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For Teachers and Substitute Teachers



[image: 003]Nutrition services prepares meals
· Food bags are packed on a daily basis.
· Cold and hot foods are packed in separate insulated bags.
· Each classroom receives a meal count form, trash bag, spork kits and wipes (upon request).
NEW!
Students must select an ENTRÉE, a FRUIT, plus one additional item for a reimbursable meal.

[image: 033][image: 017]Meals are counted
· Teachers count students who have selected an entrée, a fruit, and one other item.
· Students only taking a milk or juice should not be counted.
· This number is recorded on the daily breakfast roster and placed back in the food bag. 
Meals are delivered to the classroom [choose your method]
· Nutrition services staff delivers food bags to the classroom, or
· Teachers pick up food bags before school begins, or
· Assigned students from each room pick up food bags.
Meals are served
· Students may select ONE entrée and up to 2 other items.
· Students MUST select a fruit item.
· Each student selects a meal before taking a seat, or
· [bookmark: _GoBack]Teachers call students up to select their meal. 
Questions? Contact your cafeteria manager.
Clean up
· All uneaten food items need to be placed back in the food bags.
· Students dispose of their trash.
· Trash is left outside the classroom.
· Custodial staff collects trash. 
· Food bags are placed back on food cart or picked up by nutrition services staff. 
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