Steps to Register:

1. To register, click here: https://ems.azed.gov//home/SearchResults?SearchString=summer food

2. Click on the white title of Summer Food Service Program Summit - Non-Profit AND School Sponsors

3. By clicking the white title, it will bring up a pop-up. Click the green Register Now button on the
bottom right of that pop up.

4. By clicking ‘Register Now’, it will bring another pop-up; Do you have ADE Connect, Yes or No.

4a. If you do not have an ADE Connect account, click No and create one. You will then need to fill out
some basic information. After completing the basic information section, the system will generate an E-
mail to the E-mail address you provided on that page. That generated E-mail will have a temporary
password in the body of the E-mail (it can take up to 20 minutes to an hour to receive that generated E-
mail). When you get that E-mail, log into the EMS system: https://ems.azed.gov/Home/Calendar

5. To log in: You need to click the three yellow lines on the top right of the screen (see red circle below).
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When you get logged in, you should see your name on the top right (see red circles above). Right when
you log in, it will prompt you to create your own password.

*Creating the account is a one-time thing. After that, you can register for any training at any time by
logging in with your Email address and your password you created.

**please remember to go back into the EMS system and register for the event. Creating an ADE
Connect account does not finish this process for you. Once registration is complete, you will receive an
email confirmation.
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