and not supplant, any other Federal, State or local education funds. An LEA may use Title I funds only to supplement and, to the extent practical, increase the level of funds that would in the absence of Title I funds, be made available from non-Federal sources for the education of students participating in Title I programs. In no case may Title I funds be used to supplant – i.e., take the place of – funds from non-Federal sources.
The LEA has written procedures in place to ensure that NCLB funds are used in a supplemental manner. 



Sections 1113, 1120A, 1304(c)(2), and 9521 –  Title II-A Fiscal Requirements  
The LEA ensures compliance with the fiscal requirements of federal funds to supplement, not supplant, non-federal funds. Evidence of suggested documentation would meet program compliance. Program monitors are not responsible for verifying the accuracy of evidence that is generally reviewed by state and/or local auditors.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How did the LEA target Title II-A funds?









	C4-07:  Title II-A Expenditures
The LEA ensures that Title II-A funds are used for the professional development needs of teachers (including teacher mentoring) and principals in order to close the achievement gap.  The LEAs fiscal application and use of Title II-A funds aligns with the LEA Consolidated Plan/Update. 
The LEA uses Title II-A funds to:
1) recruit and retain Highly Qualified teachers and principals; 
2) build capacity for Highly Qualified teachers; 
3) provide professional development for continuous school improvement;
4) provide equitable Title II-A services to private schools, if applicable.


Required Evidence: 
1) An on-site review of Title II-A Expenditures to ensure they are reasonable and necessary and align with the application and LEA Continuous Improvement Plan.
2) A list of certified staff paid with Title II-A funds





Title X, Part C. Section 722 – Homeless Children and Youth (HCY)
The LEA has developed a policy and procedures for identifying, admitting, and serving homeless students.
	
ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	Summarize the components of the LEA’s Homeless Education Policy.


	C4-08  HCY Policy
The LEA has adopted a policy for identifying, admitting, and serving homeless students.
 The LEA Homeless Policy and written procedures ensure:
(1) Barriers to the enrollment and retention of homeless children and youth (HCY) are removed so that students are immediately enrolled in school (Barriers include: transportation, immunization records, residency, birth certificates, school records, other documentation and guardianship);
(2) Homeless students are not stigmatized or segregated on the basis of their status as homeless; and
(3) Transportation is provided, at the request of the parent or guardian (or in the case of an unaccompanied youth, the liaison) to and from the school of origin.

Required Evidence:  LEA Homeless Education Policy 





Title X, Part C. Section 722 – Homeless Children and Youth (HCY) continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
Describe how all staff are trained regarding identification of homeless students and services to be provided.




Describe how and when parents are provided
public notice of the rights of HCY within the
schools.  (required for all LEAs)
Within the community
· Brochures		   Website	  Poster
· Enrollment form	  Flyers	  Handbook
· Other_______________________

Describe the services that are available for HCY.


Describe the LEA’s Dispute Resolution process.




	C4-09   Homeless Education Liaison
The LEA has identified a liaison for Homeless Education.
The LEA/Homeless Liaison ensures that:
(1) HCY are identified;
(2) HCY are enrolled in school; 
(3) HCY receive educational services;
(4) parents are informed of the educational and related opportunities available to their children; 
(5) enrollment disputes are mediated in accordance with the law; 
(6) parents are fully informed of HCY transportation services; 
(7) all staff are trained regarding HCY; 
(8) public notices of the educational rights of HCY are disseminated once upon enrollment and twice annually in areas such as schools, family shelters, and soup kitchens.
Required Evidence:  
1) Completed Staff Training 
2) Posted HCY Public Notice  
3) Developed Identification Procedures for Homeless Children and Youth
4) Completed HCY Reservation of Funds Form		
C4-10  Homeless Education Dispute Procedures
The LEA has created a Dispute Resolution Process that contain all the required components:

(1) HCY are enrolled in school of choice until Dispute is settled;
(2) LEA delivers a decision in writing; and
(3) Parents of HCY are notified of their right to appeal to the State level. 

Required Evidence:  Homeless Education Dispute Resolution Procedure	     



Section 1112 – LEA Continuous Improvement Plan
The LEA will develop/has developed a plan that describes district needs; measurable academic and non-academic goals; resources for meeting these goals; parent involvement requirements; support for instruction; professional development plans; strategies to coordinate with other districts, schools, agencies and groups; and accountability and assessment information.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
What is the process for evaluating/revising the LEA Continuous Improvement? 

In what ways does the LEA obtain meaningful consultation form stakeholders including parents in the development/evaluation/revision of the LEA Continuous Improvement Plan?

What is the process for conducting a comprehensive needs assessment?

How does the LEA evaluate the impact of the Continuous Improvement Plan on student academic achievement?


	C4-11  The LEA Continuous Improvement Plan
The LEA has procedures in place to develop a plan that describes how the LEA will develop goals, strategies and action steps to meet student learning needs; to increase meaningful involvement of parents, community and stakeholders; to ensure instruction is provided by highly qualified and effective staff; to ensure proficiency in English for ELLs; to ensure students graduate from high school; that schools are safe, drug- free, and conducive to learning; and that professional development is aligned to meet the identified needs of students and staff. The plan shall include support for instruction, resources for meeting these goals as well has how the LEA will monitor and adjust for the implementation of the plan and evaluate the overall effectiveness of the plan.

Required Evidence:
Written procedures for developing/evaluating 
the LEA Continuous Improvement Plan









SECTIONS 1120, 5142, and 9501 – Participation of Children Enrolled in Private Schools
After timely and meaningful consultation with appropriate Private School officials the LEA will, upon request, provide services to eligible students enrolled in private schools and their parents and teachers.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How does the LEA annually locate and notify non-profit private schools of available services? 

How does the LEA determine what Title I services will be provided to eligible private school students, their parents and teachers?

How does the LEA evaluate the effectiveness of services to private schools?

Evidence may include the following:
· Achievement data		   Parent Surveys
	   Staff Surveys			   Other_________

Do the procedures indicate that meetings of the LEA and private school officials occur before the LEA makes any decision that affects the opportunities of eligible private school children to participate in programs and that these meetings occur throughout the implementation and assessment of services provided?

Does the LEA have a process in place to identify new private schools?
	C4-12:  Participation of Children in Private Schools
The LEA has procedures in place to ensure timely and meaningful consultation with appropriate private school officials in order to design services for eligible children that address their needs, and to ensure that teachers and families of the children participate, on an equitable basis, in services and activities including professional development and parental involvement. The procedures describe how the LEA identifies and notifies private schools of available services. 

The procedures describe how the LEA consults with appropriate private school officials during the design and development of the agency’s program, including the following:
1) how the LEA will identify the needs of eligible private school children;
(2) what services the LEA will offer to eligible private school children;
(3) how and when the LEA will make decisions about the delivery of services;
(4) how, where, and by whom the LEA will provide services to eligible private school children;
(5) how the LEA will assess academically the services to private school children;
(6) the size and scope of the equitable services to private school children in accordance with Sec. 200.10 of the Title I regulations and how the LEA will use the results of that assessment to improve Title I services;





SECTIONS 1120, 5142, and 9501 – Participation of Children Enrolled in Private Schools continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	

	C4-12:  Participation of Children in Private Schools cont…
(7) the method, or the sources of data, that the LEA will use under Sec. 200.78 of the Title I regulations to determine the number of private school children from low-income families residing in participating public school attendance areas, including extrapolation if a survey is used; 
(8) the equitable services the LEA will provide to teachers and families of participating private school children; 
(9) the service delivery mechanisms the LEA will use to provide services; and
(10 consideration and analysis of the views of the private school officials on whether the LEA should contract with a third-party provider and provide in writing to those officials the reasons if the LEA decides not to use a third-party provider?

If services are accepted 
Required Evidence:  
1).  Written procedures for Services to Private Schools Students
2).  Written procedures for Title I Services for Eligible Students Attending Private Schools Outside District Boundaries
   






Section 1118 – Title I LEA Parental Involvement 
The LEA implements programs, activities and procedures for the involvement of parents. The programs, activities, and procedures shall be planned and implemented with meaningful consultation with parents of Title I students.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
Explain how the LEA establishes expectations for Parent Involvement.















How does the LEA conduct, with parents, an annual evaluation of the content and effectiveness of the parental involvement policy?
Evidence may include the following:
· Surveys		   Minutes from meetings
· Annual reports	   Other

	C4-13:  LEA Parent Involvement
The LEA developed jointly with, agreed upon with, and distributed to parents of children in Title I programs their expectations for parent involvement. 
The LEA’s Title I Parent Involvement Policy contains all the required components:
(1) How the LEA involves parents in the joint development of the plan and the process of school improvement
(2) How the LEA provides necessary support and technical assistance to Title I schools in planning and implementing effective parental involvement activities to improve student academic achievement
(3) How the LEA builds the schools’ and parents’ capacity for strong parent involvement (as described in 1118 (e) )
(4) How the LEA coordinates and integrates parental involvement strategies with other programs such as Head Start, Reading First, Early Reading
(5) How the LEA conducts with Title I parents annual evaluation of  effectiveness of parental involvement policy in improving quality of schools served and to identify barriers, strengths/weaknesses of parental involvement programs
(6) How the LEA involves parents in the activities of the Title I schools.
The LEA conducts an annual evaluation with parents of Title I students to determine the following:  
(1) academic quality of Title I schools,
(2) strategies to increase participation of parents who are economically disadvantaged, disabled, limited English proficient, or of any racial or ethnic minority background, and
(3) necessary revisions to policy.




Section 1118 – Title I LEA Parental Involvement continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	How does the LEA distribute a written LEA Title I Parent Involvement policy to parents?
Evidence of Method of distribution may include:
· Flyers	 	  Handbook
· Newsletters		  Other ___________


How does the LEA support and provide technical assistance to Title I schools in planning and implementing parent involvement activities?



	C4-13:  LEA Parent Involvement cont…

The LEA distributed a written Title I Parent Involvement policy to parents that is in a uniform format provided in a language parents can understand.

The LEA provided assistance to Title I schools in planning and implementing parent involvement activities in the following ways:
(1)  staff Development
(2)  funding
(3)  implementation of parent involvement activities at LEA level
(4)  other ________________

Required Evidence: LEA Parent Involvement Policy




Section 1118  – Title I School Parental Involvement 
Title I schools develop programs, activities and procedures for the involvement of parents. The programs, activities, and procedures shall be planned and implemented with meaningful consultation with parents of Title I students.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	How did each participating school develop its Title I School Parental Involvement Policy/Plan?
How does each Title I school distribute its written Title I Parental Involvement policy to parents?
Evidence:  Method of Distribution
· Flyers	 	  Handbook
· Newsletters	 	  Other ___________
How does the LEA ensure shared responsibility for high student academic achievement?
Does the teacher review the School-Parent Compact with parents of Title I students as it relates to individual student’s achievement (at elementary schools):
· Annually        	  Parent/Teacher  Conference                      
Describe how each Title I school notifies parents of the annual meeting. What information is provided to parents at the annual meeting?
Evidence:  
· Notification of meeting
· Agenda must include the following:
· Information about Title I
· Requirements of Title I 
· Right of parents to be involved
· Curriculum
· Eligibility	
· Academic assessments to measure student
	C4-14: Title I School Parental Involvement Policy/Plan
Each Title I school develops and agrees upon with parents of Title I students, a Parental Involvement Policy/Plan and School-Parent Compact that contains all the required components:
1)   convene an annual meeting, invite and encourage parents to attend;
2)   offer flexible meeting times (i.e.; a.m.; p.m.; Saturday);
3)   involve parents in Title I decision making and policy development activities;
4)   involve parents in planning, reviewing, and improving the Title I Parental Involvement plan in a timely fashion;
5)   provide parents information about programs, curriculum, assessments, measurement of progress, and proficiency levels students are expected to meet;
6)   provide opportunities for equal access for parents who are ELL, migrant, homeless, or disabled;
7)   involve parents in the joint development of Schoolwide plans (when applicable) and a rebuttal process;
8)  provide information to parents in a uniform format and in a language
     parents can understand;
9)  provide opportunities for additional meetings if requested by parents;
       10)  develop strategies for building parental involvement;
       11)  involve parents in the development and review of the School-Parent 
              Compact stating shared responsibilities for student academic achievement.
Each Title I school distributes a written Title I Parental Involvement policy/plan to parents that is in a uniform format provided in a language parents can understand.
Required Evidence:  
1. Title I School Parental Involvement policies/plans and School-Parent Compact
2. Title I Meeting Notice/Agenda



Sections 1111 and 1119 Qualifications for Teachers and Paraprofessionals Title I Provisions
The LEA ensures that all teachers and instructional paraprofessionals are Highly Qualified (HQ)
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How does the LEA ensure that all Title I instructional paraprofessionals are highly qualified at time of hire?

What evidence do you have that your Title I funded instructional paraprofessionals are Highly Qualified?

Have all Title I funded instructional paraprofessionals  completed an Instructional Paraprofessional Attestation form and provided required documentation.
	1.  Approved test results
	2. Transcripts

Are all paraprofessionals working in a program supported with Title I funds are directly supervised by a HQ teacher?





Note:
(1) A program staffed entirely by paraprofessionals is not permitted.
(2) A program where a paraprofessional provides instructional support and a teacher visits a site once or twice a week but otherwise is not in the classroom is not permitted.
(3) A program where a paraprofessional works with a group of students in another location while the teacher provides instruction with the rest of the class would also be inconsistent with the requirement that paraprofessionals work in close and frequent proximity to a teacher.
	C4-15:  Title I Qualifications for HQ Paraprofessionals
The LEA ensures that all instructional paraprofessionals working in a Title I program are highly qualified by having:
(1) Earned a high school diploma or its recognized equivalent; and 
(2) Completed at least 2 years of study (equaling 60 or more credit hours) at an accredited institution of higher education; or 
(3) Obtained an associate’s (or higher) degree; or 
(4) Passed one of three state-approved paraprofessional assessments in reading, writing, and mathematics.

The LEA ensures that a paraprofessional does not provide any instructional service to a student unless the paraprofessional is working under direct supervision of a highly qualified teacher.

Direct supervision means:
(1) that any instructional service provided by the paraprofessional is under the direct supervision of a highly qualified teacher; 
(2) direct supervision of a highly qualified teacher means: 
(a) the teacher prepares the lesson plans, the instructional support activities the paraprofessional carries out, and evaluates the achievement of the students with whom the paraprofessional is working, and 
(b) the paraprofessional works in close and frequent proximity with the teacher.



Sections 1111 and 1119 Qualifications for Teachers and Paraprofessionals Title I Provisions continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	


















	C4-15:  Title I Qualifications for HQ Paraprofessionals cont…
The LEA ensures that a paraprofessional working in a Title I program is assigned appropriate duties such as:
(1) providing one-on-one tutoring for eligible students if the tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher; 
(2) assisting with classroom management, such as organizing instructional and other materials; 
(3) providing assistance in a computer laboratory; 
(4) conducting parental involvement activities; 
(5) providing support in a library or media center; 
(6) acting as a translator; 
(7) providing instructional service to students; and/or 
(8) assuming limited duties that are assigned to similar personnel who are not working in a program supported with Title I funds, including duties beyond classroom instruction or that do not benefit participating children, so long as the amount of time spent on such duties is the same proportion of total work time as prevails with respect to similar personnel at the same school.

Required Evidence:  Title I Paraprofessional with supervising Teacher List





Sections 1111 and 1119 Qualifications for Teachers and Paraprofessionals Title I Provisions continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
Describe the process the LEA uses to notify parents that a teacher who has taught their child for 4 or more consecutive weeks is not Highly Qualified.
4 Week Letter to include:
· Date Non-Highly Qualified teacher notice distributed
· Method of distribution
· Notice provided in a language and format that is understandable to the parents






What evidence do you have that your core academic content teachers are Highly Qualified?  
Has the LEA completed the Highly Qualified Teacher Position database in a timely manner (HQTIA)?
Does the LEA have backup information for ensuring that each core academic teacher is highly qualified?
Does the Position Information on the database match the current attestation form and teaching assignment for each core academic teacher?
	C4-16:  Highly Qualified, Effective Teachers
The LEA ensures that all core academic teachers are highly qualified at the time of
 hire or time of transfer to a new position and assists teachers towards increasing
    instructional effectiveness.
The LEA has policies or procedures for screening new applicants and  transfers for their highly qualified status prior to placement in a position.
The LEA supports teachers towards increasing their effectiveness in the classroom.
The principal sends notification letters (by the 4th consecutive week in the classroom) to the parents of the students being taught by a non-highly  qualified, core content teacher in a Title I program.
For a vacant teaching position being taught by a substitute teacher, the LEA continues to implement their recruitment plan in order to fill the position with a highly qualified core content teacher.
The LEA complies with the 120 day limitation established by the Arizona  substitute certificates for teachers in vacant teaching positions.

Required Evidence:  4 Week Letter
C4-17: HQ Procedures for Teachers and Paraprofessionals
The LEA has procedures in place to ensure that all teachers in core
 Academic areas and Title I paraprofessionals are highly qualified at the time
 of hire or transfer to a new position and to ensure that poor and minority
 students are not taught at higher rates than other students by inexperienced,
 unqualified or out-of-field teachers. [PL 107-110, Section 1119 (a) (1)] 

The procedures describe how the LEA ensures the following (including when the item is to be done and the person responsible):
		1) core academic teachers are highly qualified at time of hire or 			     transfer to a new position;



Sections 1111 and 1119 Qualifications for Teachers and Paraprofessionals Title I Provisions continued 
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	Describe the process the LEA uses to notify parents of their “Right to Know” [Section 1111 (h) (6)].
Parents’ Right to Know notice to include:
· Parents’ right to request:
· Qualifications of teachers and paraprofessionals
· How to request the qualifications
· Date that Parents’ Right to Know notice distributed
· Method of distribution
· Notice provided in a language and format that is understandable to the parents
All core academic content teachers are highly qualified and have completed an attestation form and provided required documentation.
· 100% of the core academic teachers are highly qualified.
· 100% of the Reading and Math Intervention Specialists are highly qualified.
· 100% of the English Language Development (ELD) teachers are highly qualified.
· 100% of the Special Education teachers are highly qualified.
· Number of teachers employed on:
1.	Emergency Certificates __________
2.	Substitute Certificates   __________
3.	Intern Certificates          __________
Core Academic Subjects:
· Elementary Education
· English and Language Arts/Reading
· Math	 	  Science
· Foreign languages	  Civics and Government
· Economics		  Visual Arts or Music 
· History 		  Geography  
Evidence to include:
· Transcripts	  	  Certifications
· Endorsements               Backup data
	C4-17: HQ Procedures for Teachers and Paraprofessionals cont…
2) core academic teachers are working towards increasing instructional effectiveness;
3) school principal annually confirms the highly qualified status for all core content teachers and Title I paraprofessionals and maintains highly qualified files; 
4) core content teachers are equitably distributed within schools and across the local education agency.

Parents of students in Title I schools receive notification of the “Parents Right to Know” regarding the qualifications of teachers and paraprofessionals in their child’s classroom.

Parents are provided information regarding the professional qualifications of the students’ classroom teacher upon request.

The LEA has highly qualified teachers for all core academic areas required for high school graduation.

The LEA has highly qualified teachers for all core academic areas in a departmentalized middle school program.

Required Evidence:
1. Procedures for ensuring teachers and paraprofessionals 
are Highly Qualified
2. Parents’ Right to Know Notice




Section 1114 – Schoolwide (SW) Programs
An LEA may consolidate and use federal, state, and local funds in order to upgrade the entire educational program of a school that serves an eligible school attendance area in which the poverty rate is not less than 40 percent.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
Describe the process that Title I schools used to develop Schoolwide Plans. What was the timeline?
Evidence may include the following:
· Agendas     	  Minutes of meetings
· Timeline	  Newsletter
· Web Site	  Other____________________

Does the evidence show that schoolwide plans were developed with the involvement of parents, members of the community, teachers, principals, administrators, school staff, technical assistance providers, students in secondary schools, etc. over a one year period and made available to the LEA, parents, and the public?

Who was involved in the development of the SW Plan?
Evidence may include the following:
· Sign-in sheets     	  Other____________________
· Membership list	  Minutes of meetings

How does the LEA review all of the schoolwide plans to ensure completeness and compliance with the regulatory requirements?

Describe the process used in the evaluation of SW plans. How often are SW plans evaluated?

	C4-18:   Schoolwide Plans
The school serves an eligible school attendance area in which not less than 40 percent of the children are from low-income families or not less than 40 percent of the children enrolled in the school are from such families, (the 40% minimum may be waived if the school is identified as a “Priority” or "Focus" school). Each schoolwide school should have a written plan that has been entered into ALEAT. Each plan should contain all the required components. PL 107-110 Sec. 1114; 20 USC 6314

1) Enrollment data and the measure of poverty support at least a 40% poverty rate in each Title I school operating a Schoolwide program. 

2) Each Schoolwide school conducts a comprehensive needs assessment and develops an individual schoolwide plan with required strategies and action steps.

3) Each Schoolwide school evaluates the schoolwide plan annually and makes revisions as necessary.

4) The LEA reviews all of the schoolwide plans to ensure completeness and compliance with the regulatory requirements.

Required Evidence:
1. Schoolwide Principal Input Form
2. Schoolwide Teacher Input Form
3. Schoolwide Paraprofessional Input Form
4. Summary of Schoolwide Needs Assessment and Results
5. Schoolwide Program Evaluation





Section 1115 – C4-32 Targeted Assistance (TA) Schools
In all schools identified as TA schools an LEA must use Title I-A funds only for supplemental programs that provide services to eligible Title I students identified as having the greatest need for special assistance to meet the Arizona Academic Standards.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How are students identified to participate in Title I programs in targeted assistance schools? 

Each TA school has a roster of students receiving Title I services (rank order) based on criteria for identification of eligible students that includes:
	2nd grade and below
· Teacher recommendation
· Parent request
· Developmentally appropriate measures
 	3rd grade and above
· Multiple, educational related, objective criteria developed by the LEA and supplemented by the school



How does the LEA ensure that these student populations are eligible for Title I services?
Eligible population for services
· Previous Head Start, Even Start, Early Reading 1st or
Title I preschool participation
· Economically disadvantaged
· Children with disabilities
· English Language Learners (ELL)
· Homeless, N&D and Migrant
· Students who are not at grade level 
· Children who are not older than 21
	C4-19  Targeted Assistance Programs
In all schools identified as TA schools, an LEA must use Title I-A funds for supplemental programs that provide services to eligible Title I students identified as having the greatest need for special assistance to meet the Arizona Academic Standards.
The schools have a roster of students identified to receive Title I services.
The written criteria for identifying eligible students address the following:
1) 2nd grade and below: Teacher recommendation, parent request, developmentally appropriate measures;
2) 3rd grade and above: Multiple, educational related, objective criteria developed by the LEA and supplemented by school(s).

The LEA ensure that all eligible populations are considered for Title I services, including; students participating in Head Start, Even Start, Early Reading 1st or Title I preschool programs, economically disadvantaged children, children with disabilities, English Language Learners (ELL), homeless, N&D and migrant students, students who are not at grade level, and children who are not older 
than 21.
The LEA has a supplemental Title I program in place, including:
1) resources to help participating children meet the Arizona Academic Standards;
2) incorporation of the Title I program into existing school planning;
3) effective methods and strategies that are developed using SBR, providing extended learning time, providing an accelerated, high-quality curriculum, and minimizing time away from core classroom instruction;
4) coordination with and support of the regular education program;
5) instruction by highly qualified teachers and paraprofessionals;
6) professional development;



Section 1115 – Targeted Assistance (TA) Schools continued
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	
How does the LEA ensure that students are not pulled out of core academic subjects in order to receive Title I services? (including discrete areas)


Core Academic Subjects:
· English	 		  Reading/Language Arts
· Math	 		  Science (including discrete areas)
· Foreign languages	 Civics and Government
· Economics		  Arts: Dance, Theatre,
·  				      Music  and Visual Arts
· History 			 Geography  

	C4-19: Targeted Assistance Programs cont…
7) strategies to increase parental involvement;
8) coordination with state and federal programs;
9) ongoing review of the progress of participating children, revising the TA program if necessary.
Required Evidence:  Targeted Assistance Principal Input Form
                                    Targeted Assistance Title I Teacher Input Form
                                    Title I Paraprofessional Input Form
                                     Selection Criteria for 2nd grade and below
	  Selection Criteria for 3rd grade and above
	  A rank order list of all students eligible for services
 (On-site only)  
	  A roster of students identified to receive services 
  (On-site only)  
                                     Targeted Assistance Program Evaluation
	  Teacher’s Master Schedule







Section 2122 – Professional Learning Needs Assessment
An LEA has conducted a comprehensive needs assessment and developed a professional learning plan for teachers and principals.
	ISSUES FOR DISCUSSION
	COMPLIANCE RESPONSE

	Does the LEA have evidence of a needs assessment being conducted to determine the professional learning needs of teachers/principals which incorporates multiple sources of data (i.e. student academic achievement data, highly qualified status data, teacher/principal evaluation data etc…) with a focus on closing the achievement gap? 

Has the LEA outlined the professional learning activities for teachers/principals (resulting from the needs assessment) in the Continuous Improvement Plan on ALEAT?

Can the LEA verify how Title II-A professional learning activities are coordinated with other professional learning opportunities supported through other Federal, State, and local funds? 

Are hiqh quality professional learning activities incorporated throughout the LEA Continuous Improvement Plan?

Does the LEA maintain a Technology Plan to describe how teachers/staff are trained to integrate technology into curricula and instruction to improve teaching, learning, and technology literacy?
	C4-29:  The LEA conducted a comprehensive needs assessment and developed a professional learning plan for teachers and principals. PL 107-110 Sec. 2122; 20 USC 6622

Required Evidence:  A summary of the needs assessment process and results


C4-30: High Quality Professional Learning 
The LEA ensures that high-quality professional learning activities are provided for teachers and principals. PL 107-110 Sec. 2122; 20 USC 6622

The LEA provides high-quality professional learning opportunities (which increases educator effectiveness and results for all students) that: 

1) occur within learning communities committed to continuous improvement, collective responsibility and goal alignment;
2) are supported by skillful leaders who develop capacity, advocate and create support systems for teacher and principal professional learning;
3) are adequately supported through human, fiscal, material, technology and time resources;
4) incorporates a variety of student, educator and system data in order to plan, assess and evaluate professional learning;
5) integrates theories, research and models of human learning to achieve its intended outcome;
6) applies research on change and sustains support for implementation of professional learning for long-term change;
7) aligns its outcomes with educator performance and student curriculum standards. 
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