
Arizona Department of Education 

End User Network Agreement 

 

 
I have been made aware and understand that applicable laws, rules, and ADE directives bind all personnel 

who have access to ADE data and are responsible for ADE data.  I agree to abide by all applicable laws, 

rules, and directives, and I pledge to refrain from any and all of the following: 

 

1. Revealing ADE data to any person or persons outside or within the Department of Education who have 

not been specifically authorized to receive such data. 

2. Attempting or achieving access to ADE data not germane to my mandated job duties. 

3. Entering/altering/erasing ADE data for direct or indirect personal gain or advantage. 

4. Entering/altering/erasing ADE data maliciously or in retribution for real or imagined abuse, or for 

personal amusement. 

5. Using ADE workstations, servers, printers and/or other equipment for other than work related purposes. 

6. Using another individual’s personal ADE domain logon ID and password. 

7. Revealing my personal ADE domain logon ID and password to another person. 

8. Asking another user to reveal his/her personal ADE domain logon ID and password. 

 

In relation to my responsibilities regarding the proprietary rights of the authors of computer software utilized 

by ADE, I recognize that: 

 

1. ADE licenses the use of computer software from a variety of outside companies.  ADE does not own this 

software or its related documentation and, unless authorized by the software developer, does not have the 

right to reproduce it. 

2. When used on local area networks or on multiple machines, ADE employees shall use the software in 

accordance with the license agreement. 

3. ADE employees who know of any misuses of software or related documentation within the agency shall 

notify their manager/supervisor, Network Services representative, or the Network Services Manager. 

4. ADE employees making, acquiring, or using unauthorized copies of computer software are subject to 

disciplinary action in accordance with ADE and State of Arizona guidelines as appropriate to the 

circumstances. 

5. According to U.S. Copyright Law, 17 USC Sections 101 and 506, illegal reproduction of software can be 

subject to criminal damages and up to $250,000 and/or up to 5 years imprisonment. 

6. In the event that an employee is sued or prosecuted for the illegal reproduction of software, he/she will 

not be represented by ADE or the State Attorney General. 

 

Appropriate action will be taken to ensure that applicable federal and state laws, regulations and directives 

governing confidentiality and security are enforced.  A breach of procedures occurring pursuant to this policy 

or misuse of departmental property including computer programs, equipment and/or data, may result in 

disciplinary action including dismissal, and/or prosecution in accordance with any applicable provision of 

law including Arizona Revised Statutes, Section 13-2316.  



Arizona Department of Education 
End User Network Agreement 

I.      USER INFORMATION 

II.      ACCESS 

This certifies my approval of the above action and indicates the employee and I accept personal responsibility for the 
security and confidentiality of ADE Information and we have affirmed this responsibility by acknowledging that I have 
read, understood and agreed to the terms and conditions set forth in the Acceptable Use of Computer Resources 
Agreement Statement and Guideline. 

IV.      CERTIFICATION AND SIGNATURE 

Date: 

Date: 

Date: 

III.      EQUIPMENT 

ADE Property Tag Type of Equipment ADE Property Tag Type of Equipment 

    

    

Please enter the following information for all equipment that will be assigned to this employee.  If unknown, please leave blank and a 
Technology Support staff member will complete this section (Attach additional page if necessary). 

Date To Begin Access: 

New Employee 

Profile Changes 

Employee Transfer 

Footprints Common Logon 

Additional Network Access (Please be specific) 

Please indicate additional access needed 

Please indicate additional software needed 

Certification GAPS (Accounting) 

Chameleon (to Access AFIS) Other (List below) 

Please note that sufficient reason and supervisory approval 

must be given for software other than the Basic Install. 

Please indicate network printers needed 

Printer Name Default Printer? 

Technology Support Use Only 

Password: 

User Name: 

Last Name First Name Middle Initial ADE Employee 

Non-ADE Employee 

Office Location Work Phone Physical Work Address 

Division/Department Unit 

Job Title Agency 

Temporary Assignment? 

Yes No 

Date To End Access (Temp Only): 

Deputy Associate Superintendent Signature: 

Employee Signature: 

Supervisor Signature: 

Director Signature: 

Associate Superintendent Signature: 

Date: 

Date: 

 

 

 

 

Yes (computer only) 
No 

Technology Support can provide equipment on a temporary basis when the permanent 
system for the employee is not available.  Does this user require a loaner system? 

Yes (computer and Monitor) 

 

Account Creation Checklist 

Active Directory Account 

Exchange Account 

Equipment Allocated 

System Profile 
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