
Arizona STC Collection

Success with SRM
Understanding What’s NeededUnderstanding What s Needed



Agenda

• Collection Overview
• Reading the Specifications and Create Submission Files
• Review Expectations
• Resources/Help



Data collected

Course Sections
• Course Title• Course Title
• Period
• Teacher(s)

Oth Ch t i ti

CourseWalk

• Other Characteristics

Student Section Enrollment
• Section match information

HQT System

• Student ID
• Credits earned/grade marks
• Other characteristicsOther characteristics

SAIS



Reading the Specifications



Item Definition Characteristics

• Item Name • Field Position/Order
• Definition • Field Name/Header

• Data Type
• Field Size• Field Size
• Data Range/ Option Set Values
• OptionalityOptionality



Option Sets

• Option Code • Option NameOption Code
• Definition



Rules

• Rule ID
• Severity
• Applies To Field List

• Rule Name
• Official Message

D t il M• Applies To Field List • Detail Message



Collection Contents – Course Sections
Item Name DescriptionItem Name Description

1 AZ LEA Entity ID The state assigned unique LEA entity identifier

2 AZ School Entity ID The state assigned public or charter school entity identifier

3 Course Identifier The identifying code for the course contenty g

4 Course Identifier
System

The system used for the course identifier- either Local or State.  If local course 
codes are used, the course must be mapped in the CourseWalk system to a state 
course code.

5 Local Course Title The descriptive name by which a course is identified. For elementary and other non-
departmentalized classes, it refers to any portion of the instruction for which a grade 
or report is assigned (e.g., reading, composition, spelling, and language arts).

6 School Year The school year for this course section in '2011-2012' format. Summer term is 
considered part of the following school year, i.e. summer 2012 is part of the 2012-
2013 school year.

7 Session A description for the term or session for the course section, for example 'Fall 
semester' or '2nd Trimester'

8 Timetable Day 
Identifier

The unique identifier for the locally defined rotation cycle date code when the class 
meets (e.g., in a two day schedule, valid values could be "A" and "B", or "1" and "2").

9 Class Period An identifier for the period during the day in which this section is held

10 Section Identifier Some Student Information Systems, PowerSchool for example, have a unique 
section identifier, which can optionally be reported here.

11 Session Type The type of term or session this is.11 Session Type The type of term or session this is.



Course Section - Identification
Fi ld N S l D tField Name Sample Data
LEAID 2000
SchoolId 2020
CourseId EN09
CourseIdSystem L
C Titl F h E li hCourseTitle Freshman English
SchoolYear 2013
Session Fall
TimetableDayIdentifier A-Day
ClassPeriod 1
SectionIdentifier
SessionType SE



Collection Contents – Course Sections

Item Name Description

12 Teacher 1 Last 
name

The last, family or surname for the primary teacher for the course section 
as reported in the HQT system

13 Teacher 1 First The first or given name for the primary teacher for the course section as13 Teacher 1 First 
Name

The first or given name for the primary teacher for the course section as 
reported in the HQT system

14 Teacher 1 
Middle Initial

The middle initial for the primary teacher for the course section as reported 
in the HQT system

15 Teacher 1 The primary teacher's birthdate as reported in the HQT system15 Teacher 1 
Birthdate

The primary teacher s birthdate as reported in the HQT system

16 Teacher 1 Role The role of the primary teacher for this course section

17 Teacher 1 Begin The date when Teacher 1 begins being associated with this section
Date

18 Teacher 1 End 
Date

The Date upon which the primary teacher is no longer associated with this 
section

19 Teacher 1 The Arizona Educator Stakeholder ID (if available)
Educator
Stakeholder ID

( )

20 Teacher 1 
Contribution 

A percentage used to weight the educator's assigned responsibility for 
student learning in a Class Section, particularly when more than one 

Percent educator is assigned
to the class section.



Collection Contents – Course Sections

21 - 29 Teacher 2 < same as 12 - 20> 39 - 47 Teacher 4 < same as 12 - 20>

30 - 38 Teacher 3 < same as 12 - 20> 48 - 56 Teacher 5 < same as 12 - 20>



Teacher Fields
Fi ld N S l D tField Name Sample Data
T1LastName Enright
T1FirstName Reed
T1MI
T1Birthdate 1974/07/10
T1R l RT1Role R
T1BeginDate 2011/08/27
T1EndDate 2012/05/31
T1EducatorID 9999999999999995
T1Contribution 1

Repeat for Teachers 2-5



HQT Staff Match – 2 Options

Educator Stakeholder ID

• Educator Stakeholder ID
No Educator ID

• LEA Entity ID
• First Name
• Last Name

y
• First Name
• Last Name
• Middle Initial
• Birthdate



Collection Contents – Course Sections

Item Name Description

57 Course Begin 
Date

The date of the first day of instruction

58 Course End 
Date

The date of the last day of instruction

59 Credits Offerred The number of credits offered for this course (HS Only)

60 Instructional 
Setting

The instructional setting for the course

61 Low Grade Level The lowest grade level of students either enrolled in the course or for 
which the course is targeted

62 High Grade 
Level

The highest grade level of students either enrolled in the course or for 
which the course is targeted

63 Is Dual Credit A flag indicating if students enrolled in this course have the option of 
receiving both high school and post-secondary credit, regardless ofreceiving both high school and post secondary credit, regardless of 
whether any students avail themselves of that option.  High School 
Courses only

64 Concurrent 
Enrollment

A flag indicating if students enrolled in the course are concurrently 
enrolled in a post-secondary institution and receiving credit at both p y g
levels.  High School Courses Only



Collection Contents – Course Sections

Item Name Description

65 Course Level An indication of the level or rigor in a course
Characteristic

66 Is CTE 
Certificate

A flag indicating if the course is part of a career or technical education 
program leading to a specific technical certification. High School 
Courses Only

67 Is Required for 
Graduation

A flag indicating if this course is one of the required courses a student 
must take to meet graduation requirements.  High School Course Only



Section Characteristics
Fi ld N S l D tField Name Sample Data
CourseBegin 2011/08/27
CourseEnd 2012/05/31
CreditsOffered 1
InstructionalSetting SC
L G d 9LowGrade 9
HighGrade 9
DualCredit N
Concurrent N
CourseLevel GN
Certificate N
GradRequirement Y



Collection Contents – Course Sections

Item Name Description

68 External 
Provider Name

If the course is being provided by an external organization, e.g. a 
distance education or virtual course the name of that providingProvider Name distance education or virtual course, the name of that providing 
organization.

69 Provider Teacher 
1 Last Name

If the course is being provided by an external provider, the last, family, or 
surname of the provider's primary instructor.

70 Provider Teacher 
1 First Name

If the course is being provided by an external provider, the first or given 
name of the provider's primary instructor.

71 Provider Teacher 
1 Role

The instructional role of the provider's primary instructor
1 Role

72 Provider Teacher 
2 Last Name

If the course is being provided by an external provider, the last, family, or 
surname of the provider's secondary, if any, instructor.

73 Provider Teacher If the course is being provided by an external provider, the first or given 
2 First Name name of the provider's secondary, if any, instructor.

74 Provider Teacher 
2 Role

The instructional role of the provider's secondary, if any, instructor

75 N t A l if i i f ti f thi ti75 Notes Any clarifying information for this course section



External Provider and Notes
Fi ld N S l D tField Name Sample Data
Provider
ProviderT1LastName
ProviderT1FirstName
ProviderT1Role
P id T2L tNProviderT2LastName
ProviderT2FirstName
ProviderT2Role
Notes



Contents – Student Section Enrollment
Item Name DescriptionItem Name Description

1 AZ LEA ID The state assigned unique LEA identifier

2 AZ School ID The state assigned public or charter school identifier

3 Course Identifier The identifying code for the course contenty g

4 Course Identifier 
System

The system used for the course identifier- either Local or State.  If local course 
codes are used, the course must be mapped in the CourseWalk system to a state 
course code.

5 School Year The school year for this course section in '2011-2012' format. Summer term is y
considered part of the following school year, i.e. summer 2012 is part of the 2012-
2013 school year.

6 Session A description for the term or session for the course section, for example 'Fall 
semester' or '2nd Trimester'

7 Timetable Day 
Identifier

The unique identifier for the locally defined rotation cycle date code when the class 
meets (e.g., in a two day schedule, valid values could be "A" and "B", or "1" and "2").

8 Class Period An identifier for the period during the day in which this section is held

9 Primary Teacher’s 
Last Name

The last, family or surname for the primary teacher for the course section as 
reported in the HQT system

10 Primary Teacher’s 
First Name

The first or given name for the primary teacher for the course section as reported in 
the HQT system

11 Section Identifier Some Student Information Systems, PowerSchool for example, have a 
unique section identifier, which can optionally be reported here.



Student Section Enrollment - Linking
Fi ld N S l D tField Name Sample Data
LEAID 2000
SchoolId 2020
CourseId EN09
CourseIdSystem L
S h lY 2012SchoolYear 2012
Session 2011-12
TimetableDayIdentifier A-Dayy y
ClassPeriod 1
T1LastName Enright
T1FirstName Reed
SectionIdentifier



Contents – Student Section Enrollment

Item Name Description

12 SAIS Student ID The state assigned student ID in the SAIS

13 Local Student ID An optional local ID for the student in the local student information 
system.

14 Student Last 
N

The last, family, or sur name for the student as reported in SAIS
Name

15 Student First 
Name

The first or given name for the student as reported in SAIS

16 Student Middle 
Initial

The middle name of the student as reported in SAIS

17 Student 
Birthdate

The student's birthdate
Birthdate

18 Student Gender The student's gender



Student Match Information
Fi ld N S l D tField Name Sample Data
SAISID 2679
LocalStudentId 123456789
LastName Knoring
FirstName Constance
MIMI
Birthdate 1998/02/17
Gender F



Contents – Student Section Enrollment

Item Name Description

19 Course Entry The date of the first day the student received instruction in this course
Date

20 Course Entry 
Type

The way the student entered this course section, either as a new 
enrollee or as a trasfer from another section at the same school

21 Course Exit Date The date of the last day the student received instruction in this course.  y
Leave blank if the student is still enrolled at the time of reporting.

22 Course Exit Type The type of exit the student had from this course. Required if the exit 
date is not empty.

23 Credits Earned The number of credits the student earned from this course Required for23 Credits Earned The number of credits the student earned from this course.  Required for 
High school courses when the exit date is not empty.

24 Grade Mark 
Earned

The final grade mark the student earned for the course.Required when 
the exit date is not empty.

25 E i D l A fl i di ti if th t d t i i D l C dit i d l dit25 Earning Dual 
Credit

A flag indicating if the student is earning Dual Credit in a dual credit 
course

26 Concurrently 
Enrolled

A flag indicating if the student is concurrently enrolled in a course that 
offers concurrent enrollment

27 Notes Any clarifying information for this student section enrollment record



Enrollment Characteristics
Fi ld N S l D tField Name Sample Data
CourseEntryDate 2011/08/27
EntryType Ny yp
CourseExitDate
ExitType
C dit E dCreditsEarned
GradeMark
DualCredit X
ConcurrentlyEnrolled X
Notes



SAIS Student Match

• SAIS ID
• First Name
• Last Name
• Middle Initial

Birthdate• Birthdate
• Gender



Identifying Course Sections

• Section = “Specific Instance of a Course”
Example: Marsha Dimes’ Third Period Algebra Class

Fi ld U d t Id tif S ti• Fields Used to Identify a Section
– AZ LEA and School ID
– Course Identifier (local or state)
– School Year
– Session
– Timetable Day Identifier– Timetable Day Identifier
– Class Period
– Primary Teacher’s First and Last Name

O i l U i S i Id ifi f SIS– Optional: Unique Section Identifier from SIS



Format Dates in Excel

1. Select Column
2. Select “Format Cells”
3. Choose “Custom” Category on Number tab
4. Enter “yyyy/mm/dd” in Cell

11
2

4

3



The Process

LEA Creates 
The Files

Upload the 
Files to SRMThe Files Files to SRM

Any Correct y
Errors

?

Correct the 

Correct 
Errors

Certify 

No

YesSource SubmissionFix Source 
Systems

Yes

Edit 
Files?

Yes

No



State Report Manager

Training Site: https://training.azed.gov/srmg p g g
Production Site: https://www.azed.gov/srm



Expectations

• Create Submission Files and Test the System
– Review Errors/Warnings

• Timeline
– Test System open
– If Mapping Courses through CourseWalk – get that done

• Otherwise get state course codes in your SIS
– Create test extracts and test thoseCreate test extracts and test those
– After 40th day, Submit your data and clean any errors



Help and Support Resources

• Single Point of Contact
– stconnection@azed.gov

• Website
– www.azed.gov/racetothetop/stc
– FAQ’sFAQ s 
– Training Videos
– Documentation Library

P j t T• Project Team
– ADE
– ESP

• Phone Support:
– (602) 542-7378 Option 2

(866) 577 9636– (866) 577-9636


