Accessing PD Circle
1. From the West-MEC homepage select "Professional Development".
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1. Once on the PD website, as a first time user you will want to fill out the form at the
bottom of the page to get registered to receive the PD Circle Newsletter.

2. Once you've filled out the form, you will click "View Available Courses" to access PD
Circle.
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PD Circle will now appear on your internet browser, scroll down to select the class you
would like to enroll in. For this case we are enrolling in "Best Practices - Day 2", Click on
the "Best Practices - Day 2" course to register.
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Now you can see all of the details regarding the class, to confirm you want this class
Click "add to cart".
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You will now be directed to your shopping cart. If you have no further classes you need
to register for click "checkout".
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Returning Customer or Register for New Account-- That is the Question!

In this step please pay close attention, if this is the first PD you are registering through
from PD Circle, you will be selecting "Register New Account"”. Your previous
username/password for PD Place, will not work if you try them in the returning customer
box.

To register for a new account:

3. Type your desired username into the "username" field. NOTE: You can choose to
have your username be your email address.

4. Type your email into the "email" field. NOTE: We encourage you to use your school
email address.

5. Type your desired password into the "password" field.
6. Type your desired password from step 3 into the "confirm password" field.

7. Click Register
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Now you will be promopted to choose payment type. If you are using a Purchase Order
click the button next to "send a check"
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Once you have selected "send a check" the Credit Card information area will disappear
and you can click "place order"
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Next you will see your order summary, if it is correct click the "place order" button at
the bottom of the page and you will have completed the registration process!
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This course builds upon the training and strategies shared in Day 1.
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