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Agenda 
• In this session you’ll hear all the important 

reminders to be in compliance in the areas 
of: 

• SEI Classrooms 

• ILLP Classrooms 

•Groupings 

• Paperwork 

•OELAS Support 
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SEI CLASSROOMS 

I 
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Do… 
•Make sure the Four SEI 

Allocations are the correct SEI 
Allocations. 
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Time Allocations 
for all grades and all proficiency levels 

 

There  

are  

4  

SEI 

Time 

Allocations 

Oral English/ 

Conversation 

and 

Vocabulary 

 

 

 

60 minutes 

Grammar 

 

 

 

 

 

 

60 minutes 

Writing 

 

 

 

 

 

 

60 minutes 

Reading 

 

 

 

 

 

 

60 minutes 
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** Please do NOT split up allocations. 

Each allocation is discrete and must 

consist of one full hour of instruction! 



Do… 
•Check your SEI teachers’ posted 

schedules/ lesson plans (if any) to 
ensure the Four SEI Allocations are 
being taught in discrete blocks 
(without being broken if possible). 

•Verify the clock times are listed in 
the SEI teachers’ lesson plans. 
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Oral English/ 
Conversation & 

Vocabulary 
Reading Writing 

 
Grammar 

 

Time frame 
From XX:XX-XX:XX 
(60 minutes) 

Time frame 
From XX:XX-XX:XX 
(60 minutes) 

Time frame 
From XX:XX-XX:XX 
(60 minutes) 

Time frame 
From XX:XX-XX:XX 
(60 minutes) 

ELP Standards/ 
Performance 
Indicators 

ELP Standards/ 
Performance 
Indicators 

ELP Standards/ 
Performance 
Indicators 

ELP Standards/ 
Performance 
Indicators 

Listening & Speaking 
Domain 

 

AND 
 

Language Strand 
Standard 2 
Vocabulary 

 

Reading Domain Writing Domain 

Language Strand 
Standard 1  

Standard English 
Conventions 

Lesson Lesson Lesson Lesson 

ELP Performance 
Indicators drive the 
instruction. 

ELP Performance 
Indicators drive the 
instruction. 
 

ELP Performance 
Indicators drive the 
instruction. 
 

ELP Performance 
Indicators drive the 
instruction. 
 



Do… 
•Make sure your SEI teachers 

are using ELP Standards. 

•Make sure the ELP Standards 
are driving the lessons for 
those 4 hours. 

•Make sure the ELP Standards 
are being placed in the correct 
SEI Time Allocations. 8 
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Time 

Allocation 

Oral English/ 

Conversation  

and Vocabulary 

 

60 minutes 

Grammar 

 

 

 

60 minutes 

Writing 

 

 

 

60 minutes  

Reading 

 

 

 

60 minutes 

 

ELP 

Standards  

to Use 
 

Listening & 

Speaking 

Domain 

 

-and- 
 

Language 

Strand 

Standard 2: 

Vocabulary  
 

Language 

Strand 

Standard 1: 

Standard 

English 

Conventions  
 

Writing 

Domain  

 

Reading Domain 

 

SEI Time Allocations  
for All Grades and All Proficiency Levels  



Don’t… 
• If an SEI Allocation must be 

broken, please don’t split it 
with fewer than 30 minutes on 
either side of the forced 
interruption.  

• If an SEI Allocation is broken, it 
must be continued following 
the interruption (lunch or 
special areas). 

10 



Do… 
• Follow up with your teachers. 

• Perform internal monitoring 
checks. 

http://www.azed.gov/english-
language-learners/  

 

• Visit the teachers’ classrooms 
and review schedules and lesson 
plans for requirements. 
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Don’t… 
•Please don’t assume just 

because you’ve told or trained 
your teachers that it will be done 
correctly.  

•Most districts find themselves in 
corrective action when they truly 
believed they were doing 
everything correctly. 
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ILLP CLASSROOMS 

I 
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Do… 
• Verify that all three parts of the ILLP  

(ILLP, Attachment A, and Attachment B) are 
being completed within the timeline. 

 

Beginning of 
school year 

End of Q1 
Beginning of Q2 

End of Q2 
Beginning of Q3 

End of Q3 
Beginning of Q4 

End of 
school year 15 



Do… 
•Be sure the mainstream teacher 

has a copy of ILLP documents for 
each ELL in the classroom. 
• File original documents in CUM folders. 

• Get the parent’s signature on the ILLP 
document. 
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Site Administrator ELL Coordinator 

Classroom Teacher Parent/ Guardian 
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Do… 
•Check each quarter’s Attachment 

A to make sure there are 4-5 
ELPS Performance Indicators in 
each allocation.  

•Verify that Attachment A 
documents are being reviewed 
and revised quarterly. 
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Allocations 

-Listening/Speaking Domain  

-Language Strand: Standard 2 

Reading Domain  

Writing Domain  

Language Strand: Standard 1 

Should be dated for the end of each quarter 

(Performance 

Indicators to be 

written out) 
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Do… 
•Verify each teacher listed on the 

Attachment A has the student in 
class for at least as many 
minutes as listed (one period = 
one allocation). 

• Ensure only one teacher is 
responsible per allocation. 

•Confirm each teacher has signed 
the Attachment A. 
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Allocations 

Teacher 

names 
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Do… 
• Ensure your mainstream 

teachers with ILLPs have 
evidence of ELPS  Performance 
Indicator(s) from Attachment A 
posted in the classroom or in 
their weekly lesson plans. 

• Ensure there is evidence of 
differentiation for the ELLs 
somewhere in the room or in 
lesson plans. 
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Do… 
• Make certain your teachers with 

ILLPs are completing an Attachment 
B at the end of each quarter or 
instructional period. 
• Attachment B acts as a progress report 

to the performance indicators selected 
at the beginning of the quarter on 
Attachment A. 

• Any assessments that would 
determine mastery or progress of ELPS 
may be used.  
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GROUPINGS 

I 
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Do… 

• Ensure there are 20 or fewer 
ELLs in a three grade span 
utilizing ILLPs. 
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Do… 
•Reach out to our department 

to work out special grouping 
concerns.  

• Contact OELASInbox@azed.gov 
with these questions. 
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Don’t… 

•Please don’t create your own 
rules for configuring groupings 
and leave the SEI Models out of 
the thought process.  
•Our department works diligently to 

make your situation doable while  
working within the parameters of the 
statute. 

•We may not always be able to 
approve your requests.  
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OTHER PAPERWORK 

I 

31 



Do… 
• Make sure Parent Notification forms 

are filled out and signed within 30 
calendar days from the beginning of 
school.  

• Mark the correct placement (SEI, 
ILLP, BIL) on the Parent Notification. 

• Document three attempts of getting 
parent signature if unsuccessful. 

• Have parents date the form as well. 
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Don’t… 
•Do not have Parent Notification 

forms completed at the end of 
a school year, for the following 
year’s placement. 
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Do… 
• Complete FEP 2-Year Monitoring 

forms beginning the year 
following the attainment of  
“Proficient” on the reassessment. 

• Complete FEP 2-Year Monitoring 
forms even for students who have 
a Parent Withdrawal on file, the 
year following the attainment of 
“Proficient” on the reassessment. 
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Do… 
• Have a system in place at sites for the 

next steps when the PHLOTE Home 
Language Survey and enrollment form 
questions are answered other than 
English. 

• Pull an SDELL70 for new students 
PRIOR to testing, in case a valid test 
exists. 
• Determine who in the district has access to 

ADE Connect.  
• Contact ADESupport@azed.gov for access 

support with ADE Connect and SDELL reports. 37 
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Do… 

•Confirm that the new student 
enrollment forms have the exact 
three home language questions 
as the PHLOTE Home Language 
Survey. 
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Don’t… 
•Do not administer the PHLOTE 

every year to continuing 
students if one is already on file. 
It increases the likelihood of 
inconsistent responses. 
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OELAS SUPPORT 

I 
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Do… 

•Please keep in mind that OELAS is 
here to support you in the areas 
of both compliance and 
professional development. 
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Do… 
•Reach out to our department 

when you have questions 
about compliance items 
anytime, especially BEFORE a 
monitoring visit. 

• Feel comfortable asking us for 
help or support. We do this all 
day long, every day.  
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Don’t… 
• Wait until the monitors arrive 

to have those “Should I…”, “Is it 
okay if we…”, or “Can we…” 
questions answered. It’s too 
late once your LEA is being 
monitored. 

44 



Questions 



 
 
 
 
 
 
 
 
 
 

Arizona Department of Education 
OELAS 

602-542-0753 
 
 
 

 


