
[image: D:\Users\neelimag\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\RN82UJGE\BI C logo n gradient vfinal.jpg][image: D:\Users\neelimag\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\RN82UJGE\BI C logo n gradient vfinal.jpg]Facilities/Maintenance Staff Checklist for
Breakfast in the Classroom

3 Months Prior to Roll-Out

☐	Participate in site Breakfast in the Classroom (BIC) planning team meetings.
☐	Begin reviewing site route and determine the best method of trash collection at the end [image: \\vm-nas\users\neelimag\Neelima\School Breakfast Taskforce\Toolkit Final\blue bar_Left.jpg]of breakfast. Work with food service director to determine how many additional garbage bins will be needed.

1 Month Prior to Roll-Out

☐	Ensure all garbage bins, trash bags and other necessary cleaning supplies have been ordered.

1 Week Prior to Roll-Out

☐	Attend the back-to-school in-service and assist as needed in training teachers.
[bookmark: _GoBack]☐	Participate in the practice run where food bags are delivered to and returned from classrooms, and garbage bins are distributed and collected.

First Day of Breakfast in the Classroom

☐	Distribute and collect garbage bins according to the school plan.
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