INTER AGENCY AGREEMENT TO PROVIDE CHILD NUTRITION PROGRAMS

2015-2016 SCHOOL YEAR
The <Insert School District or Charter School Name><Insert CTDS Number> hereafter referred to as “Sponsor”, and the Board of Directors of <Insert School District or Charter School Name><Insert CTDS Number> hereafter referred to as “Site”, hereby enter into the following agreement:
 
A.        TITLE OF AGREEMENT
School Meal Program
 
B.        PURPOSE OF AGREEMENT
The purpose of this agreement is to enable the Sponsor to provide meal service to the Site. This program is to be made available daily according to the Sponsor’s Calendar and is to be supported by Federal Reimbursement on eligible meals served, fees paid by students not eligible for the National School Lunch Program (NSLP) benefit and fees paid for meals by the staff of the Site and other adults.  (Required)
C.        DURATION OF AGREEMENT:
This agreement shall be in effect from July 1, 2015 until June 30, 2016 following the Board approved calendar for the Sponsor’s 2015-2016 school year. (Required) The Sponsor may provide meals to the Site on days the Sponsor is closed and the Site is open. (Modify or Delete to meet Program Needs)
 
D.       CONDITIONS OF AGREEMENT:
The Sponsor's Child Nutrition Department will provide: NSLP, SBP, SFSP, and ASCS (Delete all that are Not Applicable) meals, reimbursable under the single Food-Based Menu Planning (FBMP) meal pattern described in 7 CFR §210.10 for NSLP (§220.8 for SBP, §225.16 for SFSP, and §226.20 for ASCS) as approved by the Arizona Department of Education (ADE), Health and Nutrition Services. (Required)
 
1. The Sponsor/Site will provide all serving trays and utensil kits needed for service of all approved meals. (Modify or Delete to meet Program Needs)
2.  The Sponsor/Site will provide applications for free and reduced-price meals to all households of the Site no sooner than 30 days prior to the start of the school year, but not prior to July 1.  The Site will be responsible for collecting these applications and forwarding them to the Sponsor/Site as they are received.  The Sponsor/Site will be responsible for the processing and file retention of these applications. (Required)
 
3. The Sponsor/Site will provide an initial enrollment list of students’ names, ID numbers, and birthdates sorted by student’s last name no later than July 1 of each school year for Direct Certification matching. The Sponsor/Site will provide an updated list of new enrollments sorted by the student’s last name, including ID number and birthdate, to the Sponsor/Site upon request for the completion of additional Direct Certification matching. (Required)
4. The Sponsor/Site will maintain the Benefit Issuance Document (BID) and update it monthly. (Required) 

 
5. The meals will be prepared by the Sponsor at the Site.  The Site will allow necessary staff from the Sponsor to have direct access to the kitchen for food preparation or for delivery without an appointment and for monitoring purposes without prior notice.  This will be done either by giving code access or key access to child nutrition staff and delivery staff of the Sponsor.  (Modify or Delete to meet Program Needs)
6. The Sponsor will maintain applicable health certification and assure that all State and local regulations are being met.   Additionally, a copy of the Federal “And Justice For All” poster will be displayed in a visible area of the eating establishment.  (Required)
 
7. The Sponsor will ensure that all meals will be served to meet the Federal guidelines for SBP, NSLP, SPSP and ASCS. (Required but Delete all that are Not Applicable)   The Sponsor will be responsible for providing a clean, safe and sanitary environment for the service of all meals served at the Site and the Sponsor will ensure that all Food Service Employees on site will abide by the Children Nutrition Program rules.  (Modify or Delete to meet Program Needs)
 
8. The Sponsor will provide the necessary equipment needed to insure proper handling and storage of food products such as milk coolers, refrigerators and food warmers when necessary.  The Sponsor will be solely responsible for any and all repairs of this equipment.  (Modify or Delete to meet Program Needs)
9. The Sponsor/Site will be responsible for properly counting reimbursable meals using the Point of Service (POS) system as required by the ADE Health and Nutrition Services Unit. A POS is defined as that point in the food service operation where a determination can accurately be made that a reimbursable free, reduced price or paid lunch has been served to an eligible child.  The Sponsor/Site will be responsible for maintaining the POS at each meal and recording the daily meal counts on the system.  (Required)
10. The Sponsor/Site must collect adult lunch fees and document all cash received in accordance with guidelines. The Sponsor/Site will accept personal checks for adult meal sales in the amount of purchase only.  The POS daily report and cash will be given to the Sponsor/Site Warehouse employee who will stop at the Site each day after the conclusion of lunch.  (Modify or Delete to meet Program Needs)
11. The cafeteria equipment provided by the Sponsor will remain the property of the Sponsor. The Sponsor will be responsible for all serving utensils and equipment used at the school.  Should any equipment not be returned to the Sponsor, the Site will be invoiced and charged the current cost to replace the missing items.  (Modify or Delete to meet Program Needs)
12.  The Sponsor agrees to accept USDA Foods from the Site and these USDA Foods will only be used in the preparation of meals provided for the Site.  The Sponsor must obtain the USDA Foods at the Site’s address.  The Sponsor must credit monthly for the market value set by USDA of all donated foods received for use in the school year.  The credit issued by the Sponsor for USDA Foods received shall be recorded on the monthly bill/invoice as a separate line item and shall be clearly identified and labeled.  

The Sponsor must ensure that it has a perpetual inventory record maintained on a monthly basis.  Failure of the Vendor to maintain a perpetual inventory shall be considered as evidence of improper distribution or loss of USDA Foods. The Sponsor shall accept liability for any negligence on its part that results in any loss of, improper use of, or damage to USDA Foods.  (Modify or Delete to meet Program Needs)
13. It is understood that:
 
a)  All record keeping and filing requirements for the Federal Reimbursement will be the responsibility of the Sponsor/Site’s Child Nutrition Department.  The Sponsor/Site will be the only entity held responsible for “over claims” that may be identified on any of the monthly reimbursement claims for the Site. The Sponsor/Site will conduct Direct Certification matching three times a year. (Required)
 
b)  The Sponsor/Site will be responsible for any and all audit requirements, audit responses and accountability for any financial responsibilities as the result of an audit or review by ADE.  (Required)
c)  All Federal reimbursements and money collected from non eligible students and adult sales will be the sole property of the Sponsor/Site.  (Required)

d)  All students not eligible for meal benefits under NSLP will pay <$ insert dollar amount> for breakfast and <$ insert dollar amount> for lunch. (Modify or Delete to meet Program Needs)


e)  Adult breakfasts will be provided at a cost of<$ insert dollar amount> and adult lunches will be provided at a cost of <$ insert dollar amount> each (excluding milk).  (Modify or Delete to meet Program Needs)

 f)  On days when the Sponsor's schools are closed, meals will/will not be available at the Site. (Modify or Delete to meet Program Needs)

 
E.        PROVISIONS FOR TERMINATING AGREEMENT:
The Governing Board of either party may terminate this agreement by providing written notice of the intent to terminate 30 working days in advance of the termination date. (Required)
 

F.
CERTIFICATION OF CONTRACTING AGENCIES:
Each party certifies that the undersigned has been authorized to enter into this agreement by its Governing Board. This agreement may be cancelled by either party for conflict of interest pursuant to A.R.S. Section 38.511. (Required)
 
<Insert School District/Charter School Name>

<Insert School District/Charter School Name>
<Insert School District/Charter School Address>

<Insert School District/Charter School Address>

 
_______________________________                                  ______________________________
Governing Board President Signature                                   Governing Board President Signature
 







 
_______________________________                                  ______________________________
Print Name                                                                             Print Name
 







                      _______________________________                                  ______________________________
Date                                                                                        Child Nutrition Director
 
                                                                                               ______________________________
                                                                                               Print Name
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