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Getting Started with BFK-LINK®

O The L|nk web page i is your dashboard

:m>m

: lmpérfanl Dates

February 14 - Febriaty 23

Rns{er_lh:riﬁ(:.x on

-] Watc‘h Video Tuteral : fi ‘wggf_\ V:gm Tutoriat - . ' y N
1. Facilite teacher training. Uo7 L Review student instraction. - ‘:Roster Verification
2. Menitor teacher completion. P Review unresolved student slerts. : Februaty 24« March 06
3 Rewgwunyesq}uedteacher alerts. : 2 Revlewand appmve rnstus. - " Endsin 4 days

- I Watch Video Tutorial
1, Review expected classes. :
2. Review teachers & classes for accuraty,

: {3 Review Teachers snd Classes

" Begins in 4 days

Support Team members who ieach
classes requiring confirmation will
see their list of class rosters

Kathenne {printi D

&) Link Oveniew

s

“ Enncl@l §uld
£0 et Guide

BFKsLink®
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_ Getting Started (cont’d)

o Establish a Support Team

- Link

Support Team members have access to this
page and all associafed data. Use Support

Team members to help review, monitor and
complete the Roster Verification Process.

| [ Watch Vidso Tujorial
| 1 Review expected classes, i "1 Facilitate teacher training:
: & Review teachers & classes for accuracy. - | 2 Monitor teacher compietion,

Click "Change™ if you want o add or remove:

3. Review unresolved teacher al 1
SRR : Support Team members,
' a evievs Teachers and Class . 5 Virw'feacherComgletiog-' - - -
: o o T Support Team members can review and modify

teacher and class information for the school, but
only schoot princi_pa[s can approve rosters.

SELETS

BZi Bradshdw,
Kuthetine (principat)

9 Link Overview ]
MhwatchVideo Ovenisy
) Teacher Tutosiaf -,

|+ Teacher Completion Alerts .
¥ Rosters with o stidents orey R
ot it 7 o i ol

3 _ : . o ) " @052 Batielo fer Kids,




01. Review “Expected :Classes”_
‘02. Review teachers & classes for accuracy

Waich fuforial

_if desired:

i

. I Watch Video Tutorial

[ Watch Video Tutorisl ¥ Watch Video Tutorial

1. Review expected classes. " | L Facilitate teachér training. | L Review student instruction.
2, Review teachers & classes for acturacy. 2, Moriitor teacher completion. . 2. Review unresolved student alerts,
. ' 3. Review unresolved teacher alerts. 3, Review andd approve rosters.
View Teacher Completion © 1 K8 Review Students
- . a'Reviewand&g_ngostem

Nt o G e e A A A AT A
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School Setup

o Review “Expected Classes”

A challenge faced by states and distncts across the country is accurately caphmng all of the complex vanab]es that contnbute to and
result from highly effective teaching. To measure this, we need to know which teacher {or teachers) teach what subject(s) to which
students. With active participation of teachers and pnncspais in venfymg teacher, student and school data, dlstncts can enhance their
teachers' and principals’ understanding of the eifect of our educat:onal prachces on student Ieammg R Lo

This year, yoursdmo! dtstnd will be lmlnng in the foﬂowmg grads and mb_;ects:
o Readmg and Math {4th-8th grade)
. Sclence {Sth and Sth grade only}.

- This is an example of what you will see -
Review your disfrict's specific
mfonnatlcn to determine which teachers
shoutd be verifying which rosters :

5 S : ©2012 Battale for Kids,




School Setup (cont’d)

n Review teachers and classes for accuracy

¢ My BEK > Link > Sthool Sews - Class View
School Setup - Class View

[Sdmk Singleton Elem (DD144A_105) - District: Stnd Link Demo District #8144 . Retumn,

“Verifyihat each teacher who needs fo verify rosters is EM@A Ko Students on foster |
listed here onthe Class View tab with an accurate list :
of their class rosters..

Only principals and support fearmn members can add
: ang delete staff and classes.

6 - _ S ©2012 Bitals for Kids.




| Sehoel Setup (cont.’d)

o Review and make necessary corrections

Use the "Show" f lter

i Schof _ __ : .
~ BT to expand or limit the ' o . N s
J|Schof . *WA /R staff that did not work
. list staff, Vs emove sta
= ist of displayed staff Searchforandadd § in your building. It is not
I Class™ missing staff that necessary to remove staff that
SR are notvenfymg rosters

S

‘need to verify rosters.

: (F his Imk hecemes active when :
' 'aﬂ classes have been deleted}

7 Add missing classes {a new class hasan

rosters fo display the
roster details ‘emply roster to which teachers can add
including students. ply students taught). :

. Detete inaccurate classes.

Copy-or fransfer classes to another
teacher using the CopyfTransfer wizard.

B o]

E o School Setup is complete when teachers and class
rosters requmng verlﬁcatlon are accurately Ilsted

7 ' . L . . . ©2012 Balisla furKlds
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‘o 1. Facilitate teacher training
o 2. Monitor teacher completion B Py
. : o - | Bwaich Video Qverview
o 3. Review unresolved teacher alerts 1 5

Watch tutorial " | % staff Guide

S
. @i Wakch Vidho Tiriodal ] - | giWatch Video Tutorial
1. Review expected dasses. ¢ L Facilitate teacher training. ;L Review student instruction.
- 2, Review teachers & classes for sccuracy. | 2. Monifor teacher completion. ;. 2 Review unresolved student alerts.
3 - - ) L § 3, Review unresphred teacher alerts. . 3_. Rewiew and approve rostass.
‘ 8% Approvs Rosters - i
. Refresh the alert analysis

after making updatesin
response foan alert,

Click the "Alert”
finkfora listor
related details.

8 . . . @ 2012 Batlalls for Kids.



_BFK-Link®

Ro;ast_er Verification

'm Facilitate teacher training by dlrcng teachers
to the mteract:ve “Teacher Tutorial” located in
the “Resources” section. o

| M BE v > CamRonu
Clasy R_ostér

Coutse Moz Intaguried Englah Language &t -3 {050352) .
dubject Arax  LingusgeAis - Buikling: Sngletsn Shum (DOSAI0E Lonma suenen Team
" Ctans Sichedubae Aot Year thogSep Muyﬂun} L R i
Statuss NMSumd

Displayed here is
an example page -

with interactive
"\ prompt.

- 2012 Balellefor K.




Roster Confirmation (cont’d)

o Monitor teacher completion

ESchnol: Singleton Elem (DDI4B_105} District: Stnd Link Demo District #148 . | etum]

Roster Compietian

Dring the Roster Verification step,
the Support Team should focus on
making certain all class rosters have
" been submitted for approval.

Principals may approve rosters
. individually once submitted, however,
itis recommended that approvals are
completed duwing the Review and
Approval time period.

i . Approved {6)
@ Subsmitted (31) TF
® Not Started (12}

At this point, we see that most
teachers have submitted their rosters -
for approval. :

There are two teachers whomay
need a reminder to complete their
roster verifications.

Show: |All Stedt

" © 2012 Baltella for Kids.



Roster Verification (cont’d)

e D C|ICk on

S
ﬂf

¥
= 2
v Teacher Completion Alerts

.G' '_e.ﬁ'SubJect thh Jess than 70% of students dalmed j orel

“Alerts” to see the “Alert Detarls” hst

X ent clermed more than 100% !Mo .l .
Student ciarmed when not expecbed {M
Student c!almed less than 100% IM i

Rosters with no students _(More)

My BF¥ >%>mmmﬂ=_ .

Alert Details ~ - -
| Schogk: Singeton Elem (DD146_105) ‘ L District ~ Stndlink Demo District 2148 -+ . - % Return
Alert Category: Teacher Completion Aleris . Ak o :

Different alerts require different actions.-

" E This alert checks for course rosters not tontaini
‘ ) e - Inthis example, these two roslers are emply. .

+ andl ack students for linkage.

To resohle this alert you could do one of the followmg
-Ask the teacher to add students, verify and submit, or

; i’a.rria (26510-1;5) - Mat.hem.atir.; . . .
Click "View/Edit" and delete the roster if not valid.

:: Roster Conflrmatron |s complete when teachers

“have confirmed and submltted their rosters and any:“f-;_:jlj
teacher completion alerts have been resolved

11 R . @2012Eallnlafchrds -




1

a 1. Review student instruction
o 2. Review unresolved student alerts
o 3. Revie sters

w and approve ro
”@%@Wigﬂ ‘_]} % T 5 s el

AR

!

Watch futorial
if desired.

. 1 Review expected classes, [ 1 Facilitate teache: training, -1 L Review student instruction.©

2. Review teachers & classes foraccuracy. | 2. Monitor teathes completion. ! 2. Review unresolved student alerts.
i . - ' i 3 Review unresolved teacher alerts. 3. Review and approve rosters.
| aﬁggm Tesc beg. and Classes View Teacher Copipletion i

N

Refresh the alert a'na_lysis
after making updatesin
response io analert.

Ciick the "Alert”
linkforadist or
related delails.-

S
e

o Rosters with no students [iora}




_ Review and Approval_- R

. o Click on students not on rosters -

Ly BFX > Lk > Revitw Students
- Review Students

!

" | School: Singleton Elem (DD14B_105) .-

Distifct: Stnd Link DemnIDis!rkt #143 . Retumn ! ]

Grade: NI 2 (41516

|

. i?’_ﬂrzzx&:; g Derek (201365148}
| [P e e o1y

Show:

Students Flagged for Review

@ Stuttent Not On Roster v Complete dy Needs Review.|

- Derek is not on a Science

class roster.

B Stient Subjeit Lnkage Detatt

{ Student; Armtrong, Derek (Z01365-145;

Click to add this
-stedertfoan -
_ existing class

F£4 Not On Rostar
Adg to Class Roster

1 3 T ' o R ' . ©2012 Batielle foc Kids,




Review and Approval (Cont’d)

My BFX > Link » Review Swikents

O Clic - students needing review

| Review Students

3 e . e }
f Schook: Singleton Elgm {BD14B_105) i Districts Sind Link Demo District #3148 Retuen |

- Grade: A (24518

Show; E_Studenls Flagged for Review .

P
¢ @) Student NotOn Roster o Complete d)
|

ey

.

1
eetls Review |

Jean's instruction requires a
 review.

Fhis student is rot at

. 106% in Social
Studies. Shouid the. -
percentags claimad by
one of these teachers

Minths not in Singheton Bem:

=l

1 4 T 2072 Bl o ki,




Review and Aproval(cont’d)

| fu | Rewewandapprove rosters (this is an’ optlonal
. step that allows individual review and approval
of class rosters pnor to flnal approval)

'M?M>R¢mmdwmms '
- Review and Approve Classes .

't | Sthook: Singleton Elem (DD148_105) : " Districk Stnd Link Demo District #148

L Buire, Peggy (20102-145)
" | Christensen, Alfreds (20057 145) SRS e R
 § [England, Alice (20248-148) .
- Fitzpatrick, Pavla (20010-148)
. Fiayd, Gitbert (20247-148) _
| Garret Tnsephing (201513 ey
" | Henson, Britany (20189-148) : ‘
B Funite Randall 20071548} 0D i
" . § {Maris, KeRy (20035-14B) .

Mcknight, Carl (20264-148)

. Mendez, Stanley (20201:148)

Click on"2 classes™to reviewa - P A |
summary of changes for this ~
teacher's submitted rosters.

15 ) ol o ‘ : ©2012 Battello for Kids.



| Review and Approval (cont’d)

o Review and -'prv rosters ct

' wf” For convenience, all class
My BFK > Link > Ravieot and » Review srd Approve Classes - Rower Changes rosters subrnitted by this
. Review and Approve Classes - Roster Changes teacher can be approved at
f r : : the same time..

i Staff: £ Christensen, Alfredo {20057-148)

o

- -After reviewing changes, this _
teacher's class roster can be Unspproved Rosters :
" individually approved.

Changes to pre-loaded class rosters are summarized below. Students receiving 100% of assi
. each month are not shown.

i

; vegx,Nao;nrﬂQﬂé%EddB[_- :

itt, Wade (200345-148)

rshy, Ben (200482948} -

class roster for viewing or
making changes.

i V2

5 GRaE R I )
' This page displays changes suchas . -
_adding or deleting students and will
afso show any claims less than 100%.

{Cooley, Rachie! (201018 14B).

16

" @2012 Bsttelle for Kide.




. Review and Approval (cont’d

o Approve

rosters — s

e 1 |

review and roster approval.

38 Lk > Aopeens e - "
. Apprjove Claszas . .
Review Tescher Completion Raview Stutents Submit
p
Schook Singieton Elem (DD148.205) 4’ - Distrkts Stod Link Dermo Ditrct 2248
There are 3 8eps inthe final Roster Completian

When beginning the final
approva! process, alrasters
should have been sibmitted
and some may have already
- been approved individually.

@ Aporoved (35)
& Submittad (8}
=7 M Hgt Started {9)

Click nexd wher: you

allvosters have
been submitted.

have confimmed that - E— . . &

ReviewTescher Compheion Review Studens

17
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Review and Approval (cont’d)

o Approve rosters — step 2

Ay BFK » Ligk > Apprave Classes
- Approve Classes

@

& G

Reiiew Teacher Completion

Reniew Students Submit

| School: Singleton Elens (DD148_105) -

District: Stnd Link Demo District #14B |

Grade: &l ] 31 4 f

Review flagged students who
may need {o be reviewed for
tota! percentage of claimed
ingtruction, or who may noi be
on an expecied class roster.

understand why any
remaining students
are stifl flagged.

/" Click next when you

Show: |Students Flagged for Review

F e 1
| @ Stucent Not OnRoster o Complete. db Needs Review | |

& i

. Rewiew Students  Submit

. 1 8 - - . @212 Bl fr ki,




| Review and Approval (con’t’d),

Approve | rosters step 3

- m>m>smoﬂknupmmcmm s
g Schoot Link Approval Conﬁrmat:mn

* Apiprove Rosters, or these
- 3 steps, can be completed
. : . " muitiple times if necessary.
B 2 8-

Review Teacher Completion Review Students  Submit

[ Schaal: Smgleton Elem (09145 105) . " District: Stnd Link Demo District $148 -
. Students Verified . o N
Number of uniguie students verified in eath grade and subject;

‘Click Approve
- when you have

You are about to Approve &N Completed Linkege Classes in your orgenizauon Plesse make sute you have spot—chedced s:hared ms!rumon, stafi viith, numemus classes, stoff who

o oreviewedthe - | have rnuttrorgamzutmn dlasses and athers you feel necessaey, Click "Approve” to mnhnue or "Cancel” to returmn.
. verificaion @ swtementof Accuracy & Completeness . P :
summiary and understand that the dats 1 am submitting mll beused to d:tzrmme acadermc gains. Therefore, bysubmrtﬁng the data, Iat:est that i Ttis complehe and accurate to the best of my -

Statemnentof

:'m Rewew and Approval |s complete when student
- instruction is accurately documented and class

rosters have been approved.
. | 19 .. .. I .' _ ._ ‘ @20123aneu_e.r«_rrrs..




