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Updated Cash Advance Request Process
 New User Interface

• LEA will login to User Interface to submit the request
• Requests are completed electronically
• Status can be tracked in the User Interface

 Changes to Collected Information and Format
• Cash Flow Analysis is partially populated

• State Aid
• CSF
• Additional State Aid

• ASAE and CSF are now considered in Revenue/Expenditures
• June is now two columns for Revenue/Expenditures 
• Entered expenditures compared to most recent budget
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Initiating a Request
Please contact your Entity Administrator to grant access to the SF Payment Systems- Cash Advance user role
• District entity admin login into the https://adeconnect.azed.gov/
• Search for the user
• Search for the role "Payment Systems - Cash Advance User" and assign it to the user

Please view these helpful User Role videos
https://adeconnect.azed.gov/Videos

Ctrl + click the School Finance Systems home page URL: https://paymentsystems.azed.gov/ or paste it in your browser.

Under Applications, select Payment Systems.
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Resubmit a Request with Amended Data
Ctrl + click the School Finance Systems home page URL: https://paymentsystems.azed.gov/ or paste it in your browser.

Under Applications, select Payment Systems.

If a cash advance request is rejected and the option is allowed to submit another request 
for the fiscal year, the LEA can make a copy of the most recent cash advance request, 
update it with amended data, and then submit it for review.

NOTE: The files copied from the previous cash advance request remain attached to the 
copied cash advance request. To avoid this or to submit an entirely new cash advance 
request with all new data, and attach new or different files, create a new request. 
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• Teal fields are actuals and have been distributed

• Blue fields are projections based on the teal field actuals

• White fields are to be completed by the LEA

• Grey fields are calculated

• New Rows and Columns

Cash Flow Analysis
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Line 2: BSA 64-1
Line 4: BSA 64-1
Line 5: CSF RPT03

Cash Flow Analysis: Actuals
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Cash Flow Analysis Line 2: BSA 64-1
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Line 2: BSA 64-1
Line 4: BSA 64-1
Line 5: CSF RPT03

Cash Flow Analysis: Actuals
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Cash Flow Analysis Line 4: BSA 64-1
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Line 2: BSA 64-1
Line 4: BSA 64-1
Line 5: CSF-RPT03

Cash Flow Analysis: Actuals
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Cash Flow Analysis Line 5: CSF-RPT03
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Cash Flow Analysis: Projections
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Cash Flow Analysis Projections: BSA 64-1-Basic
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Cash Flow Analysis Projections: BSA 64-1- Additional
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Cash Flow Analysis Projections: CSF-RPT03
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Cash Flow Analysis: LEA Completion

Line 3: BSA 59-1

Please Note: You will want to hit “Save” every few minutes to save your progress while you fill in your 
Revenue and Expenditure information
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Cash Flow Analysis Line 3: BSA 59-1
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Cash Flow Analysis: LEA Completion

Please Note: You will want to hit “Save” every few minutes to save your progress while you fill in your 
Revenue and Expenditure information
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Required Questions

Please note: Question 21 is asking if you are requesting this Cash 
Advance for the sole purpose of claiming Registered Warrant 
Expenses, marking “Yes” will record the request but will not submit 
for actual consideration of an advance. A request is required to 
claim Registered Warrant Expenses (but an advance does not need 
to be awarded).

$4,000,000.00
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Required Attachments

Please Note: Once you click “Submit”, you won’t be able to edit your request.
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Submitted Request
Ctrl + click the School Finance Systems home page URL: https://paymentsystems.azed.gov/ or paste it in your browser.

Under Applications, select Payment Systems.

On the Cash Advance Requests page of your school district, submitted cash advance requests appear in the list. 

To view the details of a submitted cash advance request, click View.
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Submitted Request: Cash Flow Analysis
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Submitted Request: Cash Flow Analysis



24

Submitted Request: Cash Flow Analysis
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Submitted Request Status

$4,000,000.00

School Finance Review

Pending With Director of Fiscal Operation

Pending With ADOA

Approved By Director of ADOA
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The last opportunity to receive a cash advance is in the April apportionment payment; therefore, 
final cash advance requests must be received by the first week of February

Cash Advance Allocations: BSA 64-1
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Payment Team Contact Information

 School Finance Mainline: (602) 542-5695
• Option 1 – Payment

 Payment Team Inbox
sfpaymentteam@azed.gov

 School Finance Inbox
schoolfinance@azed.gov

 Stay Informed – visit the School Finance website
regularly for posted Hot Topics and Memorandums

http://www.azed.gov/finance/ and Subscribe to
Stay Connected with School Finance


