
 
Working with ADEConnect  

& 
 Entity Admin Portal 

ADEConnect: 
Entity Administrator 

Training 



Agenda 

• ADEConnect overview 
• Entity Administrator Functions 

– Adding a new user 
– Adding users to programs within ADEConnect 
– Adding other Entity Administrators 

• Helpful decision-making tips 
• Open Q & A 



What is ADEConnect? 

• ADEConnect is a new identity management 
system, enabling secure, single sign-on for 
ADE Systems. 

• Districts and Charters will use ADEConnect 
to access ADE Systems such as Student 
Accountability Information System (SAIS), 
Move On When Reading, AZ – dashboards, 
Grants Management 



Single Sign-On 
• The concept of ADEConnect is that once a person 

is logged into a district or charter’s Student 
Information System (SIS), he or she will be able to 
seamlessly access an ADE system without having 
to enter another password! 

• Those who cannot yet pass through from their SIS 
into the ADE system can still get their work 
completed. All you have to do is click the 
ADEConnect button located on our website: 
https://home.azed.gov/Portal/  and enter your sign 
in credentials. 
 

https://home.azed.gov/Portal/


Who uses ADEConnect? 

• Everyone!  
– Anyone  who accesses ADE Systems, which are most 

employees of an educational institution in the state of 
Arizona. 

– Whether you enter the ADE system through your SIS 
(Federated) or through signing in to the ADEConnect 
portal, you are using ADEConnect to connect with the 
information and tools you need. 

• ADEConnect  
- enables the district/charter/school administrative staff 
to manage user accounts and access to ADE systems. The 
“Entity Admins” have great power and great responsibility! 



ADEConnect 

• Single Sign-on from your SIS (Federated) 
• Access your ADE Systems from one location 
• Manage ADE Systems access for your LEA  
• Can access the Entity Admin Portal link from 

the ADEConnect home page. 
 



Entity Admin Functions 

• Add / Remove access to ADE Systems for the LEA / 
School you manage  

• Create new users to add to the LEA / School you 
manage 

• Delegate the Entity Admin role  
• Can access the ADEConnect Activity report to see the 

users’ activity for the LEA / School you manage  
• Can access the Entity Admin Activity report detailing 

the users’ current ADE System access for the LEA / 
School you manage 
 
 





Entity Administrator Home page 



Enter the email address of the person 
you want to add to your LEA/School 

enter the person’s email 
address in the ‘Search for’ field 
and click the search icon 



Unique email address filters search results 
and brings up person you want to add 

 

To add the Entity and ADE Role relationships to the person, 
click on the person’s name under the ‘Display Name’ field  (do 
not select the checkbox) 



Click the Relationship tab to add your 
LEA/School to the person 



This Administrator can only add user to 
LEA/School where she is Entity Administrator  



Select the check box next to the 
LEA/School you want to add to the person 



Review your selection and click ‘Submit’ to 
complete assignment of LEA/School to the 
person 



When you review the person’s Relationships, you 
see Yuma High School – 6189 is now assigned 



Assign the ADE Role/ADE System under the 
LEA/School 

Place the checkmark in the check box.  
Click on the highlighted Edit icon 



To add MOWR Roles, type ‘move’ in ‘ADE Roles 
to Add’ field on Roles tab and click the checkbox  



The next screen will display all of the MOWR 
roles available for assignment 

Place a 
checkmark in 
the box next 
to as the 
applicable 
MOWR role 
for the user.   
 
Click ‘OK’ to 
complete the 
ADE Role 
assignment. 
 

 



Review your selection and click ‘Submit’ to 
complete the assignment of the ADE Role 



To add the ADE Role of Entity Administrator, 
the same process is performed 



To add the ADE Role of Entity Administrator, 
the same process is performed 

 



A review of the person’s roles in the 
Relationships, Role tab 

 



 
  
 
 
When person updated or created as “new” signs 
in to ADEConnect, their Relationships appear 
 
 
 
 

 



Creating A New 
ADEConnect User to assign 
to your LEA / School  



Entity Admins can only create 
External users 

Click the ‘Users’ link 



Click ‘New’ 



Enter required fields: ‘ADE Person Type’= EXTERNAL, 
‘First Name’, ‘Last Name’ and ‘E-mail’ address 

 

Click ‘Next’ to review the Summary screen.  



After review, if no changes are needed, click 
‘Submit’ 

 



After successfully submitting user information, 
you will be directed to Users screen 

Search for the new user by entering the 
unique email address in the ‘Search for 
field’ and click the search icon 



Click the Display Name to bring up the 
Relationships tab 

 



Click the Relationships tab to add Entity 

 



In the Relationships tab, click the 
‘Browse’ icon 

‘Browse’ will display the Entities where you 
are the Entity Admin….  



Select your managed Entity you wish to 
assign to person (assigned one at a time) 



Click ‘OK’ to continue the assignment of 
the LEA / School  

 



Click ‘Submit on the Summary screen 

 



Place the checkmark in the check 
box.  Click on the highlighted Edit 
icon 

Go back to the Relationship tab and 
add the  Entity Admin role 



 
 
Type Entity Admin in the ‘ADE Roles to 
ADD’ field 

Or select the ‘Browser’ icon to 
bring up all of the available 
Roles 



Adding Entity Admin role 

 



 
 Adding an ADE System to the user 

 



 
 
Select the Role(s) to assign to the 
person  

 



Adding a school 

 

‘Chandler’ is typed in the field and 
the ‘Validate & Resolve” green 
check mark is clicked to filter the 
results to Entities beginning with 
‘Chandler.’ 



Adding a school 

 

Place the 
check mark 
next to the 
school,  click 
‘OK’ 



Adding a school 



Now add the Role / ADE System to the 
school 

 



Adding Entity Admin & Grants Management 

 



‘Submit’ will add Roles to the person 

 



ADEConnect Home page for Jane with new 
Entity Admin & MOWR assigned 



I’m an Entity Administrator…now what? 

• Decisions to be made on the management of 
assigning roles within your LEA 
– Who assigns permissions inside SIS when new users 

come onboard? 
– Who currently removes permissions inside SIS when 

users off board? 
– Who assigns additional permissions when a person’s 

role changes? 
– Who currently grants permissions for all Common 

Logon applications  



I’m an Entity Administrator…now what? 

• Communicating with departments at LEA
– Who would communicate new programs

available inside ADEConnect to LEA
staff/administration/etc.?

– Who would communicate these changes to
schools within the LEA?

– How would this communication be
disseminated to the right people?



Suggestions on Entity Administrators 
configuration based on LEA size 
• Small LEA (1 – 5 schools) 

– 1 LEA district level Entity Administrator 
– 1 LEA back-up district level Entity Administrator 
– 1 Entity Admin at each school 

• Medium LEA (6 – 20 schools) 
– 1 LEA district level Entity Administrator 
– 1 LEA back-up district level Entity Administrator 
– 1 Entity Admin at each school 
– Groupings of Entity Administrators 

• Groupings by school type (elementary, middle school, high school) 
• Large (21+ schools) 

– 1 LEA district level Entity Administrator 
– 1 LEA back-up district level Entity Administrator 
– 1 Entity Administrator at each school 

 



Suggestions on Entity Administrators 
configuration based on program area 

• Principals 
• Directors of program areas 
• IT Team 

 
Adding Entity Admins and/or user to ADEConnect 
• Individually 
• Bulk load 

 



ADE Support Center 
ADESUPPORT@AZED.GOV 

Local: 602-542-7378 
Toll free:  1-866-577-9636 

Hours of Operation: M-F, 6:00AM - 6:00PM 

Support & Questions 
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