ENROLTMENIFDATATRERORTING

Sch'oolhYear:2015-2016



REPORTING CYCLE

ENROLLMENT
REPORTING

2016 40th Day
2016 100th Day

2016 FINAL STATE STATE
FUNDING FOR 2017 PRIORITY GRANT 2015 PLACEMENT
ALLOCATION FUNDING REPORTING

2016 PRELIMINARY 2016 PARTICIPANT/

STATE FUNDING FOR CONCENTRATOR
2017 ALLOCATION REPORTING



HOW TO
SUBMIT ACCURATE ENROLLMENT DATA REPORT ON TIME

& RECEIVE STATE PRIORITY GRANT FUNDING

X

KNOW THE DUE DATES
KNOW YOUR CTE PROGRAMS & COURSES
KNOW YOUR METHOD OF SUBMISSION

owp

A. GATHER YOUR ENROLLMENT DATA
B. BEGIN ENROLLMENT REPORTING
C. REVIEW, SAVE/PRINT YOUR ENROLLMENT REPORTS

RN

. .

: A. MAKE SURE TO MAKE ALL CORRECTIONS
B. SUBMIT EXEMPTION REQUEST
C. RECEIVE 2016 STATE FUNDING FOR 2017

ALLOCATION
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A. KNOW THE DUE DATES
B. KNOW YOUR CTE PROGRAMS & COURSES
C. KNOW YOUR METHOD OF SUBMISSION

A. KNOW THE DUE DATES
CTE Timelines for FY 2016

Available in the:

* Enrollment Reporting Services
http://www.azed.qgov/career-technical-education/carl-d-perkins-accountability-and-reporting/#EnrollRrt
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WY 4 4

CTE Course Enroliment and Performance Measures Reporting

Due Date ltem/Document/Report
1000115 | EAF (Enrcllment & Funding) and PM (Performance Measures) onling systems open
11/15/15 | 40™ Day Course Enroliment Report due
40™ Day Course Enroliment Signed Verification Reports due
ADE closes Enroliment 40" Day online system after 5:00 PM
12/3115 | Complete Student Graduate Placement Surveys (students placed between Oct 1-Dec 31) may enter online
through Apr 15
03/10/16 | 100™ Day Course Enroliment Report due
100™ Day Course Enroliment Signed Verification Reports due
ADE closes Course Enrollment 100" day online system after 5:00 PM
0411506 | FY 2015 Placement Verification Reports due
ADE closes the online system for Placement
05/01/16 | ADE opens online systems for 40" Day & 100® Day Enrollment and Placement comrections/changes
06/15/16 | Participant and Concentrators Verification Reports due
Deadline for LEAs to submit Exemption Reguest
ADE closes the online system after 5:00 PM
06/30/16 | FY 2016 Preliminary State Funding Reports for FY 2017 funding allocation available online
07/01/15 | ADE opens online systems for final Enroliment and Performance Measures data corrections/changes
073106 | Appeal for all funding issues due
ADE closes the online system for Enroliment, Placement, Participant/Concentrator after 5:00 PM
08/15/16 | Performance Measures Reports available on the ADE/CTE website
09/01/16 | Disfricts receive FY 2016 Final State Priority Funding notification for FY 2017 funding allocation

FY 2016 Final State Priority Funding reports available to districts




v" KNOW THE DUE DATES

B. KNOW YOUR CTE PROGRAMS & COURSES
C. KNOW YOUR METHOD OF SUBMISSION

B. KNOW YOUR CTE PROGRAMS & COURSES
— 2016 CTE Program List

— 2015-2016 CTE Program Codes and Titles

Available in the:
* Enrollment Reporting Services

http://www.azed.qov/career-technical-education/carl-d-perkins-accountability-and-reporting/#EnrollRrt
e CTE online Handbook

http://www.azed.qov/career-technical-education/cte-administrators-online-handbook/
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2016 CTE PROGRAM LIST

cir s

CTE PROGRAM

cies CTE PROGRAM
52 0300.00 ACCOURENgG and Reated Serdces E0E0030 | Indusial Bechicen
S2.1800.20 Advertizing and Public Relations 219030 |nberior Dk and Wercharazing
01.0100.50 Agrburiness Sysiems 0.0200.40 JoamaEm
49.0103.00 Alr Transporabion {00030 Lanaratory Azzizing
47.0600.50 | Adecra® Mechanics 3010000 | Law, Fubic aafety and Securty
O1.CH00.40 | Animai Sysies 5130040 | Mechanica Crating
10.0200.80 Animation i1.0800.60 Medcal Assisting Services
15.0500.20 | Architectural Defting 1050040 | Medcal Imaging Suppor Servces
S0.0500.30 | Ars Managemen A.7500.00 | Werea and Soos Hesth Eervices
48.0500.20 | AuoeationRobotics TIZ0000 | MuscAuds Froducton
47.0600.20 Autorothe Collision Reqair N.0100.50 | Nahsal Renewabie Resources Sysems
47.0600.20 Autorotive Technoiogles 5120030 | wetwork Technoiogies
41.0100.00 Blzsciznce 1.3000.00 | Wursng Servces
52.0200.00 Busin=sz Mansgement and Adminisratve Sendoes HOE0020 | Pharmacy Suppor Sendces
S2.04D0.00 | Business Operatons Suppoft and Assistant Eervices 100030 | Puant sysems
45.0400.40 | Cabirstmaking 010060 | Power, Structural and Technical Sysems
45.0400.20 | camentry 050030 | Precison Machining
15.1200.20 Computer Mainbsnanoe 2.1800.20 Frofeczional Sales and Maristing
45.0400.20 Consruction Terhnoghes 5030020 Resigental Elacirican
12.0400.00 Cosmetneogy and Reabsd Personal Grooming Senicss 1090030 | Respratory Therspy Technician
12,0:500.00 Culnary Aris 5.1200.40 Sofhwans Daspsinpment
51.0600.00 | Dentsl Assistng i1.0800.50 | Sports Meddne and Rehabilintion Senvices
47 060040 Diesel Engine Repair 11.0800.40 | Surgical Techmician
10.0200.50 Digitai Fhaortograpsy 0050020 | Technical Theaire
10.0200.20 DCiigital Printing 1.3500.00 TrErapeutic Massage
T3.1210.00 | Eary Couaoos S e L ——————
13.1200.00 Education Professions 5120050 | web Fage Develcpment
15.0300.00 Electronic Technoiogles 8.0508.00 | Wesdng Technoiogies
15 130030 Electonics Drafting
51.0900.30 Emergency Medical Sarvioss e - Ememging Frogram
15000000 | Engnesrng Soiences #2 - Program name change:
=2 150040 Entertainmant Markedng Agvanced Constuction Technoioges changed o Construction Technoiges
2 1e00.50 Enteomn=rho Cosmetoiogy changed fo Cosmeniogy and Relaed Personal Grooming Senices
01.0103.00 Envimnmental Sendos Sysisms ogram not designated as Montraditonal
53 1800.30 Fashion Design and Merchandising
10.0200.50 Flim & TV
52.0800.00 Financial Sendices
43.0200.00 Fire Service
01.0103.20 Food Products and Processing Eysiems
10.0200.30 Srapric' Web Design
47.0200.00 Heating, Ventiabicn and Alr Conditioning
49,0200.00 Heawy Equipment Dperations
47.0300.00 HeawiindusTial Equipment Mainterancs Technologies
52.0900.00 Hiospitalty Maragement

~

NEW PROGRAMS

BEGINNING 2016

* 51.0707.00 Health
Information Technology

+ 51.0808.00 Veterinary
Assistant

PROGRAM NAME CHANGE

» Advanced Construction
Technologies changed to
Construction
Technologies

+ Cosmetology changed to
Cosmetology and
Related Personal
Grooming



PROGRAM CODES & TITLES

For a complete list of sequence of courses
that should be offered in Career Preparation

for each program

Program number and title

Sequence of courses

Course number and title

2015-2016 CTE Program Codes and Titles
Statedesignated Course Seguence

{Updated D7-13-2015)

memmm the Drogram Sequence of INSruCSon prior to Career
PYETAration COUMESs

52.0300.00

32.1800.30

. Shudent enroliment In Career ExpiorEtion Wil not be repored o the

Dq:a:mrtmEm::am
LCarper Pregarafion: Selow Is the sequeence of courses that should be offierad In Cansar Preparation for each

[T,

Accounting and Related Services

S20200.10
S2.0200.20

2. 0200.20

S20300.75

S20200.80

Imtroduction 1o Business and Accouning
-anid-

Basic Accounting

And program may elect 10 S0d:

mmmnﬂngm.mu SoLif b PRt o A el DrocTaTin el
weal (T e e ki 4 crachd E D T ey s et i ALTourtirg
i i ) L e S ) D i .- i el J=t
el ey Sedail )

_u'.
Accounting - Inemshi
_u'.

Agcountng - Copperatve Education

Adwertlaing and Public Relatlons

2180010

o2.1800.12

o2.1600.20

52 1BO0.TS

— 52 1EDLED S

=

01010030

43,01 00,00

Funfamentais of Marketing, Management and Entreprensurship

1 CP Gt b L] o' U Funchivhiadilits course f e Gourse 5 & a'sared Fundemente’s

a:l.l-.l.rl.lqr.tlrll 5250 peograst, (e Proes sl Sees and Markeling Sotet ey
) ek Erirage L8

-or-

Fundamentals of Marketing, Management and Enfreprensurshio
(.12 CIF Cioge 15 used for the Fundamentals cowrse e Courss s the
Fundamentais course for 52, 1000, 30 Afverfsing and Publc Relations only.)
-and-

Adveriising and Publc Relathons

And program may elect 1o agd:

Marketing, Managemant and Enmepreneurship Intemship

_ﬂ,l'.

Marketing, Managemsnt and Entrepreneurship Cooperative
Edwcatian

Agribuziness Systems
01040010 Agricutiure Busiress Management - Infroduction o Apolied Bisogical
Syshams
-and-
010100, 12 Eﬂ_ﬂm Business Managemeni - Applied Biological Sysiems
01040014 Agricutiural Business Management - Agisdenoe
-and-
[1.0400.80 AgrbaEingss Systems
And program may elect 1o 30d-
01.0400.75 Agrculluial Businéss Managemen: - Agriscence - Intemship
_“'.
{1.0100.ED Agrouttural BUSINESs Management - AQNsEents - Comerative Equcation
Alr Transportation
40040010 Air Trangporation |
-and-
40040020 Alr Trangporation 11




v KNOW THE DUE DATES
v KNOW YOUR CTE PROGRAMS & COURSES
C. KNOW YOUR METHOD OF SUBMISSION

C. KNOW YOUR METHOD OF SUBMISSION
— Web/Manual entry
— Text file upload

Both methods of submission will be using the CTE Enroliment & Funding online
system, http://www10.ade.az.qgov/CteEnrolimentAndFunding



http://www10.ade.az.gov/CteEnrollmentAndFunding
http://www10.ade.az.gov/CteEnrollmentAndFunding
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=)

A.
B.
C.

GATHER YOUR ENROLLMENT DATA
BEGIN ENROLLMENT REPORTING

REVIEW, SAVE/PRINT YOUR ENROLLMENT
REPORTS

A. GATHER YOUR ENROLLMENT DATA/INFORMATION

CTDS Number- County Type District School — 9 digit number

Program Title/ Program Code — Example- Accounting and Business Related/ 52030000

Course Title/ Course Code — Introduction to Business and Accounting/ 52030010

Term- Term 1 is 15t semester 40t day enrollment, Term 2 is 2" semester/ 100t day enrollment

ISR NE N N N N N WA

Period

Number of Weeks- per semester
Number of Minutes- per week

Room Number
Teacher SSN
Grade Counts
Gender Counts

Special Need Counts
Teacher Name and Cert/License Number (for articulated courses)
CTDS Number of the school of attendance (for articulated courses)
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B. BEGIN ENROLLMENT REPORTING

- Go to http://www10.ade.az.gov/CteEnrollmentAndFunding
- Enter your User name & Password
- Click on Log On

CTE Enrollment and Funding

YOU FORGOT??

User name

\ Password

| '
1[\ Contact |
- Us |
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Web/Manual entry submission
= Click on enroliment tab (40" day/ 100t day)

CTE Enrollment and Funding

Welcome SAMPLE DISTRICT! Performance Measures, Log Off

( Enrollment (40th Day) Enrollment (100th Day) | Status Upload

Welcome to CTE Enrollment and Funding!

=  Select school
= Clickgo

CTE Enrollment and Funding

VWelcome SAMPLE DISTRICT! Performance Measures, Log Off

Enrollment (40th Day) Enrollment (100th Day) m Upload

Please Select School ) | SAMPLE SCHOOL (CTDS: 12-34-56-001) Go




ADDING A RECORD

= Click on +Add New
= Non Articulated
= Articulated

CTE Enrollment and Funding

VWelcome SAMPLE DISTRICT! Performance Measures, Log Off

Enrollment (40th Day) Enrollment (100th Day) m Upload

2016 Course Enrollment (40th Day)

@ School : SAMPLE SCHOOL (CTDS: 12-34-56-001)

0 Program Number: I:l 0 Course Number: I:l 0 Grade Total: I:l 0

View All in One Page

NON ARTICULATED = + Add New

Program Number Program Description Course Number Course Description Grade Total Modified On Actions

ARTICULATED = + Add New

Program Number Program Description Course Number Course Description Period Grade Total Modified On Actions




= Choose Program Description and Course Description

= Enter

= Enroliment Information
Enroliment Count by Grade
Enroliment Count by Gender

= Enrollment Count by Special Populations
= Click save when done

CTE Enrollment and Funding

Welcome SAMPLE DISTRICT! Performance Measures, Log Off

Enrolfment (405 Bav) Snrofiment (100t Bav)

School Name (CTDS)

L

Course Description (Course Humber)
Sel Iotion

SAMPLE SCHOOL (CTDS: 12-34-56-001)

Program Description (Program Number)

2016 Course Enrollment (40th Day)

School Information

Program Information

Course Enrollment Information

Enrollment Information

.,
m
T
il
=
1=}
!
:
4

|\
b
o
a
w
|
=]
i
[
"
M
m
A
o
=]
|
a
-|
4

Grade 9

Enrolliment Count by Grade

| Grade 10

ath Digit of Course Number - Teacher 55N (Mo dashes) [ |
Period o x v Minutes per Week [ |
Number of Wesks se - Room Number [ |

Disabled

| LEP

Econ Disadvantaged

| Single Parent




How to report CTE programs with common introductory course (.10)

If school has
more than

1 program
Ex: Graphic/
Web Design
& Film & TV
School will use
the common
Introductory
Course in the
report

Prog rah Areas with Common Introductory Courses

Programs

CIP Codes

Use the Following in Reporting the .10 Courses
10.0200.10 Communication Media Technologies Iniro Course

Communication Media Technologies/ 10.0200 Digital Printing 10.0200.20
___—> | Graphic/Web Design 10.0200.30 4
Joumalism 10.0200.40
Digital Photography 1@20@0
Animation 10.0200.60
P ~———>Fim&aT1V 10.0200.90
— Wdio Production | 10.0200.00
Information Technologies/ 15.1200 Computer Maintenance | 15.1200.20 § 15.1200.10 Information Technologies Intro Course
Network Technologies 15.1200.30
Software Development 15.1200.40
Web Page
Development 15.1200.50
Drafting Q_DG'UeSi_q_n Technologies/ 15.1300 Architectural Drafting 15.1300.20 § 15.1300.10 Drafting and Design Technologies Infro Course
Electronic Drafting 15.1300.30
Mechanical Drafting 15.1300.40
46.0300.10 Electrical and Power Transmission Technologies
Electrical and Power Transmission Tech/ 46.0300 Industrial Electrician 46.0300.30 Intro Course:
Residential Electrician 46.0300.20
Advanced Construction
Construction Technologies/ 46.0400 Technologies 46.0400.20 J 46.0400.10 Construction Technologies Iniro Course
Cabinetmaking 46.0400.40
Carpentry 46.0400.30
Transportation Technologies/ 47 0600 Aircraft Mechanics 47060050 ] 47.0600.10 Transportation Technologies Intro Course
Automotive Collision
Repair 47.0600.30
Automotive
Technologies 47.0600.20
Diesel Engine Repair 47.0600.40
Precision Manufacturing/ 48.0500 Automation Robotics 48.0500.20 § 48.0500.10 Precision Manufacturing Intro Course
Precision Machining 48.0500.30
Pharmacy Support
Allied Health/ 51.0800 Services 51.0800.20 ) 51.0800.10 Allied Health Intro Course
Laboratory Assisting 1 51.0800.30
Medical Imaging ‘
Support Services 51.0800.40
Sports Medicine and
Rehabilitation Services | 51.0800.50
Medical Assisting
Services 51.0800.60
Professional Sales and 52.1800.10 Marketing Management and Entrepreneurship Intro
Marketing Management and Entrepreneurship/ 52.1800 Marketing 52.1800.20 Course
Advertising and Public
Relations 52.1800.30
Entertainment
Marketing £2.1800.40
Entrepreneurship 52.1800.50
Fashion Design and
Design and Merchandising/ 52.1500 Merchandising 52.1900.20 J 52.1900.10 Design and Merchandising Intro Course
Interior Design and
Merchandising ©£2.1900.30




Reporting Programs with common introductory course (.10)

Example- reporting Fundamentals of Allied Health course/51080010
= Choose Allied Health Intro Courses for Program Description
» Then choose Fundamentals for Allied Health for Course Description

ichaod informakian

Sichuedl Pl PCTTH
AL ROHOCH, [CTE: 13- 14580017

é Proggrem Depcription (Frograms: Humsss |

dillind Haodih imdro Courmen [Proges Humbees 51 0l g U

—_— Crasne Dot ripliet [Coimred Fumbas i

Fundirsant sy ol Albes] Heslth (Coama HuanBars i ool i3] K o=

Enrcllment Indrmation

Bth Cigit of Loumes HumBss a L Tmciam SH [Ho dacdhan)

Parrioud -] ® ow .H.-'h,th'd-i Wi o
Figmbepr ool Wi ’ .IL'-'-11 Mk

Canader ¥ 1 Lrnade 10 o
Capede 11 0 Crpade 12 o

Erw isllrivel] Caipasd] by Oabriader
Bale 0 Frraidin o
Ervsdlmeerd Coamt for Special Popaslakion:

Limakdmd 0 LE#* n]

Farecai Dms i degnl il el Pt i I



Reporting Fundamentals course for specific programs (that used to be options)

If school has

only 1 program

Ex: Digital Printing =
only

School will use

the Fundamentals
Course for the
specific program

.11 CIP Code is

Used for the
Fundamentals

Course IF the

Course is the
Fundamentals

Course for 10020020/
Digital Printing ONLY

10.0200.20 Digital Printing_

10.0200.30 Graphic/Web Design
10.0200.40 Journalism

10.0200.50 Digital Photography
10.0200.60 Animation

10.0200.90 Film & TV

10.0200.00 Music/Audio Production
15.1200.20 Computer Maintenance
15.1200.30 Network Technologies
15.1200.40 Software Development
15.1200.50 Web Page Development
15.1300.20 Architectural Drafting
15.1300.30 Electronic Drafting
15.1300.40 Mechanical Drafting
46.0300.20 Residential Electrician
46.0300.30 Industrial Electrician
46.0400.20 Advanced Construction Technologies
46.0400.30 Carpentry

46.0400.40 Cabinetmaking

47.0600.20 Automotive Technologies
47.0600.30 Automotive Collision Repair
47.0600.40 Diesel Engine Repair
47.0600.50 Aircraft Mechanics
48.0500.20 Automation/Robotics
48.0500.30 Precision Machining
51.0800.20 Pharmacy Support Services
51.0800.30 Laboratory Assisting
51.0800.40 Medical Imaging Support Services

51.0800.60 Medical Assisting Services

51.0800.50 Sports Medicine & Rehabilitation Services

Use the Fundamentals course on the right column if the course is the Fundamentals course for the Program on the left column

10.0200.11 Communications Media Technologies Fundamentals

10.0200.12 Communications Media Technologies Fundamentals
10.0200.13 Communications Media Technologies Fundamentals
10.0200.14 Communications Media Technologies Fundamentals
10.0200.15 Communications Media Technologies Fundamentals
10.0200.16 Communications Media Technologies Fundamentals
10.0200.17 Communications Media Technologies Fundamentals
15.1200.11 Fundamentals of Information Technologies
15.1200.12 Fundamentals of Information Technologies
15.1200.13 Fundamentals of Information Technologies
15.1200.14 Fundamentals of Information Technologies
15.1300.11 Fundamentals of Drafting & Design Technologies
15.1300.12 Fundamentals of Drafting & Design Technologies
15.1300.13 Fundamentals of Drafting & Design Technologies
46.0300.11 Fundamentals of Electrical & Power Transmission Tech
46.0300.12 Fundamentals of Electrical & Power Transmission Tech
46.0400.11 Construction Technologies Core Curriculum
46.0400.12 Construction Technologies Core Curriculum
46.0400.13 Construction Technologies Core Curriculum
47.0600.11 Transportation Technologies Core Curriculum
47.0600.12 Transportation Technologies Core Curriculum
47.0600.13 Transportation Technologies Core Curriculum
47.0600.14 Transportation Technologies Core Curriculum
48.0500.11 Fundamentals of Precision Manufacturing
48.0500.13 Fundamentals of Precision Manufacturing
51.0800.11 Fundamentals of Allied Health

51.0800.12 Fundamentals of Allied Health

51.0800.13 Fundamentals of Allied Health

51.0800.14 Fundamentals of Allied Health

51.0800.15 Fundamentals of Allied Health

52.1800.20 Professional Sales & Marketing
52.1800.30 Advertising & Public Relations
52.1800.40 Entertainment Marketing
52.1800.50 Entrepreneurship

52.1900.20 Fashion Design & Merchandising
52.1900.30 Interior Design & Merchandising

52.1800.11 Fundamentals of Marketing, Management and Entrepreneurship
52.1800.12 Fundamentals of Marketing, Management and Entrepreneurship
52.1800.13 Fundamentals of Marketing, Management and Entrepreneurship
52.1800.14 Fundamentals of Marketing, Management and Entrepreneurship
52.1900.11 Fundamentals of Design and Merchandising
52.1900.12 Fundamentals of Design and Merchandising




Example- reporting Communication Media Tech Fundamentals for Animation
program

Choose Animation/10020060 for Program Description
Then choose Communication Media Technologies Fundamentals/10020015 for Course
Description

Sekmnl Information

Sobeed M [CTIN
SAMPLE SCHOCL [CTD%: 13-34-54-001)
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Friogs ae DNt risn ban [Frosgianm Pombser |
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All other programs, intro/.10 courses are in the Course Description
dropdown choices
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= Enter all information
= Click Save
= A message will pop up telling you that the record was saved

40t Day record was created

The 40t Day record was copied over to 100" Day (ONLY FOR WEB ENTRY)

v

2016 Course Enrollment (40th Day)

School Name [CTDS)
SAMPLE SCHOOL (CTDS: 12-34-56-001)

Program Description (Program Number)
Allied Health Intro Courses (Program Number: 51080010)

Course Description (Course Number)
Fundamentals of allied Health (Course Number: 51080010}

40th Day and 100th Day Records are Saved successfully on 7/7/2015
12:22:04 PM. Please enter the next record.

School Information

Program Information

Course Enrollment Information

Enrollment Information

8th Digit of Course Number 0 x v Teacher SSN (No dashes) |‘|23455789
Period 1 x v Minutes per Week |275 | |
Mumber of Weeks 18 x - Room Number |‘|23A |

Grade 9 |O

| Grade 10 [

Grade 11 [6

| Grade 12 [

Enrollment Count by Gender

| Female

Enrollment Count for Special Populations

Disabled [0

| LEP |0

Econ Disadvantaged |O

| Single Parent |0




Reporting articulated courses
= |n the Articulated Section, click on +Add New

2015 Course Enrollment (40th Day)
2016 Course Enrollment (40th Day)

School : SAMPLE SCHOOL (CTDS: 12-34-56-001)

Program Number: |:| Course Number: |:| Grade Total: |:| @

View All in One Page

NON ARTICULATED + Add New

Program Propram Description Course Course Description

Number Number

51080010 Allied Health Intro Courses 51080010 Fundamentals of Allied Health 1 6 f{?ﬁ?_%fm Details | Edit | Delete

ARTICULATED + Add New

Program Number Program Description Course Number Course Description Period Grade Total Modified On Actions




» Enter all information
= Click Save
= A message will pop up telling you that the record was saved

 —
Choose the
school of
attendance
CTDS

School Information

School Mame (CTDS)
SAMPLE SCHOOL (CTDS: 12-34-55-001)

Program Information

Program Description (Program Humber)
Cosmetology (Frogram Humber: 12040000 X

Course Enrollment Information

Course Description {Course Numbser)
Fundamentals of Cosmetolegy (Course Humber: 12040010) X v

Enroliment Information

Enter 9

<— zeros

Sth Digit of Course Number 0 X Teacher 55M (Mo dashes) |0D0000D0O |\

Period 5 % v Minutes per Week 1350 | N

Mumber of Weeks 18 x v Room Number 1326 |<———‘> No dash
Enrollment Count by Grade

Grade 9 [0 | Grade 10 0 |

Grade 11 8 | Grade 12 0 |
Enroliment Count by Gender

| Female

Enrcllment Count for Special Populations

Disabled [0 | LEP |0 |

Econ Disadvantaged [2 | Single Parent |0 |

Articulated Enrollment

Attending CTDS
PCITED - CEMNTRAL CAMPUS (CTDS: 10-08-11-2£5) x -
License / Certificate Number [123456 |
Teacher's First Name [Maria | Teacher's Last Name [Cruz |

Back Save




Repeat the steps for all courses you need to add
Actions you can take- View Details, Edit, Delete

Enrollment (40th Day) Enrollment (100th Day) m

2016 Course Enrollment (40th Day)

School : SAMPLE SCHOOL (CTDS: 12-34-56-001)

Program Number: |:| Course Number: |:| Grade Total: I:l

View All in One Page

MON ARTICULATED + Add New

L Program Description Course Description Period Grade Modified On Actions

Number —— Total ————

12050000 Culinary Arts 12050010 Fundamentals of Culinary Arts 4 7 z;gi%?]ﬁi Details | Edit | Delete

46040010 Construction Technologies Intro 46040010 Consltruction Technologies Core 2 ?;?;2{]15 Details | Edit | Delete
Courses Curriculum 3:03:34 P —  —  —/————

51080010 Allied Health Intro Courses 51080010 Fundamentals of Allied Health 1 6 ::":?ffgg'gm Details | Edit | Delete

ARTICULATED

Program Program Description Course Description

Number

12040000 Cosmetology 12040010 Fundamentals of Cosmetology 5 8 ?I(;g%i?l:!ﬁ Details | Edit | Delete
12040000 Cosmetology 12040010 Fundamentals of Cosmetology & 8 ?f?flﬂlE Details | Edit | Delete

1:14:22 PM




» Click on Upload tab to see the information on the records entered including the reports
* Click on File Name to see the records entered
» Click on Reports to see the reports/VOCI 11

Alf you click on Delete, all records entered will be deleted

CTE Enrollment and Funding

Welcome SAMPLE DISTRICT! Performance Measures, Log Off

Enrollment (40th Day) Enrollment (100th Day) Status | Upload Reports

Upload Enrollment File

Browse... Upload

View All in One Page

Uploaded On File Name Modified On Invalid Records Reports Action
772015 3:02:11 PM Web entry by SAMPLE DISTRICT 7/7/2015 3:06:16 PM Mone out of 5 @& Delete

)\



http://www.google.com/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0CAcQjRxqFQoTCKGCkfLWksgCFckuiAodxQ4EGw&url=http://readingwritingandlovinit.blogspot.com/2012_03_01_archive.html&bvm=bv.103627116,d.cGU&psig=AFQjCNEFiO-cWTof5ZqGzkzasR1t9qsxbA&ust=1443287425341077
http://upload.wikimedia.org/wikipedia/en/5/57/Circle-style-warning.svg

TEXT OR CSV FILE submission

= For record layouts go to http://www.azed.gov/career-technical-education/grants-mis-services/

» Course Enrollment non-articulated text file record layout http://www.azed.gov/career-technical-
education/files/2011/06/cte-course-enrollment-for-non-articulated-courses-vocill.pdf

« Course Enrollment articulated text file record layout http://www.azed.gov/career-technical-
education/files/2011/06/cte-course-enroliment-for-articulated-courses-vocill.pdf

CTE Enrollment and Funding

Welcome SAMPLE DISTRICT! Performance Measures, Log Off

Enrollment (40th Day) Enrollment (100th Day) Status | Upload 1 Reports

Upload Enrollment File T

-
Click on Upload tab

DA\

Browse for your text file Click on Upload
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= For reports/VOCI 11 click on the icons & {2 under Reports column (by session report)
If you click on Delete, all records uploaded will be deleted

Upload Enrollment File

Browse. . Upload

Click the link to see
the records uploaded

View All in One Page

Uploaded On File Name Modified On Invalid Records Reports Action
7/7/2015 5:46:50 PM SAMPLE SCHOOL TEXT FILE. txt 7/7/2015 5:46:50 PM None out of 9 | Delete
Details

File Name: SAMPLE SCHOOL TEXT FILE. txt

Uploaded By:  SAMPLE DISTRICT
Uploaded On:  7/7/2015 5:46:50 PM
Back

records uploaded

Validity Detail Record Modified On
. 772015
Valid A1234560010101003001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM
Valid 7172015
ab A1234560010101002001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM
Valid 772015
a A1234560010101004001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM
7/7/2015
Valid 7l

A1234560010101006001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM



http://upload.wikimedia.org/wikipedia/en/5/57/Circle-style-warning.svg

= Click on each record to see the details

Details

File Name: SAMPLE SCHOOL TEXT FILE. txt
Uploaded By:  SAMPLE DISTRICT
Uploaded On:  17/7/2015 5:46:50 PM

Back

Detail Record Modified On
. 7772015
Valid A1234560015202000052020099123456789130320185008 0220040010000010001700270070000000000000000000000 5-46:50 PM
Valid 772015
all A1234560010101003001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5-46-50 PM
Valid o s i o 772015
at A1234560010101004001010010123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM
772015

Valid A1234560015202000052020099123456789130320185008 0220040010000010001700270070000000000000000000000 5:46:50 PM




Program Information

ProgramDescription Business Management and Administrative Services
Course Enrollment Information
CourseDescription  Business Mgmt & Admin Services: Shared Course

Enrollment Information

FrogramMumber 52020000

CourseMumber 52020099

Enrollment Count by Grade
Grade 9 17

8th Digit of Course Number 9 Teacher 55N (No dashes) 121456789
Period 3 Minutes per Week 244
Mumber of Weeks 18 Room Mumber 14

Grade 10 0

Grade 11 0
Enrollment Count by Gender
Male 10
Enrollment Count for Special Populations

Disabled 0

Grade 12 0

Female 7

LEP 0

Econ Disadvantaged 13

Single Parent 0

= Click on Edit if you need to make changes

= |f no changes are needed, click Back to go back to the list of records uploaded




» Number of errors/Invalid Records will show after upload
 Click on the link under the Invalid Records column to see the errors and to make
corrections

View All in One Page

Uploaded On File Name Invalid Records Reports  Action

77720151 3:56:04 PM SAMPLE SCHOOQL TEXT FILE- with error.txt 7772015 3:56:04 PM 1 out of 9 @ @ Delete

Invalids

File Hame: SAMPLE SCHOOL TEXT FILE- with error.txt
Uploaded By:  SAMPLE DISTRICT
Uploaded On:  7/7/2015 3:56:04 PM

Back

Invalid Record

A1234560010101003001010010123456789130320185008 0220040010000010001700270070000000000000000000000
=

AN

Click to see the detalls




You are about to ADD this record

Make the correction
then click save to
add the record

Course Enrollment Information

School Hame (CTDS)
SAMPLE SCHOOL (CTDS: 12-34-56-001)

Program Description (Program Humber)
| Agribusiness Systems (Program Mumber: 04101 0090) ® v |

Reasons for the upload failure or the invalid marking on
this record are -

= Sum of individual grade counts must be egual to grade total

Cowurse Description {Course Numbser)
[ Agriculture Business Managsment - Intreduction to Applied Biological Systems (Course Humber: 010M0010) 2 -

Enrcliment Information

8th Digit of Course Mumber Teacher 55M (Mo dashes) ‘123456?89
Period [4 x | Minutes per Week [244 |
Mumber of Weeks | 18 x - | Room Mumber |.IE'LG |

Enrollment Count by Gender

| Female

Enrollment Count for Special Populations

Disabled [4 | LEF | |
Econ Disadvantaged |1E Single Parent
Articulated Enrollment
Aktending CTDS
| Select an Optio

Teacher Information

License / Certificate Number

Teacher's First Mame | | Teacher's Last Name |




Reports-

« VOCI 11-1- Records were added to the Course Enrollment File (VOCI21)

VOCI 11-1 - 15T page is the SIGNATURE PAGE - return/email to CTE after
verifying the report for accuracy

L4 1 Jef2 b b - @ &

VOC! 111 Printed: 7/7/20155:03:06 PM

Learning that works for Arizena

_ AZ Department of Education
" Career and Technical Education
40th Day

Course Enrollment Verification Report
School Year 2014 - 203

Records Added to the CTE Enrollment File

The following information reflects the enrollment data submitted by your district. Please review it for correctness. Please make any changes if
required. As a reminder, all corrections need to be made in the format that was used for original submission. The signed signature page must be

returned to:
@EDataCollection@azed-qcD

| certify that the information submitted is true and correct to the best of my knowledge, and that documentation will be maintained for auditing and
monitoring purposes.

Date Signature of Superintendent or Authorized Official

CTD: 123456 DISTRICT: SAMPLE DISTRICT

Contact Person Phone




Report can be saved in CSV, PDF, or EXCEL format

4 [
vocl 11-1
cTD 123456 SCH:001
COUNTY SAMPLE COUNTY
DISTRICT SAMPLE DISTRICT
SCHOOL SAMPLE SCHOOL

Tran Coda
Course #

Program #
Program Title
Course Title

Biclogical Systems

01010014 1
Agricultural Business
Management -

Arioes

01010030 1
Plant Systems

01010031 1
Plant Systems

E2020010

Introduection to Business
Management and
Administrative Services
S202000 1
Basic Business

Management and
Administrative Services

E2020030

Advanced Business
Manzgement znd
Administrative Saervices
E00ires 1
Business Mgmt & Admin
Services: Shared Courss

2@ &
CSV (comma delimited)
POCF

Excel

Special Needs

Printec 7/7/2015 5-09-25 PM

Enrollment Counts

Number of
students
taking CTE
courses in
another school
and CTDS
number

Min Per Week
ECON DisAdv

Teacher Name

FXXXX John
Doe

3 24|18 AG |N FXXXX John & o -]
Doe

& 244 18 AG (N |~ I 1 ] &
FXXXX | John
Doe

1 44|18 AG | M 3 0 10
*XXXX John
Doe

7 24|18 |7 N | *3I570 X 2 o 7
John
Doe

1 244|187 - 1 -]
FXXXX John
Doe

4 244|187 R John 1 o 10
Doe

3 4|18 14 - ] 0 13
FXXXX :)"::

le Parent

ing

11

10

10

[+] i 14
1 L[+] 1]
[1] i 4
[+] [+] [1]
L[+] 23 1
[+] [+] 12
17 [+] 1]

i1

i1

24

17

2 244 18 AG

Page 1 of 1




(VOCIz21)

VOCI 11-2/ Error Report- Records not added to the Course Enrollment File

14 4 [2 Jofz b P 100%

v E -

:"JOCI 11-2 )

CTD 123456 SCH:001
COUNTY SAMPLE COUNTY
DISTRICT SAMPLE DISTRICT
SCHOOL SAMPLE SCHOOL
a
# B
E =
mE
'E'u g
&g
=
01010030
Plant Systems
& 01010010
Agriculture Business
Management -

Introduction to Applied
Bickogical System

Min Per Week

244 18 AG

Special Needs

- Sum of individual grade cownts maust be equal to g'&ce@
—

/

-

Printed: 77/7/2015 :16:35 PM

Number of
students
taking CTE
COUFRSES in
another school

and CTDS
Enrollment Counts number

o 3 L] 26 0 | DODODD00D

Fage 1 of 1

/




C. REVIEW, SAVE/PRINT YOUR ENROLLMENT REPORTS

= Click on Reports tab
Enrollment reports
« VOCI 11-1- all 40" day/100" day records
« VOCI 11-2- all 40t day/100%" day records with errors or deleted records
 VOCI 17- Teacher Certification Report
 VOCI 21- Course Enrollment Master File

Enrolilment (40th Day) Enroliment (100th Day) m Upload

List of Reports

VOCI 11-1 (40th Day | 100th Day) R
VOCI 11-2 (40th Day | 100th Day) PR P
VOCI 17-1 =
VOCI 21-1 =




A. MAKE SURE TO MAKE ALL CORRECTIONS
B. SUBMIT EXEMPTION REQUEST
C

. RECEIVE 2016 STATE FUNDING FOR 2017
ALLOCATION

A. MAKE SURE TO MAKE ALL CORRECTIONS
- Review your error report, VOCI 11-2, and teacher certification report, VOCI 17

Teachers teaching the course/program must be properly certified by MAY 1, 2016

TEACHER CERTIFICATION REQUIREMENTS FOR PROGRAMS- Use the Coherent

Sequence and Certification section of the online Handbook as your guide in knowing what
certification your teacher needs

http://www.azed.gov/career-technical-education/cte-administrators-online-handbook/

ADE Certification Unit contact information:

Email- Certification@azed.gov

Phone- 602-542-4367

Website- http://www.azed.gov/educator-certification/contact-certification/
Janet Pentek, Exec Director- 602-542-4000
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B. SUBMIT EXEMPTION REQUEST

EXEMPTION REQUEST
http://www.azed.qgov/career-technical-education/forms/#ExemptionForms

An electronic Exemption Request may be submitted for the current school year, for items listed
on the Exemption Request form that will not currently generate funding for the district program
due to specific missing requirements.

« May be submitted any time during the school year, prior to the deadline date in June

«  Will be approved or disapproved by the Program Specialist

« If granted, it's good for one year

To check status of Exemption Request, contact :
Julie Shumate 602-542-5044/j ulie.shumate@azed.gov
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CTE Exemption Request FY 2015

[ alignment Report

Contact Person: Phone : Date - TE2014 v Py
School: |Flzz== S2lect Schoal . [ ] | pistrict: || Fleas = Sslact Schocl or CTOE | CTDS:

Program Mame: |Fie==2 SzlectProgram... [+ CIP:

Has this program ever received a prior exemption? Yes in: | O rFyos O Fros [0 Fyo7 [ Froe [ Fyoe [ Fri1o O Fy11 O Frq2 O Fra3 O Fris

Please identify , by checking the appropriate boses | the exemptionis ) requested for this program:

{May check more than onel| BEvidence to Consider Data Source

[ coherent Sequence

O LowPerformance

[0 151 AlMS Reading

[0 152 AIMS Math

[ 251 Technical Skill Proficiency

[] 351 Diploma or GED

[ 431 Graduation

[ 551 Placement

[0 &51 Montraditional Participant

[ 852 Montraditional Completion

[] Teacher Certification

[Teacher Hame)
[Teacher Cart Humber)

123456789

O i Copy

Please upload your teacher's certificate after submitting request.

[ See attached

Pleaze submit one request per program. Requests must be submitted by 7/21/2014.
Please contact Deb Payne at Deb_Payne®azed gov or call 602-542-3034 if you have questions.

Submit Exit
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C. RECEIVE 2016 STATE FUNDING FOR 2017 ALLOCATION

The data submitted on the Enrollment Reports is used to generate the State
Priority Grant funding

FUNDING REQUIREMENTS TO GENERATE FUNDING
SHOULD BE IN PLACE FOR 11™H & 12TH GRADE
STUDENTS
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Janet Silao 602-542-5485/ janet.silao@azed.gov
Tammie Chavez 602-542-3839/ tammie.chavez@azed.gov
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