Temporary Employee Extension Form

Temporary Employee:
______________________________________________
Unit:
______________________________________________



Supervisor:
______________________________________________
Extend through date:
______________________________________________
Reason for Extension:
______________________________________________



______________________________________________

______________________________________________
Vacant Position Being Used:
______________________________________________
Index Being Used:
______________________________________________
Dollar Amount Needed:
______________________________________________
Supervisor’s Approval:
______________________________________________
Director’s Approval:
______________________________________________

DAS’s Approval:
______________________________________________

Associate’s Approval:
______________________________________________

HR Manager’s Approval:
______________________________________________
Budget Approval:
______________________________________________













































