Annual Performance Report (APR)

All 21st CCLC grantees are required to complete annual reporting online in the federal data collection system for the US Education Department (ED). 

This online APR reporting system is currently being upgraded by a new contractor. The ED anticipates having information out about the new system in April, 2015. 

The upgraded system is scheduled to be available for completing APRs in September of 2015.

The same information will be collected for the federal APR this year as has in the past:
1) The data reflected in the APR Data Collection Spreadsheet and 
2) Data collected from the Teacher Surveys. See below for additional information.

APR Completion Pointers

1) DATA COLLECTION METHODS

21st CCLC grantees can collect data needed to complete the Annual Performance Report (APR) on the spreadsheet found at this link:
APR Data Collection Spreadsheet 
Guidance on completing the APR Data Collection Spreadsheet
Student Attendance Attendee Data Tab:
1. Columns A-F are for your reference only, to enable you to keep track of which student’s data is entered on each line.
2. Columns H - AA will be required data in the federal APR. 
* Please note that column G titled, “Attendee ID” is NOT completed by grantees. This section is populated by the federal reporting system with dummy numbers for the APR.
Instruction Tab:
The second tab of the spreadsheet (found at the bottom of the Student Attendance Database spreadsheet) provides additional instructions on the use of the spreadsheet.
Lookup Data Tab – DO NOT ALTER
The third tab of the spreadsheet should NOT be altered, as the data on the third tab is used for spreadsheet functionality.


2) TEACHER SURVEYS 

Administration of the 21st CCLC teacher surveys is a required element of the federal Annual Performance Report (APR). Teacher surveys must be administered toward the end of the school year or once the student withdraws from the program or school. 

TIP: For students who withdraw during the school year, it is a good idea to have a teacher of theirs complete the survey right away, while they student is still fresh in their minds. If you wait until the end of the year for students who withdrew a long time prior, teachers may have a difficult time completing the surveys. 

Teacher Selection: For every student you have identified as a regular attendee (participated 30 days or more), select one of his or her regular school day teachers to complete the teacher survey. 
· For elementary school students, the teacher should be the regular classroom teacher. 
· For middle and high school students, a Mathematics or English/Language Arts teacher should be surveyed. 
Although you may include in your sample teachers who are also serving as 21st CCLC program staff, it is preferable to survey teachers who are not also program staff. 

There should be one teacher survey filled out for every 21st CCLC student identified as a regular (30 days+) attendee of the program. 

TIP: Since grantees will be compiling data from a large number of Teacher Surveys, some program sites save time by creating a survey in an online system such as google docs which has the capability of collecting responses into a spreadsheet for easy tallying of responses.

A downloadable copy of the electronic version of the mandatory teacher survey is found at this link:
[bookmark: _GoBack]	21st CCLC Teacher Survey

You can also request a copy of the teacher survey from your ADE 21st CCLC Program Specialist.

This is the only survey that is required for reporting purposes on the federal Annual Performance Report (APR) in PPICS. You may also opt to survey staff in other ways for the evaluation purposes mentioned in your proposal, but this is the only survey that is required to complete the APR.


3) ADDITIONAL POINTERS 

A regular attendee is a student who has attended the 21st CCLC program at the site for a total of 30 days or more during the entire program year. First year grantees will not have summer data to report.  

The program year for annual reporting includes the current academic year just completed and the summer prior to it. See the illustration below:
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