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M E M O R A N D U M 

      
DATE:  April 3, 2014 
 

TO:             High School Principal 
                Superintendent, Unified and High School Districts 

Charter High School Principal 
                    Advanced Placement Coordinator 
  Counselor 
                        
FROM:      Peter C. Laing 

                        Senior Director  
  Advanced Placement Programs 
 

RE:        Notice of 2014 Advanced Placement Exam Fee Waivers  
for Eligible Low-Income Students                           

 

The Arizona Department of Education is receiving federal grant funds to provide partial AP 
exam fee waivers for Advanced Placement students eligible for the Federal Free and Reduced 
Price Meal Program. Due to a decrease in the amount of federal funds available through this 
program, there will need to be a local contribution (which could be covered by the district, 
school, community, parent or student) of $18 provided towards the final cost for each exam 
taken by an eligible student. 
 
All AP exams eligible for the AP Exam Fee Waiver must be indicated using The College Board’s 
reporting mechanism, which is listed below for your convenience.  Participating districts and 
charter schools will be responsible for verifying and assuring the eligibility of all their students 
participating in the AP Fee Waiver program.   
 

Please return the enclosed Assurance Form by May 8, 2014. 
 

To ensure the privacy of participating students, the names of individual students shall not be 
required or requested. 
 

AP EXAM COST BREAKDOWN: 
The total cost for an AP exam is currently $89. The State of Arizona, through this federal 
program, will pay a maximum of $37 per AP exam for students qualifying for the College Board 
fee reduction. The College Board will provide a $26 fee reduction and the high school will 
forego its $8 administration fee.   
 

Required remaining local contribution per eligible exam: $18 
 

*PLEASE FOLLOW THE STEPS LISTED ON THE NEXT 2 PAGES* 
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IDENTIFYING AND ORDERING AP EXAMS ELIGIBLE FOR FEE WAIVERS 
 

 Fill out the Assurance Form on the next page and return it to the address listed at the bottom of the 
form.  You may also choose to scan and email to apwaivers@azed.gov your signed and completed 
form, or send it by fax to 602-364-0902. 

 

 Go to www.collegeboard.com/school to order your AP exams, and make sure to include all exams 
that qualify for the fee reduction.  

 

The Extension Deadline for ordering exams is now April 11, 2014 
 

According to the College Board: Each order received after this date incurs a $55 late fee 
(excluding alternate exam orders). 

 
Note: See http://professionals.collegeboard.com/testing/ap/coordinate/order/deadlines for more 
information on Exam Ordering Deadlines. 
 

AP Coordinators must complete three important tasks for their schools to be appropriately 
credited for available fee reductions: 

Step 1: Indicate Fee Reduction Totals Before Ordering 
Coordinators must indicate before ordering how many AP Exams will qualify for the fee reductions for 
low-income students. An optional online roster/calculator is available in the AP Exam Ordering website 
to help you determine the total number of qualifying students and exams. If you already have this 
information you do not need to use the online roster/calculator and can simply enter the total number 
of qualifying students and exams. Schools will be able to revise their totals as needed prior to generating 
their invoices, but should make every effort to provide accurate totals before ordering.  

Step 2: Fill in the Fee Reduction Circle on Answer Sheets 
The fee reduction circle must be filled in for all students who qualify for a College Board, federal, and/or 
state fee reduction. Coordinators must indicate which students are eligible for fee reductions by filling in 
the appropriate circle on the student's registration answer sheet. AP Coordinators should not bubble in 
all other answer sheets for those students taking multiple exams.  

There are two fee reduction circles on the answer sheet, in the "School Use Only" section. Only one 
circle should be filled in for each student eligible for funding.  

 Option 1: Low-Income Students (who meet low-income family guidelines for College Board, 
federal and state fee reductions).  

 Option 2: Non-Low-Income Eligible Students (who are eligible for subsidies based on state 
criteria other than the College Board fee reduction policy). 

 

mailto:apwaivers@azed.gov
http://www.collegeboard.com/school
http://professionals.collegeboard.com/testing/ap/coordinate/order/deadlines
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Fee reduction options are captured separately for exams that don't require answer sheets:  

 Schools administering AP Studio Art Exams: Coordinators can designate a student's fee 
reduction for AP Studio Art using the Digital Submission Web application. For more information, 
visit the online demo or the Web application help text for details.  

 Schools administering AP Chinese or Japanese Exams: Coordinators must use the Fee 
Reduction/Section Designation Form to indicate students eligible for fee reductions. 

Step 3: Generate, Submit and Return Your Invoice 
All schools must generate and submit an invoice online, print a hard copy, and mail the completed 
invoice to the AP Program in the envelope provided with their exam shipments by June 16, 2014. You 
will need to indicate the total number of exams with fee reductions again when generating your invoice. 
Schools accessing this screen after June 16 will have a $225 late fee automatically added to their 
invoices.  

 

For general information regarding AP Exam Coordination and Administration, please visit:  
http://professionals.collegeboard.com/testing/ap/coordinate 

 
 

 The high school must forego the collection of its $8 administration fee. However, the high school 
will need to identify the new required local contribution of $18 per exam taken by eligible low-
income students. This local contribution per exam could come from the district or school, the 
community, parents or students.  
 

 The College Board will bill the State directly for a maximum of $37 per exam taken by eligible low-
income students. 

 

AP Exam Fee Breakdown for Eligible Low-Income Students:   
2013-2014 School Year 

Total Cost Per Exam $89 
Cost Component Amount Per Exam 

Federal Subsidy (AP Test Fee Waiver Program) $37 

College Board Fee Reduction $26 
Waived Administration Fee $8 

Local Contribution 
(e.g. District, School, Community, Parents or Student) 

$18 

 

Please contact us with questions regarding the AP Test Fee Waiver Program at:  
Sandra.Skelton@azed.gov  or 602-542-4234 

 

 

 

 

http://apstudiodemo.collegeboard.org/
https://apstudio.ets.org/apstudioart/document/HelpText.htm
http://professionals.collegeboard.com/testing/ap/coordinate
mailto:Sandra.Skelton@azed.gov
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ADVANCED PLACEMENT (AP) TEST FEE WAIVER PROGRAM ASSURANCE FORM 
 

 

 

 

 

I certify that all students participating in the Arizona Department of Education AP Exam Fee 
Waiver Program for the 2013-2014 academic year have met the following guideline for low-
income eligibility: 1) Data on children eligible for free or reduced-priced lunches under the 
National School Lunch Act. 
 
_________________________________                         ______________________________ 
Superintendent  (please print)                                                               AP Representative  (please print) 
 
_________________________________                         ______________________________ 
Signature                                                                   Signature 
 
_________________________________                         ______________________________ 
Date                                                                         District / Charter Holder 
 

                       ______________________________ 
Participating High School(s):          Street Address 

 
____________________________________________                      ______________________________ 
             City, State, Zip 
 
____________________________________________        ______________________________ 
             Phone Number 
 
____________________________________________       ______________________________ 
             E-mail Address 
 
____________________________________________       ______________________________ 
             Date 
 
____________________________________________ 
 

 

Please return by May 8th to: 
 

Advanced Placement Test Fee Waiver Program 
Arizona Department of Education 
1535 W. Jefferson Street, Bin 64 

Phoenix, AZ 85007 
 

You may also scan and email your signed form to 
apwaivers@azed.gov 

 

or, fax your signed form to 602-364-0902. 

 

Please contact us with questions regarding the AP Test Fee Waiver Program at:  
Sandra.Skelton@azed.gov  or 602-542-4234 

mailto:apwaivers@azed.gov
mailto:Sandra.Skelton@azed.gov

