
Breakfast in the Classroom
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	The detailed outline below contains aspects of daily implementation of a Breakfast in the Classroom (BIC) program. Each school will establish a routine that meets the needs of each specific site. The table on the following page has a sample morning timeline along with a blank table that can be used as needed. 

	7:45 am
	Delivery teams report to the cafeteria and pick up the food bags for their individual classroom.
· There will be 2 – 3 food bags per day per classroom.
· Each food bag will be labeled with the room number.

	8:00 am
	Teachers pick up/line up students.
Teachers and students report to classroom.
Delivery teams report to their classrooms with food bags.

	8:05 am
	OPTION 1 – Pick up meals as student enters classroom:
Delivery teams place the open food bags with the food item on the designated table in the classroom for each child to pick up their meal components after they have washed hands. This can be done as they come into the classroom saving the time of having them get back up after being seated.
OPTION 2 – Students sit down first, then go pick up breakfast:
[bookmark: _GoBack]Delivery teams place the open food bags with the food item on the designated table in the classroom. After washing hands, each child will come by and pick up their meal components, check off their name to indicate that they have taken a complete meal (three components) and sit down.
For either option:
· Teacher, designated aide or volunteer is at the end of the line to check off names of students who have taken a reimbursable meal.
· All unserved food remaining in the food bags will be returned to the cafeteria. NO FOOD should be kept in the classroom.
· Clean-up teams place trash containers in a central location preferably by the hand sink.

	8:10 – 8:20 am
	Meal Period
· Students eat breakfast while attending to morning activities such as, attendance, homework, housekeeping, etc.
· Students place all waste and leftovers in the trash container provided for each classroom; dispose of excess beverage in the trash container.
· Each student washes and dries hands.
· Breakfast clean-up team walks around classroom checking floor and on desks for any wrappers, spills, crumbs, etc.
· Clean-up team ties/closes the trash bag and places the trash outside the door of the classroom.

	8:20 am
	Clean-up teams return the food bags back to the cafeteria.

	8:20 - 8:30 am
	Cafeteria staff perform safety/Hazard Analysis and Critical Control Point (HACCP) procedures on food and does counting and claiming procedures.
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