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Introduction 
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Navigation – How do I get to PM & EAF? 

2016 PM Participants-Concentrators 

Definitions 

Online and Text/.CSV files –Upload function 
2016 Third Party Assessments available online! 

2016 PM Student Records Verification Report 

2015 PM Graduate Placement Surveys  

Definitions 

Online and Text/.CSV files –Upload function 
2015 Graduate Placement Survey Verification 
Report 

2015 PM Third Party Assessments  

Online and Text/.CSV files –Upload function 

Due Dates 
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 PM  Data Reporting Regional 

Training: 

~AGENDA~ 



PM and EAF apps 

PM:Performance Measures 

EAF: Enrollment and Funding 

EAF PM 

Use both apps  

for SY2015-2016 ONLY! 



Where do I go? 

(to get to PM & EAF apps) 



Where do I go? 

(to get to PM & EAF) 

EAF 

PM 

Bookmark these sites! 



PM and EAF apps 

PM:Performance Measures 

EAF: Enrollment and Funding 

EAF PM 

Userid is the same for 

either app! 



 Definition of  a CTE Participant: 
A participant is a secondary student in grades 9, 10, 11 and 12 
who has earned one (1) or more transcripted Carnegie 
Units/credits in the same CTE program area in the reporting year.   
 Definition of  a CTE Concentrator: 
A concentrator is a secondary student who has transcripted two 
(2) or more Carnegie Units/credits in a state designated sequence 
in an approved Career and Technical Education program. The 
Carnegie Units/credits must be in a single Career Preparation 
program as outlined in the CTE Handbook. Concentrators are not 
included in the calculation of  performance measures until they 
leave school with a valid leave code.  

A Career Preparation sequence of  courses may not include 
courses designated with a .99 course number(Shared Course). 
These courses may not be included  when determining which 
courses will be used for reporting  participants or concentrators. 

 

Participants 

Concentrators 



Why do districts provide 

Concentrators/Participants/Placements

???? 
 PM Reports: 
Performance measures are 
calculated using participant, 
concentrator and graduate 
placement survey student data 
collected by CTE.  

All federal concentrator records 
will be included in the 
calculation of  Performance 
Measures reports.  

Failure to report required 
participant, concentrator and 
graduate placement survey data 
will impact district funding and 
PM reports – district could end 
up on an Improvement Plan! 

 State Priority Funding: 

Concentrators/Grad Placements 
submitted every year for State 
Priority Funding $$$ 

Related (unduplicated) graduate 
placement funding generates 
extra school $$$ 

• Related postsecondary 
education or advanced training 

• Active military duty in a related 
program 

• Employment in a program-
related position 



Designating a Record as Federal or State: 

 Student records must be designated as either federal or state. 
Unduplicated reporting (Federal record) is required on the federal 
PM reports (participant, concentrator and graduate placements).  

 Can enter duplicate CTE participant, concentrator or graduate 
placement records as state records, as a student may have earned 
CTE credit in several programs.  

 Suggested guidelines for determining when to report a student who 
is enrolled in more than one program as a federal unduplicated 
record include:  

 • Reporting the student when they represent the minority gender in 
a nontraditional program  

 • Reporting the student based upon a declared career goal  

 • Reporting a student based upon the most credits achieved in a 
CTE program or  

 • Reporting a student based upon their latest CTE program credits 
achieved   

 Federal/State indicator can change yearly (not prior years) 

 

 

 

Federal or State PM Records 



• Update existing student records with 2016 Carnegie 

Units earned (students still enrolled who have earned 

2016 CU) 

• Prior-year credits are also open for update – all 

prior-year credits are in existing 2016 PM records – 

can be updated 

• Can update Federal/State Indicator 

• Add new student record – with Carnegie Units earned in: 

2016 

• Prior-year credits can also be added to new 2016 PM 

records 

• If  student earned CU in multiple programs, choose 

Federal/State indicator 
 



Sort on any field     Search for a student/program      Previous      Next          CSV       

PDF    Show X students per page      Expand/Collapse Legend  

Show Federal Record Duplicates      Add-View -Modify-Delete 

2016 



Performance Measures Summary 
Webpage Features 

 Display 10/25/50/100/500/All 
students per page 

 Use Previous/Next to page up or 
down 

 Add-View-Modify-Delete student 
records 

 Search on last name/first 
name/SAISID/program/leave 
code/grade-level/Fed-State/CU 

 Sort on any field 
ascending/descending by clicking 
on that field 

 Create a PDF of  the PM Summary 
web page list of  students 

 Create a CSV(Excel) file of  the PM 
web page list of  students 
 

 

 Find duplicate Federal records 

and change one of  those records 

to State – Duplicate Federal 

records highlighted in red 

 Expand/Collapse Legend – 

Collapse to easily view list of  

students 

 NT-M: NonTraditional Male 

 NT-F: NonTraditional Female 

 Tooltips – hover over column 

heading for description 

 Improved(faster) page display 

 

 

 



Show Federal Duplicates: 
Duplicate records appear in red –  

Change one of  these records to State 

Fed/State 
Indicator 
 



Install the latest browser! 
Please use the latest versions of Microsoft 
Internet Explorer, Google Chrome, Mozilla 

Firefox, or Apple Safari so that the web pages 
display quickly and have the latest security 

updates 

Firefox – run in Safe Mode 
 



 Larger districts: this message will appear if there are >=2000 student records per 
school to load to the webpage.  

 A warning message may (or may not) appear - Warning: Unresponsive script 
 If the warning message appears, click Continue button and the webpage will load. 



Third-Party Assessments:  

Available in 2016 

Participant-Concentrator 

student record too! 

Update  

credits  

earned 



Sort on any field     Search for a student/program      Previous      Next          CSV       

PDF    Show X students per page      Expand/Collapse Legend  

Show Federal Record Duplicates      Add-View -Modify-Delete 

2016 



   Upload 2015 Third-Party Assessments file 

    Upload 2015 Graduate Placement Survey file 

Upload 2016 Participants-Concentrators file 

Created a text or .csv file with many records? 
Want to upload it? 



1. Click on Browse to select the file to upload 

2. Click the Upload button 

3. See message about file upload success 

4. Click on Report 



2016 Participant-Concentrator Error Report 

For your district 

By CTD 

By District name 

Uploaded  
Date 

Upload Report 



Upload Report 

If there were no errors uploading the file, this message will 

appear on the report 



If there are errors, all fields and the error message will 

appear on the report 

 You can fix the errors in the file 

 Or create a new file and upload the fixed/new file 

Upload Report 
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NO-NOs (common problems) in Participant-
Concentrator  Upload file records! 

 No apostrophes in the record 

 No Course numbers. The records must use/contain the 
program number. For example: 

 01010012 is a course in the program 01010030 Plant 
Systems 

 12050010 is a course in the program 12050000 
Culinary Arts 

  No spaces in SAISID. This field expects Numerics only – 
pad the 8-digit SAISID with 2 zeros before the SAISID in 
a text file only, not in .csv file. SAISID is Numeric and 
needs 10 digits in a text file only, not in .csv file. 

  No zeros in 2016CU(credit earned). Any 2016 
Participant-Concentrator text file record with 
2016CU<0.25 will reject and appear on the error report. 

 



http://www.azed.gov/career-technical-
education/grants-mis-services/ 
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FISCAL  
YEAR - 2016 

Update/Add 
2016 credit 

CREATE: 
Text file 

or 
.CSV file 



1. Click on Browse to select the file to upload 

2. Click the Upload button 

3. See message about file upload success 

4. Click on Report 

After the file has been uploaded 

successfully-No Errors, click on 

Performance Measures - go to 

online PM app and see updated 

2016 Participant-Concentrator 

records and Verification report 

(review/sign/fax/scan/email to 

CTE). 



Click on: 

• Participant/Concentrator in the menu 

• 2016 Concentrator/Participant link 

• See updated/added 2016 Participant/Concentrator 

records on summary webpage 

 
 



Click on Create Student Records Verification Report to see a 

summary of  2016 Participant/Concentrator totals per program. 

Review and sign the top page (signature page) and send to CTE. 

 



2016 CTE Performance Measures Student Records Verification Report 

• Totals by program 

• List of  student PM records sorted by program 

 

Review totals 

Review 

student 

records 

If  incorrect, 

fix in PM 

Create new 

report 



• Either/Or 

• Updating/Adding student records online 

• Updating/Adding student records via Upload file 

Click on Create Student Records Verification Report to see a 

summary of  2016 Participant/Concentrator totals per program. 

Review and sign the top page (signature page) and send to CTE. 

 



Where does  

all this  

data go? 

? 

? 

? 

? 

? 

? 

 



Performance Measures Level of  Performance Reports 

• By school by program 

• By school all programs 

• By district by program 

• By district all programs rollup – DLP report 

 



Why do districts provide 

Concentrators/Participants/Placements

???? 
 PM Reports: 
Performance measures are 
calculated using participant, 
concentrator and graduate 
placement survey student data 
collected by CTE.  

All federal concentrator records 
will be included in the 
calculation of  Performance 
Measures reports.  

Failure to submit required 
participant, concentrator and 
graduate placement survey data 
will impact district funding and 
PM reports – district could end 
up on an Improvement Plan! 

 State Priority Funding: 

Concentrators/Grad Placements 
submitted every year for State 
Priority Funding $$$ 

Related (unduplicated) graduate 
placement funding generates 
extra school $$$ 

• Related postsecondary 
education or advanced training 

• Active military duty in a related 
program 

• Employment in a program-
related position 



State Priority Funding Lost! 
(VOCI55-1/VOCI55-2) 

No Required PM Reports = Missing Required 

Concentrators/Graduate Placements 



 Definition of a CTE Graduate Placement: 
A follow-up survey is conducted on all high school CTE graduates that left school in the 
prior year. CTE concentrators who are graduates are surveyed for placement between 
October 1 and December 31 every year to determine their current placement status and 
must be entered in the online system by April 15. CTE concentrator records are updated 
with placement survey information in the CTE online system. 

Why do district provide annual Graduate Placement Surveys? 

1) PM Reports: For the purposes of Placement Performance Measure 5S1, a concentrator is 
considered “placed” if that student is:  
 in postsecondary education or advanced training 
 employment  
 military service  
in the reporting year. For purposes of the federal Performance Measure 5S1, the placement 
need not be related to the student's high school CTE program. 
 

2) State Priority Funding Related Placement dollars are generated by CTE 
concentrators for an unduplicated federal or state CTE concentrator record of a graduate 
who is placed in: 
• Related postsecondary education or advanced training 
• Active military duty in a related program 
• Employment in a program-related position 

 

Graduate Placement Surveys 

PM 5S1 



• 2016 Graduate Placement Survey link opens Oct 1, 2016 

• Resolve any E1 leave codes in SAIS before Dec 1, 2016 

• PM-SAIS nightly update can pick up Graduate leave code 

• 2016 Concentrators-Graduates can have 2016 Graduate 

Placement Surveys 

• Student must be a Concentrator 

• Student must be a Graduate 

Are these students Graduates? 

Do they need their leave code 

updated?       Do it now! 



 2016 SAIS online updates close June 30, 2016 

 Have district registrar process online leave code 
(Graduates) updates by June 30, 2016 

 After June 30, 2016 – SAIS leave code (Graduates) updates 
via Form 91-5 batch update 

 Processed by ADE-SAIS July-October 2016 

 PM nightly job will pick up SAIS leave code (Graduates) 
updates (online or batch)  

 but only thru Dec 1, 2016 

 2016 PM-SAIS updates closes in December  2016                        

PM-SAIS leave code updates 



Add 
Placements in 
Online 
PM system: 
Concentrators 
Graduated 

Click on 
Modify 



Post Secondary 

Military 

Working 

• Update record ONLY if  actual placement exists 
• If  no actual placement, do not update record with only student address 

• Any placement counted in PM5S1 

• Related placement = $$$ State Priority Funding Related Placement Dollars 
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Third-Party Assessments in 2015 Graduates 
Placement Surveys 

Online 
PM 
system 



   Upload 2015 Third-Party Assessments file 

    Upload 2015 Graduate Placement Survey file 

Upload 2015 Graduate Placement Surveys/Third-Party 
Assessments 



http://www.azed.gov/career-technical-
education/grants-mis-services/ 
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Text File 

Updates 

Third-Party Assessments Uploaded to 

2015 Graduate Placement Surveys 
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Third-Party Assessments Upload in 2015 

Graduate Placement Surveys 

Text File 

Updates 

Text file record layout  

Assessment codes (and 

their program) 
 



1. Click on Browse to select the file to upload 

2. Click the Upload button 

3. See message about file upload success 

4. Click on Report 



1. Click on Browse to select the file to upload 

2. Click the Upload button 

3. See message about file upload success 

4. Click on Report 



After the file has been uploaded 

successfully -No Errors, click on 

Performance Measures to go to 

the online PM system and see 

updated 2015 Graduate 

Placement Survey/Third Party 

Assessment records and 

Verification Report 

(review/sign/fax/scan/email to 

CTE) 

After the file has been uploaded, click on Report to see success: 

 No errors       - OR - 

 Error to be fixed in file/re-upload 
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NO-NOs (common problems) in Graduate 
Placement Survey  upload file records! 

 No commas in the PostSecondary or Employer 

name/address: 

 Records may have commas in the PostSecondary 

school name OR Employer name – NO! 

  No actual Placement?  

 Do not include the record unless there is actual 

placement in PostSecondary, Military, or Employment. 

Record will reject if  no actual placement in 

PostSecondary, Military, or Employment.  

 



After the file has been uploaded 

successfully -No Errors, click on 

Performance Measures to go to 

the online PM system and see 

updated 2015 Graduate 

Placement Survey/Third Party 

Assessment records and 

Verification Report 

(review/sign/fax/scan/email to 

CTE) 



 

 
2015 CTE Graduate Placement Survey Verification Report 

• Totals by program 
 

(review/sign/fax/scan/email signature page to CTE) 
 



 

 

 
CTE SY2015-2016 Timeline: 

http://www.azed.gov/career-technical-education/carl-d-

perkins-accountability-and-reporting/#PerfMesures 
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Due Dates: 
06/15/2016 – Participants-Concentrators 

07/31/2016 – All Funding Issues resolved 

09/01/2016 – Final State Priority Funding 

 

Enrollment 

Concentrators 

Grad Placement Surveys 

Leave codes 



Resources 

http://www.azed.gov/career-technical-education/carl-d-

perkins-accountability-and-reporting/#PerfMesures 
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accountability-and-reporting/#PerfMesures 
 

Resources 
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Questions? 

EAF 

PM 

Moving into EAF 
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 Donna Kerwin 

 CTE IT Business Analyst 

 Donna.Kerwin@azed.gov 

 602-542-7881 

 

 Nicole Clapeck 

 CTE Secondary Accountability Specialist 

 Nicole.Clapeck@azed.gov 

 602-542-4754 
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