
Understanding Your SAIS Reports

Created by: Jamie Infantolino



School Finance
P: 602-542-5695
F: 602-542-3099
SchoolFinance@azed.gov

Account Analysts can be Found on our 
homepage under the Find Your LEA Account 
Analyst Link: 
http://www.azed.gov/Administrators/SF/Lists/
LEAAccountAnalysts/AllItems.aspx

2



(View is shown at the LEA/District level. There are 
additional reports (Such as ADMS 72) available at 

the school level view) 3

=Covered in this presentation



 The Student Integrity Status Report can 
be run at the district level, or the 
school site level. 

 Running the report at the district level 
will allow you to view all Integrity 
errors for your district at one time. 
Running at the individual school levels 
allows you to focus on particular 
Integrity errors for the selected school.

 If you are unable to run the “XML” 
version of the Integrity report, the 
“Simple Text” option is available for 
use. If you are unsure if you can view 
an XML file, please contact your IT 
department. 
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 The SDADMS 72 Report is a school level report only and 
can be found through Student Detail Data Interchange 
(SDDI) within Common Logon 
(https://www.ade.az.gov/CommonLogon/logon.aspx).

 The 72 report is a compilation of the raw data that affects 
Average Daily Membership (ADM) and Average Daily 
Attendance (ADA) calculations for each student in a 
particular grade level within a school. In order to be 
considered for funding, the membership for a student who 
attends, or has attended the school at any point within a 
given school year, must first be listed completely and 
accurately on the SDADMS72 report. Therefore, the first 
step is to ensure that all students appearing on the school 
roster are listed as intended on the SDADMS72 report. 

 This report also displays a quick glance, whether or not a 
students passed ADM integrity. 
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 A transaction adding an enrollment for the missing student has not been
successfully processed in SAIS. This would most likely occur for one of two
reasons:

1) an enrollment transaction for the missing student was never submitted
to SAIS; 

2) a submitted enrollment transaction failed during SAIS import
processing.

 The last enrollment transaction to successfully process in SAIS deleted the 
enrollment for the missing student. Students who have been successfully 
deleted from membership, participation in special education or participation in 
an English Language Learner program are listed on the SDADMS78 – Deleted 
Student Enrollment Report.

 The student has been successfully enrolled as a member of the school in SAIS, 
but, due to a data entry error, is listed under a funded district of residence, 
grade level or register ID other than what had been intended. Such students will 
appear on an SDADMS72 report, but not under the grade, register or DOR 
intended.
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The 75-1 report displays the result of the most recent aggregation for ADM, LIM ADM and 
ADA for each student in a particular grade level within a school by reporting period. The 
75-1 is updated only after aggregation processing has been completed and therefore may 
not include the results of recent transactions. 

In order to generate state aid for membership, a student’s records must be processed
successfully during the ADE initiated process known as ADM Aggregation. Aggregation
results are displayed on the SDADMS75-1 report. Therefore, it is recommended that you
ensure that all students who are eligible for membership funding appear with expected
results on the SDADMS75-1 report after aggregation processing completes. Aggregation is 
run monthly. The schedule is available within the Hot Topics sections of the School Finance 
Home Page: http://www.azed.gov/finance/category/hot-topics/ 

Note: In order to generate state aid, the ADE School Finance Unit must update the Student 
Counts reports (i.e., 540-1, 45-1, 46-1, etc.) at the beginning of every month after a 
school district or charter holder passes the 40th day of instruction plus 13 ADE business 
days. The process repeats for 100th day of instruction as well The results of the ADM 
Aggregation that ADE runs just prior to updating the Student Counts reports form the basis 
for the update. Therefore, it may be in the best interests of an LEA to thoroughly review the 
SDADMS75-1 report that is generated  just after aggregation has completed.
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A student may be listed on an SDADMS72 report, yet be 
excluded from the SDADMS75-1 report for the following 
reasons:
 The missing student was not enrolled in the school during the first or second 

reporting period. (1st Period or 40th Day, includes days 1-40; 2nd Period or 100th
Day, includes days 41-100) 

 The transaction to add an enrollment for the missing student was successfully 
processed in SAIS after the last aggregation date. Keep in mind that the 72 
displays current, raw data while the 75-1 is only updated as the result of the most 
recent aggregation.

 A transaction was submitted with data indicating that the state is not responsible 
for funding the membership for the missing student. Only memberships indicated 
with Tuition Payer code {1} are eligible for funding and therefore listed on the 75-
1. (Non-Fundable tuition payer code) students can be found on the SDADMS76 –
Funding Exclusion Report.

 The missing student’s records had a failed student integrity status for ADM at the 
time ADE initiated ADM Aggregation. These students can be found on the “Student 
Integrity Status Report.”
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 The missing student is a preschool student without disabilities. Preschool 
students must have a disability other than DD or SLI and participate in a special 
education program to be eligible for membership funding. Until an appropriate 
special education service participation transaction has been submitted and 
successfully processed in SAIS, the student will not be eligible for membership 
funding and will be excluded from the SDADMS75-1. Such students are listed 
on the SDADMS76 – Funding Exclusion Report.

 The missing student has reached his/her 22nd birthday. Students who have not 
graduated are eligible for membership funding until the last day of their 21st 
year Depending on the timing of a student’s date of birth in relation to the 40th 
and 100th day of instruction, the student may be omitted from the 75-1 entirely 
or will be listed with the day before his/her 22nd birthday as the last day of 
membership. Students who reach their 22nd birthday prior to the 100th day of 
instruction, but are not withdrawn from school, are listed on the SDADMS76 –
Funding Exclusion Report showing that they are ineligible for funding from their 
22nd birthday forward. Exceptions for this are 22yrs of age limit are SPED 
students and students without disabilities served in adult & juvenile prison and 
detention facilities. 
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 Once you have verified the SDADMS 72 report, compare the 
SDADMS 72 to your SDADMS 75-1 report. The SDADMS 72 
report is your enrollment summary report and will show all 
students who have a valid enrollment at your district/charter-
whether fundable or not. The SDADMS 75-1 will display the 
fundable students and the limited ADM each generates. 

 If there are students that are on the 72 report that should be 
on the 75-1 report but are not, you should look at the 
SDADMS 76 report. The 76 report is the non-fundable report. 
Students on that report could have a tuition code of 2 (non-
fundable) or are non fundable for other reasons such as age. 

 If the student is on the 72, but not the 75-1 or the 76, check 
the student detail Integrity Status report. The student may 
have failed integrity and the error was never corrected.
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 Verify that your students are successfully and accurately submitted to SAIS:
 On the SdADMS72 (School Level Only) report, compare the data against your school’s 

internal records by verifying:
 All enrolled students are listed on the report
 For each student, they have clear Integrity codes in the codes column (i.e., do not 

show “4”=failed integrity or “5”=integrity not run) FYI: There is a Legend on the 
last page of this report that explains what the various “codes” in the codes column 
mean.

 They have the correct first day of membership listed and last day, if applicable

 On the SdADMS75-1 report, compare the data against your school’s internal records 
by verifying:
 Attendance was reported correctly
 Start dates and end dates, if applicable, are entered correctly
 All students who are fundable (have passed integrity and are eligible for funding) 

are on the report
 The FTE was reported correctly
 The LIM MEM column displays the fundable ADM that each student will generate
 FYI: There is a Legend on the last page of this report that explain what the various 

“codes” in the codes column mean.
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 The ELL & SPED reports 
can be reconciled in a 
similar manner.
◦ Are all of the fundable 

students listed on the 
SD(***)75-1 report?

◦ If not, are they failing 
Integrity?

◦ Have you reviewed your 
SD(***)71 report for their 
enrollment and Integrity 
information?

Key: *** = SPED or ELL
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Once the data has been “pushed” (Finalized) 
the data will then generate a set of summary 
reports called Student Count Reports

Student Count Reports are not automatically 
updated when data is changed in SDDI. They 
are only updated after the data has been 
pushed. 
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ADMS 40-2: Resident Average Daily 
Membership Recap

ADMS 45-1: Membership & Absence Report
ADMS 45-2: Average Daily Membership 

Attending Summary
ADMS 46-1: Recalculated State Aid ADM 

Counts
ADMS 540-1: Current/Prior Year Residence 

ADM and ADA
 SPED 28-1: SPED Counts Summary
 ELLS 28-1: English Language Learner Counts 

Summary
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 A district level 
report, ADMS40-2 
identifies reported 
ADM and ADA, as 
well as approved 
ADA, and Adjusted 
ADM. It is designed 
to assist LEAs in 
determining the 
effect of excessive 
absences on ADM. 
The reporting 
period for 
ADMS40-2 is Day 1 
through Day 100 of 
the district 
calendar. District 
totals are included 
as well as counts 
broken out into 
detail. Approved Absence Days as reported on ADMS40-2 are 

reported by Grade grouping and segregated into four 
categories: Illness, Refusal, Weather, and Chronic. 
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 ADMS40-2, the Resident Average Day Membership Recap 
report, helps you to determine absences that may effect the 
calculation of ADM. It reports counts for days 1 through 100 
of the LEA calendar. ADMS40-2 distinguishes reported 
average daily attendance (ADA) from approved ADA, thus 
demonstrating the impact of excessive absence rates on the 
calculation of ADM (Adjusted ADM). The ADMS40-2 supports 
calculations as defined in ARS§ 15-902. 6% for elementary & 
8% for High School. 
◦ ADA x 1.06= ADM total or Higher, it will not result in an ADM 

adjustment (If total is lower than ADM total, adjustment will be 
made to equal the total of the ADA calculation)

◦ ADA x 1.08= ADM total or Higher will, it not result in an ADM 
adjustment (If total is lower than ADM total, adjustment will be 
made to equal the total of the ADA calculation)

 This report can be referenced during analysis of the ADMS46-
1 report - Recalculated State Aid ADM Counts. Applicable to 
FY12 and prior years. 
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 Membership and 
Absence report 
(ADMS45-1) is a 
district/charter 
holder level 
report. It will 
report each 
school/charter 
site within a 
district or 
charter holder in 
sequence. All 
students who 
are tuitioned-in 
to the 
requesting 
district will be 
counted and be 
reflected on this 
report, 
regardless of 
district of 
residence. 

For each District of Attendance (DOA) and School of Attendance (SOA) 
relationship, the ADMS45-1 will report Membership Days, Absence Days, 
Absence Rate, Reported ADM, Reported ADA, and privately paid or over 21 
for reporting periods 1 (40th Day) and reporting period 2 (100th Day), as 
well as year-to-date (YTD). YTD is the sum of reporting periods 1 and 2. 
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Membership and Absence Report (ADMS45-1) can be used for many purposes including 
facilities planning and material management. As such, it is organized by district of 
attendance, by grade, and by report period. All figures reflect actual student membership 
and absences. 

The report assists LEAs in validating reported ADM and ADA as it has been aggregated 
from the student detail level to the district level for the 40th Day (period 1) and 100th Day 
(period 2) of the school or district calendar. 

ADMS45-1 is reconcilable to ADMS75-1 – Adjusted Membership Calculations Report. The 
following types of students whose ADM will not generate funding for the given school 
reported will appear in the “Pvt Paid/Over 21” column. They include: 
a) Foreign exchange students; 
b) Students whose tuition is privately paid; 
c) Student membership days which fall on or after the student’s 22nd birthday; and 
d) Student membership days, which fall during a time period when a Preschooler with SPED 
services was underage. 

Note that student membership transactions which have failed integrity or have not been run through 
Integrity at the time of aggregation, will not be calculated into the aggregated ADM or ADA amounts. 
These would be students on the ADMS72 whose code values are “4” or “5”. Also, if a student has a code 

value of “1”, “2”, or “3” on the ADMS72 report, they have concurrent enrollments and the ADM 
amounts may be affected. 
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 ADMS45-2 –
Average Daily 
Membership 
Attending 
Summary 
report is a SAIS 
report that 
compares 
current fiscal 
year attending 
ADM to 
previous fiscal 
year ADM by 
requesting 
District 

The averages are reported by grade grouping and 
broken out into Resident and Non-Resident 
amounts with totals by grade grouping.
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 Note: Once a new report is generated (after each 
aggregation), access to old reports is no longer 
possible. Users of the ADMS45-2 report are 
therefore encouraged to print and/or save 
reports requested wherever possible. 

 The averages reported on this report are by 40th 
Day and 100th Day reported ADM. You may use 
this report to monitor ADM over two fiscal years. 
It can assist in identifying trends that can affect 
budget calculations for future school years. 
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 The 
Recalculated 
State Aid 
ADM Counts 
(ADMS46-1) 
is a SAIS 
report for 
identifying 
the Resident 
ADM counts 
on which the 
school is 
funded. It is 
an LEA report 
with 
information 
segregated 
into 40th Day 
Counts and 
100th Day 
Counts. 
Detailed 
information 
is reported 
by grade. 

The count here is NOT a physical student count, and will NOT 
tie or reconcile with the number of students enrolled in Student 
Detail for the given LEA. It is a Resident ADM count. This 
means the count is inclusive of all resident students for your 
LEA. This report can include an adjustment for excessive 

absence, if appropriate, for FY12 & prior years. 
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 ADMS46-1, the Recalculated State Aid ADM Counts report, provides 
counts that result in State Funding. The formulae contributing to this 
report attempt to reflect the relative cost of providing service to the 
students in the system (i.e., counts for kindergarten and preschool 
are included at half their reported value). This report is organized by 
district of residence and grade. 

 Approved Absence adjustments are reflected in Recalculated State 
Aid ADM Counts. 

 ADMS46-1 includes counts for any students tuitioned out, where 
this district/charter holder is specified to receive the funding. 
Conversely, it will not include students attending LEAs in this district 
(tuitioned in) whose funding will be allocated to another district. 

 ADMS46-1 can be verified against the ADMS540-1 and ADMS40-2
as well as the Limited ADM (LIM ADM) count of your SDADMS 75-1 
report. 
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 The Current/Prior Year 
Residence ADM and 
ADA report (ADMS540-
1) is a district level 
report that contains 
counts as reported by 
LEAs and compares the 
current year’s to 
previous year’s counts. 
It reports ADM and 
ADA for all periods 
including year-to-date, 
and includes a year-
to-date absence rate. 
Each district report 
contains counts 
exclusively for 
students residing in 
the selected district. It 
contains no tuition-in 
or non-resident 
counts, and all ADM 
and ADA counts are 
segregated by Grade. 

ADMS540-1 contains two parts. Part One reports ADM and ADA by Grade with one 
row for regular counts, and a second row for SPED counts. Part Two is a summary of 
Current Year ADM, and Current Year ADA reported by total for each Grade. 

Corresponding Prior Year ADM counts are presented for each Grade 
including the previous year’s YTD absence percentage. 
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 ADMS540-1, the Current/Prior Residence ADM and 
ADA report, provides information that can helps to 
monitor the current fiscal year’s ADM compared to 
the previous year’s ADM. Since LEA budgets for the 
current fiscal year are based on previous year’s 
student counts (Districts only), marked deviations 
between current year actual counts and previous year 
counts can be readily identified. Additionally, given 
that ADM is adjusted for excessive absences (FY12 & 
prior only), the LEA can identify, at a glance, the 
applicable absence percentages for the current year 
and compare those absence percentages to prior 
year. 

 Other analysis can be performed using this report in 
tandem with other ADM reports such as determining 
how much is being paid to a District of Attendance 
(DOA) by the given District of Residence (DOR)
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 The Recalculated 
State Aid SPED 
Counts (SPED 28-
1) is a SAIS report 
for identifying the 
Resident SPED 
counts on which 
the school is 
funded. It is an 
LEA report with 
information 
segregated into 
40th Day Counts 
and 100th Day 
Counts. Detailed 
information is 
reported by SPED 
Add-On category. 

The count here is NOT a physical student count, and will 
NOT tie or reconcile with the number of students enrolled 
in the SPED Student Detail data for the given LEA. It is a 
Resident SPED count. This means the count is inclusive of

all resident students for your LEA. 25



 The SPED 28-1 report is broken down into 
membership periods. 

 The data is pulled from the Limited 
Membership days column of the SDSPED 75-1 
report in student details (SDDI). 

 The data is broken down into categories 
based on the SPED weighted count and is 
listed by 40th and 100th day

 If the data appears wrong, analysis should be 
conducted on the SDSPED 75-1 data. 
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 This report 
lists the ELL 
Add-On 
counts for 
the District 
of 
Residence. 
The counts 
are broken 
down by 
40th and 
100th day. The count here is NOT a physical student 

count, and will NOT tie or reconcile with the 
number of students enrolled in the ELL 
Student Detail data for the given LEA. It is a 
Resident ELL count. This means the count is 
inclusive of all resident students for your LEA. 
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 The ELLS28-1 report is broken down into 
membership days. 

 The data is pulled from the Limited 
Membership days column of the SDELL75-1 
report in student details (SDDI). 

 The data is broken down into categories 
based on the weighted count and is listed by 
40th and 100th day

 If the data appears wrong, analysis should be 
conducted on the SDELL75-1 data. 
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SDADMS 75-1SDADMS 75-1

SDELL 75-1SDELL 75-1

Student Counts 
Payment

Student Counts 
Payment

SDSPED 75-1SDSPED 75-1

ADMS 40-2ADMS 40-2 ADMS 46-1ADMS 46-1

APOR
CHAR
APOR
CHAR

ELLS 28-1ELLS 28-1

SPED 28-1SPED 28-1

(40-2 for FY12 & prior only)
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