
Quick Reference
Working with Notebook Software Gallery Collections
What is the Notebook Software Gallery?
The Notebook™ software Gallery helps you quickly develop and deliver lesson activities and presentations in rich graphic 
detail. Thousands of high-resolution images, audio, video, Macromedia® Flash® and entire Notebook files are organized into 
searchable collections that allow you to create attractive, reusable content.  

Select a folder to display its
contents in the search

results area

Drag the thumbnail image to 
the work area 

Enter a keyword into the search field to 
quickly find related Gallery items

Show additional Gallery 
actions

Press to return to previous search
results – works like an Internet

browser’s back button

Press the Gallery tab to 
open the Gallery

Press the Search button 
to initiate search 

Search results area

Show the onscreen 
keyboard



Searching for Gallery Content
There are two ways to find Gallery content. You can browse through the 
Gallery collections and select a folder, or you can enter a keyword into 
the search field, as you would when using an Internet search engine. 

If you were building a mathematics lesson activity about shapes, for 
example, you may decide to browse by topic for all Gallery items relating 
to Shapes, Space and Measure. However, if you were looking for a 
specific shape in the middle of class, you may want to type the keyword 
triangle into the search field to save time.

To look for Gallery items using the search field

  1  Press once inside the search field

  2  Type a keyword related to the type of object(s) you are looking for

  3  Press the Search button to display your results

TIP: Press the icon to the left of the search field to use the On-Screen 
Keyboard to type your keyword.

Using Online Resources
Select Online Resources to access a list of Internet links to lesson activities, curriculum standards, classroom resources 
or additional Gallery content. Instead of interrupting the flow of your presentation by leaving Notebook software, you can 
seamlessly launch a Web page with supporting content at the same time you deliver your material.

 

NOTE: You will require an active Internet connection and a Web browser to 
use Online Resources.
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Quick Reference
Viewing Search Results
Search results are graphically displayed as thumbnail images that match 
your search criteria. These thumbnail images, or Gallery items, are 
organized into four content types: Related Folders, Pictures and 
Backgrounds, Interactive and Multimedia, and Notebook Files and 
Pages. 

If you search for the keyword triangle for example, Related Folders will 
display all Gallery items associated with the keyword, providing you with 
additional content to help supplement learning activities. Double-press a 
folder thumbnail to view its contents.

The thumbnails displayed in Pictures and Backgrounds include clip art 
and photographs. Drag an item to the work area to use as part of a lesson 
or to modify its properties.

Interactive and Multimedia contains three types of content: Flash files, 
video files and objects with attached sounds. Items from this section of 
the Gallery are used to add rich media content to a lesson or presentation 
and engage reluctant learners with multimedia elements.

Additional content can be found in Notebook Files and Pages. 
Notebook file thumbnails are recognized by the coil binding on the left of 
the thumbnail image. Drag the thumbnail image to the work area to add 
a page or series of pages, such as a complete lesson activity, to your 
existing content. Notebook files will be inserted directly after the active 
Notebook page.

Notebook page thumbnails are identified by the folded edge in the top-
right corner. Drag the thumbnail image to the work area to create a new 
page with a background for students to write over, such as an exercise 
in identifying shapes.



Quick Reference
Notebook software Version 10 Toolbars
Notebook software toolbar
The Notebook™ software toolbar gives you access to a number of tools to help you work with your Notebook file. By default, 
the toolbar appears at the top of the Notebook page. When you are working at the SMART Board™ interactive whiteboard 
and  you prefer to sit, or are working with young students, it may be more convenient to move the toolbar to the bottom of 
the page. To do this, press the double-ended, vertical arrow on the far right of the toolbar.

 

Display the previous
Notebook page

Display the next
Notebook page

Insert a blank page directly
after the active Notebook page

Open an existing
Notebook file

Save your Notebook file Paste

Undo the last action you performed Redo the action you last performed

Delete any selected object Show or Hide the Screen Shade
on the current Notebook page

Open Full Screen view Toggle dual page mode

Launch the Screen Capture
toolbar

Activate SMART Document Camera

Insert Question Create a table

Toggle 
move 
toolbar
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Full Screen Toolbar
The Full Screen toolbar allows you to work with your Notebook file while in full screen mode.  

Select any object on the page
with your mouse

Write or draw on the Notebook page
with the pen tool

Write or draw on the Notebook page
with the creative pen tool

Erase digital ink on the
Notebook page

Draw a line Create a shape

Draw a perfect shape (e.g., circle,
square, rectangle, etc.)

Write or draw with the Magic Pen tool
in disappearing ink, zoom and spotlight

Fill an object or shape Create a text-entry box for typing

Launch the Properties
side tab

Move the toolbar
to the bottom of the Notebook page

Adjust volume Instant conferencing

Display the previous Notebook page Display a menu of more options, for example the 
Screen Shade, shapes or pen options

Display the next Notebook page Exit full screen
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Quick Reference
Side Tabs
There are four tabs on the side of the Notebook interface (shown below on the right-hand side of the work area). Click the 
double-ended horizontal arrow to move the tabs from one side of the work area to the other.

 

You can hide the side tabs from view when you have finished working with them by checking the Auto-hide check box.

Click the double-ended, horizontal arrow to move these four tabs from one side of the page to the other. The tabs below are 
shown on the left-hand side of the work area.

Page thumbnail

Move tabs to 
the  other side 
of the work 
area

Page Sorter tab

Attachments tab

Gallery tab

Properites tab

Auto-hide check box

Work area
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Click the Page Sorter tab to allow you to see a thumbnail image of each page in the Notebook file, navigate to 
a different page, create page groups or reorder the pages. 

Click the Gallery tab to access collections of SMART’s custom pages, clip art, Adobe® Flash® animations, 
audio and video you can add to the Notebook file. 

Click the Attachments tab to add hyperlinks to or attachments from other software applications to the file.

Click the Properties tab to format shapes, objects and text. 
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Download videos from the internet. 
Use google.com to search for the “firefox download helper” 

 

 
Several options  
should appear. 
 

 

 

 
Click the green  
button and, within 
a few minutes, you 
are ready to go! 
 

 
Now just go watch your favorite  
video and you will see these three 
colored balls become animated. 
  

 

 

Click the arrow next to the balls  
and choose the format that you  
desire (I recommend MP4 for  
compatibility with most players.) 
 

 

When the save box comes up, just save the file to your computer. You may now view 
the video in your classroom anytime. 



Online Book Resources-only a few of the many sites available 
 
 
CLIFFORD THE BIG RED DOG - Listen to stories about Clifford.   
http://teacher.scholastic.com/clifford1/ 
 
 
STARFALL - Listen to stories in a variety of genres! 
http://www.starfall.com/n/level-c/index/load.htm?f  
 
 
BOOKPALS - Listen to online stories read by real actors! 
http://www.storylineonline.net/ 
 
 
BOOK POP - Listen to more internet stories and books. 
http://www.bookpop.com/ 
 
 
READING PLANET - Read along stories and songs! 
http://www.rif.org/readingplanet/content/read_aloud_stories.mspx 
 
 
Listen to many online stories here! 
http://kids.aol.com/KOL/1/KOLJrStories 
 
 
READ ALONG STORIES AND SONGS! 
http://www.rif.org/readingplanet/content/read_aloud_stories.mspx 
 
 
AUTHOR FRANK ASCH'S ANIMATED BOOKS! 
http://www.frankasch.com/animatedbooks.html 
 
 
NATIONAL GEOGRAPHIC YOUNG EXPLORERS - Listen to exciting, nonfiction 
stories! 
http://www.nationalgeographic.com/ngyoungexplorer/ 
 
 
Oxford OWL - Click on "Find a Book" 
http://www.oxfordowl.co.uk/ 
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