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1. Document Purpose
The purpose of this document is to support the information and requirements needed for participation in the ASU Next and ASU Arizona Ready-for-Rigor projects by providing a robust and effective data portal.  The requirements of this portal are enhancements to the existing ASU Data Portal. 

This document defines the high level requirements of SFSF Post Secondary, K-12 ASU Next and ASU Arizona Ready-for-Rigor Student – Teacher Connection for this project.   It will be used as the basis for the following activities:

· Re-design of the current portal
· Develop test plans, test scripts, and test cases

· Determine project completion
· Develop instruction manuals 
· Assess project success
2.  Document Resources
	Name
	Business Unit
	Role

	Linda Jewell
	ADE – Technology
	Director of Development

	Satya Indukuri
	ADE – Technology
	Application Developer

	David Plouff
	ADE – Business 
	SFSF K-12 Project Manager

	Arthur Kenjora
	ADE – Business
	SFSF IHE Project Manager

	Janice Robinson
	ADE – Business
	SFSF Business Analyst 

	Harvey Schroeder
	ADE – Business
	SFSF K-12 Business Analyst 

	Alexandra Jones, PhD
	ADE – Data Architecture 
	Director of Enterprise Data Architect

	Heather McMurray
	ADE – Data Analyst
	Data Analyst

	Melinda Gebel
	ASSIST – Project Leader
	Director of Institutional Analysis

	Dan Moore
	ASSIST – App Sys Analyst
	Applications System Analyst

	TBD
	K-12 - ASUNext Osborn User
	

	TBD
	Post Secondary User
	


3.  Project Overview

3.1 Project Overview and Background

K-12

ASU Next and REIL are programs that immerse future teachers in school settings to maximize their readiness for successful careers as educators.

These projects will involve urban and rural partner school districts in Arizona simultaneously to make possible a number of enhancements to the existing Professional Development School (PDS) program. This project is to enhance the program to produce graduates who are well-prepared for success in the classroom while implementing a comprehensive school reform and full-range professional development for teachers.

The Obama Administration is committed to giving teachers the support they need to succeed in the classroom. ASU Next will improve student academic achievement by strengthening teacher preparation, training and effectiveness.

Post Secondary

Enable the ability to report benchmark common standards and assessments towards college and career readiness: including alignment of high school graduation and college entrance requirements.

Develop a longitudinal data system, which link student and teacher data and make the data available for continually assessment of educational data systems.
3.2 Project Dependencies

· Data repository landing
· Adequate resources to meet aggressive timeline
3.3 Project Additional Outputs
a. Revise “Instruction for Creating Student – Teacher Connection Data Files” user guide manual

b. Create “Instruction for K-12 Data Portal” user guide manual

c. Create “Instruction for ADE/ASSIST Data Portal” user guide manual
d. Provide calendar dates for file loads
3.4 Stakeholders
The following comprises the internal and external stakeholders whose requirements are represented by this document:

	
	Stakeholders

	1.
	ADE

	2.
	AZ K-12 Districts/Schools 

	3.
	Post Secondary Colleges & Universities 

	4.
	ASSIST

	5.
	


4.  Key Assumptions and Constraints
4.1 Key Assumptions and Constraints
	#
	Assumptions

	1
	Participating institutions have access to data portal 

	2
	Import file for ASSIST will be the same for initial input for all required years (2005 thru  2010)

	3
	ASSIST will provide an update file in the future consisting of dirty data cleanup (remedial course mapping, etc…)

	4
	ADE – import file will contain all the SAIS students in a select graduate years

	5
	ADE will have an automated process in place to review/validate the text import file upload into ASSIST Web portal

	6
	ACT data will not be housed in the ASSIST file

	#
	Constraints

	1
	Incomplete data

	2
	Unable to match SAIS ID with ASSIST

	3
	ASSIST cannot send a export file without an ADE – import file 

	4
	ASSIST – Community Colleges (CC) do not have student High School Graduate year

	5
	ASSIST – Community Colleges (CC) do not have ACT information


5.  SFSF Data Portal Requirements
5.1 Business Metrics
	Requirement Type
	ID – Prefix?
	ID – Number
	 
	 

	 
	 
	 
	Function – Feature  - Requirement
	Comments

	 
	Business User Requirements

	 
	BU
	1
	K-12 – upload 5 text delimited files
	 

	 
	BU
	2
	K-12 – override any uploaded file while in incomplete status mode
	 

	 
	BU
	3
	PS – create crosswalk table for Entity ID
	 

	 
	BU
	4
	PS – 
	 

	 
	BU
	5
	PS – review ASSIST import file 
	 

	 
	Reporting Requirements

	 
	R
	1
	K-12 - error report
	 

	 
	R
	2
	K-12 - completed successfully
	 

	 
	R
	3
	PS error report
	 

	 
	R
	4
	PS - completed successfully
	 

	 
	R
	5
	PS - an email t is sent when ASSIST upload text file is complete 
	once a year or by request

	 
	R
	6
	 
	 

	 
	User Access/Security Requirements 

	 
	AS
	1
	K-12 Set-up access ID for users
	 

	 
	AS
	2
	PS Set-up access ID for users
	 

	 
	AS
	3
	FERPA security amendment
	 

	 
	Service Level/Performance Requirements 

	 
	SP
	1
	K-12 Error report response time
	 

	 
	SP
	2
	PS Error report response time
	 

	 
	SP
	3
	K-12 upload response time
	 

	 
	SP
	4
	PS import response time
	 

	 
	SP
	5
	PS export response time
	 

	 
	SP
	6
	K-12 Cut-off dates calendar for file uploads
	 

	 
	SP
	7
	PS Cut-off dates calendar for file uploads & downloads
	 

	 
	Scalability Requirements 

	 
	S
	1
	Performance
	 

	 
	S
	2
	Response time
	

	 
	S
	3
	Data landing site
	 

	 
	Support and Maintenance Requirements 

	 
	SM
	1
	90-day warranty critical level response for all issues 
	 

	 
	SM
	2
	1-year guarantee support for enhancement and revisions
	 


5.2 Project Timeline
5.2.1 High-level Business Milestones

	Milestone 
	Start Date
	End Date

	Data Portal Requirements Document
	28-Jun-2011
	14-Jul-2011

	Design Stage
	11-Jul-2011
	19-Jul-2011

	Create test plans, cases, etc…
	18-Jul-2011
	19-Aug-2011

	Build Stage - K12 baseline pre-exist-
	---
	31-Aug-2011

	Unit, UAT & QA Testing stage
	1-Sep-2011
	23-Sep-2011

	If required, Regression Testing 
	26-Sep-2011
	28-Sep-2011

	Implementation
	29-Sep-2011
	30-Sep-2011

	90-day Warranty period
	1-Oct-2011
	31-Dec-2011


5.2.2 SFSF Project Plan Milestones

	SFSF ASUNext 

Project Plan Tasks as of 6-Jul-2011
	% complete
	Start

Date
	End

Date

	Data Repository Build-out
	13%
	Fri 7/1/11
	Fri 8/5/11

	Gap Analysis
	65%
	Fri 7/1/11
	Thu 7/7/11

	Logical Model of DB
	25%
	Fri 7/1/11
	Thu 7/7/11

	Approval-Signoff
	0%
	Fri 7/1/11
	Fri 8/5/11

	Quality Assurance Testing of Data Portal
	0%
	Mon 9/5/11
	Thu 9/22/11

	Testing and Documentation 
	0%
	Mon 9/5/11
	Thu 9/22/11

	QA Testing 1 Pass/Fail
	0%
	Mon 9/5/11
	Fri 9/16/11

	QA Testing 2 Pass/Fail
	0%
	Mon 9/19/11
	Thu 9/22/11

	Approval/Sign-off of QA Testing Results
	0%
	Thu 9/22/11
	Thu 9/22/11

	UAT of Data Portal
	0%
	Fri 9/23/11
	Wed 9/28/11

	Identify User Test Group(s)
	0%
	Fri 9/23/11
	Fri 9/23/11

	Draft Use Cases
	0%
	Fri 9/23/11
	Mon 9/26/11

	Review Use Cases
	0%
	Mon 9/26/11
	Mon 9/26/11

	Approve Use Cases
	0%
	Mon 9/26/11
	Mon 9/26/11

	UAT Round 1 Pass/Fail
	0%
	Mon 9/26/11
	Tue 9/27/11

	UAT Round 2 Pass/Fail
	0%
	Tue 9/27/11
	Wed 9/28/11

	Approval/Sign-off of UAT Test Results
	0%
	Wed 9/28/11
	Wed 9/28/11

	Deploy Data Portal
	0%
	Wed 9/28/11
	Wed 10/5/11

	Send Secure Data from Source to Target (ProdData20)
	0%
	Wed 9/28/11
	Fri 9/30/11

	Approval and Sign-off of Data Portal by Stakeholders/Customers
	0%
	Mon 10/3/11
	Wed 10/5/11

	Data Portal Docs and Training
	0%
	Wed 9/28/11
	Fri 9/30/11

	Create Data Portal User Guides 
	0%
	Wed 9/28/11
	Fri 9/30/11

	"Review, Edit and Modify User Guides"
	0%
	Wed 9/28/11
	Thu 9/29/11

	Approval and Sign-off of Docs
	0%
	Wed 9/28/11
	Thu 9/29/11

	Train Pilot District on Data Portal Utilization
	0%
	Wed 9/28/11
	Thu 9/29/11

	Customer Acceptance and Sign-off
	0%
	Wed 10/5/11
	Wed 10/5/11

	Customer Sign-off
	0%
	Wed 10/5/11
	Wed 10/5/11

	Stakeholder Sign-off
	0%
	Wed 10/5/11
	Wed 10/5/11

	Customer Reports Hand-off
	0%
	Wed 10/5/11
	Wed 10/5/11


6. Data Portal Webpage
6.1 Sign in 
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6.2 Current Webpage
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6.3 Proposed Webpage
[image: image21.jpg]XX A rizona
Department of Education



[image: image22.jpg]XX A rizona
Department of Education



[image: image23.jpg]XX A rizona
Department of Education



[image: image24.png]@ Data Portal Pilot > LG s

2] itps:/testazed.gov/dpp/T = p net project 5 -

Fle Edt View Favories Tooks Help x @snagk B &f

i Favorites | 5 [ Suggested Sites v ] Web Slice Gallery ~

(e8]~ W $33.8 Million Gront Expan... | € Data PortalPilot > Task... X | | o~

Teachers - ID 3
Download Uploaded File | | Download File Spec | | Download Sample File | Download Log [ Browse. | (wiploads)
@ Awaiting file
Student Classes - ID 4.
Download Uploaded File | | Download File Spec | | Download Sample File | Download Log [ Browse. | (wiploads)
@ Awaiting file
Teacher Classes - ID 5
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
Teacher Evaluations (optional upload) - ID 6 L
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
Teacher Coursework (optional upload) - ID 7
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
(eRefreshing (ssubmitBatche|
@] Go back to top

G Local intranet | Protected Mode: Off G v R100% ~




[image: image25.png]@ Data Portal Pilot > LG s

2] itps:/testazed.gov/dpp/T = p net project 5 -

Fle Edt View Favories Tooks Help x @snagk B &f

i Favorites | 5 [ Suggested Sites v ] Web Slice Gallery ~

(e8]~ W $33.8 Million Gront Expan... | € Data PortalPilot > Task... X | | o~

Teachers - ID 3
Download Uploaded File | | Download File Spec | | Download Sample File | Download Log [ Browse. | (wiploads)
@ Awaiting file
Student Classes - ID 4.
Download Uploaded File | | Download File Spec | | Download Sample File | Download Log [ Browse. | (wiploads)
@ Awaiting file
Teacher Classes - ID 5
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
Teacher Evaluations (optional upload) - ID 6 L
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
Teacher Coursework (optional upload) - ID 7
Download Uploaded File | | Download File Spec | | Download Sample File | | Download Log [ Browse_. ] (siiploadse)
@ Awaiting file
(eRefreshing (ssubmitBatche|
@] Go back to top

G Local intranet | Protected Mode: Off G v R100% ~




6.3.1 Data Portal Domain Screen 
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6.4 Data Portal Secondary (K-12) 
6.4.1 Primary Screen
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6.4.2 Data Portal (K-12) Transaction Header Screen
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6.4.3 Data Portal (K-12) Transaction Screen 
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6.4.3.1 K-12 - Courses - ID1
1.1. DistrictID

1.1.1.  Required

1.1.2.  Numeric

1.1.3. Exists in Enterprise.dbo.Entity

1.2. CourseCode

1.2.1.   Required

1.2.2.  <= 20 characters long

1.3. CourseTitle

1.3.1.   Required

1.3.2.  <= 100 characters long

1.4. CourseDescription

1.4.1.  <= 2000 characters long

1.5. Subject

1.5.1.  <= 30 characters long

1.6.  GradeRangeLow

1.6.1.  <= 8 characters long

1.7. GradeRangeHigh
1.7.1.  <= 8 characters long
1.8. Credits
1.8.1.  Numeric
1.8.2.  >= 0
1.9.  CreditUnits
1.9.1.  <= 30 characters long
1.10. HSCourseReq
1.10.1. 1 character long
1.10.2. Valid values: “Y’, “N”
1.11. HonorsCourse
1.11.1. 1 character long
1.11.2. Valid values: “Y’, “N”
1.12. NOTES:
1.12.1. Some “courses” are not courses at all, but scheduling artifacts.  E.g., “Lunch”, “Teacher’s Aide”. Instructions given to exclude from files. What to do about these if they appear?
1.12.2. Subject definitions may vary with SMS vendor.  How to align district level subjects, if available, or national (SCED) level subject areas with state achievement test “content areas”, i.e., Math, Science, Reading, Writing (AIMS),  Reading, Math, Language (Stanford 10)

I/O: Courses.txt to LEA.ImportCourses
**Note: PILOT load**
None of the districts with “loadable” files submitted Subject values.  It is imperative that these (all) districts participate in the CourseWalk course mapping project if they wish to be able to associate content area student performance to accountable teachers.

6.4.3.2 K-12 - Classes - ID2
1.1. DistrictID

1.1.1.  Required

1.1.2.  Numeric

1.1.3. Exists in Enterprise.dbo.Entity

1.2. School ID

1.2.1.  Required

1.2.2.  Numeric

1.2.3. Exists in Enterprise.dbo.Entity

1.2.4. OwnerID is DistrictID

1.3. ClassCode

1.3.1.  Required

1.3.2.  <=20 characters long

1.4. FiscalYear

1.4.1. Numeric

1.4.2. For pilot - 2011

1.5. TermCode

1.5.1.  Required

1.5.2.  <= 8 characters long,

1.5.3. No lists (indicated by embedded commas)

1.6. TermBeginDate

1.6.1. Required

1.6.2.  Valid date

1.7. TermEndDate

1.7.1.  Required

1.7.2.  Valid date

1.7.3.  >= TermBeginDate

1.8.  Begin Period

1.8.1.  Numeric

1.9. BeginPeriodBeginTime
1.9.1. Valid time (hh:mm:ss)
1.9.2. hh between 00 and 23
1.10. BeginPeriodEndTime
1.10.1. Valid time
1.10.2. hh between 00 and 23
1.10.3. >= BeginPeriodBeginTime
1.11. End Period

1.11.1.  Numeric

1.12. EndPeriodBeginTime
1.12.1. Valid time (hh:mm:ss)
1.12.2. hh between 00 and 23
1.13. EndPeriodEndTime
1.13.1. Valid time
1.13.2. hh between 00 and 23
1.13.3. >= EndPeriodBeginTime
1.14. ClassSize
1.14.1. Numeric
1.14.2. >= 0 (0 class size is valid, but not useful)
1.15. NOTES
1.15.1. Some classes are associated with “courses” that are not courses at all, but scheduling artifacts. 
1.15.2. E.g., “Lunch”, “Teacher’s Aide”.  
I/O: Classes.txt to LEA.ImportClasses

6.4.3.3 K-12 - Staff Assignments - ID3
1.1. DistrictID

1.1.1.  Required

1.1.2.  Numeric

1.1.3. Exists in Enterprise.dbo.Entity

1.2. School ID

1.2.1.  Required

1.2.2.  Numeric

1.2.3. Exists in Enterprise.dbo.Entity

1.2.4. OwnerID is DistrictID

1.3. ClassCode

1.3.1.  Required

1.3.2.  <=20 characters long

1.4. FiscalYear

1.4.1. Numeric

1.4.2. For pilot - 2011

1.5. TermCode

1.5.1.  Required

1.5.2.  <= 8 characters long

1.6. EducationalStakeholderID – if present,

1.6.1. If field contains dashes, remove them

1.6.2.  Numeric – 16 digits

1.6.3. Exists in EdSH.dbo.Educators

1.7. GovernmentID – if present and no EducationalStakeholderID,

1.7.1.  If field contains dashes, remove them

1.7.2. Numeric – nine digits 

1.7.3. Required, if no EducationalStakeholderID

1.7.4. Exists in EdSH.dbo.Educators

1.8. TeacherOfRecord
1.8.1.  Valid values:  “Y”, “N”
1.9. NOTES
1.9.1. Classes without specific content (scheduling artifacts) may be entered into the system with no staff assignment
I/O: StaffAssignments.txt to LEA.ImportStaffAssignments

6.4.3.4 K-12 - Student Roster - ID4

1.1. DistrictID

1.1.1.  Required

1.1.2.  Numeric

1.1.3. Exists in Enterprise.dbo.Entity

1.2. School ID

1.2.1.  Required

1.2.2.  Numeric

1.2.3. Exists in Enterprise.dbo.Entity

1.2.4. OwnerID is DistrictID

1.3. ClassCode

1.3.1.  Required

1.3.2.  <=20 characters long

1.4. FiscalYear

1.4.1. Numeric

1.4.2. For pilot - 2011

1.5. TermCode

1.5.1.  Required

1.5.2.  <= 8 characters long

1.6. PublicSAISID
1.6.1.  Numeric
1.6.2.  <= 10 digits long
1.6.3.  Exists in StudentDetails.dbo.SdStudents
1.7.  GradeEnrolled
1.7.1.  <= 8 characters
1.8. EnterDate
1.8.1.   Required
1.8.2.  Valid date
1.9.  LeaveDate – if present,
1.9.1. Valid date
1.9.2.  >= EnterDate
I/O: StudentRoster.txt to LEA.ImportStudentRosters
6.4.3.5 K-12 - Leave Calendar - ID5 

Note: If data is not present the header-data is required only for an empty file

1.1. EducationalStakeholderID – if present,

1.1.1. If field contains dashes, remove them

1.1.2.  Numeric – 16 digits

1.1.3. Exists in EdSH.dbo.Educators

1.2. GovernmentID – if present and no EducationalStakeholderID,

1.2.1.  If field contains dashes, remove them

1.2.2. Numeric – nine digits 

1.2.3. Required, if no EducationalStakeholderID

1.2.4. Exists in EdSH.dbo.Educators

1.3. FiscalYear

1.3.1. Numeric

1.3.2. For pilot - 2011

1.4.  LeaveBeginDate

1.4.1. Required

1.4.2. Valid date

1.5.  LeaveEndDate – if present

1.5.1. Valid date

1.5.2. >= LeaveBeginDate

1.6. NOTES
1.6.1. These data may not be available for upload by the district due to them not having it or issues providing it.

1.6.2. Functionality to capture these data at state level (in HQT) scheduled to be available for FY 2012.

I/O: LeaveCalendar.txt to LEA.LeaveCalendar

**THIS FILE WAS NOT LOADED FOR PILOT **
Some districts interpreted the data requested to be LOA/FLOA (Leave of Absence/Family Leave of Absence) data, which was what we intended.  Other districts sent daily absence data, which was not what we intended.  There is no way to distinguish between the two.

6.5 Post Secondary

6.5.1 Post Secondary Secure FTP
Step 1: ADE

a) …create a text delimited file for ASSIST

b) …upload the text delimited file to ASSIST Hyperion Web Server

Step 2: ASSIST

a) …retrieve the text delimited file created by ADE

b) …create a text delimited file for ADE

c) …continue upload process in ADE’s Data Portal

6.5.2 Post Secondary Primary Screen (Data Portal)
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6.5.3a Post Secondary – Transaction Header 
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6.5.3b Post Secondary – Transaction Screen (Data Portal)
[image: image11.png]€ Sign In - Windows Intemnet Explorer
G &~ [e) nipsiestt sed gov nin] 0uwtrealm=hitpsSE3a%e2f 2t

Fle Edt View Favorites Tools Help

i Favortes | 5 [ Suggested Stes ] Web Sice Gallery ~

28 ‘eduaccess - Bing Esignin B v B v ) @ v Pagev Safetyv Toosv @+

;“ FOR TEST USE ONLY

» EduAccess - Sign in
@ e g

Username: » [Grobins

Password: > dees

I forgot my password or
username

Sign in

Learn more about EDUACCess.

Local intranet | Protected Mode: Off A v 0% v




a) ASSIST will upload a text delimited file for review/validation
· File status 
i. Awaiting file – this message will display until an upload is made

ii. File error – help button will display and download of error file will be available 

iii. No error – display upload successful and send an email to the ADE’s mailbox
b) ADE
· Upon successfully upload ASSIST Text file will automatically transfer to the data repository

6.5.3.1 Post Secondary – Upload ADE Import – ID1
1.1. SAIS ID

1.1.1.  Required

1.1.2.  Numeric

1.2. Entity ID (High School Code)
1.2.1.  Required

1.2.2.  Numeric

1.3. High School Graduation Year
1.3.1.  Required

1.3.2.  Numeric
1.4. Lname
1.4.1.  Required

1.4.2.  <= 25 characters long

1.5. Fname

1.5.1.  Required

1.5.2.  <= 15 characters long

1.6. Minitial

1.6.1.  If present

1.6.2.  <= 1 characters long

1.7. DOB
1.7.1. Valid date

6.5.3.2 Post Secondary – Upload ASSIST Export – ID2
1.1. SAIS ID

1.1.1.  Required

1.1.2.  Numeric

1.2. Entity ID (High School Code)
1.2.1.  Required

1.2.2.  Numeric

1.3. High School Graduation Year
1.3.1.  Required

1.3.2.  Numeric

1.4. Term

1.4.1.  Required

1.4.2.  <= 25 characters long

1.5. Academic Year

1.5.1.  Required

1.5.2.  <= 15 characters long

1.6. Arizona Unitid
1.6.1.  If present

1.6.2.  = 1 character long

1.7. Arizona Unitid Description

1.7.1.  If present

1.7.2.  <= 30 characters long

1.8. Term Attempted Hours

1.8.1.  Required

1.8.2.  3 digit float
1.9. Term Remedial Attempted Hours
1.9.1.  Required

1.9.2. 3 digit float
1.10. Term Earned Hours
1.10.1.  Required

1.10.2.  3 digit float
1.11. Term Remedial Earned Hours

1.11.1.  Required

1.11.2.  3 digit float
1.12. Good Standing Flag
1.12.1.  Required

1.12.2.  = 1 character long

6.6 EduAccess – sign out
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7.  Appendixes

7.1. Appendix A 
 7.1.1 Data Portal Business Process Diagram
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7.1.2 Data Portal Business Process Flow
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7.2 Appendix B 
 7.2.1 Secondary Business Process Diagram
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7.2.2 Secondary Business Process Flow 
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7.3. Appendix C 
7.3.1 Post Secondary Business Process Diagram
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7.3.2 Post Secondary Business Process Flow
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8.  Agreement Sign-off Sheets
I have reviewed and approved the Data Portal Requirements Plans for the Data Portal website, with changes, additions, deletions or corrections as annotated in this document.

I hereby give approval to proceed with creating all the necessary documents, manuals, etc.... 

I understand the SFSF project plan’s timeline with associated tasks are required to be met by the September 30th 2011 deadline and the business requirements can be met. 

I also understand that further changes to the structure, objectives, or design will likely result in a delay in the final delivery date and could result in additional costs. 
8.1 SFSF Data Portal Requirement Sign-off

	Name
	Role
	Signature
	Date

	Linda Jewell
	Director of Development
	
	

	Satya Indukuri
	Application Developer
	
	

	David Plouff
	SFSF K-12 Project Manager
	
	

	Arthur Kenjora
	SFSF IHE Project Manager
	
	

	Janice Robinson 
	SFSF Business Analyst 
	
	

	Harvey Schroeder
	SFSF K-12 Business Analyst
	
	

	Melinda Gebel
	ASSIST
	
	

	Heather McMurray
	Data Analyst
	
	

	TBD
	ASUNext – Osborn User
	
	

	TBD
	Post Secondary user
	
	


8.2 Data Portal Web Design Sign-off
I have reviewed and approved the Web Design Plans for the Data Portal website, with changes, additions, deletions or corrections as annotated in this document.

	Name
	Role
	Signature
	Date

	Linda Jewell
	Director of Development
	
	

	Satya Indukuri
	Application Developer
	
	

	David Plouff
	SFSF K-12 Project Manager
	
	

	Arthur Kenjora
	SFSF IHE Project Manager
	
	

	Janice Robinson 
	SFSF Business Analyst 
	
	

	Harvey Schroeder
	SFSF K-12 Business Analyst
	
	

	Melinda Gebel
	ASSIST
	
	

	Heather McMurray
	Data Analyst
	
	

	TBD
	ASUNext – Osborn User
	
	

	TBD
	Post Secondary user
	
	


8.3 Data Portal Testing Sign-off
I have reviewed and approved the Testing requirements for the Data Portal website, with changes, additions, deletions or corrections as annotated in this document.

	Name
	Role
	Signature
	Date

	Linda Jewell
	Director of Development
	
	

	Satya Indukuri
	Application Developer
	
	

	David Plouff
	SFSF K-12 Project Manager
	
	

	Arthur Kenjora
	SFSF IHE Project Manager
	
	

	Janice Robinson 
	SFSF Business Analyst 
	
	

	Harvey Schroeder
	SFSF K-12 Business Analyst
	
	

	Melinda Gebel
	ASSIST
	
	

	Heather McMurray
	Data Analyst
	
	

	TBD
	ASUNext – Osborn User
	
	

	TBD
	Post Secondary user
	
	


When “File Error” occurs, option: “See error message for help” will appear to transfer to error message link .
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