Teacher Instruction Memo

Dear Teacher,

[bookmark: _GoBack]Our school is taking part in the Online Arizona School Climate and Safety Student Survey.  This survey is sponsored by the Arizona Department of Education.  The survey will ask about the health behaviors of 9th through 12th grade students including physical activity, tobacco, alcohol and other drug use, and sexual behaviors that cause AIDS, other sexually transmitted diseases, and pregnancy.  The survey will also ask questions about experiences at school including student-teacher relationships, academic support, order and discipline, and physical environment.  The survey is online and will take less than one class period (30 minutes) to complete.

School level data will be provided to assist you in identifying climate strengths and areas for improvement.  Please note that all survey data will be kept strictly confidential and any information publicly released will be in a format that does not personally identify students or your school. 

The following instructions are provided to assist you in the administration of the surveys in your classroom.  The student survey should take less than one class period to complete. 

If your school is electing to use passive parent consent forms, send the Parent Consent Form and Parent Frequently Asked Questions document home with all students prior to administering the survey.  Note: This is a voluntary survey, students are not required to participate, and therefore passive parent consent may be used.  Parents only have to return the form if they object to their student participating in the survey. 

· Your school survey coordinator has determined a deadline for submission of the passive consent form.  Be sure to remind your students of this deadline.  
· Record any specific parental objections and do not include those students in the survey. 
· Give any returned parent consent forms to the survey coordinator.

1. On the predetermined date, ask students to complete the survey using the online student survey link. 
2. Follow the “Teacher Script – Student Survey Instructions” document for speaking lines to use before administering the survey.  
3. Fill-out the “Participating students form” and return it to the survey coordinator at your school.
4. Follow-up with students that were absent and ensure that they complete the survey.  Inform the school survey coordinator accordingly. 

Thank you for your participation!



