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Prepare Materials to Return to Pearson
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Place Student
Pre-ID Label Here

Student's Name

Bind Scorables
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STAGE IV

Grades 6-8

Spring 2014 Reassessment

s ﬁhecklist for Packing and Shipping Reassessment Test Materials

AZELLA Scorable Test Materials
[1 Return in Box with Pink Label
[0 Organize the used Student Test Books and Answer Documents.

AZ00001992

[0 Separate the scorable test materials by school and grade. Within each grade, group by teacher.
Stack the tests, front covers facing up, so that each stack includes documents for only one grade
and one teacher.

Complete the red Header Sheets following directions on pages 20-22.
Bind each stack of scorables—additional information is on page 17.
Complete the School Header—additional information on pages 23-24.
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Seal & label the boxes. Affix a pink precoded, color-coded return label on the top of each box
of scorable test materials.

Number the boxes of scorable test materials.

oo

Affix a UPS shipping label on the top of each box next to the pink scorable label, see Figure 9
on page 19.
k [0 Keep boxes in secure storage until the scheduled UPS retrieval. J




Complete School Header List and
Header Sheet
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Put on top of school scorable materials box 1

Retain photocopy of completed form at district
AZELLA

1is form may be SEQ: 99999




Box Materials to Return to Pearson
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Box Nonscorable Materials

Spring 2014 Reassessment

STUDENT TEST BOOK

ﬁELLA MNonscorable Test Materials
[1 Return in Box with Green Label

[1 Organize the nonscorables test materials by document type for each school, see page 25 for
additional information.

[1 Complete a School Materials Return Inventory Sheet for each school.

O

Box all nonscorables by school.

[1 Place the corresponding School Materials Inventory Sheet at the top of the school's first
nonscorable box.

[1 Fill any space in the boxes of nonscorable test materials with crumpled paper or plastic air
bubbles.

[1 Seal & label the boxes.

[1 Affix a precoded green nonscorable return label on the top of each box of nonscorable test
materials.

[1 Number the boxes of nonscorable test materials—see page 27 for additional information.
[1 Affix a UPS label on the top of each box, next to green nonscorable label.

\EI Keep nonscorable boxes in secure storage until the scheduled UPS retrieval date.
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Return Materials to Pearson

T




Materials Arrive at Pearson
Austin, Texas
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Receiving * Boxes separated by color

* Boxes separated by school/district

e All boxes are scanned

¢ Boxes held until all numbered boxes

arrive

® Sent to Data Prep




Data Prep

® Boxes opened
® Materials removed

e Header Sheet checked

® Put on carts with date and

time stamp g




Acclimation

e 8 hours
® 68-70 degrees
e 35 -40% humidity
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Slitting

Following the acclimation period the documents are fed

into machines that slit the scorable tests.
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Calibration




Editing
® All documents are

verified

® Errors are alerted and

processed

® Some errors must be
verified by the Program
Team and ADE




Errors Resulting in Alerts

o Demographic information

o Grade level not bubbled
o Both Pre-ID label and filled in demographic

information

® N-Count errors




Scoring Center

Images of the scanned documents next go to the Scoring

Center
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Scoring Center
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Writing Scoring

Stage [ has several Writing prompts.

Stages II-V have only the extended
Writing Prompts.

Speaking Scoring

- Electronic Speaking Scoring.

Human scoring to confirm scoring

e accuracy.




° Regional Scoring - On site

® Distributed Scoring — Online

e Both groups must successfully complete training and meet

qualification standards.

® Writing training is much like Placement Test training in

PearsonPerspective







Quality Controls

o Backreading

® Resolution

o Validity Checks
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Exporting Scores
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® Scores are matched to tests

® Speak




Test Results to Districts and ADE
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Test Results

PearsonAccess
SR e Electronic Reports

Department of Education PearsonAccess

m — ‘ “ ® Available May 8, 2014
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AZELLA Speaking Demonstration
Video - Staces il through V

AZELLA training modules in IDEAL website must be complate:
prior to ordering AZELLA materials through PearsonAccess

Guide for interpreting
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Paper Results

Paper reports will be in districts/charters by May 20, 1014




